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July 16, 2025 

Commonwealth Tent Company 
t/a Commonwealth Event 
5611 Greendale Road 
Richmond, VA  23228 

Subject:   RFP #UCPUMW 25-1937 – Questions/Clarifications 
Reference:  Commonwealth Event, Inc. proposal dated June 30, 2025 

Dear Ms. Richardson: 

With reference to Commonwealth Event’s proposal dated June 30, 2025, submitted in response to the 
University of Mary Washington’s solicitation #UCPUMW 25-1937, based on a review of the proposal 
the following is offered: 

• The Pricing Schedule submitted within the proposal specifies a price of $10,621.60 for the 
Commencement Staging.   Commonwealth is asked to provide a detailed list of items and 
assumptions on which the price is based.

• Within Section VI., subsection B. “Special Proposal Preparation and Submission Requirements” 
of the solicitation, offerors are requested to provide responses to the specific items listed. 
Commonwealth did not provide responses.  Beginning on page 8 of the solicitation, 
Commonwealth is requested to respond to items 2 through 10.

Responses to these questions/clarifications are due to the undersigned via email no later than 4:00 
p.m., Friday, July 18, 2025.  Commonwealth shall respond to each question/request as asked within
this letter, and not submit an undated proposal.

Sincerely, 

Kenneth R. Manahan 
Sr. Contract Officer 
Email:  kmanaha2@umw.edu 
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