University g
Mary Washington

Procurement Services

Standard Contract

Contract #UCPUMW 25-1873
Environmental Controls Maintenance and Repair

This contract, between Automated Logic Contracting Services, Inc., hereinafter called the “Contractor”, and the
Commonwealth of Virginia, University of Mary Washington, called the “University” or “UMW?”, shall become
effective July 1, 2025.

WITNESSETH that the Contractor and the University, in consideration of the mutual covenants, promises and
agreements contained herein, agree as follows:

PERIOD OF CONTRACT: July 1, 2025 through June 30, 2026, with five (5) one-year renewal options.

CONTRACT DOCUMENTS: The contract shall consist of the following documents in order of precedence, all of which are
incorporated herein by reference, and constitute the “contract documents”:

1. This signed Contract;
2. Any addenda and the original solicitation, RFP # UCPUMW 25-1873, dated April 2, 2025 to include:
a. The Statement of Needs
b. The General Terms and Conditions
c. The Special Terms and Conditions;
3. The Contractor’s proposal dated 2 May 2025 (“Proposa

Ill

) including all attachments;

Any contractual claims shall be submitted in accordance with the contractual dispute procedures set forth in the
Commonwealth of Virginia Purchasing Manual for Institutions of Higher Education and their Vendors.

. SCOPE OF SERVICES: The Contractor agrees to provide the following services:

The Contractor shall furnish all labor, materials, tools, and equipment required to perform Building
Environmental Maintenance, Repair, Design and Installation for the University and its allied areas on an “as
needed” basis in accordance with the terms and conditions set forth herein.

1. Minimum Requirements: Responsible Technology Service Providers must, at a minimum, meet the

following requirements:

a. Have adequate financial resources or the ability to obtain such resources as required during the
performance of this contract. This can be documented through Dun and Bradstreet Rating or financial
documentation adequate to support capacity to cover all costs incurred for a minimum of 90 days to
accommodate average billing and payment cycle.

b. Evidence of ability to comply with the required performance schedule, taking into consideration all
existing business commitments.

c. Documentation supporting satisfactory record of past performance.

Identification of necessary personnel and management capability to perform the contract.

e. Documentation to support qualification as an established firm regularly engaged in the type of business
necessary to fulfill the contract requirements.

f. The Technology Service Provider shall be a primary manufacturer-owned Main or Branch Office that is
regularly engaged in the engineering, programming, installation and service of Technology Systems of
similar size, scope and complexity to those specified for this Contract.
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g.

The Technology Service Provider shall be a recognized national manufacturer, installer and service
provider of Technology Systems. Distributors, Manufacturer’s Representatives and Wholesalers are not
acceptable.

2. Examples of types of maintenance, repair, design and installation services are identified, but not limited to,

those identified below:

a.

b.
c.
d.

Recalibrating VAV boxes, calibrating total building systems and performing total building environmental
control maintenance.

Installing additional controls on buildings to increase energy savings.

Troubleshooting and repair of existing and new building environmental control systems.

Provide 24-hour emergency service, 7-days per week, 365 days per year, on-call service.

3. Employee Qualifications:

a.

Service Project Engineer Examples of Duties include:

i. Development and Writing of Operation Sequences

ii. Creation of submittals based on Owner Information

iii. Estimating Projects

iv. General Graphics

v. Selecting Hardware and Software Appropriate for Project

vi. Inspect, Review and Survey

vii. Investigate/Troubleshoot inquiries from remote location when needed.
Building Automation Technician/Programmer Examples of Duties include:

i. Install, configure, program and commission hardware/software
ii. Deliver functional system

iii. Develop operation programs.

BAS Service/Project Technician: Examples of Duties include:

i. Preventative Maintenance

ii. Retrofit Projects and Additions

iii. Repair, Replace and Adjust Components of BAS.

BAS Service/Project Technician Helper: Examples of Duties include:

i. Assist with Preventative Maintenance

ii. Assist with Retrofit Projects and Additions

iii. Assist with Repairs and Replace and Adjust Components of BAS.
Control Electrician: Examples of Duties Include:

i. Demo, Mount and Install Control Wiring

ii. Install Electrical Circuits to Power BAS.

Administrative Support: Examples of Duties Include:

i. Handling appropriate paperwork and communication with customer for invoicing
ii. Maintaining complete files on all transactions involving the University.

4. Reporting and Delivery Requirements:

a.
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Vendor/Contractor Cards: All vendors/contractors entering Campus Buildings (academic, residence
halls, administrative buildings, museums, etc. must visibly wear a special ID card. Special ID cards shall
bear the name of the issuing University Department (i.e., Facilities Services) and a sequential number and
all individuals authorized access must be on the UMW-approved list of contractors and vendors
maintained by University Police. Cards must be returned to the University Police Department upon
completion of work. Vendors/contractors are responsible for the replacement costs of lost cards.

1301 College Avenue procure@umw.edu
Fredericksburg, VA 22401-5300 adminfinance.umw.edu/procurement



The Contractor shall provide a sufficient number of qualified supervisors and employees to physically
inspect, monitor, and supervise Contractor employees, ensuring adherence to the work schedule and
quality of work. One supervisor shall be designated as the main contact for the Owner’s Representative.
The Supervisor shall be able to speak and read English fluently. It is expected that this person will report
to the Owner’s Representative or his designee daily when work is being performed under this contract.
The personal shall also carry a cell phone. A University radio and charger may be issued to the supervisor
at the beginning of the contract work and it shall be returned in the same condition at the end of
contracted work. A 24-hour contact number shall be provided to the University from the Contractor.
The Supervisor shall be responsible for all keys assigned to unlock spaces and for the security of the
building. Supervisors shall not leave spaces open when not working in an area. Keys shall be picked up
each workday from the location designated by the University. Keys are to remain on campus at all times
and shall be returned to the designated location at the end of each workday. The Contractor is
responsible for replacement of lost keys and/or re-keying, as necessary, at no additional cost to the
University.

Unauthorized Personnel: Contractor employees are not to be accompanied in their work areas or on the
premises by acquaintances, family members, or any other person unless said person is an authorized
Contractor employee performing work under this contract.

Uniforms: Contractor employees shall be uniformed in readily identifiable clothing at all times when
performing work under this contract. Uniforms shall be provided by the Contractor at no cost to the
University.

5. Procedures for Normal Working Hours Emergency Service Calls:

a.

C.

Requests for services shall originate from and shall be coordinated by the Facilities Services Department
of the University. During normal business hours, 8:00AM to 5:00PM, Monday through Friday, the
Contractor shall check in at the Facilities Services Department prior to the beginning of work, provide the
University with its supervisor’s name, and return to check-out at the Facilities Service Department upon
completion of work. Work receipt(s) shall be checked in and checked out by a designated Facilities
Services Department employee.

The Contractor shall obtain from the University Police Department, a Contractor Key Ring for access and
a Contractor Identification Badge for each employee who will be working on campus. The Contractor
shall return the badge(s) and keys upon completion of each day’s work.

The Contractor shall have a service technician on-stie within two (2) hours of receiving a call for service.

6. Procedures for After-Hours Emergency Calls:

a.

After Hours Emergency calls are defined as calls for service between the hours of 5:00PM and 8:00AM,
Monday through Friday. Weekend emergency calls are defined as calls for service between the hours of
5:00PM Friday until 8:00AM Monday.

Contractor shall, upon notification from the University of an emergency, have a technician on site within
two (2) hours.

The Contractor shall report to the University Police Department to pick up Contractor Identification
badge(s) and Contractor Key Ring.

Once the Contractor has made the necessary repairs, they are to return Contractor Identification
Badge(s) and keys to the University Police Department.

The Contractor is to email: Alica Osborne, aosborne@umw.edu, Facilities Services no later than the next

working day a work ticket showing hours worked and materials used.

7. Procedures for Project/Maintenance Work:

a.
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Within one (1) workday of receipt of a telephone or written request from the University, the Contractor
shall visit the designated work site, receive a detailed description of the work to be performed and

1301 College Avenue procure@umw.edu
Fredericksburg, VA 22401-5300 adminfinance.umw.edu/procurement



examine the site of the proposed work to acquire a full understanding of the nature and scope of the
project to be accomplished, amount and type of labor needed, the nature of the materials and parts
required (if applicable), and the need for highly specialized equipment, if required.

b. Within one (1) workday of the site visit, the Contractor must deliver, at no charge to the Agency a binding
written estimate indicating the cost to complete the specific job along with proposed work schedule.
Contractor’s compensation for a specific job shall not exceed the written binding estimate provided by
the Contractor. The University reserves the right to reject any written estimate which it deems, in its
sole opinion, to be too high.

c. Upon approval of the estimate by the Agency, verbal approval and a requisition number shall be given to
the Contractor to proceed with the work. An Agency Purchase Order shall follow incorporating the
Contractor’s estimated cost and the agreed-upon starting and completion dates. All work shall be
completed within the time set forth in the Agency Purchase Order.

d. Failure to meet the response time requirements established above without the Agency’s prior written
concurrence may result in the Contractor being considered in default of the Terms and Conditions of this
contract.

8. Contractor Responsibilities:

a. The Contractor shall provide an on-call number to the University that will enable 24-hour service 365
days a year.

b. The Contractor shall be responsible for providing the appropriate tools, equipment, and skilled personnel
required to accomplish the work for adequately supervising during the performance of the task to assure
that work is accomplished in compliance with all applicable NEC laws, ordinances, rules, regulations and
codes, including OSHA requirements, and any dated version of the Virginia Uniform Statewide Building
Code issued by the Department of Housing and Community Development in effect during the contract
period. All work performed under this contract shall be accomplished in a manner that will not adversely
affect the integrity of the building’s electrical, fire protection and life safety systems or any other building
features that will overload or render useless any circuit or groups of circuits.

c. The Contractor shall be responsible to assure that all materials used comply with all applicable laws,
ordinances, rules, regulations and codes and are compatible with pre-existing electrical materials and
equipment of the building(s) involved.

d. The Contractor shall provide for the Owner’s Representative a clean set of reproducible “as built”
drawings and wiring diagrams, marked to record all changes made during installation or construction.
The Contractor shall also provide the using Agency with the maintenance manuals and parts lists for all
equipment installed. All “as built” drawings and wiring diagrams, maintenance manuals, and parts lists
shall be delivered to the using Agency upon completion of the work and prior to final payment.

9. Use of Premises:

a. Onor about the premises and adjacent areas, the Contractor shall cause all apparatus, storage of
materials and activities of workmen to be confined to the limits indicated by law, ordinances, permits,
and the directions of the Owner’s Representative and shall not encumber or permit the premises or
adjacent areas to be encumbered with such materials or apparatus. The work site shall be kept in such
orderly fashion as will not unduly interfere with the progress of work or the work of any other
Contractor.

b. The Contractor shall be responsible for repairing or replacing any work damage by his operation within
five (5) days after notification by the Owner’s Representative of damages found to any work at the site.

c. It shall be the responsibility of the Contractor to report to the Owner’s Representative any damages
found prior to any work at the site.

10. Access to and Inspection of Work:
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The Owner, and his agents, any public authority and their representatives shall at all times have access to
the work, wherever it is in preparation or progress. The Contractor shall provide safe facilities for such
access and for inspection.

If the contract documents, the Owner’s or his agent’s instructions, laws, ordinances, or regulations of any
public authority require any work to be tested or approved, Contractor shall give the Owner or his Agent
timely notice of its readiness for inspection by the proper authorities. If any such work shall be covered
up without approval or consent, it must, if required by the Owner or his Agent or other proper
authorities, be uncovered for examination at Contractor’s expense.

11. Record of Service:

a.

All work performed under this contract shall be supported by daily job tickets prepared by the

Contractor.

Job tickets shall be on the Contractor’s format approved by the University.

Each job ticket shall reflect the daily job site activity to include:

i. Time of arrival

ii. Actual productive hours worked (not including lunch or other breaks) per employee.

iii. Departure time

iv. Number and Types of Craftsmen on the job

v. Brief Description of Work Performed

vi. Complete list of all materials used or parts replaced (if Contractor supplied).

vii. The Job Tickets shall be authenticated daily by the Owner’s Representative or his designee at the Job
Site.

12. Parts and Materials:

a.

All parts and materials selected by the Contractor shall be approved by the Owner’s Representative prior
to application.

The University shall reimburse the Contractor at list price, minus a discounted percentage.

The University reserves the right to provide materials and/or parts.

Il PRICING: In accordance with the Contractor’s Proposal, the prices include equipment, materials, labor and
any add-on costs (credit card fees, eVA fees, etc.). The Contractor shall provide the services in compliance with
the Statement of Needs and Terms and Conditions contained herein. Travel time shall not be considered as a
separate rate and is included in the price, or hourly labor rate as applicable. Hours billed will be limited to
those hours actually performing assigned work, not including travel time. The Price Table is found on the
following page.
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Price Table

Category Classification | Quantities Fully Loaded Labor Total
Hrs/Total Rate
Service/Project Emergency/Normal | 20 | 5221.00 $4.420.00 |
Engineer | Hours
| Emergency/After 20 | $331.50 $6.,630.00
| Hours
Project Work 20 $221.00 5442000
Building Automation Emergency Normal | 20 $202.00 $4.040.00
Technician/Programmer | Hours
Emergency/After 20 $303.00 56,060.00
Hours
Praject Work 20 $202.00 34,046.1'2)“{]
BAS Service/Project Emergency Normal 20 $177.00 $3,540.00
Technician Hours
Emergency/After 20 $2B65.50 $5,310.00
Hours
Project Work 20 $177.00 $3,540.00
BAS Service/Project Emergency Normal | 20 $140.67 $2,813.40
Technician Helper Haurs
Emergency/After 20 $211.01 54.220.20
Hours
Project Work | 20 $140.67 $2,813.40
Administrative Support 4 $110.55 $442.20
Parts and Materials 510,000 -25 9 $7.500
billed at Contractors
List Price Minus
Discount
TOTAL ) $59,789.20

*Please note these Service Agreement rates reflect a 17% discount off current street rates.*

I, CONTRACT ADMINISTRATION: The UMW HVAC Supervisor, or designee, shall be identified by the University
as the Contract Administrator and shall use all powers under the contract to enforce its faithfulness and

performance in conjunction with the University’s Procurement Services department.

V. GENERAL TERMS AND CONDITIONS: Please refer to the link to follow regarding Required General Terms and

Conditions of this Contract.

V. SPECIAL TERMS AND CONDITIONS:

1.  ADDITIONAL (FUTURE) GOODS & SERVICES: The University reserves the right to request from the contractor

to provide additional Goods and/or Services under similar and market-based pricing, terms, and conditions,
and to make modifications or enhancements to existing services. Additional Goods and Services may include
other products, components, accessories, subsystems or related services that are newly introduced during the
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term of the Agreement. Newly introduced additional Services will be provided to the University at favored
nations pricing, terms, and conditions.

2. ANTITRUST: By entering into a contract, the contractor conveys, sells, assigns, and transfers to the
Commonwealth of Virginia all rights, title and interest in and to all causes of action it may now have or hereafter
acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the
particular goods or services purchased or acquired by the Commonwealth of Virginia under said contract.

3.  BULK DELIVERIES: To avoid single item deliveries, the University and Contactor shall work together to ensure
bulk shipments are utilized to the maximum extent possible.

4. CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate any resulting
contract, in part or in whole, without penalty, upon sixty (60) days’ written notice to the Contractor. Any
contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform all
outstanding orders issued prior to the effective date of cancellation. The Contractor shall be entitled to receive
full compensation for all University-accepted services performed and/or goods received prior to the effective
date of contract termination. Contractor shall not be entitled to, and hereby waives claims for lost profits and
all other damages and expenses.

5. CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

a. The parties may agree in writing to modify the scope of the contract. An increase or decrease in the

price of the contract resulting from such modification shall be agreed to by the parties as a part of their

written agreement to modify the scope of the contract.

b. The University may order changes within the general scope of the contract at any time by written
notice to the contractor. Changes within the scope of the contract include, but are not limited to,
things such as services to be performed, the method of packing or shipment, and the place of delivery
or installation. The contractor shall comply with the notice upon receipt. The contractor shall be
compensated for any additional costs incurred as the result of such order and shall give the University
a credit for any savings. Said compensation shall be determined by one of the following methods:

i By mutual agreement between the parties in writing; or

ii. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to
be done can be expressed in units, and the contractor accounts for the number of units
of work performed, subject to the University’s right to audit the contractor’s records
and/or to determine the correct number of units independently.

6. CONTINUITY OF SERVICES:

a. The Contractor recognizes that the services under this contract are vital to the University and must be

continued without interruption and that, upon contract expiration, a successor, either the University or

another contractor, may continue them. The Contractor agrees:
i.To exercise its best efforts and cooperation to affect an orderly and efficient transition to a
successor;
ii.To make all University owned facilities, equipment, and data available to any successor at an
appropriate time prior to the expiration of the contract to facilitate transition to successor; and
iii. That the University Contracting Officer shall have final authority to resolve disputes related to the
transition of the contract from the Contractor to its successor.

b. The Contractor shall, upon written notice from the Contract Officer, furnish phase-in/phase-out
services for up to ninety (90) days after this contract expires and shall negotiate in good faith a plan
with the successor to execute the phase-in/phase-out services. This plan shall be subject to the
Contract Officer’s approval.

The Contractor shall be reimbursed for all reasonable, pre-approved phase-in/phase-out costs (i.e., costs

incurred within the agreed period after contract expiration that result from phase-in, phase-out operations)
and a fee (profit) not to exceed a pro rata portion of the fee (profit) under this contract. All phase-in/phase-
out work fees must be approved by the Contract Officer in writing prior to commencement of said work.

7. CONTRACTOR EMPLOYEE REQUIREMENTS — BACKGROUND SCREENS: The Contractor shall ensure that its
employees have undergone background screening and possess all necessary qualifications to comply with the
terms of this contract, including, but not limited to all terms related to data and intellectual property protection
and physical protection and safety of students, faculty and staff. To this end, all contractor staff considered
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for full-time or part-time employment on any property owned, leased or otherwise acquired by UMW, shall
undergo a background screening, the cost of which shall be incurred by the Contractor, after an offer has been
extended, and prior to commencement of work on any UMW property. If Contractor employs the use of a
staffing company to provide seasonal or temporary labor at any point during any term of the contract, including
optional renewals, background screening shall be performed by the Subcontractor to the same extent as for
any full-time or part-time Contractor staff.

a. The results of background checks shall be directed solely to the Contractor, including any criminal

convictions. Consideration shall be given to the relationship to the job, how long ago the conviction

occurred, the potential risk posed to employees, customers, campus and Contractor, and any other

circumstances deemed relevant to the final determination of whether to employ or retain the employee.

Conviction information shall be maintained as confidential to the Contractor. If a conviction is found to be

relevant to the role and the decision is made not to proceed, the Adverse Action Process shall be

commenced, in accordance with the Fair Credit Reporting Act.

b. Notwithstanding any other provision herein, and to ensure the safety of students, faculty, staff and

facilities, UMW reserves the right to approve or disapprove any contract employee that will work on UMW

property. Such request shall be in writing and state the reason. Such reason must be for good cause and

may not be for an illegal reason. Disapproval by the University will solely apply to that individual’s

employment on UMW property and should have no bearing on the Contractor’s employment of any

individual outside of UMW properties.

c. UMW reserves the right to audit a Contractor’s background check process at any time.

d. All Contractor employees shall have a duty to self-disclose any criminal conviction(s) occurring while

assigned to the UMW campus. Such disclosure shall be made to the Contractor.

e. Screens shall include:

i.Enhanced Nationwide Criminal Search; which shall include Social Security Number search, address
history, legal name and alias, including for job-related criminal history
ii.DOJ Sex Offender Search and individual evaluation of results
iii.County Criminal Search for all identified counties.

8. CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENT: Contractor certifies that this firm/employees and
any subcontractors are properly licensed/certified for providing the goods/services specified, and shall remain
properly licensed during the life of the contract. Additionally, Contractor understands that | may be asked to
provide proof of this licensure at any time by the University, if so requested.

9. CONTROLLING VERSION: The PDF version of the contract issued by University of Mary Washington
Procurement Services is the mandatory controlling version of the document. Any modification and/or additions
by the Contractor shall not modify the official version of the contract issued by UMW Procurement Services
unless accepted in writing by the University.

10. COOPERATIVE PROCUREMENT/ADDITIONAL USERS - USE OF AGREEMENT BY THIRD PARTIES:

It is the intent of this contract is to allow for cooperative procurement. Accordingly, any public body (to

include government/state agencies, political subdivisions, etc.), cooperative purchasing organizations,
public or private health or educational institutions, or any University affiliated agency and/or corporation
may access any resulting contract if authorized by the Contractor. Use of this Agreement does not
preclude any participating entity from using other agreements or competitive processes.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor, the
resultant contract will be extended to the entities indicated in the paragraph above to purchase goods
and services in accordance with contract terms. As a separate contractual relationship, the participating
entity will place its own orders directly with the contractor(s) and shall fully and independently administer
its use of the contract(s) to include contractual disputes, invoicing and payments without direct
administration from the University. No modification of this contract or execution of a separate agreement
is required to participate; however, the participating entity and the contractor may modify the terms and
conditions of this contract to accommodate specific governing laws, regulations, policies, and business
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goals required by the participating entity. Any such modification will apply solely between the
participating entity and the Contractor.

The Contractor will notify the University in writing of any such entities accessing this Contract. The
Contractor will provide semi-annual usage reports for all entities accessing the Contract. The University
shall not be held liable for any costs or damages incurred by any other participating entity as a result of
any authorization by the Contractor to extend the Contract. It is understood and agreed that the
University is not responsible for the acts or omissions of any entity, and will not be considered in default
of the Contract no matter the circumstances.

The Contractor is strongly encouraged to offer additional discounts to all contract participants as the result
of increasing aggregated spend among all entities accessing the contract. A plan for extending deeper
discounts among all contract participants will be requested during negotiations.

11. DEBARMENT STATUS: By participating in this procurement, the vendor certifies that they are not currently
debarred by the Commonwealth of Virginia or any affiliated agency from submitting a response for the type of
goods and/or services covered by this solicitation. Vendor further certifies that they are not debarred from
filling any order or accepting any resulting order, or that they are an agent of any person or entity that is
currently debarred by the Commonwealth of Virginia. If a vendor is created or used for the purpose of
circumventing a debarment decision against another vendor, the non-debarred vendor will be debarred for
the same time period as the debarred vendor.

12. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and

conditions, the Commonwealth, after due oral or written notice, may procure them from other sources
and hold the contractor responsible for any resulting additional purchase and administrative costs. This
remedy shall be in addition to any other remedies which the Commonwealth may have.

13. DELIVERY VEHICLE IDLING: While waiting to advance toward the UMW loading dock to unload payloads,
the driver should make every effort to minimize the idling time of the vehicle without risk of damage to

temperature-controlled cargo.
14. DISCRIMINATION, DISPARATE TREATMENT or HOSTILE WORK ENVIRONMENT: The University of Mary
Washington, an agency of the Commonwealth of Virginia, strictly forbids harassment of any employee,

applicant for employment, vendor, contractor or volunteer in the workplace, on the basis of any protected
groups, classes or other categories to which they belong or are perceived to belong. These protected
categories include race, ethnicity, national origin, age, pregnancy, disability, religion, veterans, gender,
gender expression, or sexual orientation/identification. The Commonwealth will not tolerate any form of
retaliation directed against an employee or third party who either complains about harassment or who
participates in any investigation concerning harassment. https://www.dhrm.virginia.gov/docs/default-
source/hrpolicy/policyguides/soc-policy-1-60-attachment-a-offenses.pdf Pursuant to the authority
provided in Chapter 10 and 12, Title 2.2 of the Code of Virginia.

15. DRUG-FREE WORKPLACE: During the performance of this contract, the contractor agrees to (i) provide a
drug free workplace for the contractor's employees; (ii) post in conspicuous places, available to employees

and applicants for employment, a statement notifying employees that the unlawful manufacture, sale,
distribution, dispensation, possession, or use of a controlled substance is prohibited in the contractor's
workplace and specifying the actions that will be taken against employees for violations of such
prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the
contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the
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foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be
binding upon each subcontractor or vendor.

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in
connection with a specific contract awarded to a contractor, the employees of whom are prohibited from
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled
substance during the performance of the contract.

No employer shall discharge, discipline, or discriminate against an employee for such employee’s lawful
use of cannabis oil pursuant to a valid written certification issued by a practitioner for the treatment or to
eliminate the symptoms of the employee’s diagnosed condition or disease pursuant to § 54.1-3408.3.
16. ECOLABELS AND STANDARDS: The U.S. Environmental Protection Agency (EPA) has established
recommended specifications, standards, and Ecolabels to assist with the identification and procurement

of environmentally sustainable products and services. The Contractor is strongly encouraged to utilize
these recommendations when purchasing materials, parts, and products in support of this Contract. The
recommendations are found on the EPA site. The various Ecolabels, as identified by the EPA, are provided
below:
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17. ELECTRONIC DOCUMENTATION & COMMUNICATION: When appropriate, the delivery of all documents
in support of this Contract should be made by electronic means. Acceptable methods include the affixing

LIVING
PRODUCT
CHALLENGE

of a file(s) to an email; uploading documents to SharePoint or other site as designated by the University;
or transmitted via a thumb drive. Proprietary or personally identifiable information shall be encrypted.
During meetings or presentations, the distribution of hard copy documents to the participants is
prohibited.

18. ELECTRONIC WASTE DISPOSAL: Disposal of electronic waste incurred in support of this Contract should
be through a certified E-Waste Recycler.
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19. ENVIROMENTALLY FRIENDLY PACKAGING: Items shipped in support of this Contract should consist of
the minimal amount of packing material necessary to protect the item(s) during shipment. As appropriate,

packaging materials should consist of biodegradable materials.

20. EMERGENCY RESPONSE NOTIFICATION: In the event of a local, state, or national emergency, the
Contractor shall submit to the University its current updated emergency policies and/or procedures if any

personnel are to be performing work on University grounds. In addition to any specific guidelines
established by the University for any current or ongoing emergency, all guidelines established by the
Commonwealth of Virginia, OSHA, the CDC and any other regulatory agency shall be followed. It is the
responsibility of the Contractor to remain updated regarding any current University emergency policies
and procedures.

21. E-VERIFY PROGRAM: EFFECTIVE 12/1/2013: Pursuant to the Code of Virginia, §2.2-4308.2., any employer
with more than an average of fifty (50) employees for the previous twelve (12) months entering into a

contract in excess of $50,000 with any agency of the Commonwealth to perform work or provide services
pursuant to such contract shall register and participate in the E-Verify program to verify information and
work authorization of its newly hired employees performing work pursuant to such public contract. Any
such employer who fails to comply with these provisions shall be debarred from contracting with any
agency of the Commonwealth for a period up to one year. Such debarment shall cease upon the
employer’s registration and participation in the E-Verify program. If requested, the employer shall present
a copy of their Maintain Company page from E-Verify to prove that they are enrolled in E-Verify.

22. EXTRA CHARGES PROHIBITED: Contract prices shall be complete; and shall include all applicable freight
and any other charges; extra charges invoked by the Contractor shall not be honored or paid. These

charges, for example, shall include but not be limited to fees invoked by the Contractor for the use of a
University charge card for payment of invoices, or any order-associated eVA fees. Note Credit Card Fees,
if proposed, are limited to 3%.

23. FAIR EMPLOYMENT CONTRACTING ACT: In accordance with § 2.2-4200 and § 2.2-4201, during the
performance of this contract the contractor agrees to remain in compliance with the Fair Employment

Contracting Act.
24. FISCAL YEAR PROCESSING: The University of Mary Washington fiscal year is July 1st through June 30th.
Payment cannot be made for multiple fiscal years in advance of services.

25. FRATERNIZATION: Any behavior by any contractor employee that is determined to be inappropriate by

the Contract Administrator may be cause for request for removal of the contractor’s employee from
University property, at minimum, and/or result in contract termination.

26. INDEPENDENT CONTRACTOR RELATIONSHIP: In performing any and all of the services to be provided
under this contract, the Contractor shall at all times and for all purposes be and remain an independent

contractor. In no case and under no circumstances shall the Contractor or any of its employees, including
but not limited to those of its employees actually performing any of the services, have authority to make
any representations or commitments on behalf of the University or be considered the agent of the
University for any purpose whatsoever. No persons engaged by the Contractor in connection with the
provision of Services shall be considered employees of the University. As between the parties, the
Contractor shall be responsible for hiring, supervising, training and instructing those individuals
performing the services and shall pay any required state and federal taxes on behalf of such persons and
provide them with any legally required employee benefits.
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27. INSPECTION: All work and materials in each project shall be subject to final inspection by an authorized
representative identified by the University. Any omission or failure on the part of such representative to
disapprove or reject inferior work or defective work or materials shall not be construed to be an
acceptance of any such work or material. If any defective work or materials are found during inspection,
the Contractor shall remove or repair, at his own expense, such defective work or rejected material and
shall correct and/or replace same without extra charge.

28. INSURANCE: By signing and submitting a bid or proposal under this solicitation, the bidder or offeror
certifies that if awarded the contract, it will have the following insurance coverage at the time the contract
is awarded. For construction contracts, if any subcontractors are involved, the subcontractor will have
workers’ compensation insurance in accordance with §25 of the Rules Governing Procurement — Chapter
2, Exhibit J, Attachment 1, and 65.2-800 et seq. of the Code of Virginia. The bidder or offeror further
certifies that the contractor and any subcontractors will maintain these insurance coverages during the
entire term of the contract and that all insurance coverage will be provided by insurance companies
authorized to sell insurance in Virginia by the Virginia State Corporation Commission.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST CONTRACTS:

a. Workers’ Compensation - Statutory requirements and benefits. Coverage is compulsory for
employers of three or more employees, to include the employer. Contractors who fail to notify
the Commonwealth of increases in the number of employees that change their workers’
compensation requirements under the Code of Virginia during the course of the contract shall be
in noncompliance with the contract.

b. Employer’s Liability - $100,000.

c. Commercial General Liability - $1,000,000 per occurrence and $2,000,000 in the aggregate.
Commercial General Liability is to include bodily injury and property damage, personal injury and
advertising injury, products and completed operations coverage. The Commonwealth of Virginia
must be named as an additional insured and so endorsed on the policy.

VL. METHOD OF PAYMENT/PAYMENT TERMS: The contractor shall be paid using one of the following
methods for all University initiated procurements:

1. University Charge Card: At the time of verified receipt of goods or services, if the Contractor accepts credit
cards in payment, the University will authorize payment by UMW charge card, currently through the Bank
of America Visa. Any “Check-out fees” imposed by the contractor must be disclosed prior to the purchase.
No check-out fee or surcharge may be greater than 3% of the total sale, effective 4/15/2023. The
University expects that these costs, as well as all contractor business expenses will be built into the
contractor’s quoted price.

2. Virtual Payables through Bank of America: All payments under Virtual Payables will have a net 16 payment
term.

3. Check or ACH: Payment will be made 30 days after satisfactory performance of the contract in all
provisions thereof and upon receipt of a properly completed invoice, whichever is later; in accordance
with Chapter 43, VPPA, Article 4, Code of Virginia.

To be considered eligible for payment, all physical invoices must be received at the address below and should

reference the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent
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to invoices@mail.umw.edu. The University will not be responsible for late payment or nonpayment of invoices not
received directly by Accounts Payable at this email address or at the mailing address indicated (below).

UNIVERSITY OF MARY WASHINGTON
Attn: ACCOUNTS PAYABLE

1301 COLLEGE AVENUE
FREDERICKSBURG, VA 22401

Note: This public body does not discriminate against faith-based organizations in accordance with the Governing
Rules §36 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any
basis prohibited by state law relating to discrimination in employment.

In witness, whereof, the parties have caused this Contract to be duly executed intending to be bound thereby.
AUTOMATED LOGIC CONTRACTING SERVICES, INC. UNIVERSITY OF MARY WASHINGTON

Digitally signed by
Melva A' H' Melva A. H. Kishpaugh

Digitally signed by Jeff A. Smidler

DN: C=US, . Date: 2025.06.26
Signature: Joff A Srmicler ohvemeestoge carer signature: Kishpaugh' 75500 a0

OU="Automated Logic Contracting
Services ", CN=Jeff A. Smidler
Date: 2025.06.25 16:17:12-04'00"

Printed Name: Printed Name: Melva Kishpaugh

Titl General Manager, ALC VA
Itle:

June 25, 2025
Date:

Title: Director, Procurement Services

Date: June 26, 2025

804-747-9428
Phone:

| jeffery.smidler@carrier.com
Email:
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SOLICITATION



University o
Mary Wetlyshjirngton

Procurement Services

SEALED REQUEST FOR PROPOSAL (RFP)
ISSUE DATE: 2 April 2025

RFP NUMBER & TITLE: RFP UCPUMW 25-1873, Environmental Controls Maintenance and Repair

5 May 2025, No Later than 2PM
NOTE: Proposals received after the due date and time cannot be accepted.

PROPOSAL DUE DATE & TIME:

PROPOSAL DELIVERY ADDRESS:  niversity of Mary Washington

Procurement Services / Reference RFP UCPUMW 25-1873
Eagle Village Executive Offices, Suite 480
1125 Emancipation Hwy., Fredericksburg, VA 22401

WORK LOCATION: X All Campuses [ Fredericksburg [1 Stafford [ Dahlgren

92830/Cooling Heating and Ventilation System Maintenance and Repair
COMMODITY CODE(S): 91036/Heating, Ventilation and Air Conditioning Maintenance and Repair
) (including installation)

92522/Control Systems Engineering
PRE-PROPOSAL CONFERENCE: ] Optional [1 Mandatory X N/A DATE & TIME:

PRE-PROPOSAL LOCATION:

CONTRACT OFFICER: Patricia A. Canciglia EMAIL: pcancigl@umw.edu

1 June 2025 through 31 May 2026 with five (5) one-year renewal options that if
PERIOD OF CONTRACT: exercised will extend the term to 31 May 2031.

In compliance with this Sealed Request for Proposal (RFP) and to all the conditions imposed therein, and hereby incorporated by reference,
the undersigned firm offers and agrees to furnish the goods/services in accordance with attached signed proposal or as mutually agreed
upon by subsequent negotiation. The undersigned firm hereby certifies that all information provided in response to this RFP is true, correct
and complete. By signing this proposal, you are certifying that you are an authorized representative of the offering firm and that the firm’s
principals or legal counsel have reviewed the Request for Proposal General Terms and Conditions and any Special Terms and Conditions.
Any exceptions to the General or Special Terms and Conditions must be clearly identified in your proposal. No exceptions can be made to
those General or Special Terms and Conditions that are mandated by law. If no exceptions are identified in your proposal, it is understood
that the provisions will become a part of any final agreement.

THIS FORM MUST BE COMPLETED AND RETURNED WITH PROPOSAL

Name of Offering Firm:

Address of Offering Firm:

DSBSD Certification No.: Expiration Date:
eVA ID: Tax ID:
Email: Telephone:
Website: Fax:

Submitted By (Print Name & Title):

Signature (In Ink): Date:

1301 College Avenue Tel: (540) 654-1127
Page 1 of 32 Fredericksburg, VA 22401-5300 Fax: (540) 654-1168
Revised March 2018 adminfinance.umw.edu/procurement procure@umw.edu



Note: This public body does not discriminate against faith-based organizations in accordance with §36 of the Governing Rules or against a bidder or offeror

because of race, religion, color, sex, sexual orientation, gender identity, national origin, age, disability, or any other basis prohibited by state law relating to

discrimination in employment.

QUESTIONS/INQUIRIES: All inquiries for information should be directed via email to the contract officer listed
above, referencing the RFP by title and number. No questions will be accepted after 1 May 2025, Close of Business.

PROPOSAL RECEIPT REQUIREMENTS: Sealed Proposals for furnishing the goods/services described herein must
reach the Proposal Delivery Address Shown on Page 1 and be appropriately date/time stamped by the Procurement
Services Official Time Clock prior to the proposal due date/time to be considered. It is the responsibility of the

offeror to ensure that the proposal is received on time.

A. Proposals must be submitted in a sealed envelope or container that clearly identifies the contents as a
response to this RFP.

B. UMW Procurement Services Office is located in the Eagle Village Executive Offices, Suite 480, and can only
be accessed by a single elevator which accommodates the entire building. There is no stair access without
a keycard. Itis imperative that you allow adequate time to make a delivery.

C. UMW requires the inclusion of a clearly marked redacted proposal if any portion of the Offeror’s proposal
contains proprietary information.

ADDENDA: Any changes resulting from the University’s requirements will be issued in an addendum and will be
posted on the eVA website: http://www.eva.virginia.gov. It is the sole responsibility of the Offeror to check for all

changes to the RFP prior to submission.

INCLEMENT WEATHER/SUSPENDED SCHEDULE: Proposal receipt deadline scheduled during a period of suspended
state business operations, including school closing due to inclement weather, will be rescheduled for processing at
the same time on the next regular business day. It is your responsibility to check UMW'’s website or call for closing
information: www.umw.edu or (540) 654-2424.

PUBLIC RELEASE OF INFORMATION: UMW utilizes a Public Contracts Portal (Cobblestone)
https://umw.cobblestonesystems.com/public/default.aspx for posting of procurement documents, including

winning proposals. Further, if the resulting contract includes cooperative language, the VASCUPP public portal
https://vascupp.org/contracts will be used to house relevant procurement documents, including winning offeror’s

proposal.
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PURPOSE:

The intent and purpose of this Request for Proposal (RFP) is to establish contracts with certified Building Automated
Control Service Contractors to provide maintenance, repair, design and installation on the University’s Trane,
Johnson Controls, Siemen and Automated Logic building environmental control systems and chiller repair on an as-
needed basis for equipment owned by the University of Mary Washington. It is intended for the resulting contracts
to include cooperative language for the benefit of all public bodies and other entities referenced herein for similar
services/support for their operation.

ORGANIZATION OVERVIEW:

Founded in 1908, the University of Mary Washington, is a premier, selective, coeducational, public liberal arts
institution that offers rigorous academics in small classroom settings, innovative master teachers, a supportive
campus community that values honor and integrity, and a civically, socially, and intellectually engaged community.
Located within the Commonwealth of Virginia in Fredericksburg, UMW resides within an hour’s drive of both the
nation’s Capital of Washington, D.C. and the State Capital of Richmond, offering students unique opportunities for
internships, research excursions, and recreation. The University currently consists of three colleges for Arts and
Sciences, Business, and Education, and two additional campuses: one in Stafford, VA and the other in Dahlgren, VA.
For more information about the University of Mary Washington: http://www.umw.edu/about/.

BACKGROUND:

UMW is currently under contract with Siemens, Trane, Automated Logic and Johnson Controls for as-needed
services with contract expiration of 30 June 2025. Estimated annual spend for these services is $182,000.
The University will not guarantee actual contract usage in any amount during any period of the resulting
contract, nor will it be held responsible in any way if contract usage exceeds or does not meet this estimate.

. CONTRACT PARTICIPATION — COOPERATIVE PURCHASING/USE OF AGREEMENT BY THIRD PARTIES: (This

clause shall be incorporated into the final Contract.)
A. Under the authority of §6 of the Rules Governing Procurement of Goods, Services, Insurance and Construction

by a Public Institution of Higher Education of the Commonwealth of Virginia (copy available at
https://vascupp.org/about , it is the intent of this solicitation and resulting contract(s) to allow for cooperative

procurement. Accordingly, any public body (to include government/state agencies, political subdivisions, etc.),
cooperative purchasing organizations, public or private health or educational institutions or any University
related foundation and affiliated corporations may access any resulting contract if authorized by the
contractor.

B. Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the
resultant contract(s) may be extended to the entities indicated above to purchase goods and services in
accordance with the contract terms. As a separate contractual relationship, the participating entity will place
its own orders directly with the Contractor(s) and shall fully and independently administer its use of the
contract(s) to include contractual disputes, invoicing and payments without direct administration from UMW.
No modification of this contract or execution of a separate agreement is required to participate; however, the
participating entity and the Contractor may modify the terms and conditions of this contract to accommodate
specific governing laws, regulations, policies, and business goals required by the participating entity. Any such
modification will apply solely between the participating entity and the Contractor.

C. UMW shall not be held liable for any costs or damages incurred by any other participating entity as a result of
any authorization by the Contractor to extend the contract. It is understood and agreed that UMW is not
responsible for the acts or omissions of any entity and will not be considered in default of the contract no
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matter the circumstances. Use of this contract(s) does not preclude any participating entity from using other

contracts or competitive processes as needed.

V. SMALL,

WOMAN-OWNED AND MINORITY-OWNED (SWAM) PARTICIPATION:

It is the policy of the Commonwealth of Virginia to contribute to establishment, preservation, and strengthening of

small businesses and businesses owned by women and minorities and to encourage their participation in State

procurement activities. The Commonwealth encourages contractors to provide for the participation of Small

(includes Micro) and otherwise Diverse Businesses through partnerships, joint ventures, subcontracts, and other

contractual opportunities.

VI. PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:
A. GENERAL PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:

1.
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Proposal Requirements - The University reserves the right to:

e accept or reject any and all proposals, in whole or in part, received as a result of this RFP,

e waive minor informalities,

e issue a lowered evaluation of the proposal for failure to submit all information requested,

e negotiate with any or all responsible vendors in any manner necessary to serve the best interests of
the University, or accept the best proposal as submitted, without negotiation.

Any proposal submitted without a signature binding the Offeror to the proposal will be considered non-
responsive and may be rejected. This Request for Proposal creates no obligation on the part of the
University to award a contract or to compensate vendors for proposal preparation expenses.

Protection of Trade Secrets/Proprietary Information: The Virginia Freedom of Information Act “FOIA”

requires release of any procurement documents that are not appropriately marked and protected through
the Trade Secrets or Proprietary Information provisions outlined in the paragraphs below.

If the Offeror intends to protect any Trade Secrets or Proprietary Information, they must:

e invoke the protection of the Code of Virginia, § 2.2-4342F, in_writing, stating the reasons why
protection is necessary, and,

e submit, at the same time as the original proposal submission, a separate redacted version of the
proposal which contains identical content but blacks out any protected information not appropriate
for public release. If a redacted proposal is not received at the same time as the original proposal, no
part of the document may later be protected by the Offeror and restricted from public review.

The designating of an entire proposal document, line-item prices and/or total proposal prices as proprietary
or as a trade secret is not acceptable. If, after being given reasonable time, the Offeror refuses to withdraw

the entire proposal designation as proprietary and/or confidential, the proposal will be rejected.

Oral Presentations: Offerors who submit a proposal in response to this RFP may be required to give an oral

presentation of their proposal to the University. This will provide an opportunity for the Offeror to clarify
or elaborate on the proposal. This is a fact-finding and explanation session only and does not include
negotiation. Oral presentations are an option of the university and may not be conducted. Therefore,
proposals submitted in response to this RFP should not be submitted with the presumption that there will
be opportunities to revise the proposal after submission.



Number of Proposals Required: Two (2) printed originals and one (1) electronic media version (DVD, CD,

Flash Drive) of each proposal is required. Please make sure the electronic version is not password protected
without submitting the password or corrupted prior to submitting. One (1) separate printed original and
one (1) separate electronic media version (DVD, CD, Flash Drive) clearly marked redacted copy must be
submitted if required by the vendor.

Proposal Formatting and Content: Proposals should be as detailed as possible so that the University of

Mary Washington may properly evaluate the Offeror’s capabilities to provide the required services.
Proposals should be:
e Prepared simply and economically, with the ability to be recycled
o Heldtogether by a simple staple, a binder clip, or a three-ring binder if necessary (semi-permanent
or non-recyclable materials, such as plastic combs or spiral wire, are not preferred binding
methods per the University’s sustainability initiatives)
e Dual-side printed where practical
e« Boundin a single volume where practical
e Straightforward and concise

Limited Contact: To ensure timely and adequate consideration of your proposal, Offerors are to limit all
contact, whether verbal or written, pertaining to this RFP to the UMW Procurement Office Contract Officer
indicated on the face of this document for the duration of this Procurement process. Failure to do so may
jeopardize further consideration of an Offeror’s Proposal.

B. SPECIFIC PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS: Proposals should be as thorough and

detailed as possible. Offerors are required to submit the following items within the proposal:

1. Complete and return SIGNED RFP cover page. Proposals shall be signed by an authorized representative of
the Offeror.

2. Complete Attachment C, Vendor Data Sheet with supporting documentation (resumes of individuals
assigned to work under any resulting contract).

3. Complete Attachment D, Pricing Schedule.

4. Complete Attachment E, Subcontracting Plan.

5. Provide a Copy of your Certificate of Insurance.

6. Identify any exceptions taken to the Terms and Conditions of this RFP.

7. Any other information the Offeror believes will help the University to fairly evaluate their proposal.
Please review the Proposal Submission Checklist attached to this RFP prior to submission.

Vil. STATEMENT OF NEEDS:

The Contractor shall furnish all labor, materials, tools, and equipment required to perform Building Environmental

Maintenance, Repair, Design and Installation for the University and its allied areas on an “as needed” basis in

accordance with the terms and conditions set forth herein.
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Minimum Requirements: Responsible Technology Service Providers must, at a minimum, meet the

following requirements:

a. Have adequate financial resources or the ability to obtain such resources as required during the
performance of this contract. This can be documented through Dun and Bradstreet Rating or
financial documentation adequate to support capacity to cover all costs incurred for a minimum of
90 days to accommodate average billing and payment cycle.



b. Evidence of ability to comply with the required performance schedule, taking into consideration all
existing business commitments.

c. Documentation supporting satisfactory record of past performance.

Identification of necessary personnel and management capability to perform the contract.

e. Documentation to support qualification as an established firm regularly engaged in the type of
business necessary to fulfill the contract requirements.

f. The Technology Service Provider shall be a primary manufacturer-owned Main or Branch Office that
is regularly engaged in the engineering, programming, installation and service of Technology Systems
of similar size, scope and complexity to those specified for this Contract.

g. The Technology Service Provider shall be a recognized national manufacturer, installer and service
provider of Technology Systems. Distributors, Manufacturer’s Representatives and Wholesalers are
not acceptable.

2. Examples of types of maintenance, repair, design and installation services are identified, but not

limited to, those identified below:

a. Recalibrating VAV boxes, calibrating total building systems and performing total building
environmental control maintenance.
b. Installing additional controls on buildings to increase energy savings.
c. Troubleshooting and repair of existing and new building environmental control systems.
d. Provide 24-hour emergency service, 7-days per week, 365 days per year, on-call service.
3. Employee Qualifications:

a. Service Project Engineer Examples of Duties include:

i. Development and Writing of Operation Sequences

ii. Creation of submittals based on Owner Information

iii. Estimating Projects

iv. General Graphics

v. Selecting Hardware and Software Appropriate for Project

vi. Inspect, Review and Survey

vii. Investigate/Troubleshoot inquires from remote location when needed.
b. Building Automation Technician/Programmer Examples of Duties include:

i. Install, configure, program and commission hardware/software
ii. Deliver functional system
iii. Develop operation programs.

c. BAS Service/Project Technician: Examples of Duties include:

i. Preventative Maintenance
ii. Retrofit Projects and Additions
iii. Repair, Replace and Adjust Components of BAS.
d. BAS Service/Project Technician Helper: Examples of Duties include:

i. Assist with Preventative Maintenance

ii. Assist with Retrofit Projects and Additions

iii. Assist with Repairs and Replace and Adjust Components of BAS.
e. Control Electrician: Examples of Duties Include:

i. Demo, Mount and Install Control Wiring
ii. Install Electrical Circuits to Power BAS.
f. Administrative Support: Examples of Duties Include:

i. Handling appropriate paperwork and communication with customer for invoicing
ii. Maintaining complete files on all transactions involving the University.
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Reporting and Delivery Requirements:

Vendor/Contractor Cards: All vendors/contractors entering Campus Buildings (academic, residence
halls, administrative buildings, museums, etc. must visibly wear a special ID card. Special ID cards
shall bear the name of the issuing University Department (i.e., Facilities Services) and a sequential
number and all individuals authorized access must be on the UMW-approved list of contractors and
vendors maintained by University Police. Cards must be returned to the University Police
Department upon completion of work. Vendors/contractors are responsible for the replacement
costs of lost cards.

The Contractor shall provide a sufficient number of qualified supervisors and employees to physically
inspect, monitor, and supervise Contractor employees, ensuring adherence to the work schedule and
quality of work. One supervisor shall be designated as the main contact for the Owner’s
Representative. The Supervisor shall be able to speak and read English fluently. It is expected that
this person will report to the Owner’s Representative or his designee daily when work is being
performed under this contract. The personal shall also carry a cell phone. A University radio and
charger may be issued to the supervisor at the beginning of the contract work and it shall be
returned in the same condition at the end of contracted work. A 24-hour contact number shall be
provided to the University from the Contractor.

The Supervisor shall be responsible for all keys assigned to unlock spaces and for the security of the
building. Supervisors shall not leave spaces open when not working in an area. Keys shall be picked
up each workday from the location designated by the University. Keys are to remain on campus at
all times and shall be returned to the designated location at the end of each workday. The
Contractor is responsible for replacement of lost keys and/or re-keying, as necessary, at no
additional cost to the University.

Unauthorized Personnel: Contractor employees are not to be accompanied in their work areas or on
the premises by acquaintances, family members, or any other person unless said person is an
authorized Contractor employee performing work under this contract.

Uniforms: Contractor employees shall be uniformed in readily identifiable clothing at all times when
performing work under this contract. Uniforms shall be provided by the Contractor at no cost to the
University.

Procedures for Normal Working Hours Emergency Service Calls:

a.

Requests for services shall originate from and shall be coordinated by the Facilities Services
Department of the University. During normal business hours, 8:00AM to 5:00PM, Monday through
Friday, the Contractor shall check in at the Facilities Services Department prior to the beginning of
work, provide the University with its supervisor’'s name, and return to check-out at the Facilities
Service Department upon completion of work. Work receipt(s) shall be checked in and checked out
by a designated Facilities Services Department employee.

The Contractor shall obtain from the University Police Department, a Contractor Key Ring for access
and a Contractor Identification Badge for each employee who will be working on campus. The
Contractor shall return the badge(s) and keys upon completion of each day’s work.

The Contractor shall have a service technician on-stie within two (2) hours of receiving a call for
service.

Procedures for After-Hours Emergency Calls:

a.

After Hours Emergency calls are defined as calls for service between the hours of 5:00PM and
8:00AM, Monday through Friday. Weekend emergency calls are defined as calls for service between
the hours of 5:00PM Friday until 8:00AM Monday.
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Contractor shall, upon notification from the University of an emergency, have a technician on site
within two (2) hours.

The Contractor shall report to the University Police Department to pick up Contractor Identification
badge(s) and Contractor Key Ring.

Once the Contractor has made the necessary repairs, they are to return Contractor Identification
Badge(s) and keys to the University Police Department.

The Contractor is to email: Alica Osborne, aosborne@umw.edu, Facilities Services no later than the

next working day a work ticket showing hours worked and materials used.

Procedures for Project/Maintenance Work:

a.

Within one (1) workday of receipt of a telephone or written request from the University, the
Contractor shall visit the designated work site, receive a detailed description of the work to be
performed and examine the site of the proposed work to acquire a full understanding of the nature
and scope of the project to be accomplished, amount and type of labor needed, the nature of the
materials and parts required (if applicable), and the need for highly specialized equipment, if
required.

Within one (1) workday of the site visit, the Contractor must deliver, at no charge to the Agency a
binding written estimate indicating the cost to complete the specific job along with proposed work
schedule. Contractor’'s compensation for a specific job shall not exceed the written binding estimate
provided by the Contractor. The University reserves the right to reject any written estimate which it
deems, in its sole opinion, to be too high.

Upon approval of the estimate by the Agency, verbal approval and a requisition number shall be
given to the Contractor to proceed with the work. An Agency Purchase Order shall follow
incorporating the Contractor’s estimated cost and the agreed-upon starting and completion dates.
All work shall be completed within the time set forth in the Agency Purchase Order.

Failure to meet the response time requirements established above without the Agency’s prior
written concurrence may result in the Contractor being considered in default of the Terms and
Conditions of this contract.

Contractor Responsibilities:

a.

The Contractor shall provide an on-call number to the University that will enable 24-hour service 365
days a year.

The Contractor shall be responsible for providing the appropriate tools, equipment, and skilled
personnel required to accomplish the work for adequately supervising during the performance of the
task to assure that work is accomplished in compliance with all applicable NEC laws, ordinances,
rules, regulations and codes, including OSHA requirements, and any dated version of the Virginia
Uniform Statewide Building Code issued by the Department of Housing and Community
Development in effect during the contract period. All work performed under this contract shall be
accomplished in a manner that will not adversely affect the integrity of the building’s electrical, fire
protection and life safety systems or any other building features that will overload or render useless
any circuit or groups of circuits.

The Contractor shall be responsible to assure that all materials used comply with all applicable laws,
ordinances, rules, regulations and codes and are compatible with pre-existing electrical materials
and equipment of the building(s) involved.

The Contractor shall provide for the Owner’s Representative a clean set of reproducible “as built”
drawings and wiring diagrams, marked to record all changes made during installation or
construction. The Contractor shall also provide the using Agency with the maintenance manuals and
parts lists for all equipment installed. All “as built” drawings and wiring diagrams, maintenance



manuals, and parts lists shall be delivered to the using Agency upon completion of the work and
prior to final payment.

9. Use of Premises:

a.

On or about the premises and adjacent areas, the Contractor shall cause all apparatus, storage of
materials and activities of workmen to be confined to the limits indicated by law, ordinances,
permits, and the directions of the Owner’s Representative and shall not encumber or permit the
premises or adjacent areas to be encumbered with such materials or apparatus. The work site shall
be kept in such orderly fashion as will not unduly interfere with the progress of work or the work of
any other Contractor.

The Contractor shall be responsible for repairing or replacing any work damage by his operation
within five (5) days after notification by the Owner’s Representative of damages found to any work
at the site.

It shall be the responsibility of the Contractor to report to the Owner’s Representative any damages
found prior to any work at the site.

10. Access to and Inspection of Work:

a.

The Owner, and his agents, any public authority and their representatives shall at all times have
access to the work, wherever it is in preparation or progress. The Contractor shall provide safe
facilities for such access and for inspection.

If the contract documents, the Owner’s or his agent’s instructions, laws, ordinances, or regulations of
any public authority require any work to be tested or approved, Contractor shall give the Owner or
his Agent timely notice of its readiness for inspection by the proper authorities. If any such work
shall be covered up without approval or consent, it must, if required by the Owner or his Agent or
other proper authorities, be uncovered for examination at Contractor’s expense.

11. Record of Service:

a.

All work performed under this contract shall be supported by daily job tickets prepared by the

Contractor.

Job tickets shall be on the Contractor’s format approved by the University.

Each job ticket shall reflect the daily job site activity to include:

i. Time of arrival

ii. Actual productive hours worked (not including lunch or other breaks) per employee.

iii. Departure time

iv. Number and Types of Craftsmen on the job

v. Brief Description of Work Performed

vi. Complete list of all materials used or parts replaced (if Contractor supplied).

vii. The Job Tickets shall be authenticated daily by the Owner’s Representative or his designee at the
Job Site.

12. Parts and Materials:

a.
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All parts and materials selected by the Contractor shall be approved by the Owner’s Representative
prior to application.

The University shall reimburse the Contractor at list price, minus a discounted percentage.

The University reserves the right to provide materials and/or parts.



VIIL.
A.

CONTRACT ADMINISTRATION:

The Director of Maintenance Services or designee, shall be identified by the University as the Contract
Administrator and shall use all powers under the contract to enforce its faithfulness and performance in
conjunction with the University’s Procurement Services department.

The Contract Administrator shall determine the amount, quantity, acceptability, fitness of all aspects of the
services and shall decide all other questions in connection with the services. The Contract Administrator shall
not have authority to approve changes in the services which alter the concept or which call for an extension of
the contract term. Any modifications made to the contract must be authorized by the University’s

Procurement Services Department through a written two-party modification to the contract.

IX. EVALUATION AND AWARD CRITERIA

A. Evaluation Criteria - Proposals shall be evaluated by the University of Mary Washington Evaluation
Committee using the following criteria:
Criteria Point Value Notes
Corporate Capability to Meet Outlined Requirements 20 (a)
Proposed Key Personnel Capability to Meet Outlined Requirements 20 (b)
Positive Past Performance. Desired that examples include Higher Ed 20 (c)
Environment.
Participation of Small, Women-Owned and Minority (SWAM) Business 20 (d)
(Subcontracting Plan)
Price to include competitiveness of proposed rates (including hourly rates), 20 (e)
offered discounts, rebates, scholarships, internships or sponsorships.
Total 100
Notes:

(a)

(b)

(c)

(d)

(e)

Corporate Capability: Demonstrated ability to provide all labor, materials, tools and equipment. Adequate
financial resources. Demonstrated capability to meet contract schedule requirements based on existing
business commitments. Demonstrated status as established firm regularly engaged in appropriate business
industry. Demonstrated Technology Service Provider that is a primary manufacturer-owned Main or Branch
Office and recognized national manufacturer, installer and service provider of Technology Systems capable of
providing types of services outlined in Statement of Needs.

Proposed Key Personnel: Quantity and demonstrated training and skills for proposed key personnel to be
assigned to this tasking. Resumes will be reviewed against the requirements outlined in the Statement of
Needs and assessed based on proposed individuals, their resumes, and the overall skill level of the assigned
team.

Past Performance: The Contractor shall provide letters of reference from three (3) sources demonstrating
similar exceptional performance preferably in a Higher Education Requirement.

Small Business Subcontracting Plan: Points will be prorated based upon demonstrated commitment in the
form of specific goals identified for SWAM Subcontracting. Maximum points will be assigned for established
DSBSD-registered SWAM vendors.

Pricing: Demonstrated competitive pricing, offered discounts, rebates, scholarships, internships,
sponsorships. Price evaluation will be based on the following:
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Category Classification Quantities Fully Loaded Labor Total
Hrs/Total Rate
Service/Project Emergency/Normal | 20 S S
Engineer Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
Building Automation Emergency Normal 20 S S
Technician/Programmer | Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
BAS Service/Project Emergency Normal 20 S S
Technician Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
BAS Service/Project Emergency Normal 20 S S
Technician Helper Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
Administrative Support 4 S
Parts and Materials $10,000 %
billed at Contractors
List Price Minus
Discount
TOTAL S

X. GENERAL TERMS AND CONDITIONS:
Please refer to the link to follow regarding Required General Terms and Conditions of this Solicitation which are a

mandatory part of the resulting contract: https://adminfinance.umw.edu/procurement/umw-terms-conditions/

XI. SPECIAL TERMS AND CONDITIONS:

ACCEPTANCE PERIOD: Any offer in response to this solicitation shall be valid for 120 days. At the end of the one hundred
and twenty days the offer may be withdrawn at the written request of the offeror. If the offer is not withdrawn within
10 calendar days at the end of the stated Acceptance Period, the offer shall remain in effect, as-is, until an award is
made, or the solicitation is canceled. If the offer specifies an alternative acceptance period than the one written here,
the acceptance period shall be the longer of the two dates.

ADDITIONAL (FUTURE) GOODS & SERVICES: The University reserves the right to request from the contractor to provide
additional Goods and/or Services under similar and market-based pricing, terms, and conditions, and to make
modifications or enhancements to existing services. Additional Goods and Services may include other products,
components, accessories, subsystems or related services that are newly introduced during the term of the Agreement.
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Newly introduced additional Services will be provided to the University at favored nations pricing, terms, and
conditions.

ANNOUNCEMENT OF AWARD: Upon the award or the announcement of the decision to award a contract resulting
from a competitive solicitation process for any dollar value, or sole source procurement, the University will publicly
post such notice on the DGS/DPS eVA VBO (www.eva.virginia.gov) for a minimum of ten (10) days.

ANTITRUST: By entering into a contract, the contractor conveys, sells, assigns, and transfers to the Commonwealth of
Virginia all rights, title and interest in and to all causes of action it may now have or hereafter acquire under the antitrust
laws of the United States and the Commonwealth of Virginia, relating to the particular goods or services purchased or
acquired by the Commonwealth of Virginia under said contract.

AWARD - RFP: Selection shall be made of two or more offerors deemed to be fully qualified and best suited among
those submitting proposals on the basis of the evaluation factors included in the Request for Proposals, including price,
if so stated in the Request for Proposals. Negotiations shall be conducted with the offerors so selected. Price shall be
considered, but need not be the sole determining factor. After negotiations have been conducted with each offeror so
selected, the agency shall select the offeror(s) which, in its opinion, has offered the best overall combination of quality,
price and various elements of required goods/services, as stated in the solicitation, which in total are optimal relative
to the agency’s need, and shall award the contract to that offeror(s). The University may cancel this Request for
Proposal, reject proposals at any time prior to an award, and is not required to furnish a statement of the reasons why
a particular proposal was not deemed to be the most advantageous (Governing Rule §16). Should the University
determine in writing and in its sole discretion that only one offeror is fully qualified, or that one offeror is clearly more
highly qualified than the others under consideration, or if in the sole opinion of the University it is in the University’s
best interest to award to only one offeror, a contract may be negotiated and awarded to that Offeror. The award
document will be a contract incorporating by reference all the requirements, terms and conditions of the solicitation
and the contractor’s proposal as negotiated. The University, in its sole opinion, reserves the right, if determined to be
in the best interest of the University, to make:

. a separate award of each item,

. an award of a group of items,

. an award either in whole or in part,
. a single award, or

. a multiple award

BULK DELIVERIES: To avoid single item deliveries, the University and Contactor shall work together to ensure bulk
shipments are utilized to the maximum extent possible.

CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate any resulting contract, in part
or in whole, without penalty, upon sixty (60) days’ written notice to the Contractor. Any contract cancellation notice
shall not relieve the Contractor of the obligation to deliver and/or perform all outstanding orders issued prior to the
effective date of cancellation. The Contractor shall be entitled to receive full compensation for all University-accepted
services performed and/or goods received prior to the effective date of contract termination. Contractor shall not be
entitled to, and hereby waives claims for lost profits and all other damages and expenses.

CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:
1. The parties may agree in writing to modify the scope of the contract. An increase or decrease in the
price of the contract resulting from such modification shall be agreed to by the parties as a part of their
written agreement to modify the scope of the contract.
2. The University may order changes within the general scope of the contract at any time by written
notice to the contractor. Changes within the scope of the contract include, but are not limited to, things
such as services to be performed, the method of packing or shipment, and the place of delivery or
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installation. The contractor shall comply with the notice upon receipt. The contractor shall be compensated
for any additional costs incurred as the result of such order and shall give the University a credit for any
savings. Said compensation shall be determined by one of the following methods:
a. By mutual agreement between the parties in writing; or
b. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be
done can be expressed in units, and the contractor accounts for the number of units of work
performed, subject to the University’s right to audit the contractor’s records and/or to determine the
correct number of units independently; or

CONTINUITY OF SERVICES:
1. The Contractor recognizes that the services under this contract are vital to the University and must be
continued without interruption and that, upon contract expiration, a successor, either the University or
another contractor, may continue them. The Contractor agrees:
i.To exercise its best efforts and cooperation to affect an orderly and efficient transition to a
successor;
ii.To make all University owned facilities, equipment, and data available to any successor at an
appropriate time prior to the expiration of the contract to facilitate transition to successor; and
iii. That the University Contracting Officer shall have final authority to resolve disputes related to the
transition of the contract from the Contractor to its successor.
2. The Contractor shall, upon written notice from the Contract Officer, furnish phase-in/phase-out
services for up to ninety (90) days after this contract expires and shall negotiate in good faith a plan with
the successor to execute the phase-in/phase-out services. This plan shall be subject to the Contract
Officer’s approval.
3. The Contractor shall be reimbursed for all reasonable, pre-approved phase-in/phase-out costs (i.e.,
costs incurred within the agreed period after contract expiration that result from phase-in, phase-out
operations) and a fee (profit) not to exceed a pro rata portion of the fee (profit) under this contract. All
phase-in/phase-out work fees must be approved by the Contract Officer in writing prior to commencement
of said work.

CONTRACTOR EMPLOYEE REQUIREMENTS — BACKGROUND SCREENS: The Contractor shall ensure that its employees
have undergone background screening and possess all necessary qualifications to comply with the terms of this
contract, including, but not limited to all terms related to data and intellectual property protection and physical
protection and safety of students, faculty and staff. To this end, all contractor staff considered for full-time or part-
time employment on any property owned, leased or otherwise acquired by UMW, shall undergo a background
screening, the cost of which shall be incurred by the Contractor, after an offer has been extended, and prior to
commencement of work on any UMW property. If Contractor employs the use of a staffing company to provide seasonal
or temporary labor at any point during any term of the contract, including optional renewals, background screening
shall be performed by the Subcontractor to the same extent as for any full-time or part-time Contractor staff.
a. The results of background checks shall be directed solely to the Contractor, including any criminal
convictions. Consideration shall be given to the relationship to the job, how long ago the conviction
occurred, the potential risk posed to employees, customers, campus and Contractor, and any other
circumstances deemed relevant to the final determination of whether to employ or retain the employee.
Conviction information shall be maintained as confidential to the Contractor. If a conviction is found to be
relevant to the role and the decision is made not to proceed, the Adverse Action Process shall be
commenced, in accordance with the Fair Credit Reporting Act.
b. Notwithstanding any other provision herein, and to ensure the safety of students, faculty, staff and
facilities, UMW reserves the right to approve or disapprove any contract employee that will work on UMW
property. Such request shall be in writing and state the reason. Such reason must be for good cause and
may not be for an illegal reason. Disapproval by the University will solely apply to that individual’s
employment on UMW property and should have no bearing on the Contractor’'s employment of any
individual outside of UMW properties.
c. UMW reserves the right to audit a Contractor’s background check process at any time.
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d. All Contractor employees shall have a duty to self-disclose any criminal conviction(s) occurring while
assigned to the UMW campus. Such disclosure shall be made to the Contractor.
e. Screens shall include:
i.Enhanced Nationwide Criminal Search; which shall include Social Security Number search, address
history, legal name and alias, including for job-related criminal history
ii.DOJ Sex Offender Search and individual evaluation of results
iii.County Criminal Search for all identified counties.

CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENT: By my signature on this solicitation, | certify that this
firm/individual and any subcontractors are properly licensed for providing the goods/services specified, and shall
remain properly licensed during the life of the contract. Additionally, | understand that | may be asked to provide proof
of this licensure at any time by the University, if so requested.

CONTROLLING VERSION: The PDF version of the contract issued by University of Mary Washington Procurement
Services is the mandatory controlling version of the document. Any modification and/or additions by the Contractor
shall not modify the official version of the contract issued by UMW Procurement Services unless accepted in writing by
the University.

COOPERATIVE PROCUREMENT/ADDITIONAL USERS - USE OF AGREEMENT BY THIRD PARTIES:

It is the intent of this solicitation and resulting contract(s) to allow for cooperative procurement. Accordingly, any public
body (to include government/state agencies, political subdivisions, etc.), cooperative purchasing organizations, public
or private health or educational institutions, or any University affiliated agency and/or corporation may access any
resulting contract if authorized by the Contractor. Use of this Agreement does not preclude any participating entity
from using other agreements or competitive processes.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the resultant
contract(s) will be extended to the entities indicated above to purchase goods and services in accordance with contract
terms. As a separate contractual relationship, the participating entity will place its own orders directly with the
contractor(s) and shall fully and independently administer its use of the contract(s) to include contractual disputes,
invoicing and payments without direct administration from the University. No modification of this contract or
execution of a separate agreement is required to participate; however, the participating entity and the contractor may
modify the terms and conditions of this contract to accommodate specific governing laws, regulations, policies, and
business goals required by the participating entity. Any such modification will apply solely between the participating
entity and the Contractor.

The Contractor will notify the University in writing of any such entities accessing this Contract. The Contractor will
provide semi-annual usage reports for all entities accessing the Contract. The University shall not be held liable for any
costs or damages incurred by any other participating entity as a result of any authorization by the Contractor to extend
the Contract. It is understood and agreed that the University is not responsible for the acts or omissions of any entity,
and will not be considered in default of the Contract no matter the circumstances.

The Contractor is strongly encouraged to offer additional discounts to all contract participants as the result of increasing
aggregated spend among all entities accessing the contract. A plan for extending deeper discounts among all contract
participants will be requested during negotiations.

DEBARMENT STATUS: By participating in this procurement, the vendor certifies that they are not currently debarred
by the Commonwealth of Virginia or any affiliated agency from submitting a response for the type of goods and/or
services covered by this solicitation. Vendor further certifies that they are not debarred from filling any order or
accepting any resulting order, or that they are an agent of any person or entity that is currently debarred by the
Commonwealth of Virginia. If a vendor is created or used for the purpose of circumventing a debarment decision
against another vendor, the non-debarred vendor will be debarred for the same time period as the debarred vendor.
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DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and conditions, the
Commonwealth, after due oral or written notice, may procure them from other sources and hold the contractor
responsible for any resulting additional purchase and administrative costs. This remedy shall be in addition to any other
remedies which the Commonwealth may have.

DELIVERY VEHICLE IDLING: While waiting to advance toward the UMW loading dock to unload payloads, the driver
should make every effort to minimize the idling time of the vehicle without risk of damage to temperature-controlled
cargo.

DISCRIMINATION, DISPARATE TREATMENT or HOSTILE WORK ENVIRONMENT: The University of Mary Washington,
an agency of the Commonwealth of Virginia, strictly forbids harassment of any employee, applicant for employment,
vendor, contractor or volunteer in the workplace, on the basis of any protected groups, classes or other categories to
which they belong or are perceived to belong. These protected categories include race, ethnicity, national origin, age,
pregnancy, disability, religion, veterans, gender, gender expression, or sexual orientation/identification. The
Commonwealth will not tolerate any form of retaliation directed against an employee or third party who either
complains about harassment or who participates in any investigation concerning harassment.
https://www.dhrm.virginia.gov/docs/default-source/hrpolicy/policyguides/soc-policy-1-60-attachment-a-

offenses.pdf Pursuant to the authority provided in Chapter 10 and 12, Title 2.2 of the Code of Virginia.

DRUG-FREE WORKPLACE: During the performance of this contract, the contractor agrees to (i) provide a drug free
workplace for the contractor's employees; (ii) post in conspicuous places, available to employees and applicants for
employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation,
possession, or use of a controlled substance is prohibited in the contractor's workplace and specifying the actions that
will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for
employees placed by or on behalf of the contractor that the contractor maintains a drug-free workplace; and (iv)
include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the
provisions will be binding upon each subcontractor or vendor.

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection
with a specific contract awarded to a contractor, the employees of whom are prohibited from engaging in the unlawful
manufacture, sale, distribution, dispensation, possession or use of any controlled substance during the performance of
the contract.

No employer shall discharge, discipline, or discriminate against an employee for such employee’s lawful use of cannabis
oil pursuant to a valid written certification issued by a practitioner for the treatment or to eliminate the symptoms of
the employee’s diagnosed condition or disease pursuant to § 54.1-3408.3.

ECOLABELS AND STANDARDS: The U.S. Environmental Protection Agency (EPA) has established recommended
specifications, standards, and Ecolabels to assist with the identification and procurement of environmentally
sustainable products and services. The Contractor is strongly encouraged to utilize these recommendations when
purchasing materials, parts, and products in support of this Contract. The recommendations are found on the EPA
site. The various Ecolabels, as identified by the EPA, are provided below:
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ELECTRONIC DOCUMENTATION & COMMUNICATION: When appropriate, the delivery of all documents in support of
this Contract should be made by electronic means. Acceptable methods include the affixing of a file(s) to an email;
uploading documents to SharePoint or other site as designated by the University; or transmitted via a thumb
drive. Proprietary or personally identifiable information shall be encrypted. During meetings or presentations, the
distribution of hard copy documents to the participants is prohibited.

ELECTRONIC WASTE DISPOSAL: Disposal of electronic waste incurred in support of this Contract should be through a
certified E-Waste Recycler.

ENVIROMENTALLY FRIENDLY PACKAGING: Items shipped in support of this Contract should consist of the minimal
amount of packing material necessary to protect the item(s) during shipment. As appropriate, packaging materials
should consist of biodegradable materials._

EMERGENCY RESPONSE NOTIFICATION: In the event of a local, state, or national emergency, the Contractor shall
submit to the University its current updated emergency policies and/or procedures if any personnel are to be
performing work on University grounds. In addition to any specific guidelines established by the University for any
current or ongoing emergency, all guidelines established by the Commonwealth of Virginia, OSHA, the CDC and any
other regulatory agency shall be followed. It is the responsibility of the Contractor to remain updated regarding any
current University emergency policies and procedures.

E-VERIFY PROGRAM: EFFECTIVE 12/1/2013: Pursuant to the Code of Virginia, §2.2-4308.2., any employer with more
than an average of fifty (50) employees for the previous twelve (12) months entering into a contract in excess of $50,000
with any agency of the Commonwealth to perform work or provide services pursuant to such contract shall register
and participate in the E-Verify program to verify information and work authorization of its newly hired employees
performing work pursuant to such public contract. Any such employer who fails to comply with these provisions shall
be debarred from contracting with any agency of the Commonwealth for a period up to one year. Such debarment shall
cease upon the employer’s registration and participation in the E-Verify program. If requested, the employer shall
present a copy of their Maintain Company page from E-Verify to prove that they are enrolled in E-Verify.

EXTRA CHARGES PROHIBITED:

The bid or proposal price shall be complete; and shall include all applicable freight and any other charges; extra charges
invoked by the Contractor shall not be honored or paid. These charges, for example, shall include but not be limited to
fees invoked by the Contractor for the use of a University charge card for payment of invoices, or any order-associated
eVA fees. Note Credit Card Fees, if proposed, are limited to 3%.
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FAIR EMPLOYMENT CONTRACTING ACT: In accordance with § 2.2-4200 and § 2.2-4201, during the performance of this
contract the contractor agrees to remain in compliance with the Fair Employment Contracting Act.

FISCAL YEAR PROCESSING: The University of Mary Washington fiscal year is July 1= through June 30*. Payment cannot
be made for multiple fiscal years in advance of services.

FRATERNIZATION: Any behavior by any contractor employee that is determined to be inappropriate by the Contract
Administrator may be cause for request for removal of the contractor’s employee from University property, at
minimum, and/or result in contract termination.

IDENTIFICATION OF BID/PROPOSAL ENVELOPE:

The signed bid/proposal must be submitted in a separate sealed envelope or package. The envelope or package should
be addressed as directed on Page 1 of the solicitation. If not hand-delivered, the bidder/offeror takes the risk that the
envelope, even if marked as described below, may be inadvertently opened and the information compromised which
may cause the bid/proposal to be disqualified. Bids/Proposals may be hand-delivered to the address listed on Page 1
of the solicitation. No other correspondence or bids/proposals should be placed in the envelope.

Name of Offeror Proposal Due Date & Time
UMW RFP Number UMW RFP Title
Street #/Name or P.O. Box # City, State and Zip Code

INDEPENDENT CONTRACTOR RELATIONSHIP:

In performing any and all of the services to be provided under this contract, the Contractor shall at all times and for all
purposes be and remain an independent contractor. In no case and under no circumstances shall the Contractor or any
of its employees, including but not limited to those of its employees actually performing any of the services, have
authority to make any representations or commitments on behalf of the University or be considered the agent of the
University for any purpose whatsoever. No persons engaged by the Contractor in connection with the provision of
Services shall be considered employees of the University. As between the parties, the Contractor shall be responsible
for hiring, supervising, training and instructing those individuals performing the services and shall pay any required
state and federal taxes on behalf of such persons and provide them with any legally required employee benefits.

INSPECTION: All work and materials in each project shall be subject to final inspection by an authorized representative
identified by the University. Any omission or failure on the part of such representative to disapprove or reject inferior
work or defective work or materials shall not be construed to be an acceptance of any such work or material. If any
defective work or materials are found during inspection, the Contractor shall remove or repair, at his own expense,
such defective work or rejected material and shall correct and/or replace same without extra charge.

INSPECTION OF JOB SITE: My signature on this solicitation constitutes certification that | have inspected the job site
and am aware of the conditions under which the work must be accomplished. Claims, as a result of failure to inspect
the job site, will not be considered by the University.

INSURANCE: By signing and submitting a bid or proposal under this solicitation, the bidder or offeror certifies that if
awarded the contract, it will have the following insurance coverage at the time the contract is awarded. For construction
contracts, if any subcontractors are involved, the subcontractor will have workers’ compensation insurance in
accordance with §25 of the Rules Governing Procurement — Chapter 2, Exhibit J, Attachment 1, and 65.2-800 et seq. of
the Code of Virginia. The bidder or offeror further certifies that the contractor and any subcontractors will maintain
these insurance coverages during the entire term of the contract and that all insurance coverage will be provided by
insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST CONTRACTS:
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1. Workers’ Compensation - Statutory requirements and benefits. Coverage is compulsory for employers
of three or more employees, to include the employer. Contractors who fail to notify the Commonwealth
of increases in the number of employees that change their workers’ compensation requirements under
the Code of Virginia during the course of the contract shall be in noncompliance with the contract.

2. Employer’s Liability - $100,000.

3. Commercial General Liability - $1,000,000 per occurrence and $2,000,000 in the aggregate.
Commercial General Liability is to include bodily injury and property damage, personal injury and
advertising injury, products and completed operations coverage. The Commonwealth of Virginia must be
named as an additional insured and so endorsed on the policy.

LATE PROPOSALS: To be considered for selection, proposals must be received at the address listed on Page 1 of the
solicitation no later than the designated date and hour. The official time used in the RFP is that time on the automatic
time stamp machine in the location listed on Page 1 of the solicitation. Proposals received at this location after the
date and hour designated are automatically disqualified and will not be considered. It is the sole responsibility of the
Offeror to ensure that its proposal reaches the designated receipt location no later than the assigned date and hour.

METHOD OF PAYMENT: The contractor shall be paid using one of the following methods for all University initiated
procurements:
1. University Charge Card: At the time of verified receipt of goods or services, if the Contractor
accepts credit cards in payment, the University will authorize payment by UMW charge card, currently
through the Bank of America Visa. Any “Check-out fees” imposed by the contractor must be disclosed
prior to the purchase. No check-out fee or surcharge may be greater than 3% of the total sale, effective
4/15/2023. The University expects that these costs, as well as all contractor business expenses will be
built into the contractor’s quoted price.
2. Virtual Payables through Bank of America: All payments under Virtual Payables will have a net 16
payment term.
3. Check or ACH: Payment will be made (in accordance with the terms of the contract / detail here,
or) 30 days after satisfactory performance of the contract in all provisions thereof and upon receipt
of a properly completed invoice, whichever is later; in accordance with Chapter 43, VPPA, Article 4,
Code of Virginia.
To be considered eligible for payment, all physical invoices must be received at the address below and should
reference the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent
to invoices@mail.umw.edu. The University will not be responsible for late payment or nonpayment of invoices not
received directly by Accounts Payable at this email address or at the mailing address indicated (below).
UNIVERSITY OF MARY WASHINGTON
Attn: ACCOUNTS PAYABLE
1301 COLLEGE AVENUE
FREDERICKSBURG, VA 22401

MUNICIPAL SEPARATE STORM SEWER SYSTEM (MS4) REGULATION COMPLIANCE: Contractor’s storage of motorized
or hydraulic equipment on the UMW campus, either overnight or for a longer period of time, must utilize an absorptive
spill pad (to isolate and contain small drips or leaks that may occur) with complete coverage beneath the vehicle or
equipment undercarriage.
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NON-ASSIGNMENT: Neither Party shall assign or transfer its rights or obligations under this Contract without the prior
written consent of the other Party.

NON-EXCLUSIVE CONTRACT: Nothing herein is intended nor shall be construed as creating any exclusive arrangement
with the Contractor. The contract shall not restrict UMW from acquiring similar, equal or like goods and/or services
from other sources.

NOTICES: Any official legal notice, demand, request, consent, approval or communication required by this Agreement
to be provided in writing by either party, shall be addressed to the University or Contractor at their respective addresses
entered below. These notices shall be sent via certified mail, return receipt requested, and shall be considered by the
sender received within five (5) days of delivery to the U.S. Postal Service (for deliveries within the continental U.S.), or
via the stamped evidence of delivery, whichever occurs first. Any unofficial notices or communications may be sent via
electronic mail.

If to the University: University of Mary Washington If to the Contractor: {CONTRACTOR NAME)
Attn.: Procurement Services Attn:

1301 College Avenue ADDRESS LINE 1

Fredericksburg, VA 22401 ADDRESS LINE 2

OPERATING VEHICLES ON UMW _ CAMPUS: Operating vehicles on sidewalks, plazas and areas heavily used by
pedestrians is prohibited unless authorized by the University.

PAYMENT TERMS:
1. To Prime Contractor:
a. Invoices for items ordered, delivered and accepted shall be submitted by the contractor

directly to the payment address shown on the purchase order/contract. All invoices shall show the
state contract number and/or purchase order number. Any payment terms requiring payment in less
than 30 days will be regarded as requiring payment 30 days after invoice or delivery, whichever occurs
last. This shall not affect offers of discounts for payment in less than 30 days, however.

b. All goods or services provided under this contract or purchase order, that are to be paid for
with public funds, shall be billed by the contractor at the contract price, regardless of which public
agency is being billed.

c. The following shall be deemed to be the date of payment: the date of postmark in all cases
where payment is made by mail, or the date of offset when offset proceedings have been instituted
as authorized under the Virginia Debt Collection Act.

d. Unreasonable Charges. Under certain emergency procurements and for most time and
material purchases, final job costs cannot be accurately determined at the time orders are placed. In
such cases, contractors should be put on notice that final payment in full is contingent on a
determination of reasonableness with respect to all invoiced charges. Charges which appear to be
unreasonable will be researched and challenged, and that portion of the invoice held in abeyance until
a settlement can be reached. Upon determining that invoiced charges are not reasonable, the
Commonwealth shall promptly notify the contractor, in writing, as to those charges which it considers
unreasonable and the basis for the determination. A contractor may not institute legal action unless a
settlement cannot be reached within thirty (30) days of notification. The provisions of this section do
not relieve an agency of its prompt payment obligations with respect to those charges which are not
in dispute (Rules Governing Procurement, Chapter 2, Exhibit J, Attachment 1 §53).

2. To Subcontractors:
a. A contractor awarded a contract under this solicitation is hereby obligated:
i. To pay the subcontractor(s) within seven (7) days of the contractor’s receipt of payment from
the Commonwealth for the proportionate share of the payment received for work performed by
the subcontractor(s) under the contract; or
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ii.To notify the agency and the subcontractor(s), in writing, of the contractor’s intention to withhold
payment and the reason.

3. The contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month
(unless otherwise provided under the terms of the contract) on all amounts owed by the contractor that
remain unpaid seven (7) days following receipt of payment from the Commonwealth, except for amounts
withheld as stated in (2) above. The date of mailing of any payment by U. S. Mail is deemed to be payment
to the addressee. These provisions apply to each sub-tier contractor performing under the primary
contract. A contractor’s obligation to pay an interest charge to a subcontractor may not be construed to
be an obligation of the Commonwealth.
a. Each prime contractor who wins an award in which provision of a SWAM procurement plan is
a condition to the award, shall deliver to the contracting agency or institution, on or before request
for final payment, evidence and certification of compliance (subject only to insubstantial shortfalls and
to shortfalls arising from subcontractor default) with the SWAM procurement plan. Final payment
under the contract in question may be withheld until such certification is delivered and, if necessary,
confirmed by the agency or institution, or other appropriate penalties may be assessed in lieu of
withholding such payment.
i.The Commonwealth of Virginia encourages contractors and subcontractors to accept electronic
and credit card payments.

PRIME CONTRACTOR RESPONSIBILITIES: The contractor shall be responsible for completely supervising and directing
the work under this contract and all subcontractors that he may utilize, using his best skill and attention. Subcontractors
who perform work under this contract shall be responsible to the prime contractor. The contractor agrees that he is as
fully responsible for the acts and omissions of his subcontractors and of persons employed by them as he is for the acts
and omissions of his own employees.

PROCUREMENT MANUAL: This solicitation and any resulting contract is subject to the provisions of the Commonwealth
of Virginia Procurement Manual for Institutions of Higher Education and their Vendors and any revisions thereto, which
are hereby incorporated into this contract in their entirety. The manual may be viewed at http://vascupp.org.

PRODUCT INFORMATION: The Offeror shall clearly and specifically identify the product being offered and enclose
complete and detailed descriptive literature, catalog cuts and specifications with the proposal to enable the University
to determine if the product offered meets the requirements. Failure to do so may cause the proposal to be considered
nonresponsive.

PROHIBITION OF HAZARDOUS MATERIALS: The use of hazardous material is prohibited in support of this Contract. A
hazardous material is defined by the Institute of Hazardous Materials Management as any item or agent (biological,
chemical, radiological, and/or physical), which has the potential to cause harm to humans, animals, or the environment,
either by itself or through interaction with other factors.

QUALIFICATION OF OFFERORS: UMW may make such reasonable investigations as deemed proper and necessary to
determine the ability of the Offeror to perform the services and the Offeror shall furnish to UMW all such information
and data for this purpose as may be requested. UMW reserves the right to inspect the Offeror’s physical facilities prior
to award to satisfy questions regarding the Offeror’s capabilities. UMW further reserves the right to reject any proposal
if the evidence submitted by, or investigations of, such Offeror fails to satisfy UMW that such Offeror is properly
qualified to carry out the obligations of the Contract and to provide the services and/or furnish the goods contemplated
herein.
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QUANTITIES: Quantities set forth in this solicitation are estimates only, and the Contractor shall supply at bid prices
actual quantities as ordered, regardless of whether such total quantities are more or less than those shown.

RECYCLING POLICY: It shall be the policy of the University of Mary Washington to support and encourage conservation
and recycling efforts by vendors, students, faculty and staff, where possible.

RENEWAL OF CONTRACT

This contract may be renewed by the University upon written agreement of both parties for five (5) successive one year
periods), under the terms of the current contract, and at a reasonable time (approximately 90 days) prior to the
expiration. Only at the time of renewal may prices be negotiated for the upcoming term and increases are limited to
CPI-U Consumer Price Index published increases at the time of renewal.

SAFETY: The provisions of all rules and regulations regarding safety as adopted by the Safety Codes Board of the
Commonwealth of Virginia issued by the Department of Labor and Industry under Title 40.1 of the Code of Virginia, or
any updates, shall apply to all work under this contract. The Contractor shall provide a copy of his/her company safety
plan and appropriate material safety data sheets to the University’s Safety and Environmental Health Office upon
request. Submitted material shall be maintained current during the term of the contract. At the discretion of the
University, Contractor personnel may be required to attend a safety orientation briefing to be conducted by the
University at a location selected by the University prior to performing work at the University.

SEVERABILITY: If any term or provision of this Agreement is found by a court of competent jurisdiction to be invalid,
illegal or otherwise unenforceable, the same shall not affect the other terms or provisions hereof or the whole of this
Agreement, but such term or provision shall be deemed modified to the extent necessary in the court's opinion to
render such term or provision enforceable, and the rights and obligations of the parties shall be construed and enforced
accordingly, preserving to the fullest permissible extent the intent and agreements of the parties herein set forth.

SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE:

1. It is the goal of the University that 42% of its purchases are made from small businesses. This includes
discretionary spending in prime contracts and subcontracts. All potential bidders/offerors are required to
submit a Small Business Subcontracting Plan. Unless the bidder/offeror is registered as a Department of Small
Business and Supplier Diversity (DSBSD) certified small business and where it is practicable for any portion of
the awarded contract to be subcontracted to other suppliers, the contractor is encouraged to offer such
subcontracting opportunities to DSBSD-certified small businesses. This shall not exclude DSBSD-certified
women-owned and minority-owned businesses when they have received DSBSD small business certification.
No bidder/offeror or subcontractor shall be considered a Small Business, a Women-Owned Business or a
Minority-Owned Business unless certified as such by DSBSD by the due date for receipt of bids or proposals. If
small business subcontractors are used, the prime contractor agrees to report the use of small business
subcontractors by providing the procurement office at a minimum the following information: name of small
business with the DSBSD certification number, phone number, total dollar amount subcontracted, category
type (small, women-owned, or minority-owned), and type of product/service provided.

2. Each prime contractor who wins an award in which provision of a small business subcontracting plan is a
condition of the award, shall deliver to the University on a quarterly basis, evidence of compliance (subject
only to insubstantial shortfalls and to shortfalls arising from subcontractor default) with the small business
subcontracting plan. When such business has been subcontracted to these firms and upon completion of the
contract, the contractor agrees to furnish the procurement office at a minimum the following information:
name of firm with the DSBSD certification number, phone number, total dollar amount subcontracted, category
type (small, women-owned, or minority-owned), and type of product or service provided. Payment(s) may be
withheld until compliance with the plan is received and confirmed by the University. The University reserves
the right to pursue other appropriate remedies to include, but not be limited to, termination for default.

3. Each prime contractor who wins an award valued over $200,000 shall deliver to the University on a quarterly
basis, information on use of subcontractors that are not DSBSD-certified small businesses. When such business
has been subcontracted to these firms and upon completion of the contract, the contractor agrees to furnish
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the procurement office at a minimum the following information: name of firm, phone number, total dollar
amount subcontracted, and type of product or service provided.

SOLICITATION COMMUNICATIONS: From the date of issue of this RFP by the University until an official award or intent
to award is issued, or when the University rejects all proposals, all communications regarding information related to
the solicitation must be through Procurement Services. Any contact with individuals outside of Procurement regarding
information related to the solicitation may result in the rejection of any Offeror’s proposal and/or cancellation of this
RFP.

SPECIAL EDUCATIONAL OR PROMOTIONAL DISCOUNTS: The contractor shall extend any special educational or
promotional sale prices or discounts immediately to the University during the term of the contract. Such notice shall
also advise the duration of the specific sale or discount price.

SUBCONTRACTS: No portion of the work shall be subcontracted without prior written consent of the University. In the
event that the contractor desires to subcontract some part of the work specified herein, the contractor shall furnish
the procurement agency the names, qualifications and experience of their proposed subcontractors. The contractor
shall, however, remain fully liable and responsible for the work to be done by its subcontractor(s) and shall assure
compliance with all requirements of the contract.

SUPPLIER_ ONBOARDING and METHOD OF PAYMENT: A/l awarded Contractors must be registered with the
University in order to receive payment via University-issued check or ACH. The Contractor shall be paid using one
of the following methods for all University initiated procurements:
1. University Charge Card: At the time of verified receipt of goods or services, and proper invoice, if
the Contractor’s eVA profile indicates acceptance of credit cards in payment, the University will
authorize payment by University charge card, currently through the Bank of America Visa, under the
following terms:
a. Any “Check-out fees” imposed by the contractor must be disclosed prior to the purchase.
b. No check-out fee or surcharge, that was appropriately disclosed in advance of the
sale/purchase, shall be greater than 3% of the total sale., effective 4/15/2023. The University
expects that these costs, as well as all contractor business expenses will be built into the
contractor’s quoted price.
2. Virtual Payables through Bank of America: All payments made under Virtual Payables will have a
net 16 payment term. For more information about this payment option, contact UMW’s Accounts
Payable department at: payables@umw.edu or view
http://www.bankofamerica.com/epayablesvendors.
3. UMW Check or ACH: Payment will be made per the terms of the contract, or 30 days after
satisfactory performance of the contract in all provisions thereof and upon receipt of a properly
completed invoice, whichever is later; in accordance with Chapter 43, VPPA, Article 4, Code of
Virginia.
NOTE: ACH must be set wup in advance prior to submittal of any invoices.
https://www.doa.virginia.gov/reference.shtml#edi

To be considered eligible for payment, all physical invoices must be received at the address below and should
reference the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent
to invoices@mail.umw.edu. The University will not be responsible for late payment or nonpayment of invoices not
received directly by Accounts Payable at this email address or at the mailing address indicated (below).
UNIVERSITY OF MARY WASHINGTON

Attn: ACCOUNTS PAYABLE

1301 COLLEGE AVENUE

FREDERICKSBURG, VA 22401
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TAXES: Sales to the Commonwealth of Virginia are normally exempt from State sales tax. State sales and use tax
certificates of exemption, Form ST-12, will be issued upon request. Deliveries against this contract shall usually be free
of Federal excise and transportation taxes. The Commonwealth’s excise tax exemption registration number is 54-73-
0076K.

TITLE IX: Educational institutions that receive federal financial assistance are covered by Title IX of the Education
Amendments of 1972. In compliance with Title IX, the University of Mary Washington prohibits discrimination in
employment as well as in all programs and activities on the basis of sex. The University of Mary Washington’s Policy on
Sexual and Gender Based Harassment and Other Forms of Interpersonal Violence is available for review on the Title IX

web page.

UNDERSTANDING OF REQUIREMENTS: Your signature on your bid/proposal submission certifies your understanding
of the following:
1. ltis the responsibility of each offeror to inquire about and clarify any requirements of this solicitation
that is not understood. The University will not be bound by oral explanations as to the meaning of
specifications or language contained in this solicitation.
2. Therefore, all inquiries deemed to be substantive in nature regarding the specifications or other
solicitation documents must be in writing and submitted to the responsible Contract Officer, whose name
appears on the face of the solicitation, in the Procurement Services Office no later than five business days
before the due date. Offerors must ensure that written inquiries reach the Contract Officer by the date
stated in RFP. A copy of all queries and the respective response will be provided in the form of an
addendum.
3. Your signature on your proposal and submission thereof certifies that you fully understand the
requirements of this solicitation and have familiarized yourself with all federal, state and local laws,
ordinances, rules, and regulations that may affect the cost, progress, or performance of the work. Failure
or omission of any Offeror to receive or examine any form, instrument, addendum or other documents, or
to acquaint itself with conditions existing at the site, shall in no way relieve the vendor from any obligations
with respect to its proposal submission or to the contract.

USE OF RECHARGEABLE BATTERIES: Battery based tools, equipment, or fixtures utilized in support of this Contract
should be rechargeable.

WARRANTY (COMMERCIAL): The contractor agrees that the goods or services furnished under any award resulting
from this solicitation shall be covered by the most favorable commercial warranties the contractor gives any customer
for such goods or services and that the rights and remedies provided therein are in addition to and do not limit those
available to the University by any other clause of this solicitation

WORK ESTIMATES (TIME AND MATERIAL CONTRACTS): Under this time and material contract, the contractor shall
furnish the University with a non-binding written estimate of the total costs to complete the work required. The
estimate must include the labor categories, the contractor’s hourly rates specified in the contract, and the total material
cost. Material costs shall be billed at contractor’s actual invoice costs (contractor shall furnish copies of all invoices for
materials) or discount off the list price, whichever is specified in the contract. If the University determines that the
estimated price is not fair and reasonable, the University has the right to ask the contractor to reevaluate the estimate.
If the revised estimate is determined to be not fair and reasonable, the agency reserves the right to obtain additional
guotes from other vendors. A work order will be issued to the contractor, as the authority to proceed with the work,
which will incorporate the contractor’s estimate and the terms and conditions of the contract. The contractor and
his/her personnel shall maintain an “hours worked” log adequate for the contract administrator to confirm labor
hours.

WORK SITE DAMAGES AND PROTECTION OF PERSONS AND PROPERTY: The Contractor agrees to take every precaution
at all times for the protection of persons and property, including employees, students, and the public. Any damage,
including damages to existing utilities, equipment, or finished surfaces, resulting from the performance of this contract
shall be repaired to the University’s satisfaction at the Contractor’s expense.
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WORK SITE USE: The Contractor expressly undertakes, either directly or through its subcontractors:

1. To comply with the regulations governing the operation of premises and to perform its contract in
such a manner as not to interrupt or interfere with the operation of any existing activity on the premises
or at the location of work.

2. To store all apparatus, materials, supplies and equipment in such orderly fashion at the site of the
work as will not unduly interfere with the progress of the work or the University’s use of the facilities.

3. To place upon the work or any part thereof only such loads as are consistent with the safety of that
portion of the work.

4. To clean up frequently all refuse, rubbish, scrap materials, and debris caused by operations.

5. To perform contract in such a manner as not to interrupt or interfere with the operation of any existing
activity on the premises or with the work of any contractor.

6. Vehicle parking shall be permitted in designated areas. Contractor shall obtain approval through the
Contract Administrator for parking in other areas.

XIl. SUPPLIER ONBOARDING and METHOD OF PAYMENT: All awarded Contractors must be registered with the
University to receive payment via University-issued check or ACH. The Contractor shall be paid using one of
the following methods for all University initiated procurements:

1.

University Charge Card: At the time of verified receipt of goods or services, and proper invoice, if the
Contractor’s eVA profile indicates acceptance of credit cards in payment, the University will authorize
payment by University charge card, currently through the Bank of America Visa, under the following
terms:

a. Any “Check-out fees” imposed by the contractor must be disclosed prior to the purchase.

b. No check-out fee or surcharge, that was appropriately disclosed in advance of the sale/purchase, shall
be greater than 3% of the total sale., effective 4/15/2023. The University expects that these costs, as
well as all contractor business expenses will be built into the contractor’s quoted price.

Virtual Payables through Bank of America: All payments made under Virtual Payables will have a net 16

payment term. For more information about this payment option, contact UMW’s Accounts Payable

department at: payables@umw.edu or view http://www.bankofamerica.com/epayablesvendors.

UMW Check or ACH: Payment will be made per the terms of the contract, or 30 days after satisfactory

performance of the contract in all provisions thereof and upon receipt of a properly completed invoice,

whichever is later; in accordance with Chapter 43, VPPA, Article 4, Code of Virginia.

NOTE: ACH must be set up in advance prior to submittal of any invoices.
https://www.doa.virginia.gov/reference.shtml#edi

To be considered eligible for payment, all physical invoices must be received at the address below and should

reference the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent

to invoices@mail.umw.edu. The University will not be responsible for late payment or nonpayment of invoices not

received directly by Accounts Payable at this email address or at the mailing address indicated (below).
UNIVERSITY OF MARY WASHINGTON

Attn: ACCOUNTS PAYABLE

1301 COLLEGE AVENUE

FREDERICKSBURG, VA 22401
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ATTACHMENT A — PROPOSAL SUBMISSION CHECKLIST
RFP UCPUMW 25-1873 PROPOSAL SUBMISSION CHECKLIST

It is important that the Offeror carefully read through the RFP and provide all required documentation. The proposal
MUST be submitted and received on time. Use this checklist as a guide to ensure the proposal is complete before
submission.

IMPORTAT DATES AND REMINDERS

¢ No Questions Accepted After 1 May 2025 Close of Business. All Questions must be directed to Patricia A.
Canciglia, pcancigl@umw.edu, (540) 654-1237.

e Proposals are due on 5 May 2025, no later than 2PM. Proposals submitted after the designated date and
time as indicated by the Procurement Office clock CANNOT be accepted.

e All proposals must be submitted in a SEALED envelope identifying the firm’s name and the solicitation
number (UCPUMW 25-XXX) at a minimum. If sending the proposal by mail, the address to send the proposal
can be found on the RFP Cover Page. If you plan to hand deliver your proposal, contact Patricia Canciglia,

pcancigl@umw.edu no later than 1 May 2025 to set up date/time for delivery.
e Read the ENTIRE RFP including terms and conditions and attachments carefully before submitting a proposal.

REQUIRED DOCUMENT SUBMISSION

e Complete and Signed RFP Cover Page.

e Any/All Signed Addenda.

e Electronic Copy of Proposal (Original and Redacted)

e Completed Vendor’s Data Sheet, Attachment C and associated documentation (Key Personnel Resume)

e Completed Attachment D, Pricing Sheet.

e Completed Attachment E, Small Business Subcontracting Plan.

e Any exceptions taken to Terms and Conditions.

e Current Certificate of Liability Insurance.

e Any other information the Offeror believes will help to adequately evaluate the Offeror’s capabilities and
capacity.
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ATTACHMENT B — VENDOR DATA SHEET
Note: The following information is required as part of your response to this solicitation. Failure to complete and
provide this sheet may result in finding your offer non-responsive.

Qualifications: The offeror must have the capability and capacity in all respects to satisfy fully all of the contractual
requirements.

1. Vendor’s Primary Contact:
Name: Phone:

2. Yearsin Business: Indicate the length of time you have been in business providing this type
of service:

Years: Months:
3. Indicate below a listing of at least three (3) current or recent accounts, either commercial or
governmental, that your company is servicing, has serviced, or has provided similar services.
Include the length of service and the name, address and telephone number of the point of

contact along with letters of reference.

Company Name:

Point of Contact, Phone Number, and Email:

Dates of Service:

Dollar Value of Contract

Company Name:

Point of Contact, Phone Number, and Email:

Dates of Service:

Dollar Value of Contract

Company Name:

Point of Contact, Phone Number, and Email:

Dates of Service:

Dollar Value of Contract
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ATTACHMENT B — VENDOR SHEET CONTINUED

Equipment Price Lists

Equipment Manufacturer Model List Price Proposed
Discounted Pricing
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ATTACHMENT B — VENDOR SHEET CONTINUED

5.Key Personnel Assigned to this Tasking (include resumes for each identified key personnel) below:

Name of Individual Position Held Years of Experience Years with Company

The individuals listed above are expected to be assigned to the work identified in RFP UCPUMW 25-XXX

| certify the accuracy of information submitted for Attachment B (Vendor Sheet):

Signed: Title: Date:
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ATTACHMENT C: PRICING SCHEDULE

Pricing to include equipment, materials, labor and any add-on costs (credit card fees, eVA fees, etc.). The Offeror
agrees to provide the services in compliance with the Statement of Needs and Terms and Conditions contained
herein. Travel time shall not be considered as a separate rate and should be included in the base bid price, or the
hourly labor rate as applicable. Hours billed will be limited to those hours actually performing assigned work, not
including travel time.

Category Classification Quantities Fully Loaded Labor Total
Hrs/Total Rate
Service/Project Emergency/Normal | 20 S S
Engineer Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
Building Automation Emergency Normal 20 S S
Technician/Programmer | Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
BAS Service/Project Emergency Normal 20 S S
Technician Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
BAS Service/Project Emergency Normal 20 S S
Technician Helper Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
Administrative Support 4 S
Parts and Materials $10,000 %
billed at Contractors
List Price Minus
Discount
TOTAL S
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ATTACHMENT D - SMALL BUSINESS SUBCONTRACTING PLAN
MUST BE COMPLETED AND RETURNED WITH PROPOSAL PACKAGE
All small businesses must be certified by the Commonwealth of Virginia, Department of Small Business and Supplier

Diversity (DSBSD) by the due date of the solicitation to participate in the SWaM program. Certification applications
are available through DSBSD online at http://sbsd.virginia.gov.

DEFINITIONS:

“Micro Business” means a business that is a certified Small Business under the SWaM Program and has no more than
twenty-five (25) employees and no more than $3million in average annual revenue over the three-year period prior to
their certification.

"Small business" means a business independently owned and controlled by one or more individuals who are U.S.
citizens or legal resident aliens, and together with affiliates, has 250 or fewer employees, or average annual gross
receipts of $10 million or less averaged over the previous three years. One or more of the individual owners shall
control both the management and daily business operations of the small business. Note: DSBSD-certified women- and
minority-owned businesses shall also be considered small businesses when they have received DSBSD small business
certification. (Code of Virginia, § 2.2-4310)

“Woman-owned business” means a business that is at least 51% owned by one or more women who are U.S. citizens
or legal resident aliens, or in the case of a corporation, partnership, or limited liability company or other entity, at least
51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident aliens,
and both the management and daily business operations are controlled by one or more women.

(Code of Virginia, § 2.2-4310)

“Minority-owned business” means a business that is at least 51% owned by one or more minority individuals who are
U.S. citizens or legal resident aliens, or in the case of a corporation, partnership or limited liability company or other
entity, at least 51% of the equity ownership interest in the corporation, partnership, or limited liability company or
other entity is owned by one or more minority individuals who are U.S. citizens or legal resident aliens, and both the
management and daily business operations are controlled by one or more minority individuals.

(Code of Virginia, § 2.2-4310)

Bidder Name:

Preparer Name: Date:

INSTRUCTIONS:

A. If you are certified by the Department of Small Business and Supplier Diversity (DSBSD) as a small business,
complete only Section A of this form. This shall not exclude DSBSD-certified women-owned and minority-
owned businesses when they have received DSBSD small business certification.

B. If you are not a DSBSD-certified small business, complete Section B of this form. For the bid to be considered
and the bidder to be declared responsive, the bidder shall identify the portions of the contract that will be
subcontracted to DSBSD-certified small business in Section B.

ATTACHMENT E (CONT’D)
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Section A

If you are certified by the Department of Small Business and Supplier Diversity (DSBSD), are you certified as a:
Check All That Apply: [ Micro Business [ Small Business [1 Woman-Owned Business [ Minority-Owned Business

DSBSD Certification No.: Expiration Date:

Section B

Populate the table below to show your plans for utilization of DSBSD-certified small businesses in the performance of
this contract. This shall not exclude DSBSD-certified women-owned and minority-owned businesses that have received
the DSBSD small business certification. Include plans to utilize small businesses as part of joint ventures, partnerships,

subcontractors, suppliers, etc.

Plans for Utilization of DSBSD-Certified Small Businesses for this Procurement

. . Planned
) Indicate if also: Planned Contract
Small Business . Involvement .
Micro (0), Women| Contact Person, Type of Goods . . Dollars During
Name, Address & L. . . During Initial . .
(W), or Minority [Telephone & Email| and/or Services ] Initial Period of
DSBSD Cert No. . Period of the
(M) Certified the Contract ($)

Contract (%)

Total Planned Subcontracting Spend ($)

Page 32 of 32



University o
Mary Washington

Procurement Services

ADDENDUM
1 May 2025

ADDENDUM NO. 1 TO ALL OFFERORS:

Reference — Request for Proposals: UCPUMW 25-1873
Date Issued: 2 April 2025
For Delivery to:  University of Mary Washington, Commonwealth of Virginia
Proposal Due Date: 13 May 2025, No Later than 2PM

This addendum consists of one (1) page and is issued to extend the closing date from 5 May 2025 to 13 May 2025, No
Later than 2PM.

END OF ADDENDUM NO. 1
Patricia A. Canciglia

Senior Contract Officer
Procurement Services
University of Mary Washington
Phone: (540) 654-1237

RFP UCPUMW 25-1873 Addendum No. 1 (and all addenda) should be acknowledged and included in the RFP submittal
package.

NAME OF OFFERING FIRM:

NAME OF OFFEROR REPRESENTATIVE:

OFFEROR SIGNATURE:

DATE:

1301 College Avenue
Page 1 of 1 Fredericksburg, VA 22401-5300
Revised April 2024 adminfinance.umw.edu/procurement procure@umw.edu



CONTRACTOR’S PROPOSAL



University o
Mary Washington

Procurement Services

ISSUE DATE:

RFP NUMBER & TITLE:

PROPOSAL DUE DATE & TIME:

PROPOSAL DELIVERY ADDRESS:

WORK LOCATION:

COMMODITY CODE(S):

PRE-PROPOSAL CONFERENCE:
PRE-PROPOSAL LOCATION:

CONTRACT OFFICER:

PERIOD OF CONTRACT:

KEDACTE D
CoPyY

SEALED REQUEST FOR PROPOSAL (RFP)
2 April 2025

RFP UCPUMW 25-1873, Environmental Controls Maintenance and Repair

5 May 2025, No Later than 2PM

NOTE: Proposals received after the due date and time cannot be accepted.
University of Mary Washington

Procurement Services / Reference RFP UCPUMW 25-1873

Eagle Village Executive Offices, Suite 480

1125 Emancipation Hwy., Fredericksburg, VA 22401

All Campuses [ Fredericksburg [J Stafford [ Dahlgren
92830/Cooling Heating and Ventilation System Maintenance and Repair
91036/Heating, Ventilation and Air Conditioning Maintenance and Repair
(including installation)

92522 /Control Systems Engineering

[ Optional [ Mandatory N/A DATE & TIME:

Patricia A. Canciglia EMAIL: pcancigi@umw.edu

1 June 2025 through 31 May 2026 with five (5) one-year renewal options that if
exercised will extend the term to 31 May 2031.

In compliance with this Sealed Request for Proposal (RFP) and to all the conditions imposed therein, and hereby incorporated by reference,
the undersigned firm offers and agrees to furnish the goods/services in accordance with attached signed proposal or as mutually agreed
upon by subsequent negotiation. The undersigned firm hereby certifies that all information provided in response to this RFP is true, correct
and complete. By signing this proposal, you are certifying that you are an authorized representative of the offering firm and that the firm’s
principals or legal counsel have reviewed the Request for Proposal General Terms and Conditions and any Special Terms and Conditions.
Any exceptions to the General or Special Terms and Conditions must be clearly identified in your proposal. No exceptions can be made to
those General or Special Terms and Conditions that are mandated by law. If no exceptions are identified in your proposal, it is understood
that the provisions will become a part of any final agreement.
THIS FORM MUST BE COMPLETED AND RETURNED WITH PROPOSAL

Name of Offering Firm:

Automated Logic Contracting Services, Inc.

Address of Offering Firm:

4948 Dominion Blvd. Glen Allen, VA 23060

DSBSD Certification No.: N/A Expiration Date:  N/A

eVA ID E16770 Tax ID: 820540614
Email daniel.flanagan@carrier.com Telephone:  804-816-6394
Website: www.automatedlogic.com Fax: 804-346-9338

Submitted By {Print Name &Title):
Signature (In Ink)

Q@pflanagan Sr. Sales Engineer
772@ e

Date: May 2, 2025
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“ Tel: (540) 654-1127
Fax: (540) 654-1168

procure@umw.edu

1301 College Avenue
Fredericksburg, VA 22401-5300
adminfinance.umw.edu/procurement



Note: This public bady does not discriminate against faith-based organizations in accordance with §36 of the Governing Rules or against a bidder or offeror
because of race, religion, color, sex, sexual orientation, gender identity, national origin, age, disability, or any other basis prohibited by state law relating to
discrimination in employment.

I.  QUESTIONS/INQUIRIES: All inquiries for information should be directed via email to the contract officer listed
above, referencing the RFP by title and number. No questions will be accepted after 1 May 2025, Close of Business.

Il. PROPOSAL RECEIPT REQUIREMENTS: Sealed Proposals for furnishing the goods/services described herein must
reach the Proposal Delivery Address Shown on Page 1 and be appropriately date/time stamped by the Procurement
Services Official Time Clock prior to the proposal due date/time to be considered. It is the responsibility of the
offeror to ensure that the proposal is received on time,

A. Proposals must be submitted in a sealed envelope or container that clearly identifies the contents as a
response to this RFP.

B. UMW Procurement Services Office is located in the Eagle Village Executive Offices, Suite 480, and can only
be accessed by a single elevator which accommodates the entire building. There is no stair access without
a keycard. It is imperative that you allow adequate time to make a delivery.

C. UMW requires the inclusion of a clearly marked redacted proposal if any portion of the Offeror’s proposal
contains proprietary information.

Hi. ADDENDA: Any changes resulting from the University’s requirements will be issued in an addendum and will be
posted on the eVA website: http://www.eva.virginia.gov. It is the sole responsibility of the Offeror to check for all
changes to the RFP prior to submission.

IV. INCLEMENT WEATHER/SUSPENDED SCHEDULE: Proposal receipt deadline scheduled during a period of suspended
state business operations, including school closing due to inclement weather, will be rescheduled for processing at
the same time on the next regular business day. It is your responsibility to check UMW’s website or call for closing
information: www.umw.edu or (540) 654-2424,

V. PUBLIC RELEASE OF I[INFORMATION: UMW utilizes a Public Contracts Portal (Cobblestone)
hitps://umw.cobblestonesystems.com/public/default.aspx  for posting of procurement documents, including
winning proposals. Further, if the resulting contract includes cooperative language, the VASCUPP public portal
https://vascupp.org/contracts will be used to house relevant procurement documents, including winning offeror’s
proposal.
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PURPOSE:

The intent and purpose of this Request for Proposal (RFP) is to establish contracts with certified Building Automated
Control Service Contractors to provide maintenance, repair, design and installation on the University’s Trane,
Johnson Controls, Siemen and Automated Logic building environmental control systems and chiller repair on an as-
needed basis for equipment owned by the University of Mary Washington. it is intended for the resulting contracts
to include cooperative [anguage for the benefit of all public bodies and other entities referenced herein for similar
services/support for their operation.

ORGANIZATION OVERVIEW:

Founded in 1908, the University of Mary Washington, is a premier, selective, coeducational, public liberal arts
institution that offers rigorous academics in small classroom settings, innovative master teachers, a supportive
campus community that values honor and integrity, and a civically, socially, and intellectually engaged community.
Located within the Commonwealth of Virginia in Fredericksburg, UMW resides within an hour’s drive of both the
nation’s Capital of Washington, D.C. and the State Capital of Richmond, offering students unique opportunities for
internships, research excursions, and recreation. The University currently consists of three colleges for Arts and
Sciences, Business, and Education, and two additional campuses: one in Stafford, VA and the other in Dahlgren, VA.
For more information about the University of Mary Washington: http://www.umw.edu/about/.

BACKGROUND:

UMW is currently under contract with Siemens, Trane, Automated Logic and Johnson Controls for as-needed
services with contract expiration of 30 June 2025. Estimated annual spend for these services is $182,000.
The University will not guarantee actual contract usage in any amount during any period of the resulting
contract, nor will it be held responsible in any way if contract usage exceeds or does not meet this estimate.

. CONTRACT PARTICIPATION — COOPERATIVE PURCHASING/USE OF AGREEMENT BY THIRD PARTIES: (This

clause shall be incorporated into the final Contract.)

A. Under the authority of §6 of the Rules Governing Procurement of Goods, Services, Insurance and Construction
by a Public Institution of Higher Education of the Commonwealth of Virginia {(copy available at
https://vascupp.org/about, it is the intent of this solicitation and resulting contract(s) to allow for cooperative
procurement. Accordingly, any public body (to include government/state agencies, political subdivisions, etc.),
cooperative purchasing organizations, public or private health or educational institutions or any University
related foundation and affiliated corporations may access any resulting contract if authorized by the
contractor.

B. Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the
resultant contract(s) may be extended to the entities indicated above to purchase goods and services in
accordance with the contract terms. As a separate contractual relationship, the participating entity will place
its own orders directly with the Contractor(s) and shall fully and independently administer its use of the
contract(s) to include contractual disputes, invoicing and payments without direct administration from UMW.
No modification of this contract or execution of a separate agreement is required to participate; however, the
participating entity and the Contractor may modify the terms and conditions of this contract to accommodate
specific governing laws, regulations, policies, and business goals required by the participating entity. Any such
madification will apply solely between the participating entity and the Contractor.

C. UMW shall not be held liable for any costs or damages incurred by any other participating entity as a result of
any authorization by the Contractor to extend the contract. It is understood and agreed that UMW is not
responsible for the acts or omissions of any entity and will not be considered in default of the contract no
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matter the circumstances. Use of this contract(s) does not preclude any participating entity from using other
contracts or competitive processes as needed.

V. SMALL,

WOMAN-OWNED AND MINORITY-OWNED (SWAM) PARTICIPATION:

It is the policy of the Commonwealth of Virginia to contribute to establishment, preservation, and strengthening of
small businesses and businesses owned by women and minorities and to encourage their participation in State
procurement activities. The Commonwealth encourages contractors to provide for the participation of Small
{(includes Micro) and otherwise Diverse Businesses through partnerships, joint ventures, subcontracts, and other

contractual opportunities.

VI. PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:
A. GENERAL PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:

1.
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Proposal Reguirements - The University reserves the right to:
« accept or reject any and all proposals, in whole or in part, received as a result of this RFP,

« waive minor informalities,

« issue alowered evaluation of the proposal for failure to submit all information requested,

» negotiate with any or all responsible vendors in any manner necessary to serve the best interests of
the University, or accept the best proposal as submitted, without negotiation.

Any proposal submitted without a signature binding the Offeror to the proposal will be considered non-
responsive and may be rejected. This Request for Proposal creates no obligation on the part of the
University to award a contract or to compensate vendors for proposal preparation expenses.

Protection of Trade Secrets/Proprietary Information: The Virginia Freedom of information Act “FOIA”
requires release of any procurement documents that are not appropriately marked and protected through
the Trade Secrets or Proprietary Information provisions outlined in the paragraphs below.

If the Offeror intends to protect any Trade Secrets or Proprietary Information, they must:

« invoke the protection of the Code of Virginia, § 2.2-4342F, in writing, stating the reasons why
protection is necessary, and,

« submit, at the same time as the original proposal submission, a separate redacted version of the
proposal which contains identical content but blacks out any protected information not appropriate
for public release. If a redacted proposal is not received at the same time as the original proposal, no
part of the document may later be protected by the Offeror and restricted from public review.

The designating of an entire proposal document, line-item prices and/or total proposal prices as proprietary
or as a trade secret is not acceptable. If, after being given reasonable time, the Offeror refuses to withdraw
the entire proposal designation as proprietary and/or confidential, the proposal will be rejected.

Oral Presentations: Offerors who submit a proposal in response to this RFP may be required to give an oral
presentation of their proposal to the University. This will provide an opportunity for the Offeror to clarify
or elaborate on the proposal. This is a fact-finding and explanation session only and does not include
negotiation. Oral presentations are an option of the university and may not be conducted. Therefore,
proposals submitted in response to this REP should not be submitted with the presumption that there will
be opportunities to revise the proposal after submission.




Number of Proposals Required: Two (2) printed originals and one (1) electronic media version (DVD, CD,
Flash Drive) of each proposal is required. Please make sure the electronic version is not password protected
without submitting the password or corrupted prior to submitting. One (1) separate printed original and
one (1) separate electronic media version (DVD, CD, Flash Drive) clearly marked redacted copy must be
submitted if required by the vendor.

Proposal Formatting and Content: Proposals should be as detailed as possible so that the University of
Mary Washington may properly evaluate the Offeror’s capabilities to provide the required services.
Proposals should be:

e Prepared simply and economically, with the ability to be recycled

« Heldtogether by a simple staple, a binder clip, or a three-ring binder if necessary (semi-permanent
or non-recyclable materials, such as plastic combs or spiral wire, are not preferred binding
methods per the University’s sustainability initiatives)

o  Dual-side printed where practical

+ Bound in asingle volume where practical

« Straightforward and concise

Limited Contact: To ensure timely and adequate consideration of your proposal, Offerors are to limit all
contact, whether verbal or written, pertaining to this RFP to the UMW Procurement Office Contract Officer
indicated on the face of this document for the duration of this Procurement process. Failure to do so may
jeopardize further consideration of an Offeror’s Proposal.

B. SPECIFIC PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS: Proposals should be as thorough and

detailed as possible. Offerors are required to submit the following items within the proposal:

1. Complete and return SIGNED RFP cover page. Proposals shall be signed by an authorized representative of
the Offeror.

2. Complete Attachment C, Vendor Data Sheet with supporting documentation (resumes of individuals
assigned to work under any resulting contract).

3. Complete Attachment D, Pricing Schedule.

4. Complete Attachment E, Subcontracting Plan.

5. Provide a Copy of your Certificate of Insurance.

6. Identify any exceptions taken to the Terms and Conditions of this RFP.

7. Any other information the Offeror believes will help the University to fairly evaluate their proposal.
Please review the Proposal Submission Checklist attached to this RFP prior to submission.

VII. STATEMENT OF NEEDS:

The Contractor shall furnish all labor, materials, tools, and equipment required to perform Building Environmental
Maintenance, Repair, Design and Installation for the University and its allied areas on an “as needed” basis in
accordance with the terms and conditions set forth herein.
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Minimum Requirements: Responsible Technology Service Providers must, at a minimum, meet the
following requirements:

a. Have adequate financial resources or the ability to obtain such resources as required during the
performance of this contract. This can be documented through Dun and Bradstreet Rating or
financial documentation adequate to support capacity to cover all costs incurred for a minimum of
90 days to accommodate average billing and payment cycle.



b. Evidence of ability to comply with the required performance schedule, taking into consideration all
existing business commitments.

¢. Documentation supporting satisfactory record of past performance.

Identification of necessary personnel and management capability to perform the contract.
Documentation to support qualification as an established firm regularly engaged in the type of
business necessary to fulfill the contract requirements.

f.  The Technology Service Provider shall be a primary manufacturer-owned Main or Branch Office that
is regularly engaged in the engineering, programming, installation and service of Technology Systems
of similar size, scope and complexity to those specified for this Contract.

g. The Technology Service Provider shall be a recognized national manufacturer, installer and service
provider of Technology Systems. Distributors, Manufacturer’s Representatives and Wholesalers are
not acceptable.

2. Examples of types of maintenance, repair, design and installation services are identified, but not

limited to, those identified below:

a. Recalibrating VAV boxes, calibrating total building systems and performing total building
environmental control maintenance.

b. Installing additional controls on buildings to increase energy savings.

c. Troubleshooting and repair of existing and new building environmental control systems.

d. Provide 24-hour emergency service, 7-days per week, 365 days per year, on-call service.

3. Employee Qualifications:
a. Service Project Engineer Examples of Duties include:
i. Development and Writing of Operation Sequences
ii. Creation of submittals based on Owner Information
iii. Estimating Projects

iv. General Graphics

v. Selecting Hardware and Software Appropriate for Project

vi. Inspect, Review and Survey

vii. Investigate/Troubleshoot inquires from remote location when needed.
b. Building Automation Technician/Programmer Examples of Duties include:

i. Install, configure, program and commission hardware/software

ii. Deliver functional system
iii. Develop operation programs.
¢. BAS Service/Project Technician: Examples of Duties include:
i. Preventative Maintenance
ii.  Retrofit Projects and Additions
iii. Repair, Replace and Adjust Components of BAS.
d. BAS Service/Project Technician Helper: Examples of Duties include:
i.  Assist with Preventative Maintenance
ii. Assist with Retrofit Projects and Additions
iii. Assist with Repairs and Replace and Adjust Components of BAS.
e. Control Electrician: Examples of Duties Include:
i. Demo, Mount and Install Control Wiring
ii. Install Electrical Circuits to Power BAS.
f.  Administrative Support: Examples of Duties Include:
i.  Handling appropriate paperwork and communication with customer for invoicing
ii. Maintaining complete files on all transactions involving the University.
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Reporting and Delivery Requirements:

Vendor/Contractor Cards: All vendors/contractors entering Campus Buildings {academic, residence
halls, administrative buildings, museums, etc. must visibly wear a special ID card. Special ID cards
shall bear the name of the issuing University Department (i.e., Facilities Services) and a sequential
number and all individuals authorized access must be on the UMW-approved list of contractors and
vendors maintained by University Police. Cards must be returned to the University Police
Department upon completion of work. Vendors/contractors are responsible for the replacement
costs of lost cards.

The Contractor shall provide a sufficient number of qualified supervisors and employees to physically
inspect, monitor, and supervise Contractor employees, ensuring adherence to the work schedule and
quality of work. One supervisor shall be designated as the main contact for the Owner’s
Representative. The Supervisor shall be able to speak and read English fluently. It is expected that
this person will report to the Owner’s Representative or his designee daily when work is being
performed under this contract. The personal shall also carry a cell phone. A University radio and
charger may be issued to the supervisor at the beginning of the contract work and it shal! be
returned in the same condition at the end of contracted work. A 24-hour contact number shall be
provided to the University from the Contractor.

The Supervisor shall be responsible for all keys assigned to unlock spaces and for the security of the
building. Supervisors shall not leave spaces open when not working in an area. Keys shall be picked
up each workday from the location designated by the University. Keys are to remain on campus at
all times and shall be returned to the designated location at the end of each workday. The
Contractoris responsible for replacement of lost keys and/or re-keying, as necessary, at no
additional cost to the University.

Unauthorized Personnel: Contractor employees are not to be accompanied in their work areas or on
the premises by acquaintances, family members, or any other person unless said person is an
authorized Contractor employee performing work under this contract.

Uniforms: Contractor employees shall be uniformed in readily identifiable clothing at all times when
performing work under this contract. Uniforms shall be provided by the Contractor at no cost to the
University.

Procedures for Normal Working Hours Emergency Service Calls:

a.

Requests for services shall originate from and shall be coordinated by the Facilities Services
Department of the University. During normal business hours, 8:00AM to 5:00PM, Monday through
Friday, the Contractor shall check in at the Facilities Services Department prior to the beginning of
work, provide the University with its supervisor’'s name, and return to check-out at the Facilities
Service Department upon completion of work. Work receipt(s) shall be checked in and checked out
by a designated Facilities Services Department employee.

The Contractor shall obtain from the University Police Department, a Contractor Key Ring for access
and a Contractor Identification Badge for each employee who will be working on campus. The
Contractor shall return the badge(s) and keys upon completion of each day’s work.

The Contractor shall have a service technician on-stie within two (2) hours of receiving a call for
service.

Procedures for After-Hours Emergency Calls:

a.

After Hours Emergency calls are defined as calls for service between the hours of 5:00PM and
8:00AM, Monday through Friday. Weekend emergency calls are defined as calls for service between
the hours of 5:00PM Friday until 8:00AM Monday.
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Contractor shall, upon notification from the University of an emergency, have a technician on site
within two (2) hours.

The Contractor shall report to the University Police Department to pick up Contractor Identification
badge(s) and Contractor Key Ring.

Once the Contractor has made the necessary repairs, they are to return Contractor Identification
Badge(s) and keys to the University Police Department.

The Contractor is to email: Alica Osborne, aoshorne@umw.edu, Facilities Services no later than the
next working day a work ticket showing hours worked and materials used.

Procedures for Project/Maintenance Work:

a.

Within one (1) workday of receipt of a telephone or written request from the University, the
Contractor shall visit the designated work site, receive a detailed description of the work to be
performed and examine the site of the proposed work to acquire a full understanding of the nature
and scope of the project to be accomplished, amount and type of labor needed, the nature of the
materials and parts required (if applicable), and the need for highly specialized equipment, if
required.

Within one (1) workday of the site visit, the Contractor must deliver, at no charge to the Agency a
binding written estimate indicating the cost to complete the specific job along with proposed work
schedule. Contractor’s compensation for a specific job shall not exceed the written binding estimate
provided by the Contractor. The University reserves the right to reject any written estimate which it
deems, in its sole opinion, to be too high.

Upon approval of the estimate by the Agency, verbal approval and a requisition number shalf be
given to the Contractor to proceed with the work. An Agency Purchase Order shall follow
incorporating the Contractor’s estimated cost and the agreed-upon starting and completion dates.
All work shall be completed within the time set forth in the Agency Purchase Order.

Failure to meet the response time requirements established above without the Agency’s prior
written concurrence may result in the Contractor being considered in default of the Terms and
Conditions of this contract.

Contractor Responsibilities:

a.

The Contractor shall provide an on-call number to the University that will enable 24-hour service 365
days a year.

The Contractor shall be responsible for providing the appropriate tools, equipment, and skilled
personnel required to accomplish the work for adequately supervising during the performance of the
task to assure that work is accomplished in compliance with all applicable NEC laws, ordinances,
rules, regulations and codes, including OSHA requirements, and any dated version of the Virginia
Uniform Statewide Building Code issued by the Department of Housing and Community
Development in effect during the contract period. All work performed under this contract shall be
accomplished in a manner that will not adversely affect the integrity of the building’s electrical, fire
protection and life safety systems or any other building features that will overload or render useless
any circuit or groups of circuits.

The Contractor shall be responsible to assure that all materials used comply with all applicable laws,
ordinances, rules, regulations and codes and are compatible with pre-existing electrical materials
and equipment of the building(s) involved.

The Contractor shall provide for the Owner’s Representative a clean set of reproducible “as built”
drawings and wiring diagrams, marked to record all changes made during installation or
construction. The Contractor shall also provide the using Agency with the maintenance manuals and
parts lists for all equipment installed. All “as built” drawings and wiring diagrams, maintenance



manuals, and parts lists shall be delivered to the using Agency upon completion of the work and
prior to final payment.

9. Use of Premises:

a.

On or about the premises and adjacent areas, the Contractor shall cause all apparatus, storage of
materials and activities of workmen to be confined to the limits indicated by law, ordinances,
permits, and the directions of the Owner’s Representative and shall not encumber or permit the
premises or adjacent areas to be encumbered with such materials or apparatus. The work site shall
be kept in such orderly fashion as will not unduly interfere with the progress of work or the work of
any other Contractor.

The Contractor shall be responsible for repairing or replacing any work damage by his operation
within five (5) days after notification by the Owner’s Representative of damages found to any work
at the site.

[t shall be the responsibility of the Contractor to report to the Owner’s Representative any damages
found prior to any work at the site.

10. Access to and Inspection of Work:

a.

The Owner, and his agents, any public authority and their representatives shall at all times have
access to the work, wherever it is in preparation or progress. The Contractor shall provide safe
facilities for such access and for inspection.

If the contract documents, the Owner’s or his agent’s instructions, laws, ordinances, or regulations of
any public authority require any work to be tested or approved, Contractor shali give the Owner or
his Agent timely notice of its readiness for inspection by the proper authorities. If any such work
shall be covered up without approval or consent, it must, if required by the Owner or his Agent or
other proper authorities, be uncovered for examination at Contractor’s expense.

11. Record of Service:

4.

All work performed under this contract shall be supported by daily job tickets prepared by the

Contractor.

lob tickets shall be on the Contractor’s format approved by the University.

Each job ticket shall reflect the daily job site activity to include:

i.  Time of arrival

ii.  Actual productive hours worked (not including lunch or other breaks) per employee.

iii. Departure time

iv. Number and Types of Craftsmen on the job

v. Brief Description of Work Performed

vi. Complete list of all materials used or parts replaced (if Contractor supplied).

vii. The Job Tickets shall be authenticated daily by the Owner’s Representative or his designee at the
Job Site.

12. Parts and Materials:

a.
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All parts and materials selected by the Contractor shall be approved by the Owner’s Representative
prior to application.

The University shall reimburse the Contractor at list price, minus a discounted percentage.

The University reserves the right to provide materials and/or parts.



VIHI. CONTRACT ADMINISTRATION:

A. The Director of Maintenance Services or designee, shall be identified by the University as the Contract
Administrator and shall use all powers under the contract to enforce its faithfulness and performance in
conjunction with the University’s Procurement Services department.

B. The Contract Administrator shalil determine the amount, quantity, acceptability, fitness of all aspects of the
services and shall decide all other questions in connection with the services. The Contract Administrator shall
not have authority to approve changes in the services which alter the concept or which call for an extension of
the contract term. Any modifications made to the contract must be authorized by the University’s
Procurement Services Department through a written two-party modification to the contract.

IX. EVALUATION AND AWARD CRITERIA

A. Evaluation Criteria - Proposals shall be evaluated by the University of Mary Washington Evaluation
Committee using the following criteria:

Criteria Point Value Notes
Corporate Capability to Meet Outlined Requirements 20 (a)
Proposed Key Personnel Capability to Meet Outlined Requirements 20 (b)
Positive Past Performance. Desired that examples include Higher Ed 20 (c)
Environment.
Participation of Small, Women-Owned and Minority (SWAM) Business 20 (d)
(Subcontracting Plan)
Price to include competitiveness of proposed rates (including hourly rates), 20 (e)
offered discounts, rebates, scholarships, internships or sponsorships.
Total 100

Notes:

(a) Corporate Capability: Demonstrated ability to provide all labor, materials, tools and equipment. Adequate
financial resources. Demonstrated capability to meet contract schedule requirements based on existing

business commitments. Demonstrated status as established firm regularly engaged in appropriate business
industry. Demonstrated Technology Service Provider that is a primary manufacturer-owned Main or Branch

Office and recognized national manufacturer, installer and service provider of Technology Systems capable of

providing types of services outlined in Statement of Needs.

(b) Proposed Key Personnel: Quantity and demonstrated training and skills for proposed key personnel to be
assigned to this tasking. Resumes will be reviewed against the requirements outlined in the Statement of
Needs and assessed based on proposed individuals, their resumes, and the overall skill level of the assigned

team.

{c) Past Performance: The Contractor shall provide letters of reference from three (3} sources demonstrating
similar exceptional performance preferably in a Higher Education Requirement.

(d) Small Business Subcontracting Plan: Points will be prorated based upon demonstrated commitment in the
form of specific goals identified for SWAM Subcontracting. Maximum points will be assigned for established
DSBSD-registered SWAM vendors.

{e) Pricing: Demonstrated competitive pricing, offered discounts, rebates, scholarships, internships,

sponsorships. Price evaluation will be based on the following:
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Category Classification Quantities Fully Loaded Labor Total
Hrs/Total Rate
Service/Project Emergency/Normal | 20 S S
Engineer Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
Building Automation Emergency Normal | 20 S S
Technician/Programmer | Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
BAS Service/Project Emergency Normal 20 S S
Technician Hours
Emergency/After 20 S S
Hours
Project Work 20 S S
BAS Service/Project Emergency Normal 20 S S
Technician Helper Hours
Emergency/After 20 S S
Hours
Project Work 20 S $
Administrative Support 4 $
Parts and Materials $10,000 %
billed at Contractors
List Price Minus
Discount
TOTAL S

X. GENERAL TERMS AND CONDITIONS:
Please refer to the link to follow regarding Required General Terms and Conditions of this Solicitation which are a

mandatory part of the resulting contract: https://adminfinance.umw.edu/procurement/umw-terms-conditions/

Xl. SPECIAL TERMS AND CONDITIONS:

ACCEPTANCE PERIOD: Any offer in response to this solicitation shall be valid for 120 days. At the end of the one hundred
and twenty days the offer may be withdrawn at the written request of the offeror. If the offer is not withdrawn within
10 calendar days at the end of the stated Acceptance Period, the offer shall remain in effect, as-is, until an award is
made, or the solicitation is canceled. If the offer specifies an alternative acceptance period than the one written here,
the acceptance period shall be the longer of the two dates.

ADDITIONAL (FUTURE) GOODS & SERVICES: The University reserves the right to request from the contractor to provide
additional Goods and/or Services under similar and market-based pricing, terms, and conditions, and to make
maodifications or enhancements to existing services. Additional Goods and Services may include other products,
components, accessories, subsystems or related services that are newly introduced during the term of the Agreement.
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Newly introduced additional Services will be provided to the University at favored nations pricing, terms, and
conditions.

ANNOUNCEMENT OF AWARD: Upon the award or the announcement of the decision to award a contract resulting
from a competitive solicitation process for any dollar value, or sole source procurement, the University will publicly
post such notice on the DGS/DPS eVA VBO {www.eva.virginia.gov) for a minimum of ten (10) days.

ANTITRUST: By entering into a contract, the contractor conveys, sells, assigns, and transfers to the Commonwealth of
Virginia all rights, title and interest in and to all causes of action it may now have or hereafter acquire under the antitrust
laws of the United States and the Commonwealth of Virginia, relating to the particular goods or services purchased or
acquired by the Commonwealth of Virginia under said contract.

AWARD — RFP: Selection shall be made of two or more offerors deemed to be fully qualified and best suited among
those submitting proposals on the basis of the evaluation factors included in the Request for Proposals, including price,
if so stated in the Request for Proposals. Negotiations shall be conducted with the offerors so selected. Price shall be
considered, but need not be the sole determining factor. After negotiations have been conducted with each offeror so
selected, the agency shall setect the offeror(s) which, in its opinion, has offered the best overall combination of quality,
price and various elements of required goods/services, as stated in the solicitation, which in total are optimal relative
to the agency’s need, and shall award the contract to that offeror(s). The University may cancel this Request for
Proposal, reject proposals at any time prior to an award, and is not required to furnish a statement of the reasons why
a particular proposal was not deemed to be the most advantageous (Governing Rule §16). Should the University
determine in writing and in its sole discretion that only one offeror is fully qualified, or that one offeror is clearly more
highly qualified than the others under consideration, or if in the sole opinion of the University it is in the University’s
best interest to award to only one offeror, a contract may be negotiated and awarded to that Offeror. The award
document will be a contract incorporating by reference all the requirements, terms and conditions of the solicitation
and the contractor’s proposal as negotiated. The University, in its sole opinion, reserves the right, if determined to be
in the best interest of the University, to make:

. a separate award of each item,

. an award of a group of items,

. an award either in whole or in part,
. a single award, or

. a multiple award

BULK DELIVERIES: To avoid single item deliveries, the University and Contactor shall work together to ensure bulk
shipments are utilized to the maximum extent possible.

CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate any resulting contract, in part
or in whole, without penalty, upon sixty (60) days’ written notice to the Contractor. Any contract cancellation notice
shall not relieve the Contractor of the obligation to deliver and/or perform all outstanding orders issued prior to the
effective date of cancellation. The Contractor shall be entitled to receive full compensation for all University-accepted
services performed and/or goods received prior to the effective date of contract termination. Contractor shall not be
entitled to, and hereby waives claims for lost profits and all other damages and expenses.

CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:
1. The parties may agree in writing to modify the scope of the contract. An increase or decrease in the
price of the contract resulting from such modification shall be agreed to by the parties as a part of their
written agreement to modify the scope of the contract.
2. The University may order changes within the general scope of the contract at any time by written
notice to the contractor. Changes within the scope of the contract include, but are not limited to, things
such as services to be performed, the method of packing or shipment, and the place of delivery or
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installation. The contractor shall comply with the notice upon receipt. The contractor shall be compensated
for any additional costs incurred as the result of such order and shall give the University a credit for any
savings. Said compensation shall be determined by one of the following methods:
a. By mutual agreement between the parties in writing; or
b. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be
done can be expressed in units, and the contractor accounts for the number of units of work
performed, subject to the University’s right to audit the contractor’s records and/or to determine the
correct number of units independently; or

CONTINUITY OF SERVICES:
1. The Contractor recognizes that the services under this contract are vital to the University and must be
continued without interruption and that, upon contract expiration, a successor, either the University or
another contractor, may continue them. The Contractor agrees:
i.To exercise its best efforts and cooperation to affect an orderly and efficient transition to a
successor;
ii.To make all University owned facilities, equipment, and data available to any successor at an
appropriate time prior to the expiration of the contract to facilitate transition to successor; and
iii. That the University Contracting Officer shall have final authority to resolve disputes related to the
transition of the contract from the Contractor to its successor.
2. The Contractor shall, upon written notice from the Contract Officer, furnish phase-in/phase-out
services for up to ninety (90) days after this contract expires and shall negotiate in good faith a plan with
the successor to execute the phase-in/phase-out services. This plan shall be subject to the Contract
Officer’s approval.
3. The Contractor shall be reimbursed for all reasonable, pre-approved phase-in/phase-out costs (i.e.,
costs incurred within the agreed period after contract expiration that result from phase-in, phase-out
operations) and a fee {profit) not to exceed a pro rata portion of the fee {profit) under this contract. All
phase-in/phase-out work fees must be approved by the Contract Officer in writing prior to commencement
of said work.

CONTRACTOR EMPLOYEE REQUIREMENTS - BACKGROUND SCREENS: The Contractor shall ensure that its employees
have undergone background screening and possess all necessary qualifications to comply with the terms of this
contract, including, but not limited to all terms related to data and intellectual property protection and physical
protection and safety of students, faculty and staff. To this end, all contractor staff considered for full-time or part-
time employment on any property owned, leased or otherwise acquired by UMW, shall undergo a background
screening, the cost of which shall be incurred by the Contractor, after an offer has been extended, and prior to
commencement of work on any UMW property. If Contractor employs the use of a staffing company to provide seasonal
or temporary labor at any point during any term of the contract, including optional renewals, background screening
shall be performed by the Subcontractor to the same extent as for any full-time or part-time Contractor staff.
a. The results of background checks shall be directed solely to the Contractor, including any criminal
convictions. Consideration shall be given to the relationship to the job, how long ago the conviction
occurred, the potential risk posed to employees, customers, campus and Contractor, and any other
circumstances deemed relevant to the final determination of whether to employ or retain the employee.
Conviction information shall be maintained as confidential to the Contractor. If a conviction is found to be
relevant to the role and the decision is made not to proceed, the Adverse Action Process shall be
commenced, in accordance with the Fair Credit Reporting Act.
b. Notwithstanding any other provision herein, and to ensure the safety of students, faculty, staff and
facilities, UMW reserves the right to approve or disapprove any contract employee that will work on UMW
property. Such request shall be in writing and state the reason. Such reason must be for good cause and
may not be for an illegal reason. Disapproval by the University will solely apply to that individual’s
employment on UMW property and should have no bearing on the Contractor’s employment of any
individual outside of UMW properties.
¢ UMW reserves the right to audit a Contractor’s background check process at any time.
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d. All Contractor employees shall have a duty to self-disclose any criminal conviction(s) occurring while
assigned to the UMW campus. Such disclosure shali be made to the Contractor.
e. Screens shall include:
i.Enhanced Nationwide Criminal Search; which shall include Social Security Number search, address
history, legal name and alias, including for job-related criminal history
ii.DOIJ Sex Offender Search and individual evaluation of results
iii.County Criminal Search for all identified counties.

CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENT: By my signature on this solicitation, | certify that this
firm/individual and any subcontractors are properly licensed for providing the goods/services specified, and shall
remain properly licensed during the life of the contract. Additionally, | understand that | may be asked to provide proof
of this licensure at any time by the University, if so requested.

CONTROLLING VERSION: The PDF version of the contract issued by University of Mary Washington Procurement
Services is the mandatory controlling version of the document. Any modification and/or additions by the Contractor
shall not modify the official version of the contract issued by UMW Procurement Services unfess accepted in writing by
the University.

COQPERATIVE PROCUREMENT/ADDITIONAL USERS - USE OF AGREEMENT BY THIRD PARTIES:

It is the intent of this solicitation and resulting contract(s) to allow for cooperative procurement. Accordingly, any public
body (to include government/state agencies, political subdivisions, etc.), cooperative purchasing organizations, public
or private health or educational institutions, or any University affiliated agency and/or corporation may access any
resulting contract if authorized by the Contractor. Use of this Agreement does not preclude any participating entity
from using other agreements or competitive processes.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the resultant
contract(s) will be extended to the entities indicated above to purchase goods and services in accordance with contract
terms. As a separate contractual relationship, the participating entity will place its own orders directly with the
contractor(s) and shall fully and independently administer its use of the contract(s) to include contractual disputes,
invoicing and payments without direct administration from the University. No modification of this contract or
execution of a separate agreement is required to participate; however, the participating entity and the contractor may
modify the terms and conditions of this contract to accommodate specific governing laws, regulations, policies, and
business goals required by the participating entity. Any such modification will apply solely between the participating
entity and the Contractor.

The Contractor will notify the University in writing of any such entities accessing this Contract. The Contractor will
provide semi-annual usage reports for all entities accessing the Contract. The University shall not be held liable for any
costs or damages incurred by any other participating entity as a result of any authorization by the Contractor to extend
the Contract. It is understood and agreed that the University is not responsible for the acts or omissions of any entity,
and will not be considered in default of the Contract no matter the circumstances.

The Contractor is strongly encouraged to offer additional discounts to all contract participants as the result of increasing
aggregated spend among all entities accessing the contract. A plan for extending deeper discounts among all contract
participants will be requested during negotiations.

DEBARMENT STATUS: By participating in this procurement, the vendor certifies that they are not currently debarred
by the Commonwealth of Virginia or any affiliated agency from submitting a response for the type of goods and/or
services covered by this solicitation. Vendor further certifies that they are not debarred from filling any order or
accepting any resulting order, or that they are an agent of any person or entity that is currently debarred by the
Commonwealth of Virginia. If a vendor is created or used for the purpose of circumventing a debarment decision
against another vendor, the non-debarred vendor will be debarred for the same time period as the debarred vendor.
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DEFAULT: in case of failure to deliver goods or services in accordance with the contract terms and conditions, the
Commonwealth, after due oral or written notice, may procure them from other sources and hold the contractor
responsible for any resulting additional purchase and administrative costs. This remedy shall be in addition to any other
remedies which the Commonwealth may have.

DELIVERY VEHICLE IDLING: While waiting to advance toward the UMW loading dock to unload payloads, the driver
should make every effort to minimize the idling time of the vehicle without risk of damage to temperature-controlled
cargo.

DISCRIMINATION, DISPARATE TREATMENT or HOSTILE WORK ENVIRONMENT: The University of Mary Washington,
an agency of the Commonwealth of Virginia, strictly forbids harassment of any employee, applicant for employment,
vendor, contractor or volunteer in the workplace, on the basis of any protected groups, classes or other categories to
which they belong or are perceived to belong. These protected categories include race, ethnicity, national origin, age,
pregnancy, disability, religion, veterans, gender, gender expression, or sexual orientation/identification. The
Commonwealth will not tolerate any form of retaliation directed against an employee or third party who either
complains  about harassment or who participates in any investigation concerning harassment.
https://www.dhrm.virginia.gov/docs/default-source/hrpolicy/policyguides/soc-policy-1-60-attachment-a-

offenses.pdf Pursuant to the authority provided in Chapter 10 and 12, Title 2.2 of the Code of Virginia.

DRUG-FREE WORKPLACE: During the performance of this contract, the contractor agrees to (i) provide a drug free
workplace for the contractor's employees; (i) post in conspicuous places, available to employees and applicants for
employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation,
possession, or use of a controlled substance is prohibited in the contractor's workplace and specifying the actions that
will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for
employees placed by or on behalf of the contractor that the contractor maintains a drug-free workplace; and (iv)
include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the
provisions will be binding upon each subcontractor or vendor.

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection
with a specific contract awarded to a contractor, the employees of whom are prohibited from engaging in the unlawful
manufacture, sale, distribution, dispensation, possession or use of any controlled substance during the performance of
the contract.

No employer shall discharge, discipline, or discriminate against an employee for such employee’s lawful use of cannabis
oil pursuant to a valid written certification issued by a practitioner for the treatment or to eliminate the symptoms of
the employee’s diagnosed condition or disease pursuant to § 54.1-3408.3.

ECOLABELS AND STANDARDS: The U.S. Environmental Protection Agency (EPA) has established recommended
specifications, standards, and Ecolabels to assist with the identification and procurement of environmentally
sustainable products and services. The Contractor is strongly encouraged to utilize these recommendations when
purchasing materials, parts, and products in support of this Contract. The recommendations are found on the EPA
site. The various Ecolabels, as identified by the EPA, are provided below:
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ELECTRONIC DOCUMENTATION & COMMUNICATION: When appropriate, the delivery of all documents in support of
this Contract should be made by electronic means. Acceptable methods include the affixing of a file(s) to an email;
uploading documents to SharePoint or other site as designated by the University; or transmitted via a thumb
drive. Proprietary or personally identifiable information shall be encrypted. During meetings or presentations, the
distribution of hard copy documents to the participants is prohibited.

ELECTRONIC WASTE DISPOSAL: Disposal of electronic waste incurred in support of this Contract should be through a
certified E-Waste Recycler.

ENVIROMENTALLY FRIENDLY PACKAGING: items shipped in support of this Contract should consist of the minimal
amount of packing material necessary to protect the item(s) during shipment. As appropriate, packaging materials
should consist of biodegradable materials._

EMERGENCY RESPONSE NOTIFICATION: In the event of a local, state, or national emergency, the Contractor shall
submit to the University its current updated emergency policies and/or procedures if any personnel are to be
performing work on University grounds. In addition to any specific guidelines established by the University for any
current or ongoing emergency, all guidelines established by the Commonwealth of Virginia, OSHA, the CDC and any
other regulatory agency shall be followed. It is the responsibility of the Contractor to remain updated regarding any
current University emergency policies and procedures.

E-VERIFY PROGRAM: EFFECTIVE 12/1/2013: Pursuant to the Code of Virginia, §2.2-4308.2., any employer with more
than an average of fifty (50) employees for the previous twelve {12) months entering into a contract in excess of $50,000
with any agency of the Commonwealth to perform work or provide services pursuant to such contract shall register
and participate in the E-Verify program to verify information and work authorization of its newly hired employees
performing work pursuant to such public contract. Any such employer who fails to comply with these provisions shall
be debarred from contracting with any agency of the Commonwealth for a period up to one year. Such debarment shall
cease upon the employer’s registration and participation in the E-Verify program. If requested, the employer shall
present a copy of their Maintain Company page from E-Verify to prove that they are enrolled in E-Verify.

EXTRA CHARGES PROHIBITED:

The bid or proposal price shall be complete; and shall include all applicable freight and any other charges; extra charges
invoked by the Contractor shall not be honored or paid. These charges, for example, shall include but not be limited to
fees invoked by the Contractor for the use of a University charge card for payment of invoices, or any order-associated
eVA fees. Note Credit Card Fees, if proposed, are limited to 3%.
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FAIR EMPLOYMENT CONTRACTING ACT: In accordance with § 2.2-4200 and § 2.2-4201, during the performance of this
contract the contractor agrees to remain in compliance with the Fair Employment Contracting Act.

FISCAL YEAR PROCESSING: The University of Mary Washington fiscal year is July 1+ through June 30*. Payment cannot
be made for multiple fiscal years in advance of services.

FRATERNIZATION: Any behavior by any contractor employee that is determined to be inappropriate by the Contract
Administrator may be cause for request for removal of the contractor’s employee from University property, at
minimum, and/or result in contract termination.

IDENTIFICATION OF BID/PROPOSAL ENVELOPE:

The signed bid/proposal must be submitted in a separate sealed envelope or package. The envelope or package should
be addressed as directed on Page 1 of the solicitation. If not hand-delivered, the bidder/offeror takes the risk that the
envelope, even if marked as described below, may be inadvertently opened and the information compromised which
may cause the bid/proposal to be disqualified. Bids/Proposals may be hand-delivered to the address listed on Page 1
of the solicitation. No other correspondence or bids/proposals should be placed in the envelope.

Name of Offeror Proposal Due Date & Time
UMW RFP Number UMW RFP Title
Street #/Name or P.O. Box # City, State and Zip Code

INDEPENDENT CONTRACTOR RELATIONSHIP:

In performing any and all of the services to be provided under this contract, the Contractor shall at all times and for all
purposes be and remain an independent contractor. In no case and under no circumstances shall the Contractor or any
of its employees, including but not limited to those of its employees actually performing any of the services, have
authority to make any representations or commitments on behalf of the University or be considered the agent of the
University for any purpose whatsoever. No persons engaged by the Contractor in connection with the provision of
Services shall be considered employees of the University. As between the parties, the Contractor shall be responsible
for hiring, supervising, training and instructing those individuals performing the services and shall pay any required
state and federal taxes on behalf of such persons and provide them with any legally required employee benefits.

INSPECTION: All work and materials in each project shall be subject to final inspection by an authorized representative
identified by the University. Any omission or failure on the part of such representative to disapprove or reject inferior
work or defective work or materials shall not be construed to be an acceptance of any such work or material. If any
defective work or materials are found during inspection, the Contractor shall remove or repair, at his own expense,
such defective work or rejected material and shall correct and/or replace same without extra charge.

INSPECTION OF JOB SITE: My signature on this solicitation constitutes certification that | have inspected the job site
and am aware of the conditions under which the work must be accomplished. Claims, as a result of failure to inspect
the job site, will not be considered by the University.

INSURANCE: By signing and submitting a bid or proposal under this solicitation, the bidder or offeror certifies that if
awarded the contract, it will have the following insurance coverage at the time the contract is awarded. For construction
contracts, if any subcontractors are involved, the subcontractor will have workers’ compensation insurance in
accordance with §25 of the Rules Governing Procurement — Chapter 2, Exhibit J, Attachment 1, and 65.2-800 et seq. of
the Code of Virginia. The bidder or offeror further certifies that the contractor and any subcontractors will maintain
these insurance coverages during the entire term of the contract and that all insurance coverage will be provided by
insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST CONTRACTS:
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1. Workers’ Compensation - Statutory requirements and benefits. Coverage is compulsory for employers
of three or more employees, to include the employer. Contractors who fail to notify the Commonwealth
of increases in the number of employees that change their workers’ compensation requirements under
the Code of Virginia during the course of the contract shall be in noncompliance with the contract.

2. Employer’s Liability - $100,000.

3. Commercial General Liability - $1,000,000 per occurrence and $2,000,000 in the aggregate.
Commercial General Liability is to include bodily injury and property damage, personal injury and
advertising injury, products and completed operations coverage. The Commonwealth of Virginia must be
named as an additional insured and so endorsed on the policy.

LATE PROPOSALS: To be considered for selection, proposals must be received at the address listed on Page 1 of the
solicitation no later than the designated date and hour. The official time used in the RFP is that time on the automatic
time stamp machine in the location listed on Page 1 of the solicitation. Proposals received at this location after the
date and hour designated are automatically disqualified and will not be considered. It is the sole responsibility of the
Offeror to ensure that its proposal reaches the designated receipt location no later than the assigned date and hour.

METHOD OF PAYMENT: The contractor shall be paid using one of the following methods for all University initiated
procurements:
1. University Charge Card: At the time of verified receipt of goods or services, if the Contractor
accepts credit cards in payment, the University will authorize payment by UMW charge card, currently
through the Bank of America Visa. Any “Check-out fees” imposed by the contractor must be disclosed
prior to the purchase. No check-out fee or surcharge may be greater than 3% of the total sale, effective
4/15/2023. The University expects that these costs, as well as all contractor business expenses will be
built into the contractor’s quoted price.
2. Virtual Payables through Bank of America: All payments under Virtual Payables will have a net 16
payment term.
3. Check or ACH: Payment will be made (in accordance with the terms of the contract / detail here,
or) 30 days after satisfactory performance of the contract in all provisions thereof and upon receipt
of a properly completed invoice, whichever is later; in accordance with Chapter 43, VPPA, Article 4,
Code of Virginia.
To be considered eligible for payment, all physical invoices must be received at the address below and should
reference the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent
to invoices@mail.umw.edu. The University will not be responsible for late payment or nonpayment of invoices not
received directly by Accounts Payable at this email address or at the mailing address indicated (below).
UNIVERSITY OF MARY WASHINGTON
Attn: ACCOUNTS PAYABLE
1301 COLLEGE AVENUE
FREDERICKSBURG, VA 22401

MUNICIPAL SEPARATE STORM SEWER SYSTEM (MS4) REGULATION COMPLIANCE: Contractor’s storage of motorized
or hydraulic equipment on the UMW campus, either overnight or for a longer period of time, must utilize an absorptive
spill pad (to isolate and contain small drips or leaks that may occur) with complete coverage beneath the vehicle or
equipment undercarriage.
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NON-ASSIGNMENT: Neither Party shall assign or transfer its rights or obligations under this Contract without the prior
written consent of the other Party.

NON-EXCLUSIVE CONTRACT: Nothing herein is intended nor shall be construed as creating any exclusive arrangement
with the Contractor. The contract shall not restrict UMW from acquiring similar, equal or like goods and/or services
from other sources.

NOTICES: Any official legal notice, demand, request, consent, approval or communication required by this Agreement
to be provided in writing by either party, shall be addressed to the University or Contractor at their respective addresses
entered below. These notices shall be sent via certified mail, return receipt requested, and shall be considered by the
sender received within five (5) days of delivery to the U.S. Postal Service {for deliveries within the continental U.S.), or
via the stamped evidence of delivery, whichever occurs first. Any unofficial notices or communications may be sent via
electronic mail.

If to the University: University of Mary Washington If to the Contractor: {CONTRACTOR NAME)
Attn.: Procurement Services Attn: Automated Logic
1301 College Avenue ADDRESS LINE 1 4948 Dominion Bivd
Fredericksburg, VA 22401 ADDRESS LINE2  Glen Allen, VA 23060

OPERATING VEHICLES ON UMW CAMPUS: Operating vehicles on sidewalks, plazas and areas heavily used by
pedestrians is prohibited unless authorized by the University.

PAYMENT TERMS:
1. To Prime Contractor:
a. Invoices for items ordered, delivered and accepted shall be submitted by the contractor

directly to the payment address shown on the purchase order/contract. All invoices shall show the
state contract number and/or purchase order number. Any payment terms requiring payment in less
than 30 days will be regarded as requiring payment 30 days after invoice or delivery, whichever occurs
last. This shall not affect offers of discounts for payment in less than 30 days, however.

b. All goods or services provided under this contract or purchase order, that are to be paid for
with public funds, shall be billed by the contractor at the contract price, regardiess of which public
agency is being billed.

c. The following shall be deemed to be the date of payment: the date of postmark in all cases
where payment is made by mail, or the date of offset when offset proceedings have been instituted
as authorized under the Virginia Debt Collection Act.

d. Unreasonable Charges. Under certain emergency procurements and for most time and
material purchases, final job costs cannot be accurately determined at the time orders are placed. In
such cases, contractors should be put on notice that final payment in full is contingent on a
determination of reasonableness with respect to all invoiced charges. Charges which appear to be
unreasonable will be researched and challenged, and that portion of the invoice held in abeyance until
a settlement can be reached. Upon determining that invoiced charges are not reasonable, the
Commonwealth shall promptly notify the contractor, in writing, as to those charges which it considers
unreasonable and the basis for the determination. A contractor may not institute legal action unless a
settlement cannot be reached within thirty (30) days of notification. The provisions of this section do
not relieve an agency of its prompt payment obligations with respect to those charges which are not
in dispute (Rules Governing Procurement, Chapter 2, Exhibit J, Attachment 1 §53).

2. To Subcontractors:
a. A contractor awarded a contract under this solicitation is hereby obligated:
i.  To pay the subcontractor{s) within seven (7) days of the contractor’s receipt of payment from
the Commonwealth for the proportionate share of the payment received for work performed by
the subcontractor(s) under the contract; or
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ii.To notify the agency and the subcontractor(s), in writing, of the contractor’s intention to withhold
payment and the reason.

3. The contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month
(unless otherwise provided under the terms of the contract) on all amounts owed by the contractor that
remain unpaid seven (7) days following receipt of payment from the Commonwealth, except for amounts
withheld as stated in (2) above. The date of mailing of any payment by U. S. Mail is deemed to be payment
to the addressee. These provisions apply to each sub-tier contractor performing under the primary
contract. A contractor’s obligation to pay an interest charge to a subcontractor may not be construed to
be an obligation of the Commonwealth.
a. Each prime contractor who wins an award in which provision of a SWAM procurement plan is
a condition to the award, shall deliver to the contracting agency or institution, on or before request
for final payment, evidence and certification of compliance (subject only to insubstantial shortfalls and
to shortfalls arising from subcontractor default) with the SWAM procurement plan. Final payment
under the contract in question may be withheld until such certification is delivered and, if necessary,
confirmed by the agency or institution, or other appropriate penalties may be assessed in lieu of
withholding such payment.
i.The Commonwealth of Virginia encourages contractors and subcontractors to accept electronic
and credit card payments.

PRIME CONTRACTOR RESPONSIBILITIES: The contractor shall be responsible for completely supervising and directing
the work under this contract and all subcontractors that he may utilize, using his best skill and attention. Subcontractors
who perform work under this contract shall be responsible to the prime contractor. The contractor agrees that he is as
fully responsible for the acts and omissions of his subcontractors and of persons employed by them as he is for the acts
and omissions of his own employees.

PROCUREMENT MANUAL: This solicitation and any resulting contract is subject to the provisions of the Commonwealth
of Virginia Procurement Manual for Institutions of Higher Education and their Vendors and any revisions thereto, which
are hereby incorporated into this contract in their entirety. The manual may be viewed at http://vascupp.org.

PRODUCT INFORMATION: The Offeror shall clearly and specifically identify the product being offered and enclose
complete and detailed descriptive literature, catalog cuts and specifications with the proposal to enable the University
to determine if the product offered meets the requirements. Failure to do so may cause the proposal to be considered
nonresponsive.

PROHIBITION OF HAZARDOUS MATERIALS: The use of hazardous material is prohibited in support of this Contract. A
hazardous material is defined by the Institute of Hazardous Materials Management as any item or agent (biological,
chemical, radiological, and/or physical), which has the potential to cause harm to humans, animals, or the environment,
either by itself or through interaction with other factors.

QUALIFICATION OF OFFERORS: UMW may make such reasonable investigations as deemed proper and necessary to
determine the ability of the Offeror to perform the services and the Offeror shall furnish to UMW all such information
and data for this purpose as may be requested. UMW reserves the right to inspect the Offeror’s physical facilities prior
to award to satisfy questions regarding the Offeror’s capabilities. UMW further reserves the right to reject any proposal
if the evidence submitted by, or investigations of, such Offeror fails to satisfy UMW that such Offeror is properly
qualified to carry out the obligations of the Contract and to provide the services and/or furnish the goods contemplated
herein.
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QUANTITIES: Quantities set forth in this solicitation are estimates only, and the Contractor shall supply at bid prices
actual quantities as ordered, regardless of whether such total quantities are more or less than those shown.

RECYCLING POLICY: t shall be the policy of the University of Mary Washington to support and encourage conservation
and recycling efforts by vendors, students, faculty and staff, where possible.

RENEWAL OF CONTRACT

This contract may be renewed by the University upon written agreement of both parties for five (5) successive one year
periods), under the terms of the current contract, and at a reasonable time {approximately 90 days) prior to the
expiration. Only at the time of renewal may prices be negotiated for the upcoming term and increases are limited to
CPI-U Consumer Price index published increases at the time of renewal.

SAFETY: The provisions of all rules and regulations regarding safety as adopted by the Safety Codes Board of the
Commonwealth of Virginia issued by the Department of Labor and Industry under Title 40.1 of the Code of Virginia, or
any updates, shall apply to all work under this contract. The Contractor shall provide a copy of his/her company safety
plan and appropriate material safety data sheets to the University’s Safety and Environmental Health Office upon
request. Submitted material shall be maintained current during the term of the contract. At the discretion of the
University, Contractor personnel may be required to attend a safety orientation briefing to be conducted by the
University at a location selected by the University prior to performing work at the University.

SEVERABILITY: If any term or provision of this Agreement is found by a court of competent jurisdiction to be invalid,
illegal or otherwise unenforceable, the same shall not affect the other terms or provisions hereof or the whole of this
Agreement, but such term or provision shall be deemed modified to the extent necessary in the court's opinion to
render such term or provision enforceable, and the rights and obligations of the parties shall be construed and enforced
accordingly, preserving to the fullest permissible extent the intent and agreements of the parties herein set forth.

SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE:

1. It is the goal of the University that 42% of its purchases are made from small businesses. This includes
discretionary spending in prime contracts and subcontracts. All potential bidders/offerors are required to
submit a Small Business Subcontracting Plan. Unless the bidder/offeror is registered as a Department of Small
Business and Supplier Diversity (DSBSD) certified small business and where it is practicable for any portion of
the awarded contract to be subcontracted to other suppliers, the contractor is encouraged to offer such
subcontracting opportunities to DSBSD-certified small businesses. This shall not exclude DSBSD-certified
women-owned and minority-owned businesses when they have received DSBSD small business certification.
No bidder/offeror or subcontractor shall be considered a Small Business, a Women-Owned Business or a
Minority-Owned Business unless certified as such by DSBSD by the due date for receipt of bids or proposals. If
small business subcontractors are used, the prime contractor agrees to report the use of small business
subcontractors by providing the procurement office at a minimum the following information: name of small
business with the DSBSD certification number, phone number, total dollar amount subcontracted, category
type {small, women-owned, or minority-owned), and type of product/service provided.

2. Each prime contractor who wins an award in which provision of a small business subcontracting plan is a
condition of the award, shall deliver to the University on a quarterly basis, evidence of compliance (subject
only to insubstantial shortfalls and to shortfalls arising from subcontractor default) with the small business
subcontracting plan. When such business has been subcontracted to these firms and upon completion of the
contract, the contractor agrees to furnish the procurement office at a minimum the following information:
name of firm with the DSBSD certification number, phone number, total dollar amount subcontracted, category
type (small, women-owned, or minority-owned), and type of product or service provided. Payment(s) may be
withheld until compliance with the plan is received and confirmed by the University. The University reserves
the right to pursue other appropriate remedies to include, but not be limited to, termination for default.

3. Each prime contractor who wins an award valued over $200,000 shall deliver to the University on a quarterly
basis, information on use of subcontractors that are not DSBSD-certified small businesses. When such business
has been subcontracted to these firms and upon completion of the contract, the contractor agrees to furnish
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the procurement office at a minimum the following information: name of firm, phone number, total dollar
amount subcontracted, and type of product or service provided.

SOLICITATION COMMUNICATIONS: From the date of issue of this RFP by the University until an official award or intent
to award is issued, or when the University rejects all proposals, all communications regarding information related to
the solicitation must be through Procurement Services. Any contact with individuals outside of Procurement regarding
information related to the solicitation may result in the rejection of any Offeror’s proposal and/or cancellation of this
RFP.

SPECIAL EDUCATIONAL OR PROMOTIONAL DISCOUNTS: The contractor shall extend any special educational or
promotional sale prices or discounts immediately to the University during the term of the contract. Such notice shall
also advise the duration of the specific sale or discount price.

SUBCONTRACTS: No portion of the work shall be subcontracted without prior written consent of the University. In the
event that the contractor desires to subcontract some part of the work specified herein, the contractor shall furnish
the procurement agency the names, qualifications and experience of their proposed subcontractors. The contractor
shall, however, remain fully liable and responsible for the work to be done by its subcontractor(s) and shall assure
compliance with all requirements of the contract.

SUPPLIER ONBOARDING and METHOD OF PAYMENT: A/l awarded Contractors must be registered with the
University in order to receive payment via University-issued check or ACH. The Contractor shall be paid using one
of the following methods for all University initiated procurements:
1. University Charge Card: At the time of verified receipt of goods or services, and proper invoice, if
the Contractor’s eVA profile indicates acceptance of credit cards in payment, the University will
authorize payment by University charge card, currently through the Bank of America Visa, under the
following terms:
a. Any “Check-out fees” imposed by the contractor must be disclosed prior to the purchase.
b. No check-out fee or surcharge, that was appropriately disclosed in advance of the
sale/purchase, shall be greater than 3% of the total sale., effective 4/15/2023. The University
expects that these costs, as well as all contractor business expenses will be built into the
contractor’s quoted price.
2. Virtual Payables through Bank of America: All payments made under Virtual Payables will have a
net 16 payment term. For more information about this payment option, contact UMW’s Accounts
Payable department at: payables@umw.edu or view
http://www.bankofamerica.com/epayablesvendors.
3. UMW Check or ACH: Payment will be made per the terms of the contract, or 30 days after
satisfactory performance of the contract in all provisions thereof and upon receipt of a properly
completed invoice, whichever is later; in accordance with Chapter 43, VPPA, Article 4, Code of
Virginia.
NOTE: ACH must be set up in advance prior to submittal of any invoices.
https://www.doa.virginia.gov/reference.shtml#fedi

To be considered eligible for payment, all physical invoices must be received at the address below and should
reference the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent
to invoices@mail.umw.edu. The University will not be responsible for late payment or nonpayment of invoices not
received directly by Accounts Payable at this email address or at the mailing address indicated (below).
UNIVERSITY OF MARY WASHINGTON

Attn: ACCOUNTS PAYABLE

1301 COLLEGE AVENUE

FREDERICKSBURG, VA 22401
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TAXES: Sales to the Commonwealth of Virginia are normally exempt from State sales tax. State sales and use tax
certificates of exemption, Form ST-12, will be issued upon request. Deliveries against this contract shall usually be free
of Federal excise and transportation taxes. The Commonwealth’s excise tax exemption registration number is 54-73-
0076K.

TITLE IX: Educational institutions that receive federal financial assistance are covered by Title IX of the Education
Amendments of 1972. In compliance with Title IX, the University of Mary Washington prohibits discrimination in
employment as well as in all programs and activities on the basis of sex. The University of Mary Washington’s Policy on
Sexual and Gender Based Harassment and Other Forms of Interpersonal Violence is available for review on the Title IX
web page.

UNDERSTANDING OF REQUIREMENTS: Your signature on your bid/proposal submission certifies your understanding
of the following:
1. Itis the responsibility of each offeror to inquire about and clarify any requirements of this solicitation
that is not understood. The University will not be bound by oral explanations as to the meaning of
specifications or language contained in this solicitation.
2. Therefore, all inquiries deemed to be substantive in nature regarding the specifications or other
solicitation documents must be in writing and submitted to the responsible Contract Officer, whose name
appears on the face of the solicitation, in the Procurement Services Office no later than five business days
before the due date. Offerors must ensure that written inquiries reach the Contract Officer by the date
stated in RFP. A copy of all queries and the respective response will be provided in the form of an
addendum.
3. Your signature on your proposal and submission thereof certifies that you fully understand the
requirements of this solicitation and have familiarized yourself with all federal, state and local laws,
ordinances, rules, and regulations that may affect the cost, progress, or performance of the work. Failure
or omission of any Offeror to receive or examine any form, instrument, addendum or other documents, or
to acquaint itself with conditions existing at the site, shall in no way relieve the vendor from any obligations
with respect to its proposal submission or to the contract.

USE OF RECHARGEABLE BATTERIES: Battery based tools, equipment, or fixtures utilized in support of this Contract
should be rechargeable.

WARRANTY (COMMERCIAL): The contractor agrees that the goods or services furnished under any award resulting
from this solicitation shall be covered by the most favorable commercial warranties the contractor gives any customer
for such goods or services and that the rights and remedies provided therein are in addition to and do not limit those
available to the University by any other clause of this solicitation

WORK ESTIMATES (TIME AND MATERIAL CONTRACTS): Under this time and material contract, the contractor shall
furnish the University with a non-binding written estimate of the total costs to complete the work required. The
estimate must include the labor categories, the contractor’s hourly rates specified in the contract, and the total material
cost. Material costs shall be billed at contractor’s actual invoice costs {contractor shall furnish copies of all invoices for
materials) or discount off the list price, whichever is specified in the contract. If the University determines that the
estimated price is not fair and reasonable, the University has the right to ask the contractor to reevaluate the estimate.
If the revised estimate is determined to be not fair and reasonable, the agency reserves the right to obtain additional
guotes from other vendors. A work order will be issued to the contractor, as the authority to proceed with the work,
which will incorporate the contractor’s estimate and the terms and conditions of the contract. The contractor and
his/her personnel shall maintain an “hours worked” log adequate for the contract administrator to confirm labor
hours.

WORK SITE DAMAGES AND PROTECTION OF PERSONS AND PROPERTY: The Contractor agrees to take every precaution
at all times for the protection of persons and property, including employees, students, and the public. Any damage,
including damages to existing utilities, equipment, or finished surfaces, resulting from the performance of this contract
shall be repaired to the University’s satisfaction at the Contractor’s expense.
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WORK SITE USE: The Contractor expressly undertakes, either directly or through its subcontractors:
1. To comply with the regulations governing the operation of premises and to perform its contract in
such a manner as not to interrupt or interfere with the operation of any existing activity on the premises
or at the location of work.
2. To store all apparatus, materials, supplies and equipment in such orderly fashion at the site of the
work as will not unduly interfere with the progress of the work or the University’s use of the facilities.
3. To place upon the work or any part thereof only such foads as are consistent with the safety of that
portion of the work.
4. To clean up frequently all refuse, rubbish, scrap materials, and debris caused by operations.
5. To perform contract in such a manner as not to interrupt or interfere with the operation of any existing
activity on the premises or with the work of any contractor.
6. Vehicle parking shall be permitted in designated areas. Contractor shall obtain approval through the
Contract Administrator for parking in other areas.

XIl. SUPPLIER ONBOARDING and METHOD OF PAYMENT: A/l awarded Contractors must be registered with the

the following methods for all University initiated procurements:

1. University Charge Card: At the time of verified receipt of goods or services, and proper invoice, if the
Contractor’s eVA profile indicates acceptance of credit cards in payment, the University will authorize
payment by University charge card, currently through the Bank of America Visa, under the following
terms:

a. Any “Check-out fees” imposed by the contractor must be disclosed prior to the purchase.

b. No check-out fee or surcharge, that was appropriately disclosed in advance of the sale/purchase, shall
be greater than 3% of the total sale., effective 4/15/2023. The University expects that these costs, as
well as all contractor business expenses will be built into the contractor’s quoted price.

2. Virtual Payables through Bank of America: All payments made under Virtual Payables will have a net 16
payment term. For more information about this payment option, contact UMW’s Accounts Payable
department at: payables@umw.edu or view http://www.bankofamerica.com/epayablesvendors.

3. UMW Check or ACH: Payment will be made per the terms of the contract, or 30 days after satisfactory
performance of the contract in all provisions thereof and upon receipt of a properly completed invoice,
whichever is later; in accordance with Chapter 43, VPPA, Article 4, Code of Virginia.

NOTE: ACH must be set up in advance prior to submittal of any invoices.
https://www.doa.virginia.gov/reference.shtmiffedi

To be considered eligible for payment, all physical invoices must be received at the address below and should
reference the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent
to invoices@mail.umw.edu. The University will not be responsible for late payment or nonpayment of invoices not
received directly by Accounts Payable at this email address or at the mailing address indicated (below).

UNIVERSITY OF MARY WASHINGTON

Attn: ACCOUNTS PAYABLE

1301 COLLEGE AVENUE
FREDERICKSBURG, VA 22401

Page 25 of 32



ATTACHMENT A — PROPOSAL SUBMISSION CHECKLIST

RFP UCPUMW 25-1873 PROPOSAL SUBMISSION CHECKLIST

It is important that the Offeror carefully read through the RFP and provide all required documentation. The proposal
MUST be submitted and received on time. Use this checklist as a guide to ensure the proposal is complete before
submission.

IMPORTAT DATES AND REMINDERS

* No Questions Accepted After 1 May 2025 Close of Business. All Questions must be directed to Patricia A.
Canciglia, pcancigl@umw.edu, (540) 654-1237.

e Proposals are due on 5 May 2025, no later than 2PM. Proposals submitted after the designated date and
time as indicated by the Procurement Office clock CANNOT be accepted.

» All proposals must be submitted in a SEALED envelope identifying the firm’s name and the solicitation

number (UCPUMW 25-XXX) at a minimum. If sending the proposal by mail, the address to send the proposal
can be found on the RFP Cover Page. If you plan to hand deliver your proposal, contact Patricia Canciglia,
peancigl@umw.edu no later than 1 May 2025 to set up date/time for delivery.

e Read the ENTIRE RFP including terms and conditions and attachments carefully before submitting a proposal.

REQUIRED DOCUMENT SUBMISSION

¢ Complete and Signed RFP Cover Page.

e Any/All Signed Addenda.

e Electronic Copy of Proposal (Original and Redacted)

» Completed Vendor’s Data Sheet, Attachment C and associated documentation (Key Personnel Resume)

e Completed Attachment D, Pricing Sheet.

e Completed Attachment E, Small Business Subcontracting Plan.

e Any exceptions taken to Terms and Conditions.

e  Current Certificate of Liability Insurance.

* Any other information the Offeror believes will help to adequately evaluate the Offeror’s capabilities and
capacity.
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ATTACHMENT B — VENDOR DATA SHEET
Note: The following information is required as part of your response to this solicitation. Failure to complete and
provide this sheet may result in finding your offer non-responsive.

Qualifications: The offeror must have the capability and capacity in all respects to satisfy fully all of the contractual
requirements.

1. Vendor’s Primary Contact:
Dan Flanagan 804-816-6394

Name: Phone:

2. Yearsin Business: Indicate the length of time you have been in business providing this type
of service:

35
Years: Months:

3. Indicate below a listing of at least three (3) current or recent accounts, either commercial or
governmental, that your company is servicing, has serviced, or has provided similar services.
Include the length of service and the name, address and telephone number of the point of
contact along with letters of reference.

University of Mary Washington

Company Name: y y 9

Point of Contact, Phone Number, and Email:_Jesse Rowley 540-479-7956
jrowley3@umw.edu

Dates of Service: 1995 to present
Dollar Value of Contract Approximately $256,000 per year

Company Name: __University of Virginia

Point of Contact, Phone Number, and Email:_Will Muncaster 434-906-9117
will. muncaster@virginia.edu

Dates of Service: 1996-present
Dollar Value of Contract Approximately $300,000 per year.

Company Name: __James Madison University

Point of Contact, Phone Number, and Email:_Steven Tennyson 540-568-3510
tennyssf@jmu.edu

Dates of Service:_2020-present
Dollar Value of Contract  Approximately $1,400,000 per year.
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ATTACHMENT B — VENDOR SHEET CONTINUED

Equipment Price Lists

Equipment

Manufacturer .

Model

List Price

Proposed
Discounted Pricing

See A

tached Equipment Parts List
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Automated Logic Corporation invokes the protection of the Code of Virginia, § 2.2-4342F, protecting proprietary
information which is necessary for ALC employee privacy and staff retention.

ATTACHMENT B — VENDOR SHEET CONTINUED

5.Key Personnel Assigned to this Tasking (include resumes for each identified key personnel) below:

Name of individual Position Held Years of Experience Years with Company
REDACTED Field Service Supervisor 20 16
REDACTED Lead Field Engineer 12 2
REDACTED Service Account Manager 22 1
REDACTED Service Account Manager 26 1
REDACTED Master Field Engineer 30 20
REDACTED Lead Field Technician 8 1
REDACTED SR Sales Engineer 30 2
REDACTED Engineering Supervisor 18 13
REDACTED SR BAS Controls Engineer 11 7

The individuals listed above are expected to be assigned to the work identified in RFP UCPUMW 25-XXX

| certify the accuracy of information submitted for Attachment B (Vendor Sheet):

SR Sales Engineer Date: May 2, 2025

Page 29 of 32



ATTACHMENT C: PRICING SCHEDULE

Pricing to include equipment, materials, labor and any add-on costs (credit card fees, eVA fees, etc.). The Offeror
agrees to provide the services in compliance with the Statement of Needs and Terms and Conditions contained
herein. Travel time shall not be considered as a separate rate and should be included in the base bid price, or the
hourly labor rate as applicable. Hours billed will be limited to those hours actually performing assigned work, not
including travel time.

Category Classification Quantities Fully Loaded Labor | Total
Hrs/Total Rate

Service/Project Emergency/Normal | 20 $221.00 $4,420.00
Engineer Hours

Emergency/After 20 $331.50 $6,630.00

Hours

Project Work 20 $221.00 $4,420.00
Building Automation Emergency Normal | 20 $202.00 $4,040.00
Technician/Programmer | Hours

Emergency/After 20 $303.00 $6,060.00

Hours ‘

Project Work 20 $202.00 $4,040.00
BAS Service/Project Emergency Normal 20 $177.00 $3,540.00
Technician Hours

Emergency/After 20 $265.50 $5,310.00

Hours

Project Work 20 $177.00 $3,540.00
BAS Service/Project Emergency Normal 20 $140.67 $2,813.40
Technician Helper Hours

Emergency/After 20 $211.01 $4,220.20

Hours

Project Work 20 $140.67 $2,813.40
Administrative Support 4 $110.55 $442.20
Parts and Materials $10,000 25 % $7.500
billed at Contractors
List Price Minus
Discount
TOTAL $59,789.20

*Please note these Service Agreement rates reflect a 17% discount off current street rates.*
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ATTACHMENT D - SMALL BUSINESS SUBCONTRACTING PLAN
MUST BE COMPLETED AND RETURNED WITH PROPOSAL PACKAGE
All small businesses must be certified by the Commonwealth of Virginia, Department of Small Business and Supplier

Diversity (DSBSD) by the due date of the solicitation to participate in the SWaM program. Certification applications
are available through DSBSD online at htip://sbhsd.virginia.gov.

DEFINITIONS:
“Micro Business” means a business that is a certified Small Business under the SwaM Program and has no more than

twenty-five {25) employees and no more than $3million in average annual revenue over the three-year period prior to
their certification.

"Small business" means a business independently owned and controlled by one or more individuals who are U.S.
citizens or legal resident aliens, and together with affiliates, has 250 or fewer employees, or average annual gross
receipts of $10 million or less averaged over the previous three years. One or more of the individual owners shall
control both the management and daily business operations of the small business. Note: DSBSD-certified women- and
minority-owned businesses shall also be considered small businesses when they have received DSBSD small business
certification. (Code of Virginia, § 2.2-4310)

“Woman-owned business” means a business that is at least 51% owned by one or more women who are U.S. citizens
or legal resident aliens, or in the case of a corporation, partnership, or limited liability company or other entity, at least
51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident aliens,
and both the management and daily business operations are controlled by one or more women.

(Code of Virginia, § 2.2-4310)

“Minority-owned business” means a business that is at least 51% owned by one or more minority individuals who are
U.S. citizens or legal resident aliens, or in the case of a corporation, partnership or limited liability company or other
entity, at least 51% of the equity ownership interest in the corporation, partnership, or limited liability company or
other entity is owned by one or more minority individuals who are U.S. citizens or legal resident aliens, and both the
management and daily business operations are controlled by one or more minority individuals.

(Code of Virginia, § 2.2-4310)

N/A
Bidder Name:
N/A
Preparer Name: Date:
INSTRUCTIONS:

A. If you are certified by the Department of Small Business and Supplier Diversity (DSBSD) as a small business,
complete only Section A of this form. This shall not exclude DSBSD-certified women-owned and minority-
owned businesses when they have received DSBSD small business certification.

B. If you are not a DSBSD-certified small business, complete Section B of this form. For the bid to be considered
and the bidder to be declared responsive, the bidder shall identify the portions of the contract that will be
subcontracted to DSBSD-certified small business in Section B.

ATTACHMENT E (CONT’D)
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Section A

If you are certified by the Department of Small Business and Supplier Diversity (DSBSD), are you certified as a:

Check All That Apply: 1 Micro Business

DSBSD Certification

No.:

Expiration Date:

LI Small Business [ Woman-Owned Business [ Minority-Owned Business

Section B

Populate the table below to show your plans for utilization of DSBSD-certified small businesses in the performance of
this contract. This shall not exclude DSBSD-certified women-owned and minority-owned businesses that have received
the DSBSD small business certification. Include plans to utilize small businesses as part of joint ventures, partnerships,

subcontractors, suppliers, etc.

Plans for Utilization of DSBSD-Certified Small Businesses for this Procurement

Small Business
Name, Address &
DSBSD Cert No.

Indicate if also:
Micro {O), Women
(W), or Minority
(M) Certified

Contact Person,
Telephone & Email

Type of Goods
and/or Services

Planned
Involvement
During Initial
Period of the
Contract (%)

Planned Contract
Dollars During
Initial Period of
the Contract ($)

We ha

€ no need to outs

ource any portion

of this service con

tract

Total Planned Subcontracting Spend ($)
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University of

Mary Washington

Procurement Services
ADDENDUM
1 May 2025

ADDENDUM NO. 1 TO ALL OFFERORS:

Reference — Request for Proposals:  UCPUMW 25-1873
Date Issued: 2 April 2025
For Delivery to:  University of Mary Washington, Commonwealth of Virginia

Proposal Due Date: 13 May 2025, No Later than 2PM

This addendum consists of one (1) page and is issued to extend the closing date from 5 May 2025 to 13 May 2025, No
Later than 2PM.

END OF ADDENDUM NO. 1
Patricia A. Canciglia

Senior Contract Officer
Procurement Services
University of Mary Washington
Phone: (540) 654-1237

RFP UCPUMW 25-1873 Addendum No. 1 (and all addenda) should be acknowledged and included in the RFP submittal
package.

NAME OF OFFERING EIRM: Automated Logic Corporation

NAME OF OFFEROR REPRESENTATIvE: _ Daniel Flanagan .

/// 8} y
OFFEROR SIGNATURE: %/52/;,{{,4,{/{ g
DATE:  May 12,2025

1301 College Avenue
Page 1 of 1 Fredericksburg, VA 22401-5300
Revised April 2024 adminfinance.umw.edu/procurement procure@umw.edu






®
ACORD
:

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY)
04/05/2025

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER
MARSH USA, LLC.

1166 Avenue of the Americas

CONTACT
NAME:

T

PHONE !
{AIC, No, Ext): i {AIG, No):

New York, NY 10036 s Carrier.certrequest@Marsh.com
INSURER(S) AFFORDING COVERAGE NAIC #
CN101479273-COS-GAWX®-25-26 EOl INSURER A :Oid Republic Insurance Company 24147
INSURED :
Automated Logic Contracting INSURER B : AU Insurance Co 19399
Services, inc. INSURER C : -
5900 Northwood business Parkway, Suite B X
Charlotte, NC 28269 | INSURERD :
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: NYC-011188525-22 REVISION NUMBER: 7

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

INSR ADDL[SUBR!

POLICY EXP

OLICY E
LTR TYPE OF INSURANCE INSD | WVD POLICY NUMBER Ln'_j_n_fyoo/w'\:(ﬁ() (MM/DDIYYYY) LIMITS
A | X | COMMERCIAL GENERAL LIABILITY MWZY 316149-25 04/01/2025 | 04/01/2026 EACH OCGURRENCE $ 1,000,000
% cLAMS-MADE | X | occur $2,000,000 General Aggregate BQ“E"O%‘EEE?EEE'EI&?%%) $ 300,000
Per Location MED EXP (Any one person) $ 10,000
- $10,000,000 General Aggregate PERSONAL & ADV INJURY | 8 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: Per Policy GENERAL AGGREGATE $ 2,000,000
I i
pouicy | X (BB | X | Loc PRODUCTS - COMP/OP AGG | § 2,000,000
OTHER: 8
A | AUTOMOBILE LIABILITY MWTB 316148-25 04001/2025 | 04i01/2026 | GOMBINED SINGLELIMIT 1 ¢ 1,000,000
ANY AUTO BODILY INJURY (Per person) | $
] /?L‘j‘/TNOESDONLY iﬁﬁggULED BODILY INJURY (Per accident); §
HIRED NON-OWNED PROPERTY DAMAGE s
,,,,,,, AUTOSONLY | | AUTOS ONLY | (Per accident)
| $
A | % | UMBRELLA LIAB | X_| occur MWZU 316150-25 04/01/2025 04/01/2026 EACH OCCURRENCE $ 1,000,000
EXCESS LIAB GLAIMS-MADE AGGREGATE $ 1,000,000
DED | ] RETENTION § $
B |WORKERS COMPENSATION WC 064083735 {AOS) 04/01/2025 04/01/2026 X P$RT E ] i OTH-
AND EMPLOYERS' LIABILITY YIN L2 L STATUT ER
B | ANYPROPRIETOR/PARTNER/EXECUTIVE WC (64083736 (W1) 04101/2025 | 040172028 | £\ EacH ACCIDENT $ 2,000,000
OFFICER/MEMBER EXCLUDED? N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ 2,000,000
If yes, describe und .
DESCRIPTION OF OPERATIONS below SEE ACORD 101. E.L. DISEASE - POLICY LIMIT | § 2,000,000

Evidence of Insurance

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

Automated Logic Contracting

Services, Inc.

5900 Northwood Business Parkway, Suite B
Charlotte, NC 28269

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

P analt TS F L Z

ACORD 25 (2016/03)

© 1988-2016 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



AGENCY CUSTOMER ID: CN101479273
LoC #: New York

iy ) ®
ACORD ADDITIONAL REMARKS SCHEDULE Page 2 of 2
AGENCY NAMED INSURED
MARSH USA, LLC. Automated Logic Contracting
Services, inc.
POLICY NUMBER 5900 Northwood business Parkway, Suite B

Charlotte, NC 28269

CARRIER NAIC CODE

EFFECTIVE DATE:

ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORM NUMBER: __ 25 FORM TITLE: Certificate of Liability Insurance

CONTINUED FROM WORKERS' COMPENSATION:

INSURER: AlU Insurance Company

POLICY NUMBER: WC 064083735

EFFECTIVE DATE: 04/01/2025

EXPIRATION DATE: 04/01/2026
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Steven Tennyson

Building Automation Systems Supervisor
Facilities Management

James Madison University

181 Patterson Street

Harrisonburg, Virginia 22807

29 April 2025
Dear Sir or Madam:

| am pleased to write this letter of recommendation in support of the contract renewal for
Automated Logic Corporation of Virginia. My team at James Madison University has had the
opportunity to work closely with Automated Logic over the past five years, and | can confidently
attest to the quality of their product and their satisfactory execution of both capital and non-
capital projects.

Throughout our partnership, Automated Logic has consistently delivered high-quality solutions
tailored to our specific needs. Their team has completed three major automation system
retrofits where they contracted directly with James Madison University, one capital project
where they were a subcontractor, and they currently have two capital projects in process.
Automated Logic’s presence on our campus will only continue to grow.

In addition to their technical capabilities, their customer service has been exemplary. The sales
staff, project managers, and technicians are courteous, well-informed, and genuinely invested in
ensuring system reliability and client satisfaction.

Given their consistent performance and the value they continue to provide, | recommend the
renewal of Automated Logic’s contract. We look forward to continuing our successful
partnership and building on the foundation that has already been established.

If you require any further information, please do not hesitate to contact me directly.

Respectfully,

Steven Tennyson
JMU BAS Supervisor






Category List Price | Proposed Discounted Price
AAR Routers and Gateways $ 984 $738.00
AMR Routers and Gateways $ 1,947 $1,460.25
DMPR-KIT-A OptiFlex™ Accessory $ 350 $262.50
EQ-PRTL Routers and Gateways $ 1,427 $1,070.25
FIO012U OptiFlex™ BACnet Building Controllers $ 2,827 $2,120.25
F1048U OptiFlex™ BACnet Building Controllers $ 3,265 $2,448.75
F10812U OptiFlex™ BACnet Building Controllers $ 7174 $5,380.50
F1088U OptiFlex™ BACnet Building Controllers $ 4676 $3,507.00
G5CE Routers and Gateways $ 6,365 $4,773.75
G5RE Routers and Gateways $ 4,954 $3,715.50
1AQ1-D-4 Sensor / Display $- 2,189 $1,641.75
OF022-E2 OptiFlex Advanced Application Controller $ 979 $734.25
OF028-NR OptiFlex™ BACnet Building Controliers $ 12,762 $9,571.50
OF141-E2 Zone Controller - Dual IP - (AACs) - VAV $ 1,695 $1,271.25
OF1628 OptiFlex™ BACnet Building Controllers $ 26,111 $19,583.25
OF1628-NR OptiFlex™ BACnet Building Controllers $ 20,178 $15,133.50
OF253A-E2 Zone Controller -Dual P - (AACs) - VAV $ 1,705 $1,278.75
OF253T-E2 Single Equipment Controller - Dual IP - (AECs)| $ 2,137 $1,602.75
OF342-E2 Zone Controller - DualIP-{AACs) - VAV $ 1,775 $1,331.25
OF561-E2 Zone Controller - Dual IP - {AACs) $ 1,627 $1,220.25
OF561T1-E2 Single Equipment Controller - DualIP- (AECs)} $ = 2,436 $1,827.00
OF683-E2 Zone Controller - Dual IP - (AACs) $ 3,162 $2,371.50
OF683T-E2 Single Equipment Controller - Dual IP -(AECs){ $ 5,397 $4,047.75
OFG83XT-E2 Single Equipment Controller - DualIP - (AECs)| $ 4,594 $3,445.50
OFBBC OptiFlex™ BACnet Building Controllers $ 10,944 $8,208.00
OFBBC-A OptiFlex™ BACnet Building Controllers $ 10,944 $8,208.00
OFBBC-NR OptiFlex™ BACnet Building Controllers $ 6,067 $4,550.25
OFCSR-E2 Routers and Gateways $ 2318 $1,738.50
OFHI {Routers and Gateways I'$ 16,047 $12,035.25
OFHI-A Routers and Gateways $ 16,047 $12,035.25
OFX48 OptiFlex™ BACnet Building Controtlers 1% 2884 $2,163.00
SE563A Single Equipment Controller - Serial - (SE Line] $ 3,140 $2,355.00
SE563SP Single Equipment Controler - Serial - (SE Line} $ - 2,268 $1,701.00
SE6104A Single Equipment Controller - Serial - (SELine] $ 5,964 $4,473.00
SE6104SP 1Single Equipment Controller - Seriat - (SE Line] $ = 3,617 $2,712.75
SE6166 Single Equipment Controller - Serial - (SE Line] $ 8,353 $6,264.75
SE6166SP Single Equipment Controller - Serial - (SE Line] $ 5,082 $3,811.50
ZASF-A Zone Controller - Serial - (ZN Line) $ 603 $452.25
ZN141A Zone Controller - Serial - {(ZN Line) $ 1,197 $897.75
ZN220 Zone Controller - Serial - (ZN Line) $ 599 $449.25
ZN253 Zone Controller - Serial - (ZN Line) $ 1,155 $866.25
ZN341A Zone Controller - Serial - (ZN Line) $ 1,281 $960.75
ZN551 Zone Controller - Serial - (ZN Line) $ 977 $732.75




752-7-HCMPV-ALC ZS Room Sensors $ 2,147 $1,610.25
252-7-HCMPV-B-ALC  |ZS Room Sensors $ 2,147 $1,610.25
752-7-HCMPV-B-BNK  {ZS Room Sensors $ 2,147 $1,610.25
Z52-7-HCMPV-BNK  [ZS Room Sensors $ 2,147 $1,610.25
ZS2-ALC ZS Room Sensors $ 144 $108.00
752-BNK ZS Room Sensors $ 144 $108.00
752-C-ALC ZS Room Sensors $ 1,133 $849.75
ZS2E-ALC ZS Room Sensors $ 124 $93.00
7S2E-C-ALC ZS Room Sensors $ 984 $738.00
ZS2E-H-ALC ZS Room Sensors $ 525 $393.75
ZS2E-HC-ALC ZS Room Sensors $ 1,19 $892.50
ZS2E-HV-ALC 7S Room Sensors . $ 1,772 $1,329.00
7S2E-M-ALC ZS Room Sensors $ 829 $621.75
ZS2E-M-BNK ZS Room Sensors $ 896 $672.00
ZS2EP-ALC ZS Room Sensors $ 201 $150.75
ZS2EP-C-ALC ZS Room Sensors 1'% 1,282 $961.50
7S2EPF-ALC ZS Room Sensors $ 191 $143.25
ZS2EPFM-ALC ZS Room Sensors $.1,318 $988.50
ZS2EPF-M-BNK 7S Room Sensors $ 1,318 $988.50
ZS2EPF-V-ALC ZS Room Sensors $ 1,772 $1,329.00
ZS2EPF-V-BNK ZS Room Sensors $ 1,772 $1,329.00
ZS2EP-H-ALC ZS Room Sensors $ 788 $591.00
ZS2EPL-ALC ZS Room Sensors $ 149 $111.75
ZS2EPL-BNK ZS Room Sensors $ 287 $215.25
ZS2FEPL-C-ALC 7S Room Sensors $ 1,015 $761.25
ZS2EPL-H-ALC ZS Room Sensors $ 551 $413.25
ZS2EPL-H-BLK ZS Room Sensors $ 595 $446.25
ZS2EPL-H-BNK ZS Room Sensors 1$ .59 $446.25
ZS2EPL-HC-ALC ZS Room Sensors $ 1,221 $915.75
ZS2EPL-M-ALC ZS Room Sensors $ 999 $749.25
ZS2EPL-M-BNK ZS Room Sensors $ 999 $749.25
ZS2EPL-V-ALC 7S Room Sensors $ 1,725 $1,293.75
ZS2EP-M-ALC ZS Room Sensors $ 891 $668.25
ZS2EP-M-BNK ZS Room Sensors $ 979 $734.25
ZS2E-V-ALC ZS Room Sensors $ 1,710 $1,282.50
ZS2E-V-ALC ZS Room Sensors I$ 1,710 $1,282.50
752-H-ALC 2S Room Sensors $ 608 $456.00
252-HC-ALC ZS Room Sensors 1$ 1,370 $1,027.50
752-HCM-ALC ZS Room Sensors $ 2,240 $1,680.00
Z52-HCM-BNK ZS Room Sensors $ 2,108 $1,579.50
752-HM-ALC ZS Room Sensors $ 1,112 $834.00
ZS2-HM-=BNK 7S Room Sensors $ 1,112 $834.00
252-HV-BNK ZS Room Sensors $ 1,349 $1,011.75
ZS2-M-ALC ZS Room Sensors $ 567 $425.25




ZS2-M-BNK ZS Room Sensors $ 567 $425.25
ZS2P-ALC ZS Room Sensors $ 232 $174.00
ZS2P-BNK ZS Room Sensors $ 232 $174.00
Z52P-C-ALC ZS Room Sensors $ 1,478 $1,108.50
7S2P-C-BNK ZS Room Sensors $ 1,478 $1,108.50
7S2P-CM-ALC 7S Room Sensors $ 1,530 $1,147.50
Z7S2P-CM-BNK ZS Room Sensors $ 1,530 $1,147.50
ZS2PF-ALC ZS Room Sensors $ 258 $193.50
ZS2PF-BNK ZS Room Sensors 3$ 258 $193.50
ZS2PF-C-ALC ZS Room Sensors $ 1,519 $1,139.25
ZS2PF-H-ALC ZS Room Sensors $ 922 $691.50
ZS52PF-HC-ALC ZS Room Sensors $. 1,792 $1,344.00
ZS2PF-HC-BNK ZS Room Sensors $ 1,792 $1,344.00
ZS2PF-HCM-ALC ZS Room Sensors $ 2,307 $1,730.25
ZS2PF-HCM-BNK ZS Room Sensors $ 2,307 $1,730.25
ZS2PF-HV-ALC ZS Room Sensors $ 1,803 $1,352.25
ZS2PF-HV-BNK ZS Room Sensors $ 1,803 $1,352.25
ZS2PF-M-ALC 7S Room Sensors $ 690 $517.50
ZS2PF-M-BNK ZS Room Sensors $ 690 $517.50
ZS2P-H-ALC 7S Room Sensors $ 906 $679.50
ZS2P-H-BNK ZS Room Sensors $ 906 $679.50
7S2P-HC-ALC ZS Room Sensors $ 1,782 $1,336.50
ZS2P-HC-BNK ZS Room Sensors $ 1,782 $1,336.50
ZS2P-HCM-ALC ZS Room Sensors $ 1,828 $1,371.00
ZS2P-HCM-BNK ZS Room Sensors $ 1,828 $1,371.00
7S2P-HM-ALC 1ZS Room Sensors |$ 994 $745.50
ZS2P-HM-BNK 7S Room Sensors $ 994 $745.50
ZS2P-HV-ALC ZS Room Sensors {$ 1978 $1,483.50
Z52P-HV-BNK ZS Room Sensors $ 1,978 $1,483.50
ZS2P-HVM-ALC ZS Room Sensors $ 2184 $1,638.00
ZS52P-HVM-BNK ZS Room Sensors $ 2,184 $1,638.00
ZS2PL-7-HCMPV-ALC |ZS Room Sensors $ 2,240 $1,680.00
ZS2PL-7-HCMPV-B-ALGZS Room Sensors $ 2,240 $1,680.00
ZS2PL-7-HCMPV-B-BNKZS Room Sensors $ - 2,240 $1,680.00
ZS2PL-7-HCMPV-BNK |ZS Room Sensors $ 2,240 $1,680.00
ZS2PL-ALC ZS Room Sensors $ 170 $127.50
ZS2PL-BNK ZS Room Sensors $ 170 $127.50
ZS2PL-C-ALC ZS Room Sensors $ 1,169 $876.75
ZS2PL-C-BNK 7S Room Sensors $ 1,169 $876.75
ZS2PL-H-ALC ZS Room Sensors $ 633 $474.75
ZS2PL-H-BNK ZS Room Sensors $ 633 $474.75
ZS2PL-HC-ALC ZS Room Sensors $ 1411 $1,058.25
7S2PL-HC-BNK ZS Room Sensors $ 1411 $1,058.25
Z82PL-HCM-ALC ZS Room Sensors $ 2,256 $1,692.00




ZS2PL-HCM-BNK ZS Room Sensors $ 2,256 $1,692.00
ZS2PL-HM-ALC ZS Room Sensors $ 1,143 $857.25
752PL-HM-BNK ZS Room Sensors $ 1,143 $857.25
ZS2PL-HV-BNK ZS Room Sensors $ 1,370 $1,027.50
ZS2PL-M-ALC ZS Room Sensors $ 613 $459.75
ZS2PL-M-BNK 7S Room Sensors $ 613 $459.75
7S2PL-V-BNK ZS Room Sensors $ 1,118 $838.50
752P-M-ALC ZS Room Sensors $ 520 $390.00
752P-M-BNK 7S Room Sensors $ 520 $390.00
Z52-V-BNK ZS Room Sensors $ 1,097 $822.75
ZSA-B-12-6-B ZS Equipment Sensors $ 901 $675.75
Z5A-B-24-6-B ZS Equipment Sensors 1s 958 $718.50
Z5A-B-8-6-B ZS Equipment Sensors $ 901 $675.75
ZSA-S-12-6-B ZS Equipment Sensors $ 901 $675.75
ZSA-8-24-6-B ZS Equipment Sensors $ 958 $718.50
ZSA-S-8-6-B ZS Equipment Sensors $ 90 $675.75
ZSD-B-4-6-B ZS Equipment Sensors $ 335 $251.25
ZSD-B-8-6-B ZS Equipment Sensors $ 335 $251.25
7SD-BH-6-6-B ZS Equipment Sensors $ 742 $556.50
ZSD-S-4-6-B ZS Equipment Sensors $ 335 $251.25
ZSD-5-8-6-B ZS Equipment Sensors $ 335 $251.25
ZSD-SH-6-6-B ZS Equipment Sensors $ 742 $556.50
Z5I-B-2-6-B ZS Equipment Sensors $ 335 $251.25
Z51-B-4-6-B ZS Equipment Sensors 1$ 335 $251.25
ZS1-B-8-6-B ZS Equipment Sensors $ 398 $298.50
751-5-2-6-B ZS Equipment Sensors $ 304 $228.00
751-5-4-6-B 7S Equipment Sensors $ 319 $239.25
Z51-5-8-6-B ZS Equipment Sensors $ 398 $298.50
ZSI-T-2-MB-B ZS Equipment Sensors $ 93 $69.75
Z51-1-2-MSS-B ZS Equipment Sensors $ 160 $120.00
7SI-T-2-WSS-B 7S Equipment Sensors $ 72 $54.00
ZS1-T-4-MB-B Z8 Equipment Sensors $ 77 $57.75
ZSI-T-4-MSS-B ZS Equipment Sensors $ 139 $104.25
ZS1-T-8-MSS 7S Equipment Sensors 1$ 180 $135.00
Z8I-T-8-WSS ZS Equipment Sensors $ 77 $57.75
750-5-2-6-B ZS Equipment Sensors $ 335 $251.25
ZS0-SH-3-6-B ZS Equipment Sensors $ 742 $556.50
ZS-RMT-BNK 7S Equipment Sensors 1% 273 $204.75
2S8S-B-2-6-B ZS Equipment Sensors $ 397 $297.75




Name:
Position/Role:
Experience:

Education:

;kCertifications/Licenses: ;

- Previous related work:

”Name': N
Position/Role:
Experience:

, Education:

Certlflcatlons/Llcenses: N

Previous related work:

- REDACTED

VA Engineering Supervisor

. 13 years (Automated Logic)

5 years {Mechanical Engineer)
Bachelor of Science in Mechanical Engineering, 2008
Old Dominion University

- Bachelor of Science in Physics, 2008
- Longwood University

Professional Engineer, State of Virginia, 2012 (0402050040)

- Projects of varying complexity to include large/complex chilled water and

- hot water plants, variable air volume AHU systems, laboratory spaces, net-

- zero energy metering/monitoring, chilled beam systems, water-source heat
‘ pumps, and other typical HVAC systems

Specific Project References:
University of Virginia — Gilmer Hall

* Arlington Public Schools — Discovery & Fleet Elementary Schools
- Lockheed Martin — Central CHW & HW Plants

REDACTED
Lead Tech; Fleld Svc
- 1Yearof experience as a Lead tech Field control service engineer.

- 7 Years of expenence asas Buuldmg Engmeer

Bachelor 3 degree in electrlcal engineering
- Steam 3 class DC License.

- OSHA 10 Hour Qutreach Training Program.

- Universal EPA Certificate.

- 1'Yeér ef experience asa Lééd’ tech, Field control ser'viceengineer.
Assignments using troubleshooting skills to service Automation
Control Systems for mechanical equipment in public schools
mostly in the Norther Virginia area. Assignments include: Ensuring
that systems operate properly, to include control sensors and
software. Load software, configure trends, alarms, schedules and
reports. Provide site-specific training to owners/operators on the
complete system. Communicate and document status of control
systems.

- 7 Years of experience as a s Building Engineer in Washington D.C.
Responsible to maintain all physical structures, mechanical
equipment, Plumbing, Electrical systems, heating/cooling
equipment, and BAS of a 65,000 sq feet commercial building.



: Name:
Position/Role:
Experience:

Education:

- Previous related work:

Name:
. Position/Role:
. Experience:

‘k'k'Edlk1cation:

 Certifications/Licenses:

. Previous related work:

- REDACTED

- Senior BAS Controls Engineer

- 7 years (Automated Logic)

. 2 years (Dunlap & Partners — HVAC System Design Engineer)
- 2years (Florida DEO — User Interface Developer) N

- Bachelor of Science in Mechanical Engineering, 2015

. Specialization in Dynamic Systems

Florida State University

- Certifications/Licenses: - , 3 o
. Projects of varying complexity including chilled water and hot water plants,

¢ geothermal central plants and zone equipment, variable air volume AHU

. systems, laboratory and healthcare spaces, chilled beam systems, and other
. typical HVAC systems. Advanced reports and dashboards for enhanced user
. experience.

- Specific Project References:
- University of Virginia — Ivy Mountain Musculoskeletal Center
- Arlington Public Schools ~ Cardinal Elementary School

Davidson College — Custom Plant and Metering Dashboards

 REDACTED
. Senior Sales Engineer -
. 2 years (Automated Logic-SR Sales Engineer)
- 9 years (All Covered-Solutions Architect)
4 years (Stefanini-Director, Business Development)

Bachelor of Science in Mass Communications

Virginia Commonwealth University

Client outreach includes development and client success across industries
and sizes. Utilize a consultative approach to evaluate client's current

. solution, then determine client desired future solution. Currently providing
- Service Agreements and typical HVAC system project. Advise clientele of

hardware and software offerings for DDC controls for and enhanced user
experience.

Specific Project References:

University of Virginia

- University of Mary Washington



Name:
* Position/Role:
Experience:

Education:

_ Certifications/Licenses:

Previous related work:

 REDACTED

Service Account Manager

. 26 Years commercial HVAC, Mechanical, Controls, Energy Management,

Commissioning, and Facilities Management
AA Service Management
WebCTRL, OSHA 10, OSHA 30, HVAC Master Tradesman

. ABM, Cropp Metcalf, Tolin Mechanical/Service Logic, Automated Logic



Name:
Position/Role:
Experience:
Education:

Certifications/Licenses:

Previous related work:

: Name:

. Position/Role:
.~ Experience:

. Education:

Certifications/Licenses:

Previous related work:

Name: ;
Position/Role:
Experience:
Education:

Certifications/Licenses:

. Previous related work:

Na:me:kk
Position/Role:
Experience:

Education:

'k‘ Certifications/Licenses:

Previous refated work:

REDACTED

. Service Account Manager
- 22 years of HVAC and controls

Highschool diploma and Trade School diploma
EPA, HVAC, Tridium AX and N4,

' 8 years of Controls at Metropolitan Equip Group (Phoenix Controls, Nailor,
- Onicon, Tridium, Alerton, Aircuity) 14 years of HVAC commercial service and
. controls at TCMS

~ REDACTED

 Field Lead Engineer
- 2years with the company. ; N

Associate degree in applied sciences from Lincoln Tech, High school
 diploma, o , ;
- All Level 1 ALC certifications, Carrier controls CS level certification,
_UNIVERSALEPA license. ‘ ‘
. 8 years of commercial HVAC, 4 years automotive tech.

- REDACTED

Master Field Engineer

Twenty years and with ALC controls and ten years HVAC '

HVAC

Auto_matéd Logic
 HVAC

- REDACTED
~ Field Service Supervisor

18 Years commercial HVAC cont'rols, Building Management, Energy
Management, Commissioning, and Facilities Management

~HS, USMC
- WebCTRL, OSHA-30
. Automated Logic, EMS



Contact

Engineering Supervisor at Automated Logic Corporation

: Experience
Top Skills P
HVAC Controls Automated Logic Corporation
Mechanical Engineering Project Engineer
HVAC October 2012 - Present (12 years 8 months)
Certifications H&A Architects & Engineers
Professional Engineer Mechanical Engineer

January 2008 - October 2012 (4 years 10 months)

Roach Consulting Engineers
Mechanical Intern
April 2006 - October 2007 (1 year 7 months)

Education

Old Dominion University
Bachelor of Science, Mechanical Engineering - (2008)

Longwood University
Bachelor of Science, Physics - (2008)
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Contact

Controls Engineer at Automated Logic Corporation

WebCTRL

_— | am a driven individual who strives for success and efficiency. |
Building Management Systems

am passionate about user experience and strive for innovation

Building Automation Systems (BAS)

and improvement of client relations and systems they and their
customers use.

Experience

Automated Logic Corporation

Controls Engineer
July 2018 - Present (6 years 11 months)

+“+ Developing controls submittals including network designs, equipment
and sensor wiring diagrams, valve and damper selections, and sensor
selections appropriate to design and in coordination with contract drawings

and specifications, mechanical equipment submittals, and customer standards.

+ Developing custom database, programming, graphics, reports, and

advanced dashboards for use with WebCTRL user interface.

+ Familiarity with multiple HYAC and other building automation systems
including but not limited to geothermal systems, chilled beam systems,

Phoenix lab systems, lighting control, and metering.

Invariant
Independent Business Owner
June 2017 - June 2019 (2 years 1 month)

++ Provided custom coded responsive website designs, development, and
management for both privately hosted sites and those hosted through services
such as WordPress or Wix

++» Generated and posted digital marketing materials and other content to
websites and social media platforms; responded to comments, messages, and

emails
Page 10of 5




+ Designed logos and other branding materials aligned with client business
and goals

Computer Resource Company

Project Manager and Business Analyst
November 2017 - July 2018 (9 months)

+ Active management of 9+ applications, both desktop and web based,
including functional documentation, support ticket documentation and

resolution, and documentation of all releases

+ Conducted regular meetings with clients to assess business requirements,

wishes, and priorities

+ Conducted weekly team check-ins and evaluations to keep projects and

tasks on track

++ Produced project proposals including budget considerations for application

enhancements

+ Formulated test cases and conducted user interface testing

Dunlap & Partners Engineers

Mechanical Design Engineer
January 2016 - August 2017 (1 year 8 months)

++ Designed HVAC systems using AutoCAD and Trace for use with new or
existing building plans, specializing in compliance for Department of Historic
Resources projects

++ Collaborated and coordinated on design suitability, code compliance,
and client’s budgetary restrictions with mechanical, electrical, and plumbing
disciplines

++ Coordinated with contractors and clients to refurbish existing resources in
building redesigns

++» Worked with product representatives to produce control schematics, wiring
diagrams, and sequences of operations

Page 2 of 5



++» Documented site changes to update existing engineering designs in
AutoCAD; drafted and reviewed final AutoCAD designs before submission to

contractors

+ Drafted schedules and specifications for HYAC equipment; researched and
provided quality assurance approval for requested substitutions

++ Surveyed and reported on clients’ existing system functionality and identified
problems to produce formal narratives for potential solutions

Florida Department of Economic Opportunity
1 year 3 months

System Analyst
January 2015 - December 2015 (1 year)

++ Role expanded to include System Analyst responsibilities

++ Frontend development and User Interface testing in HTML, CSS,
JavaScript, and AngularJS

+ Used GitLab and Jenkins to push code to server for updates

++ Used Redmine for ticket entry, tracking, and completion

++ Received training in Datastax products such as Cassandra (CQL)

«» Evaluated and tested additional frameworks such as React

Project Manager
October 2014 - December 2015 (1 year 3 months)

+ Hired as a Project Manager for a confidential software development project

+ Used Redmine, Slack, Microsoft Project, Visio, and Excel for human and
material resource

deployment, deadline tracking, project milestones and scope, and budget
tracking

++ Conducted regular meetings with business managers

Page 3 of 5




++» Conducted weekly team check-ins and evaluations to keep project and tasks
on track

Florida State University
Student
June 2010 - August 2015 (5 years 3 months)

+ Completed FSU's mechanical engineering program with a specialization in

dynamic systems

++ Focus in mechatronic systems and programming

+ Study and experience with multiple programming languages such as HTML,
CSS, JavaScript, AngulardS, C, and C++

+ Study and experience with software such as Visual Studio, MathCAD,
Matlab, ProEngineer, AutoCAD, Solidworks, and LabVIEW

SAE International

Student Section Webmaster and Digital Producer
April 2014 - May 2015 (1 year 2 months)

++ Developed and maintained the organization’s professional website

++ Promoted society through the production of newsletters, proposals, and

community outreach

ASME

Student Section Media Specialist
August 2013 - May 2015 (1 year 10 months)

++ Developed and maintained the organization’s professional website

++ Created and maintained multiple social media accounts

++ Promoted and raised funds for the society through proposals, emails,

posters, community outreach, and event planning and organization

++ Competed in the 2015 Student Professional Development Conference

Page 4 of 5



Education

Florida State University
Bachelor's Degree, Mechanical Engineering - (2010 - 2015)
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HVAC
Service Advisor
/Technician

Skills

Experience

Education

Excellent Interpersonal Skills, Time Management, Multi-taking,
Collaboration, Bi-Lingual, Troubleshooting, Knowledge of HVAC
systems and controls. Comfortable using word and excel
programs.

Commercial Express HVAC / Service Advisor - Technician

2015 - 2018, 2020-Present, Chantilly, VA

-Responsible for diagnosing and repairing HVAC equipment.
-Communicate directly with customers to find solutions to their
needs.

-Knowledgeable in control systems. Certified Carrier Control
Expert - I-Vu CS Level

-Assisted on new DDC control installs and upgrades.

-Provide bids/proposals for HVAC service and control work

Licensed Realtor / VA & FL

2018 - 2020

-Handled contracts for home buyers/sellers, investors and
renters.

-Dealt directly with contractors for home renovations.

Toyota Motor Corporation / Service Technician

2012 - 2015, Alexandria, VA

-In charge of diagnoses, restoration and repairing of key vehicle
components for maximum efficiency and accuracy

Fairfax County Adult Education / 2 Years HVAC Schooling
Alexandria, VA

Lincoln College of Technology / Associate’s in Applied Science
Columbia, MD

Penn Foster Independent Studies / High School Diploma
Distance Learning



PROFESSIONAL SUMMARY

Knowledgeable and dedicated sales service professional with extensive experience in
the technology industry. Solid team player with outgoing, positive demeanor and
proven skills in establishing rapport with clients. Motivated to maintain customer
satisfaction and contribute to company success. I specialize in developing
relationships, cultivating partnerships and growing businesses.

SKILLS
e UCaaS e Sales Forecasting
e DRaaS ¢ Business Development
¢ Solutions-based Sales e Negotiation
¢ Client Success ¢ Developing Technical Solutions
¢ Customer Satisfaction ¢ Creative Solutions
¢ Customer Retention ¢ Cloud Hosting
e Sales Process
WORK HISTORY

Sr. Sales Engineer

Automated Logic Corporation

Sales Solutions Architect/Client Success Associate
Konica Minolta Business Solutions
¢ Using consultative approach to evaluate client's current solution, then determine
client desired future solution.
e Attend client facing web and on-site meetings with customers and other
supporting team members.
e Explain and guide clients about core product lines as SME and determine how
services align for clients.
e Coordinate and schedule presentations for the full range of services and
demonstrations with current and potential customers.
e Engage with existing customers about our services and reseller capabilities,
monitor adoption metrics around user acceptance.
Create client success plans and document customer progress toward established
® goals.

Proven dedication to enabling quality through business process improvement.

Exhibits strong leadership and coaching, with excellent verbal and written skills.
¢ Communicate milestones and required reporting to leadership and team
members.



Provide expert knowledge of all sales programs, tools, procedures, and sales

incentives.

SaaS, UCaaS, DRaaS, Webex Calling, Microsoft Teams, Cisco, Broadsoft,
Edgewater, Ribbon, Salesforce

Information Technology Service Consultant
KMBS

Communicate full understanding of all KMBS managed services, including
Cloud services, Network Security, SharePoint and procurement opportunities.
Cross-sell IT Services as SME to client and prospect base.

Provide accurate insight into sales forecasts of strategic and complex recurring,
project, and procurement services.

Maintain thorough understanding of technology services, trends, and best
practices.

Maintain consistent interaction & communication with team members, clients,
and prospects.

Director

Stefanini Brazil

Develop and articulate account strategy to create and deliver global service
offerings and solutions.

Manage client relationships across multiple personnel levels, among vertical
business lines.

Manage hiring process for global client base in support of BPO service offerings.
Develop and present proposals, solutions and pricing models for domestic and
global clients.

Responsible for contract development and negotiations.

Responsible for developing, delivering and managing to scope of work and
change of scope processes.

Financial accountability including profitability, budgeting and management of
monthly business unit P&L statements.

Owner

James River Appraisal, Inc.

Duties included calculating trends, quantifying market data, and writing detailed
reports
Trained and developed team members to build human capital.
Complete research and analysis using multiple data sources and advanced data
collection methods

Appraise lots/land, residential (complex and non-complex) income producing
properties, new construction, multifamily and condos/townhouses.



e Managed day-to-day business operations.
e Established foundational processes for business operations.

e Monitored market conditions to set accurate product pricing and emerging
trends.

Source Recruiter/Researcher
Capital One Financial

e Conducted phone interviews to assess applicants relevant knowledge, skills,
experience and aptitudes.

o Built strong relationships with internal and external candidates to ensure
excellent hiring experience.

e Advertised job opportunities on social media platforms and job boards.

e Conducted reference checks, background screening and other pre-employment
checks to verify information on applicant's resume.

e Coordinated schedules to arrange management interviews with applicants.

Account Executive
Tek Systems

e Built and strengthened relationships with new and existing accounts to drive
revenue growth.

e (Qualified leads, built relationships and executed sales strategies to drive new
business.

e Resolved issues promptly to drive satisfaction and enhance customer service.

e Strengthened customer relationships with a proactive and collaborative
approach to managing needs.

e Attended networking events to build relationships and identify sales
opportunities.

Player
San Francisco Giants

¢ 1991 Midwest League Champions
e 1992 California League all-star.
e Achieved lifelong aspiration through proven work ethic, dedication and
visualization.
e Demonstrated strong leadership and communication skills, effectively
motivating and encouraging peers.
Attended all practices, meetings, and workouts on time.

EDUCATION

Bachelor of Science (B.S: Mass Communications

Virginia Commonwealth University - Richmond, VA



Education
NAVAL NUCLEAR POWER PROGRAM 1987

- Major: Mechanical Operator

MACHINERY PLANT MAINTENANCE SCHOOL 1990

AIR CONDITIONING AND REFRIGERATION SCHOOL 1993

Skills & Abilities
MANAGEMENT

- Direct supervision and management of as many as 28 commercial HVAC technicians

- Manage schedules to balance technician abilities and customer needs in servicing, repairing and
installing commercial HVAC systems

- Manage P/L to ensure margin goals are met

- Develop scope of work and costs for projects, repairs and service agreements

- Interview and hire technicians

-+ Give annual performance reviews and make recommendations for pay changes

- Coordinate between departments to meet training and operational needs

- Develop metrics to track service department performance

COMMUNICATION

- Present monthly service department performance metrics as relating to the P/L

- Responsible for overall gross profit

- Instruct junior technicians in HVAC trade knowledge encompassing all aspects of the trade

- Developing a training regimen to train apprentices with zero trade knowledge up to journeyman level
including classroom and field training strategies.

Experience
MECHANIC | US NAVY | 1986-1996

- Nuclear power plant mechanical operator and supervisor

MAINTENANCE SUPERVISOR | DEATON HOSPITAL | 1998-2000
- Supervise 6 technicians in the facilities department to keep critical hospital infrastructure systems
operating

HVAC TECHNICIAN | CARTER MECHANICAL | 2000-2012
- Diagnose, repair, and replace when needed residential, commercial HVAC and commercial refrigeration
systems
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HVAC TECHNICIAN | TOLIN MECHANICAL | 2012-2013

- Diagnose, repair, and replace when needed commercial HVAC systems

LEAD COMMERCIAL HVAC TECHNICIAN | CROPP METCALFE SERVICES | 2013-2014
- Diagnose, repair, and replace when needed commercial HVAC systems

- Provide technical assistance to junior technicians

- Develop team structure for technicians

COMMERICAL SERVICE SUPERVISOR | CROPP METCALFE SERVICES | 2014-2017

- Develop metrics to track technician performance

- Evaluate and train technicians resulting in reduced call back/return visits

- Develop and implement comprehensive team structure to ensure technical skill is evenly distributed in
order to satisfy customer needs and increase profitability

- Developed metrics to track technician caused return calls then implemented training and development
plans reducing return call rates from 18% per month to less than 5%

- Manage the full team of technicians, working with warehouse and dispatchers to ensure customer
needs were satisfied and technicians maintained a good work/life balance

LEAD TRAINER | CROPP METCALFE SERVICES | 2017-2019

- Work with Operations Department heads to identify training deficiencies and develop training schemes
to target and improve those deficiencies with the goal of increasing productivity and throughput

- Teach 3rd and 4th year students in state approved HVAC apprentice school

- Work with Department of Labor in both Maryland and Virginia to have various training programs
approved by Apprenticeship training councils.

Service Manager | ABM Building Services | 2019 to present

e Use metrics to track service agreement and project performance

e Review projects prior to sale to ensure inclusion of all required elements for completion and manage to
maximize profitability

e Evaluate and review technician performance and training
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Contact

Electrical Engineer with experience in Building Automation Control
Systems and Building Engineering

Top Skills
Electrical Maintenance Summary
Preventive Maintenance
HVAC

| enjoy digging into engineering problems, and the satisfaction
comes when my work has been counted, | see it like a race that we
all win the first place. | also enjoy being organized, it gives me the
power to be quicker and effective to work.

Throughout my career | have enjoyed forging professional
relationships, that is what makes my job more enjoyable. My
experiences, professionals and personals have thought me the
following about myself:

# To be able to learn at all times.

# To put other necessities as a priority.

# To listen what others want to say.

Outside work | enjoy observing what is around me and how
electricity is changing our world. | remember as a child dreaming in
helping others with technology, now | believe those dreams we all
have a as child can become true if that is what we enjoy doing.

Experience

Automated Logic Corporation

Field Engineer
March 2024 - Present (1 year 3 months)

Zuckerman Gravely Management
Building Engineer
October 2016 - March 2024 (7 years 6 months)

Education

University of the District of Columbia
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Bachelor of Engineering - BE, Electrical and Electronics
Engineering - (2017 - 2020)
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professional summary

System specialist focused on leveraging sustainability to grow customer volume and boost loyalty for our
brand around the world. Adept at balancing business needs with a real commitment to green practices.

skills

HVAC systems System-level electrical design and integration
Commercial Controls maintenance

Technical support

Specializes in WebCtrl

OSHA Certified

System troubleshooting Competent with power tools

Trained in operational testing Air handlers

Blueprint interpretation Painting and repair specialist

Wiring diagrams Chilled water systems knowledge

Time management VAV boxes and control systems

Advanced critical thinking HVAC computer controls knowledge
Operation system software Retrofitting

Multi-tasking Energy management

Strong mechanical and electrical skills Geothermal knowledge
Project management Heating principles knowledge

Efficient Electrical and pneumatic controls

Customer-focused HVAC and refrigeration systems

Variable speed drives

work history

Field Service Supervisor Mar 2023- Current
Automated Logic Corporation

Management of the NOVA team and contract obligations

Remote and On-Site tech support for Clients

Promote technological readiness of networks and equipment

Keep team members up to date in the latest equipment and capabilities.
Have team members consistently improve by completing yearly training
System Specialist 11 capabilities and higher

System Specialist 11 Mar 2007/2014 - Aug 2017/Mar 2023
sManagmentAutomated Logic Corporation 100 Delawanna Avenue, Clifton, NJ 07014/ 4948 Dominion Blvd,

Glen Allen VA23060 Assist with start-up, commissioning and re-commissioning of customer systems that utilize pneumatic /
electrical / electronic technology.

Complete all required commissioning documentation. Maintain accurate As-Built drawing package and
make changes in Software, Excel and Word when required.

Responsible for calibration of systems.

Assist in static (stand-alone) and dynamic (total building interactive network) commissioning of
software programming

Assist in the setup of operator workstations with all associated software.
Responsible for performing job database backups on a daily basis or as advised.

Communicate with lead project personnel upon arrival and before leaving the work site. Track
and record job progress and keep lead project personnel informed on progress. Keep project

management informed of concerns and issues as they occur.



Adheres to safety standards.
Refer to blueprints, repair manuals and parts catalogs to diagnose and repair equipment.

Operate precision measuring instruments and electrical and electronic testing devices.

Maintain all building systems to protect against inefficient operation and physical deterioration.
Frequently diagnose mechanical problems and determine how to correct them.

Follow a routine maintenance checklist.

Service systems for air handling, hydraulic, electrical, valves, circuits and pumps.

Instruct team members on maintenance policies and procedures.

Follow up on all outstanding service requests.

Development of DDC control system installation drawings to meet contractual requirements. Includes:
Sequence of Operations, Bill of Materials, valve/damper schedules.

Order and oversee material delivery.

Development of Application Software for DDC system operations and graphics.

Provide Owner Training of control system operations and capabilities.

Proactively evaluate potential problems on the job and initiate action to limit negative outcomes.
Convey to the Project Manager any discovered cost impacts or change orders in timely manner.
Develop and maintain viable relationships with customers, prime contractors, subcontractors and
trade personnel.

Setup, install, and establish communications between a vendors' device and the Automated Logic
Corporation's product line.

Commission integration projects for quality and reliability.

Provide technical support for fellow employees on integration projects. Support

a the service department with integration issues.

@& Communications Specialist Oct 2002 - Jan 2007
EMS Technologies Fairfield, NJ

a Civil Construction

Tower Erection

Custom Concealment Fabrication & Installation
Electrical Service Design & Construction
HVAC Services

Generator Installations

Fence Installation/Security Services
T1/DS3 Installation and Testing
Microwave Installations

Signal Path Alignment

Tower Modifications/Upgrades/Mapping
Cabinet Additions

System Growth

Equipment Swap-outs

Radio & Equipment Installation
Grounding Installation and Testing

Site Decommissioning

Anritsu- Site Master

SPAA - Satellite Antenna Alignment
PIM - Passive Inter Modulation
Spectrum Analyzer

Microwave Alignment



MI1A1 Tank Crewman Apr 1999 - Sep 2001
United States Marine Corps. Camp Lejeune, NC

Trained in the use of tear gas and explosives.

Prepared documents for destruction.

Operated and maintained communications equipment.

Performed as a fire team member during situational training exercises and all infantry dismounted battle
drills.

Expert in tactical and technical guidance.

Communicated urgent orders and directions effectively to team personnel.

Surveyed and analyzed terrain to determine optimum equipment placement and use.

Operated and maintained equipment in contaminated areas.

Led fire team during infantry dismounted battle drills and situational training exercises.
Coordinated integration of company weapons systems into those of adjacent platoons.
Supervised teams in support of security and installation law and order operations.

Guided and coordinated unit's force protection programs to meet fleet requirements.
Maintained 100% accountability of all assigned equipment.

Constructed and camouflaged infantry positions and equipment to prevent detection.

Led basic reconnaissance operations and reported enemy movements to commanding officers.

education

High School Diploma: College Prep 1997
Harrison High School Harrison, NJ
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