University o
Mary W;};hjirngton

Procurement Services
Standard Contract

Contract #UCPUMW 25-1937
Special Event Equipment Rental

This contract, between Commonwealth Tent Rentals Inc. T/A Commonwealth Event Company hereinafter
called the “Contractor”, and the Commonwealth of Virginia, University of Mary Washington, called the
“University” or “UMW?”, shall become effective upon execution of this document by both parties.

WITNESSETH that the Contractor and the University, in consideration of the mutual covenants, promises and
agreements contained herein, agree as follows:

PERIOD OF CONTRACT: October 1, 2025 through September 30, 2026, with five (5) one-year renewal options

CONTRACT DOCUMENTS: The contract shall consist of the following documents in order of precedence, all of which are
incorporated herein by reference, and constitute the “contract documents”:

1. This signed Contract;
2. Any addenda and the original solicitation, RFP #UCPUMW 25-1937, dated June 3, 2025 to
include:
a. The Statement of Needs
b. The General Terms and Conditions
c. The Special Terms and Conditions;
3. The Contractor’s proposal dated June 30, 2025 including all attachments.
Any contractual claims shall be submitted in accordance with the contractual dispute procedures set forth in the
Commonwealth of Virginia Purchasing Manual for Institutions of Higher Education and their Vendors.

I. SCOPE OF SERVICES: The Contractor agrees to provide the following services:

A. As required by the University, the Contractor shall provide goods and services for equipment rental,
including outdoor tents, chairs, staging, tables, linens, generators, heaters, props, furniture, temporary
structures, labor, insurance, supervision, incidentals, and other related supplies, services, furniture, and
equipment, on an as-needed basis for special event rental services to the University.

B. Location of Contractor’s Service Center must be within a 75-mile radius of the UMW’s Main Campus, 1301
College Avenue, Fredericksburg, VA 22401.

C. Implementation and adherence to proper safety and health precautions to protect, at a minimum, all of
its work, employees, the public and University personnel, students, and guests.

D. Equipment/Structures:

i. Contractor will deliver in-stock equipment in accordance with delivery expectations of the end user.
Delivery time on any non-stock equipment will be detailed to the end-user prior to order placement.

ii. All equipment shall conform to any and all established manufacturer or industry standards and/or
legally required laws, ordinances, and/or codes and shall be uniform, clean, superior quality, operable
with no broken parts, and the same color within each ceremony/location. UMW will at its sole
discretion determine if equipment is acceptable for use.

iii. The Contractor shall have in current stock, or available for rental at the required time, all equipment
in sizes bid. Tents larger than 30’ x 30" may be either framed or center pole.

iv. Contractor shall provide an event site diagram which includes rental equipment layouts, if needed.
The contractor will provide verbal and written instructions for the use of equipment.
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vi.

vii.

viii.

The Contactor will be provided a site visit prior to delivery of rental equipment at no additional charge
to the University.

All rentals will include set-up, break-down, and return of the site to its original condition unless the
University requests otherwise.

The Contractors shall adhere to all manufacturer, University and Commonwealth of Virginia
requirements related to anchoring systems, side panels, lighting, exits, locations of heaters,
generators, etc.

The Contractor shall be responsible for monitoring weather conditions and may be required to cancel
the erection/use of the structure should wind speed exceed manufacturer and Commonwealth
requirements.

Damages to listed equipment caused by the Contractor’s negligence or nonfeasance shall be repaired
at no cost to the University.

Requirements regarding Site Plans include, but are not limited to:

Temporary Structure Site Plans shall indicate distances from other occupied Buildings and

Structures and the Use Group of these structures, if within 40 feet of the permit requested Temporary
Structure.

Indicate on Site Plan(s) other site occurring/affecting items, such as: general site slope(s) and ground
cover, sidewalks, paths, stairs, ramps, wheelchair egress/access, roadways, drives, trees, bushes,
landscaping, bodies of water, other temporary structures and site improvements.

For further information and for information on other temporary structures, the Contractor may be
required to contact the Division of Engineering and Buildings (DEB) Lead Reviewer assigned to UMW
to discuss the specific data and supporting documents which will be required.

Licenses, Permits and Certifications:

Contractor will be required to meet any/all license requirements stated within the contract at such

time as the University has a project that needs to be fulfilled.

Contractor must have personnel that are knowledgeable of “temporary structure permits” through

the Commonwealth of Virginia and shall be trained and qualified to handle work of this type.
Contractor shall be certified by the manufacturer or have established experience on all

equipment, systems and supplies on which the firm will provide. The Contractor will provide

documentation on manufacturer certification and/or references as requested by UMW throughout

the duration of the contract.

The University shall be responsible for obtaining permits for temporary structure through DEB.

However, the Contractor may be required to assist the requesting Department with the following

supporting documents for tents and other amusement devices:

1) Site Plan, showing tent location and adjacent structures

2) Floor Plans, with Exits shown

3) Floor Plans, with Furnishing Layouts/Setups shown (e.g., tables, chairs, stages, food service, dance

floor, etc.)
4) Certificate of Conformance with NFPA 701 for Flame Resistance, if applicable.

Failure to Perform or Deliver:

iii.

Failure of the Contractor to deliver in the timeframe indicated may result in the University cancelling
any order (or part of any order) without payment to the Contractor, and the University will not be held
responsible for any restocking fee or penalty.

Failure to provide equipment that has been scheduled and confirmed in advance shall be considered
a failure to perform and may result in cancellation of the contract. All requests are understood by the
Contractor to be dependent on availability. If the Contractor is unable to provide the scheduled
equipment more than three (3) times during each contract year, the contract may be cancelled.
Repeated failure to furnish materials on time, poor quality or unacceptable performance on the part
of the contractor shall be deemed sufficient cause for cancellation of the agreement by the University.

Contractor Employees:

Contractor shall be responsible at all times for the actions and work of its employees. The contractor
shall enforce strict discipline and good order among event personnel. UMW reserves the right to
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iii.

require the contractor to remove any employee whose behavior is deemed as unprofessional or

objectionable.

The contractor shall provide a sufficient number of qualified supervisors and employees to physically

inspect, monitor or supervise the Contractor’s employees, ensuring adherence to the work schedule

and quality of work.

1) One supervisor shall be appointed as main contact for the University’s Contract Administrator.

2) The supervisor shall be able to speak and read English fluently.

3) It is expected that this person will report to the Contract Administrator or his/her designee daily
when work is being performed under this contract.

Employee Conduct: The supervisor shall be responsible for the conduct and performance of the

Contractor’s employees, in addition to compliance with the following rules:

1) Contractor’s employees appearing to be under the influence of alcohol or drugs shall not be
permitted on University premises.

2) No loud, boisterous or rude conduct shall be permitted.

3) Contractor's employees shall not use or tamper with office machines nor use University
telephones at any time.

4) No smoking or vaping on UMW premises.

5) Noradios, no portable music sources, nor the use of residence hall televisions shall be permitted.

6) No unauthorized personnel: The Contractor’s employees are not to be accompanied in their work
areas or on the premises by acquaintances, family members, or any other person unless said
person is an authorized Contractor employee performing work under the contract.

Contractor shall assign a coordinator to review all billings to assure complete and accurate information

and to act as contact person for the University.

Contractor employees are required to wear uniforms to designate their affiliation at all times while on

University property. Uniforms will contain the Contractor’s name and the person’s name designated

on the upper portion of the shirt. Uniforms must remain consistent for proper identification purposes.

The Selected Firm’s personnel must have a photo ID with their name, company name, and be worn

above the waist at all times. The University requires such identification for security precautions and

access will be prohibited if University personnel do not recognize the identification.

Communications:

The Contractor shall designate a single company representative as the contact person for all rental
requests. The designated representative shall advise UMW of equipment availability and shall confirm
each rental.

The Contractor shall identify and provide a contact person and a day and evening telephone number
for emergency communications resulting from severe weather, faulty equipment, and all problems
associated with the rental. If a change in the company representative occurs, the Contractor shall
immediately notify the UMW representative ordering the equipment and/or UMW'’s Contract
Administrator.

Contractor will provide an answering service available for emergencies 24-hours a day, seven days a
week.

Pricing Schedule:

The quantities shown in the Pricing Schedule are for the purposes of evaluation only; the one-day
event rental prices (unit price) will set the baseline for pricing for future purchase orders.

Damages/Insurance

The Contractor is responsible for damages resulting from equipment failure that may cause personal
injury to an Individual or to university facilities or equipment. The Contractor agrees to purchase such
insurance over and above the University’s stated minimum commercial general liability coverage that
they consider necessary to protect their equipment from damage or destruction during the term of
this contract. The Contractor also agrees that the University shall have no obligation for payment of
damages of any nature to equipment provided. Contractor further understands and agrees that no
employee of UMW, other than the designated Procurement Services department representative, is
authorized to sign any rental or other agreement that contains terms and conditions other than those
contained in this solicitation or in a purchase order issued against this solicitation, and that any
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signature of a University employee shall be interpreted as the University’s acknowledgement of
delivery only.

In addition to the above, the Contractor shall provide to the Purchasing Agent (Procurement Services)
a Certificate of Insurance indicating that the Contractor has in force the coverage specified in the
Terms and Conditions of this Solicitation/Contract.

Ordering Process:

Develop clear, concise, and professional quality written quotes for each event for review and

acceptance by UMW,

1) Upon receipt of a written request from UMW, the contractor shall furnish a written description of
the scope of services to be provided, ensuring mutual understanding and agreement of the
services/work to be performed. The written description shall also include an estimate of the costs
to complete the service, a set-up and pick- up date, expressed as either a definite date or the
number of days after receipt of UMW’s eVA purchase order.

a) Quoted prices for a specific event shall include any and all additional costs/fees associated
with product procurement (such as, but not limited to, freight/shipping cost, crating fee, eVA
transaction fee, processing fee, etc.).

Upon approval of the quote by the Events Office, an eVA purchase order will be issued as authority to

proceed with the work. The eVA purchase order shall incorporate the contractor’s quote as a “not to

exceed” cost and the agreed upon delivery and pick-up time.

Request for rentals may be made by telephone, fax, or letter against a valid UMW Purchase Order

Agreement.

The Contractor shall perform no work that would result in exceeding the dollar limitation of the eVA

purchase order without first having obtained written approval from the Agency.

The University will make every effort to provide the Contractor notice of such events no later than one

(1) month prior to the event date.

IL. PRICING: Pricing information is found in Attachment A.

1ll. CONTRACT ADMINISTRATION: The University’s Executive Director of Events or designee, shall be identified by the
University as the Contract Administrator and shall use all powers under the contract to enforce its faithfulness and
performance in conjunction with the University’s Procurement Services department. Although the contract will be
administered by the Executive Director of Events, the University departments shall retain the authority to utilize this
contract in accordance with their requirements.

The Contract Administrator shall determine the amount, quantity, acceptability, fitness of all aspects of the services
and shall decide all other questions in connection with the services. The Contract Administrator shall not have authority
to approve changes in the services which alter the concept or which call for an extension of the contract term. Any

modifications made to the contract must be authorized by the University’s Procurement Services Department through
Y P g

a written two-party modification to the contract.

IV. GENERAL TERMS AND CONDITIONS: Please refer to the link to follow regarding Required General Terms and
Conditions of this Contract.

V. SPECIAL TERMS AND CONDITIONS:

A. ACCESS TO WORK: The University, the University’s inspectors and other test personnel, and inspectors from
Department of Labor and Industry, DEB, or other agencies as appropriate, shall have access to the work at all
times. The Contractor shall provide proper facilities for access and inspection.
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B. ADDITIONAL GOODS AND SERVICES: The University reserves the right to request from the contractor to
provide additional Goods and/or Services under similar and market-based pricing, terms, and conditions, and
to make modifications or enhancements to existing services. Additional Goods and Services may include
other products, components, accessories, subsystems or related services that are newly introduced during
the term of the Agreement. Newly introduced additional Services will be provided to the University at
favored nations pricing, terms, and conditions.

C. ADVERTISING TO THE GENERAL PUBLIC: The Contractor shall not state in any of its advertising or product
literature that the Commonwealth of Virginia or any agency or institution of the Commonwealth has purchased
or uses it products or services.

D. ANTITRUST: The contractor conveys, sells, assigns, and transfers to the Commonwealth of Virginia all rights,
title and interest in and to all causes of action it may now have or hereafter acquire under the antitrust laws
of the United States and the Commonwealth of Virginia, relating to the particular goods or services
purchased or acquired by the Commonwealth of Virginia under said contract.

E. AUDIT: The contractor shall retain all books, records, and other documents relative to this contract for five (5)
years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner. The agency,
its authorized agents, and/or state auditors shall have full access to and the right to examine any of said
materials during said period.

F. AVAILABILITY OF FUNDS: It is understood and agreed hetween the parties herein that the agency shall be
bound hereunder only to the extent of the funds available or which may hereafter become available for the
purpose of this agreement.

G. CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate the contract, in part
or in whole, without penalty, upon sixty (60) days’ written notice to the Contractor. Any contract cancellation
notice shall not relieve the Contractor of the obligation to deliver and/or perform all outstanding orders
issued prior to the effective date of cancellation. The Contractor shall be entitled to receive full
compensation for all University-accepted services performed and/or goods received prior to the effective
date of contract termination. Contractor shall not be entitled to, and hereby waives claims for lost profits
and all other damages and expenses.

H. CHANGES TO THE CONTRACT: Changes can be made to the contract by written mutual agreement to modify
the scope of the contract. An increase or decrease in the price of the contract resulting from such
modification shall be agreed to by the parties as a part of their written agreement to modify the scope of the
contract.

I. CONTROLLING VERSION: The PDF version of the contract issued by University of Mary Washington
Procurement Services is the mandatory controlling version of the document. Any modification and/or
additions by the Contractor shall not modify the official version of the contract issued by UMW Procurement
Services unless accepted in writing by the University.

J.  COMPLIANCE: Failure to comply with any of the specifications contained in the scope of work provided herein
may result in cancellation of contract.

K. COOPERATIVE PROCUREMENT/ADDITIONAL USERS - USE OF AGREEMENT BY THIRD PARTIES: It is the intent
of this contract to allow for cooperative procurement. Accordingly, any public body (to include
government/state agencies, political subdivisions, etc.), cooperative purchasing organizations, public or private
health or educational institutions, or any University affiliated agency and/or corporation may access any
resulting contract if authorized by the Contractor. Use of this Agreement does not preclude any participating
entity from using other agreements or competitive processes.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the
resultant contract(s) will be extended to the entities indicated above to purchase goods and services in
accordance with contract terms. As a separate contractual relationship, the participating entity will place its
own orders directly with the contractor and shall fully and independently administer its use of the contract to
include contractual disputes, invoicing and payments without direct administration from the University. No
modification of this contract or execution of a separate agreement is required to participate; however, the
participating entity and the contractor may modify the terms and conditions of this contract to accommodate
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specific governing laws, regulations, policies, and business goals required by the participating entity. Any such
modification will apply solely between the participating entity and the Contractor.

The Contractor will notify the University in writing of any such entities accessing this Contract. The Contractor
will provide semi-annual usage reports for all entities accessing the Contract. The University shall not be held
liable for any costs or damages incurred by any other participating entity as a result of any authorization by the
Contractor to extend the Contract. It is understood and agreed that the University is not responsible for the
acts or omissions of any entity, and will not be considered in default of the Contract no matter the
circumstances.

The Contractor is strongly encouraged to offer additional discounts to all contract participants as the result of
increasing aggregated spend among all entities accessing the contract. A plan for extending deeper discounts
among all contract participants will be requested during negotiations.

L. CRIMINAL BACKGROUND CHECKS OF PERSONNEL ASSIGNED BY CONTRACTOR TO PERFORM WORK ON UMW

PROPERTY: The Contractor shall obtain criminal background checks on all of their contracted employees who
will be assigned to perform services on UMW property. The results of the background checks will be directed
solely to the Contractor. The Contractor bears the responsibility for confirming to the University Contract
Administrator that the background checks have been completed prior to the work being performed by their
employees or subcontractors. The Contractor shall only assign to work on University properties those
individuals whom it deems qualified and permissible based on the results of completed background checks.
Notwithstanding any other provision herein, and to ensure the safety of students, faculty, staff and facilities,
UMW reserves the right to approve or disapprove any contract employee that will work on UMW property.
Disapproval by UMW will solely apply to UMW property and should have no bearing on the Contractor’s
employment of an individual outside of UMW.

M. DRUG FREE WORKPLACE: During the performance of this contract, the Contractor agrees to (i) provide a drug-
free workplace for the Contractor’s employees; (ii) post in conspicuous places, available to employees and
applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution,
dispensation, possession, or use of a controlled substance or marijuana is prohibited in the Contractor’s
workplace and specifying the actions that will be taken against employees for violations of such prohibition;
(iii) state in all solicitations for advertisements for employees place by or on behalf of the Contractor that the
Contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clause in every
subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor
or Contractor.

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in
connection with a specific contract awarded to a Contractor, the employees of who are prohibited from
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled
substance or marijuana during the performance of the contract.

N. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and conditions,
the Commonwealth, after due oral or written notice, may procure them from other sources and hold the
contractor responsible for any resulting additional purchase and administrative costs. This remedy shall be in
addition to any other remedies which the Commonwealth may have.

0. DISCOUNTS: A 10% discount is applied to items stocked by the Contractor.

P. E-VERIFY PROGRAM: Effective 12/1/2013, and pursuant to Code of Virginia, §2.2-4308.2., any employer with

more than an average of 50 employees for the previous 12 months entering into a contract in excess of $50,000
with any agency of the Commonwealth to perform work or provide services pursuant to such contract shall
register and participate in the E-Verify program to verify information and work authorization of its newly hired
employees performing work pursuant to such public contract. Any such employer who fails to comply with
these provisions shall be debarred from contracting with any agency of the Commonwealth for a period up to
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one year, Such debarment shall cease upon the employer’s registration and participation in the E-Verify
program, If requested, the employer shall present a copy of their Maintain Company page from E-Verify to
prove that they are enrclied in E- Verify.

Q. ENVIRONMENTAL LIABILITY: Any costs or expenses associated with environmentally related violations of the
law, the creation or maintenance of a nuisance, or releases of hazardous substances, including, but not limited
to, the costs of any cleanup activities, removals, remediations, responses, damages, fines, administrative or
civil penalties or charges imposed on the Contractor, whether because of actions or suits by any government or
regulatery agency or by any private party, as a result of the storage, accumulation, or release of any hazardous
substances, or any noncompliance with or failure to meet any federal, state or local standards, requirements,
laws, statutes, regulations or the law of nuisance by Contractor {or by its agents, officers, employees,
subcontractars consultants, sub-consultants, or any other persons, corporations or legal entities employed,
utilized or retained by Contractor) in the performance of this Contract or related activities, shall be pald by
Contractor. This paragraph shall survive the termination, cancellation or expiration of this Contract.

R. EXCLUSIVITY: The University reserves the right to procure goods or services coverad under this contract fram
a third party when, in the University’s sole discretion, it is deemed to be in the University’s best interest.

S. EXTRA CHARGES PROHIBITED: The bid price shall be for the product and delivery, and shall include all
applicable freight and transportation charges; extra charges will not be allowed,

T. FINAL INSPECTION: The contractor shall demonstrate to the authorized UMW representative that the work is
fully operational and in compliance with contract specifications and code. Any deficiencies shall be promptly
and permanently corrected by the contractor at the contractor’s sole expense prior to final acceptance of the
work.

U. FISCAL YEAR PROCESSING: The University of Mary Washington’s fiscal year is July 1st through June 30th.
Payment cannot be made for multiple fiscal years in advance of services.

V. INDEMNIFICATION: Contractor agrees to indemnify, defend and hold harmless the Commonwealth of Virginia,
its officers, agents, and employees from any claims, damages and actions of any kind or nature, whether at law
or in equity, arising from or caused by the use of any materials, goods, or equipment of any kind furnished by
the Contractor/any services of any kind or nature furnished by the Contractor, provided that such liability is
not attributable to the sole negligence of the using agency or to failure of the using agency to use the materials,
goods, or equipment in the manner already and permanently described by the Contractor on the materials,
good or equipment deliverad.

W. INDEPENDENT CONTRACTOR RELATIONSHIP: In performing any and all of the services to be provided under
this contract, the Contractor shall at all times and for all purposes be and remain an independent contractor.
In no case and under no circumstances shall the Contractor or any of its employees, including but not limited
to those of its employees actually performing any of the services, have authority to make any representations
or commitments on behalf of the University or be considered the agent of the University for any purpose
whatsoever. No persons engaged by the Contractor in connection with the provision of Services shall be
considered employees of the University. As between the parties, the Contractor shall be respensible for hiring,
supervising, training and instructing those individuals performing the services and shall pay any required state
and federal taxes on behalf of such persons and provide them with any legally required employee benefits,

X. INSPECTION: All work and materials in each project shall be subject to final inspection by an authorized
representative of the University. Any omission or failure on the part of such representative to disapprove or
refect inferior or defective work or materials shall not be construed to be an acceptance of any such work or
material. If any defective work or materials are found during inspection, the contractor shall remave or repair,
at his own expense, such defective work or rejected material and shall correct and/or replace same without
extra charge.
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Y. INSPECTION OF JOB SITE: Contractor certifies that they have inspected the job site and are aware of the
conditions under which the work must be accomplished. Claims, as a result of failure to inspect the job site,
will not be considered by the University.

Z. INSTALLATION: All items must be assembled and set in place, ready for use. All crating and other debris must
be removed from the premises.

AA. INSURANCE: By signing this contract, the Contractor certifies it will have the following insurance coverage at
the time the contract is awarded and through the term of each contract renewal period. For construction
contracts, if any subcontractors are involved, the subcontractor will have worker’s compensation insurance in
accordance with §§ 2.2-4332 and 65.2-800 et. Seq. of the Code of Virginia. The Contractor further certifies that
the Contractor and any subcontractors will maintain these insurance coverages during the entire term of the
contract and that all insurance coverage’s will be provided by insurance companies authorized to sell insurance
in Virginia by the Virginia State Corporation Commission.

Minimum Insurance Coverages and Limits Required for Most Contracts:

uid Workers” Compensation - Statutory requirements and benefits. Coverage is compulsory for
employers of three or more employees, to include the employer. Contractors who fail to notify the
Commonwealth of increases in the number of employees that change their workers’ compensation
requirements under the Code of Virginia during the course of the contract shall be in noncompliance
with the contract.

2 Employer’s Liability - $100,000.

3. Commercial General Liability - $1,000,000 per occurrence and $2,000,000 in the aggregate.
Commercial General Liability is to include bodily injury and property damage, personal injury and
advertising injury, products and completed operations coverage. The Commonwealth of Virginia
must be named as an additional insured and so endorsed on the policy.

4, Automobile Liability - $1,000,000 per occurrence (Only used if motor vehicle is to be used in
the contract.)

BB. KEYS: If the Contractor is given keys for this project, it is the Contractor’s responsibility to return the keys
when the contract is terminated, as well as for the safekeeping of the keys during the contract period. The
Contractor shall not loan or duplicate the keys. In the event the Contractor loses the keys, they will be
charged for the replacement of the keys and any locks which are rekeyed or replaced.

CC. LIQUIDATED DAMAGES, FURNISH AND INSTALL: Work shall begin at the designated date and time requested
by the contract administrator and all work shall be completed by the date and time stated on the purchase
order. It is hereby understood and agreed by the contractor that time is of the essence in the delivery of
supplies, services, materials, or equipment of the character and quality specified. In the event these specified
supplies, services, materials, or equipment are not delivered by the date specified, the contractor will be
responsible for re- procurement costs including, but not limited to, contracting with a new vendor to
complete the necessary services; except that if the delivery be delayed by act, negligence or default on the
part of the Commonwealth, public enemy, war, embargo, fire, or explosion not caused by the negligence or
intentional act of the contractor or his supplier(s), or by riot, sabotage, or labor trouble that results from
cause or causes entirely beyond the control or fault of the contractor or his supplier(s), a reasonable
extension of time as the procuring public body deems appropriate may be granted. Upon receipt of a written
request and justification for an extension from the contractor, the purchasing office may extend the time for
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performance of the contract or delivery of goods herein specified at the purchasing office’s sole discretion for
good cause shown.

DD. MISS UTILITIES: As required, it shall be the Contractor’s responsibility to contact Miss Utilities a minimum of
forty-eight (48) hours prior to installation to have all existing underground utilities located, and shall be
responsible for any damage to the underground utilities during the performance of this contract.

EE. OPERATING VEHICLES ON UMW CAMPUS: Operating Contractor vehicles on sidewalks, plazas, grass, flower
beds, walkways, fountains, and University seal is prohibited. The safety of our students, faculty and staff is of
paramount important to us. Accordingly, violators may be charged.

FF. ORDERING PROCEDURES: The awardee of a contract under this solicitation shall be issued one (1) master

contract, which will be valid for the term of the contract. Individual purchase orders will be issued on a per

occurrence basis when goods are required. Each purchase order will reference the particular goods to be

provide and the master contract number.

GG. PERMITS:

1. The University will be responsible to obtain all necessary permits for work directed under this contract.
The Contractor shall comply with all applicable federal, state, and local laws, codes, and regulations in
connection with the accomplishment of work under this contract. The Contractor shall be responsible for
all damages to persons and/or property that occur as a result of his fault or negligence. He shall take
proper safety and health precautions to protect the work, the workers, the public and the property.

HH. PRICE ESCALATION/DE-ESCALATION:

1. Price adjustments may be permitted for changes in the contractor's cost of materials and are only
authorized at time of renewal (exercise of option periods) and only if formally documented in a
corresponding contract modification. However, "across the board" price decreases are subject to
implementation at any time and shall be immediately conveyed to the University.

2. Contractor shall give not less than ninety (90) days advance notice of any price increase to the
Procurement office. Any approved price changes will be effective only at the beginning of the term of the
next option period. The contractor shall document the amount and proposed effective date of any
general change in the price of materials. Documentation shall be supplied with the contractor's request
for increase which will:

I.  Verify that the requested price increase is general in scope and not applicable just to the
University

Il. Verify the amount or percentage of increase which is being passed on to the contractor by the
contractor's suppliers.

3. The Procurement office will notify the using agencies and contractor in writing of the effective date of
any increase which it approves. However, the contractor shall fill all purchase orders received prior to the
effective date of the price adjustment at the old contract prices. The contractor is further advised that
decreases which affect the cost of materials are required to be communicated immediately to the
Procurement office.

Il. RECYCLING POLICY: It shall be the policy of the University of Mary Washington to support and encourage
conservation and recycling efforts by vendors, students, faculty and staff,

JI. RENEWAL OF CONTRACT: This contract may be renewed by the Commonwealth for five (5) successive
periods, or as negotiated, under the terms and conditions of the original contract except stated in 1. and 2.
below. Price increases may be negotiated only at the time or renewal. Written notice of the Commonwealth’s
intention to renew shall be given approximately 90 days prior to the expiration date of each contract period.
1. If the University elects to exercise the option to renew the contract for an additional one- year period,

the contract price(s) for the additional one year shall not exceed the contract price(s) of the original
contract increased/decreased by more than the percentage increase/decrease of all the services
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category of the CPI-U section of the Consumer Price Index of the United States Bureau of Labor Statistics
for the latest twelve months for which statistics are available.

2. If during any subsequent renewal periods, the Commonwealth elects to exercise the option to renew the
contract, the contract price(s) for the subsequent renewal period shall not exceed the contract price(s) of
the previous renewal period increased/decreased by more than the percentage increase/decrease of the
all services category of the CPI-W section of the Consumer Price Index of the United States Bureau of
Labor Statistics for the latest twelve months for which statistics are available.

KK. SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE: It is the goal of the Commonwealth
that 42% of its purchases are made from small businesses. This includes discretionary spending in prime
contracts and subcontracts. All potential bidders/offerors are required to submit a Small Business
Subcontracting Plan. Unless the bidder/offeror is registered as a Virginia Department of Small Business and
Supplier Diversity (DSBSD)-certified small business and where it is practicable for any portion of the awarded
contract to be subcontracted to other suppliers, the contractor is encouraged to offer such subcontracting
opportunities to DSBSD-certified small businesses. This shall not exclude DSBSD-certified women-owned and
minority-owned businesses when they have received DSBSD small business certification. No bidder/offeror or
subcontractor shall be considered a Small Business, a Women- Owned Business or a Minority-Owned
Business unless certified as such by the DSBSD by the due date for receipt of bids or proposals. If small
business subcontractors are used, the prime contractor agrees to report the use of small business
subcontractors by providing the purchasing office at a minimum the following information: name of small
business with the DSBSD certification number, phone number, total dollar amount subcontracted, category
type (small, women-owned, or minority-owned), and type of product/service provided.

i. Each prime contractor who wins an award in which provision of a small business subcontracting plan is a
condition of the award, shall deliver to the contracting agency or institution on a monthly or quarterly
basis, evidence of compliance (subject only to insubstantial shortfalls and to shortfalls arising from
subcontractor default) with the small business subcontracting plan. When such business has been
subcontracted to these firms and upon completion of the contract, the contractor agrees to furnish the
purchasing office at a minimum the following information:

I.  Name of firm with the DSBSD certification number

Il.  Phone number

ll. Total dollar amount subcontracted

IV. Category type (small, women-owned, or minority-owned)
V. Type of product or service provided

Payment(s) may be withheld until compliance with the plan is received and confirmed by the agency or
institution. The agency or institution reserves the right to pursue other appropriate remedies to include,
but not be limited to, termination for default.

2. Each prime contractor who wins an award valued over $200,000 shall deliver to the contracting agency
or institution on a monthly or quarterly basis, information on use of subcontractors that are not DSBSD-
certified small businesses. When such business has been subcontracted to these firms and upon
completion of the contract, the contractor agrees to furnish the purchasing office at a minimum the
following information: name of firm, phone number, total dollar amount subcontracted, and type of
product or service provided.

LL. STANDARDS OF CONDUCT: The work site will be occupied by students and University Personnel during the
times work is performed. Contractor and Contractor’s personnel shall exercise a particularly high level of
discipline, safety and cooperation at all times while on the job site. The Contractor shall be responsible for
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controlling employee conduct, for assuring that is employees are not boisterous or rude, and assuring that
they are not engaging in any destructive or criminal activity. The Contractor is also responsible for ensuring
that its employees do not disturb papers on desks, or open drawers, cabinets, or briefcases, or use State
phones, and the like, except as authorized.

UMW, an agency of the Commonwealth of Virginia, strictly forbids harassment of any employee, applicant
for employment, vendor, contractor or volunteer in the workplace*, or on the basis of an individual’s race,
sex, color, national origin, religion, sexual orientation, age, veteran status, political affiliation or disability. The
Commonwealth will not tolerate any form of retaliation directed against an employee or third party* who
either complains about harassment or who participates in any investigation concerning harassment.

The Commonwealth expressly prohibits workplace violence*. Prohibited conduct includes, but is not limited
to: Injuring another person physically; Engaging in behavior that creates a reasonable fear of injury to
another person; Engaging in behavior that subjects another individual to extreme emational distress;
Possessing, brandishing, or using a weapon that is not required by the individual’s position while on state
premises or engaged in state business; Intentionally damaging property; Threatening to injure an individual
or to damage property; Committing injurious acts motivated by, or related to, domestic violence or sexual
harassment; and Retaliating against any employee who, in good faith, reports a violation of this policy.

Violations of the above standards of conduct may result in requests for apparent offenders to temporarily or
permanently leave the workplace.

MM. SUBCONTRACTS: No portion of the work shall be subcontracted without prior written consent of the
purchasing agency. In the event that the contractor desires to subcontract some part of the work specified
herein, the contractor shall furnish the purchasing agency the names, qualifications and experience of their
proposed subcontractors. The contractor shall, however, remain fully liable and responsible for work to be
done by its subcontractor(s) and shall assure compliance with all requirements of the contract.

The contractor shall be responsible for completely supervising and directing the work done under this
contract by subcontractors that may be utilized in support of the contract, using the contractor’s best
skill and attention. Subcontractors performing work under this contract shall be accountable to the
prime contractor.

NN. SUBMISSION OF INVOICES: All invoices shall be submitted within thirty (30) days of contract term expiration
for the initial contract period as well as for each subsequent contract renewal period. Any invoices submitted
after the thirty (30) day period will not be processed for payment.

00.USE OF PREMISES AND REMOVAL OF DEBRIS: The contractor shall:

1. Perform his contract in such a manner as not to interrupt or interfere with the operation of any existing
activity on the premises or with the work of any contractor;

2. Store his apparatus, materials, supplies, and equipment in such orderly fashion at the site of the work as
will not unduly interfere with the progress of his work or the work of any other contractor; and

3. Place upon the work or any part thereof only such loads as are consistent with the safety of that portion
of the work.

4. To clean up frequently all refuse, rubbish, scrap materials, and debris caused by his operations, to the
end at all times the site of the work shall present a neat, orderly and workmanlike appearance.

5. Vehicle parking shall be permitted in designated areas. Contractor shall obtain approval from the
Contract Administrator for parking in other areas.
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PP. WARRANTY OF MATERIALS AND WORKMANSHIP: The Contractor warrants that, unless otherwise specified,

all materials and equipment incorporated in the work under the contract be new, in first class condition, and in
accordance with the contract documents. The Contractor further warrants that all workmanship shall be of the
highest quality and in accordance with contract documents and shall be performed by persons qualified at their
respective trades. Work not conforming to these warranties shall be considered defective. This warranty of
materials and workmanship is separate and independent from and in addition to any of the Contractor’s other
guarantees or obligations in this contract.

QQ.WORK SITE DAMAGES: Any damage to existing utilities, equipment or furnished surfaces resulting from the

performance of this contract shall be repaired to the Commonwealth’s satisfaction at the contractor’s expense.

RR. WORK SITE USE: The Contractor expressly undertakes, either directly or through its Subcontractor(s):

1. To comply with the regulations governing the operation of premises and to perform its contract in such a
manner as not to interrupt or interfere with the operation of any existing activity on the premises or at
the location of the work.

2. Tostore all apparatus, materials, supplies and equipment in such orderly fashion at the site of the work
as will not unduly interfere with the progress of the work or the University’s use of the facilities.

3. To place upon the work or any part thereof only such loads as are consistent with the safety of that
portion of the work.

4. To clean up frequently all refuse, rubbish, scrap materials, and debris caused by his operation, to the end
that all times the site of the work shall present a neat, orderly and workmanlike appearance.

SS. CONFLICT OF TERMS: In the event of any inconsistency or conflict between the provisions of this Agreement

and any other related rental agreements, policies, or documents referenced herein, the terms of this
Agreement shall prevail.

VI. METHOD OF PAYMENT/PAYMENT TERMS: The contractor shall be paid using one of the following methods
for all University initiated procurements:

(i

University Charge Card: At the time of verified receipt of goods or services, if the Contractor accepts credit

cards in payment, the University will authorize payment by UMW charge card, currently through the Bank
of America Visa. Any “Check-out fees” imposed by the contractor must be disclosed prior to the purchase.
No check-out fee or surcharge may be greater than 3% of the total sale, effective 4/15/2023. The
University expects that these costs, as well as all contractor business expenses will be built into the
contractor’s quoted price.

Virtual Payables through Bank of America: All payments under Virtual Payables will have a net 16 payment
term.

Check or ACH: Payment will be made 30 days after satisfactory performance of the contract in all

provisions thereof and upon receipt of a properly completed invoice, whichever is later; in accordance
with Chapter 43, VPPA, Article 4, Code of Virginia.

To be considered eligible for payment, all physical invoices must be received at the address below and should
reference the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent
to invoices@mail.umw.edu. The University will not be responsible for late payment or nonpayment of invaices not

received directly by Accounts Payable at this email address or at the mailing address indicated (below).
UNIVERSITY OF MARY WASHINGTON

Attn: ACCOUNTS PAYABLE

1301 COLLEGE AVENUE

FREDERICKSBURG, VA 22401

1301 College Avenue procure@umw.edu
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Note: This public body does not discriminate against faith-based organizations in accordance with the Governing
Rules §36 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any
basis prohibited by state law relating to discrimination in employment.

In witness, whereof, the parties have caused this Contract to be duly executed intending to be bound thereby.

COMMONWEALTH TENT T/A COMMONWEALTH EVENT UNIVERSITY OF MARY WASHINGTON
; - Z 5 1 Melva A. H. 322 o oo
) N H Date: 2025.09.22
Signature: 40«&_,,&\ l ((},(,K,LA_CU_ signature: Kishpaugh 74 gee0
oeal Ciehard
Printed Name:KO(@,r\ MJ(/\&JC\S@‘_ Printed Name: Melva Kishpaugh
e} Director, Procurement Servi
Pl kwfés Titje:  Director, Procure ervices
A =
Date: C‘( ( Q{ 5 Date: _September 22, 2025

o R ey --
Phone: d'“( —R( L[“ = L(’D 5(()
Email:{{gft@,ﬂ (1 CO- Mo ‘L-L)’LW‘G%%&
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ATTACHMENT A
PRICING

The Contractor agrees to provide the services in compliance with the scope of work for each specific line
item/services at a firm fixed price for the period of this agreement as follows.

In any instance where the contractor cannot provide the required services within an
acceptable timeframe, the University reserves the right to purchase these services on the open

market.

The quantities are estimated quantities used for evaluation purposes only. The University reserves the
right to purchase those services actually needed and in quantities as required by the University regardless

of whether such total quantities are more or less than those shown.

Iterm Na [ Description "~ Daily Rental | Quantity Unit | Total |

TENTS and Canopies ' Toinclude poles and concrate

{Provide, Install, and  anchors, courtyard tents (all }

Remous) require concrate anchors)

1 | lemts, ¥ x 1, Standard Tent £ 1<77) O- | Each § 77 *

2 Tents, 10¥ x 10, High Peaked I = | Each § ¥,

3 Tents, 15’ x 15' s I1x% | | 313

4 Tents, 15" x 30° § AL i Each [§ 245 <~

5 Tents, 20" u 20° § Say b | Each |5 "2 ¢

6 [ Tents, 30°x30 e S | j;w L Each 5 | .55 "

7 | Tents, 30° x 40’ Bum, B et Each 8 (.5 "

g Tents, 30° K 45" \—{c} (uo RN Each 6§ |-juy=s ov

9 Tents, 30°x50°  yapie PS4 “)w | Each § {4 )%
10 Tents, 30’ K 60° gy e IR \ Each § |14 3¢ v

11 Tents, 30 % ¥ 0" fxXa-1€ § | 3.4 \ Each § |3 _54?'“
|12 | Tents, 40" x 80' 'lr(‘“..u,_ PR | Each § EEaTE

1 | Tems,e0'x100 e Semgy) | Each uw or

14 Tents, 80 x 100° "Fje 8 {SRrho \ Each Q0 & ]
(15 [Tents, 80'x210" Knic S §U 57 <F E N Each ﬁt:s-b “

16 (Clear Top Tent, 30 x 30° 5 oY i Each s =R

17 - Clear Top Tent, 30' x 40° AR l Each § (B34S
18 Clear Top Tent, 30 x 45’ s Op —mem Each § O Q

19 ____ Klear Top Teny, 30° X 50" 5 A= 1 Each 5 ¥4 % 2l
20 Clear Top Tent, 30’ k 60’ K | F5 )T \ Each § ﬁ?ﬂ.,l T

21 Clear Top Tent, 30" x 30° B Qo | Each § '!‘.a O

22 [Clear Top Tent, 30 x 75" 5§ @ | e o Fach § ¢ 16

23 “Clear Top Tant, 30° x 90° 5 Np | — Each 5 0
24 Clear Top Tant, 40° x 45 473! & |, 450 =l Each § [145 %
25 Clear Top Tant, 40’ x 50’ Nip- { Each § DA ,
26 Clear Top Tent, 40° x 60' 5 4L | Each & _T,uﬂgﬁl_
27 Clear Top Tnt, 40 « 80' S B0 i Bach 5THa

28 = Clear Top Tent, 40" K 100’ S (1 i Each & Lf)jy ™

29 Clear Peak Tent, 10° x 10’ 5 _‘}[’J P 1 Each .5... IS0
30 (Clear Peak Tent, 10'x20' & Hp — Each 5 ™p

31 Clear Peak Tent, 15" x 15° 3 O i ! Each 5 3(,;_)” =

32 Clear Peak Tent, 20° x 20° 5 ST ! Each § {509 )

Page 14 of 18

1301 College Avenue
Fredericksburg, VA 22401-5300

procure@umw.edu
adminfinance.umw.edu/procurement



et

33 Clear Pedf Tent, 20° ¥ 30° 5 150" \ | Each § 7%«
34 (lear Peak Tent, 20 x 80\ (55 {047 7= | __Fach ﬁg%g o
35 Sall Cloth Tent, 45’ x 44’ D ——— | tach § 01}
36 all Cloth Tent, 45° x 64’ 5 Olh —— Each 5 OV
37 Sall Cloth Tent, 45’ x 84 5 Ol - Each $ o
38 Sail Clath Tent, 45" x 104° 5 Olor e gach 5 U —
TENT Accassories
(Pravide, Install, and
flemaove)
EE] Cancrete Anchars 5 A | Each S
40 Concrete Covers 5 oyl \ Each & & =
41 Tent Pale Covers  \p(; - 5 (O] ool Lid Each 5 (G
42 TentLiner for EachSize Temt 5 0 p ' \ Each & Vi
43 | Tent Lights, Bistro - Black and 5 b&{& D0 W fach B
. Whit bt Fope
ad Tem:lshts, Lanterns, Japanase 15 Y:-":’ i S Fach §
| 12°,167,207 and 24" T Ma 1Ay
45 B Tent Fan 5 Each &
a6 Tent Fan - 127 [, © 5 (sl °" [ Each 5 [L.°°
a7 Tent Fan = 18" I Each [~
| Drumfan, 23" 5 0R Bach & MYy
a3 Tent Gutter - 5 L},?ﬁ,} T e Each $
TABLES (Rental, Set- [ e+ | | 4%
up, Braakdown) o e ) ‘E]'i'(d,-fbl-ﬁ ﬁ B.U‘E} Qg ‘lﬁ_r.‘l*\ff : ﬁ _j’).ﬁ:- 0
50 Banquet Rectangular 4" x 30" < Uiy i Each B Hal
51 Banguet Rectangular ' x 30" g | Each 5 =
| A | D
52 Banquet Rectangular 8 % 30% & = Exh § = o
{ L N7
| . \:} vl l . L “\)' L\’I}
53 [ Banquet Rectangular 6" x 18" $ mt\.,f. ! \ Each & ;D i)
54 Banquet Rectangulnr 8 x 18" [ \ \ oo | ( fach F l X
55 Banquat Rectangular 8° x 30" 5 ..o tach 5 -0y
Children’s Table | > S \2 s
56 Banquet Round 3 5 l Each |8 —
14D 140
37 | Banquet found 4° s (:_; &) \ Each ?G)D
38 Banquet Round 5° S r\‘-;\-_-. \ Each $ K} t‘f
YV
i Banqust Round 6 5 F t.‘ﬂi Each § ,— o0
i | ek
i0 Cocktail Rounds Tall and s N Each oc
Standard Heights 24" A \ U [ | It
i Cacktall Rounds Tall and 5 neo Each & B
Standard Heights 30" \D \ l b=
12 Square 2, Standard and High ) Each
Top |$ ; )g . S - i I
i3 Stuare &', Standard s Each
|

I'?\H_ |
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[6a " | square %, Standard 50y o BEEE G | a
_GS Serpentine &' 3 1 ' | Each '§ i o e
Wb | DD
66 | Thvbarwaad Farm Table, 4'x 8" § _ _ o Each S . o
- i 6 \ _‘F)
67 Timaerwdod-Benches for Farm . = Each S ; -
|  Table 3 L L. L _'5_(-{ 7(’_‘)
King Table, 4’ R | |
68 !Taf;:?ea B, 4’ x 8 Rectangular [ ﬂl?i 7 Each § 1{':\
CHAIRS (Rental, Set- | 4 Each 5
up, Breakdavn) | _ablgek. - A
ud Padded Garden, White, Black =~ § \m ot @ =~ 4 Y5 - | Bach 5 D F>
and Matural OCr il < 320 - | 50
70 Folding Blﬁck. White, and l‘ﬂn 3 e [T Each §
I bl || L&D
71 == Chivarl Barstool, Black and 5 ) tach %
Natural, mahogany, q\P\ i _ e ikﬂ
7 Chivari Black, Gold, Silver, s 0 ——  |Exch B (}|
fMahogany, and White \P( ! \ ﬁ
3 Set Up/Knock Down of Chairs  [$ \ ij e ( ‘\”‘1‘&. Each % \ F—._:)\)
STAGE SECTIONS, 4
X & (PROVIDE, i j
INSTALL, AMD 1
REMOVE] R _ |
74 | Stage, 12" High '5 ﬁl\a ' - Exch 5 nl{:\‘
75 Stage, 32" High 3 i Each 1§
| . n( "_‘\, ey % i r\.ll' Y
STAGE EQUIPMENT
(PROVIDE, INSTALL
AND HENMOVE) |
76 Staging [Risars 4 x 4) L‘k_r ] i % le‘{ﬁ)— Each 5% Ll\f:joi.
‘ . - q ____Qt__ o () SN W R,
77 Staging Staps .- ‘ Each B
\ J’”::-‘ﬁ"-.r{.l\bﬂw AR *ﬂ—"-“\k&' S
78 ' Black Astroturf Covering for 5 - 4264 57 Each S . _
Stage . LG) ';'JL'{\'% . Lef o
” 4° Guard Ralls for Staging S \5 a‘L‘_ \ Each & { CS .
C " ADA Access Ramps by the Faat . o Each % _:._
25 pa P | TIH%
STAIRE {PROVIDE, d
INSTALL AND
REVIOVE) e
mn Stairs, 12" High S {}‘p’ ‘ fach B ™ \D
82 "Stalrs, 32" High Jeyey Exch 8 -0 00
(oo \ (D>
PIPES AND DRAPES o o N
[RENTALONLY) |
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53 i(ﬁ-ligh M, Navy Blue and £ Each r$
| Royal Blue, White ]P‘ Enaad | ﬂ \(Z\
, 84 | 12'High Black, Navy Blueand & [y Each | i
! Royal Blue, White | \_ l‘g T r nl\ﬂ
85 | 20’ High Black, Navy Blus and M e Each $ (Y
Royal Blue, White F \P‘ - | HQ
STANCHIONS } |
[RENTAL ONLY) |
86 36" High, without Rope 5 ﬁ\é Each 5 ) t A
87 White Plastic with White Plastic & , TEach 8§ [N~
Chain ﬁ\& i — |i:)\
STANCHIONS CHROME ?)K‘L ,;'c__r-'\,{_ PR A o : "
PORTA POST .‘)L—ba AT \ 9& oU | \ -‘t'f e \ "\ { o0
1] &' Section Red and Biack Velour % Each & )
oL s | Mgy
89 8 Section Red and Black Velour 5 (3 Each &
Rope 1& e n\ &
ARCHES {PROVIDE,
INSTALL AND
REMOVE)
30 " Wood Is (\1] Each E ().
P YA | — la
COLUMN (PROVIDE, S '
INSTALL AND i
REMOVE) g
N KX 5 M Each 8 {7
) My | — ‘_‘\f—\
92 | ag" - Each 8 R
Mo | — [ F ™A
93 56" S0 Each %
iy | = [ Nia
94 76" s Each §
* W POl | — o
a5 Stage Fagade, 3" x 4" ] (\} Each S r)_k]—
) 0 M s 2
E Bar Tap for Rectangular Table 5 3 AN Each 5. 4
and Skirting, 6 YL (oo 1 r—»c‘;rj) LA* 3 ) tL.
SCREEN {PROVIDE, y !
INSTALL AND
REMOVE) |
a7 "6 Panel Bi-Fold Screen, White F_ R \'\\ Exh 5§ (O
D S e
LOUNGE FURNITURE S -
(FROVIDE, INSTALL
AND REMOVE)
a8 | Sectional Full Sofa 5 N Each 5 [
] i H,—- i,

L e s = iR in
99 Sectional Love Seat ] (‘)\ a Each ;.11 D
w “Sectional Arm Chair 5 “Each ST

P B Oln
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l"mi o Sectional Ottoman $ N4 - ] Each 5§ (. |
| B | e A
FLOORING (PROVIDE,
INSTALL
AND REMOVE)
102 o Dack Flooring F el <43, Each & , _ _ |
_ SupaC WA I A < R L
103 pance’ Floor [§ h':f Ek{ e 3 oy | Each L T
| D QR et [ LTEY e i 4L LD
104 | 25' Red Carpet 5 (—}. o \ | fach & &—-'3;_ Lol
_ 4 | 3)
105 |50’ Red Carpst B Oy e | Each 5 () ‘)L-,@
MISCELLANEQUS | |
(PROVIDE, INSTALL |
AND REMOVE] lB =N,
106 &' Bar Tops for Rectangular : ~i™ L Fach §
| Tables R 2 Y 108
107 Portable Bar 5 Each § P\ ]
1 B e 1A
BAR j
108 Portable Acrylic Bar 5 “\“t\ ! - Each & 3 \ a
COMMENCEMENT See requircments for stazing [ Fo e T Each $
STAGING along with diagrams [Neference || ol e \
- Attachment 7 1o this RFP) \U,(c .;)L"t- | Yo b [{)I (‘,,;1'(“3}
DELVERY | [Per Oirder) FFlat Rate) E
; 109- i Delivery and Pickup Charge, Flat 5 5 Events
Rate, for Chairs, Tables, _ [ |{‘
Pipe and Drapes, Stanchions, and \‘p’ oM \ F
o | other items as Required, 1 2 o
TOTAL NET PRICING: il
110 | Informational Pricing: The . o
Contractar offers to the |
University the following |
discount from the contractor's
standard published list price In
effect at the lime of the rental
for all iterns not listed above |
)__%- Listed Price | B .
T e (“ l(... c\S
ﬁ.\.\ S
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University o

Mary Washington

Procurement Services

University o

Mary Was ington

Request for Proposal

RFP# UCPUMW 25-1937
Special Event Equipment Rental
June 3, 2025

VIRGINIA ASSOCIATION
OF STATE COLLEGE &
UNIVERSITY PURCHASING
PROFESSIONALS

https://vascupp.org

A VASCUPP™ Member Institution
[ssued by Procurement Services
Fredericksburg, Virginia
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ISSUE DATE:

RFP NUMBER & TITLE:

PROPOSAL DUE DATE & TIME:

PROPOSAL DELIVERY:

WORK LOCATION:

COMMODITY CODE(S):

PRE-PROPOSAL CONFERENCE:

PRE-PROPOSAL LOCATION:

CONTRACT OFFICER:

PERIOD OF CONTRACT:

SEALED REQUEST FOR PROPOSAL (RFP)
June 3, 2025

UCPUMW 25-1937, Special Event Equipment Rental

July 3, 2025, 2:00 p.m.
NOTE: Proposals received after the due date and time cannot be accepted.

Electronic file upload to eVA only

BJ All Campuses [ Fredericksburg [ Stafford [ Dahlgren
97741, 96234, 98172, 98143, 98136, 97732, 96260, 97735

& Optional [ Mandatory [ N/A DATE & TIME: July 10, 2025 at 10:00 a.m.

Eagle Village Executive Offices, Suite 480
1125 Emancipation Hwy., Fredericksburg, VA 22401

Kenneth Manahan EMAIL: kmanaha2@umw.edu

August 1, 2025 through July 31, 2026 with five, one-year renewal options that if exercised will
extend the term of the contract through July 31, 2031.

In compliance with this Sealed Request for Proposal (RFP) and to all the conditions imposed therein, and hereby incorporated by reference, the undersigned
firm offers and agrees to furnish the goods/services in accordance with attached signed proposal or as mutually agreed upon by subsequent negotiation.
The undersigned firm hereby certifies that all information provided in response to this RFP is true, correct and complete.

By signing this proposal, you are certifying that you are an authorized representative of the offering firm and that the firm’s principals or legal counsel have
reviewed the Request for Proposal General Terms and Conditions and any Special Terms and Conditions. Any exceptions to the General or Special Terms
and Conditions must be clearly identified in your proposal. No exceptions can be made to those General or Special Terms and Conditions that are mandated
by law. If no exceptions are identified in your proposal, it is understood that the provisions will become a part of any final agreement.

THIS FORM MUST BE COMPLETED AND RETURNED WITH PROPOSAL

Name of Offering Firm:

Address of Offering Firm:

DSBSD Certification No.:

Expiration Date:

eVAID: Tax ID:
Email: Telephone:
Website: Fax:
Submitted By (Print Name & Title):
Signature (In Ink): Date:
Page 2 1301 College Avenue procure@umw.edu
Revised June 2024 Fredericksburg, VA 22401-5300 adminfinance.umw.edu/procurement



VI

QUESTIONS/INQUIRIES: All inquiries for information should be directed via email to the contract officer listed
above, referencing the RFP by title and number. No questions will be accepted after 2:00 p.m., June 12, 2025.

PRE-PROPOSAL CONFERENCE: An optional pre-proposal conference will be held on July 10, 2025 at 10:00 a.m. in
the Eagle Village Executive Offices, Suite 480, 1125 Emancipation Hwy., Fredericksburg, VA 22401. See Pre-
Proposal Conference clause in the Special Terms and Conditions section of this RFP.
a. Those planning to attend shall notify the Contract Officer, via email, no later than 3 days prior to the
conference date.
b. No attendee will be permitted access to the conference after 10:00 a.m.
c. Bring a copy of the RFP with you to the conference.
d. Parking is available to visitors in designated locations which can be found on the UMW campus map here:
http://www.umw.edu/visitors/

PROPOSAL RECEIPT REQUIREMENTS: Sealed Proposals for furnishing the services described herein shall be
submitted electronically via upload to the RFP ‘s eVA site, with eh option to submit a hard copy.
A. Electronic Online Response via eVA:

1. The Offeror must submit their proposal via the electronic online response function within the
solicitation posting on the eVA Virginia Business Opportunities (VBO).
*If you run into issues submitting your proposal electronically through eVA, please contact eVA
Customer Care at 1-866-289-7367.

B. The issuance of this solicitation does not guarantee an award of a contract.
C. UMW requires the inclusion of a clearly marked redacted proposal if any portion of the Offeror’s proposal

contains proprietary information. The redacted file shall also be uploaded to the eVA site with the file
name including the word "Redated Version”.

. ADDENDA: Any changes resulting from the University’s requirements will be issued in an addendum and will be

posted on the eVA website: http://www.eva.virginia.gov. It is the sole responsibility of the Offeror to check for all
changes to the RFP prior to submission.

INCLEMENT WEATHER/SUSPENDED SCHEDULE: Proposal receipt deadline scheduled during a period of suspended
state business operations, including school closing due to inclement weather, will be rescheduled for processing at
the same time on the next regular business day. It is your responsibility to check UMW's website or call for closing
information: www.umw.edu or (540) 654-2424.

PUBLIC RELEASE OF INFORMATION: UMW utilizes a Public Contracts Portal (Cobblestone)
https://umw.cobblestonesystems.com/public/  for posting of procurement documents, including winning

proposals.  Further, if the resulting contract includes cooperative language, the VASCUPP public portal
https://vascupp.org/contracts will be used to house relevant procurement documents, including winning

offeror’s proposal.
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Note: This public body does not discriminate against faith-based organizations in accordance with §36 of the
Governing Rules or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or
any other basis prohibited by state law relating to discrimination in employment.
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PURPOSE: The intent and purpose of this Request for Proposal (RFP) is to solicit proposals from qualified
sources, with the Offeror’s Service Center located within a seventy-five (75) mile radius of the university of
Mary Washington Fredericksburg, VA campus, to establish one or more contracts through competitive
negotiations with qualified contractors. The awarded contract(s) will provide furniture, equipment (such as
heaters, generators, fans, etc.), portable shelters (tents, arches, ete.), temporary platforms (staging), sundry
rentals {linens, props, etc.}, and other necessary items for various events, as ocutlined herein, at the University
of Mary Washington ("UMW" or “the University”}, an agency of the Commonwealth of Virginia.

These rented items will be required for UMW's annual key events, including but not limited to
Commencement, Family Weekend, the Chappell Great Lives Series, Alumni Reunions, the Multicultural Fair,
and Orientation. Additionally, rented items will be needed for Presidential Events, public and private events
such as weddings, and any other gatherings requiring similar equipment, structures, furniture, sundry rentals,
and services. Events covered by the awarded contract(s) may be held indoors or cutdoors.

The resulting contract will be awarded to those gualified contractors who present the best overall value to
UMW in terms of: 1)types and availability of required equipment, structures, supplies, and services; 2)
avallable capacity to meet UMW scheduling requirements for annual key events; 3} a demonstrated past
performance in the industry, and 4) presenting the best overall pricing options considering rental prices,
discounts, rebates, sponsorships and any associated delivery and add-on pricing.

The University makes no guaranteed minimum amount of purchase or future business with the award of a
contract.

It is intended for the resulting contract to include cooperative language for the benefit of all public bodies
and other entities referenced herein.

ORGANIZATION OVERVIEW: Founded in 1908, the University of Mary Washington, is a premier, selective,
coeducational, public liberal arts institution that offers rigarous academics in small classroom settings,
innovative master teachers, a supportive campus community that values honor and integrity, and a civically,
socially, and intelfectually engaged community. Located within the Commonwealth of Virginia In
Fredericksburg, UMW resides within an hour’s drive of both the nation’s Capital of Washington, D.C. and the
State Capital of Richmond, offering students unigue opportunities for internships, research excursions, and
recreation. The University currently consists of three colleges for Arts and Sciences, Business, and Education,
and two additional campuses: one in Stafford, VA and the other in Dahlgren, VA, For more information about
the University of Mary Washington: http://www.umw.edu/about/.

BACKGROUND: The UMW Office of Events and Conferencing promotes the brand of UMW and
extends its overall mission of service, by treating various constituencies and individuals — both
public and university-refated — as clients, who are entitled to the office’s resources and
professionalism in connection with planning and pursuing presentations that require one-stop
management, facilitation, and completion. The Office of Events plans and coordinates logistics for
Presidential {inaugurations and presidential addresses) and Major Institutional Events {Family
Weekend, the Chappell Great Lives Series, and Commencement). In addition, the Office of Events
provides consultation services for other UMW and Community Events {Multi-Cultural Fairs, Alumni
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Weekend, to name a few), including internal and external groups planning to host an event at the
University.

UMW properties include the Frederickshurg Campus (William Anderson Center, Dodd
Auditorium, University Campus Center, Tennis Center, Academic Buildings, and Athletic Fields);
the Jepson Alumni Executive Center and Kalnen Inn; the Stafford Campus; the Dahlgren Campus;
University Galleries (Ridderhof Martin Gallery, Gari Melchers Home and Studio at Belmont, and
James Monroe Museum).

CONTRACT PARTICIPATION — COOPERATIVE PURCHASING/USE OF AGREEMENT BY THIRD PARTIES:

Under the authority of §6 of the Rules Governing Procurement of Goods, Services, Insurance and Construction
by a Public Institution of Higher Education of the Commonwealth of Virginia (copy available at
https://vascupp.org/sites/vascupp/files/2022-

08/Governing%20Rules with foreword final August%202022.pdf), it is the intent of this solicitation and
resulting contract(s) to allow for cooperative procurement. Accordingly, any public body (to include
government/state agencies, political subdivisions, etc.), cooperative purchasing organizations, public or private
health or educational institutions or any University related foundation and affiliated corporations may access

any resulting contract if authorized by the contractor.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the
resultant contract(s) may be extended to the entities indicated above to purchase goods and services in
accordance with the contract terms. As a separate contractual relationship, the participating entity will place
its own orders directly with the Contractor(s) and shall fully and independently administer its use of the
contract(s) to include contractual disputes, invoicing and payments without direct administration from UMW.
No modification of this contract or execution of a separate agreement is required to participate; however, the
participating entity and the Contractor may modify the terms and conditions of this contract to accommodate
specific governing laws, regulations, policies, and business goals required by the participating entity. Any such
modification will apply solely between the participating entity and the Contractor.

UMW shall not be held liable for any costs or damages incurred by any other participating entity as a result of
any authorization by the Contractor to extend the contract. It is understood and agreed that UMW is not
responsible for the acts or omissions of any entity and will not be considered in default of the contract no
matter the circumstances. Use of this contract(s) does not preclude any participating entity from using other
contracts or competitive processes as needed.

SMALL, WOMAN-OWNED AND MINORITY-OWNED (SWAM) PARTICIPATION:

It is the policy of the Commonwealth of Virginia to contribute to establishment, preservation, and strengthening of

small businesses and businesses owned by women and minorities and to encourage their participation in State
procurement activities. The Commonwealth encourages contractors to provide for the participation of Small
(includes Micro) and otherwise Diverse Businesses through partnerships, joint ventures, subcontracts, and other

contractual opportunities.

VL.
A.
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PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:
GENERAL PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:
1. Proposal Requirements - The University reserves the right to:

e accept orreject any and all proposals, in whole or in part, received as a result of this RFP,
e waive minor informalities,
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« issue a lowered evaluation of the proposal for failure to submit all information requested,
« negotiate with any ar all responsible vendors in any manner necessary to serve the best interests of
the University, or accept the best propesal as submitted, without negotiation.

Any proposal submitted without a signature binding the Offeror to the proposal will be considered non-
responsive and may be rejected. This Request for Proposal creates no obligation on the part of the
University to award a contract or to compensate vendors for proposal preparation expenses.

2. Protection of Trade Secrets/Proprietary Information: The Virginia Freedom of Information Act “FOLIA”
requires release of any procurement documents that are not appropriately marked and protected through
the Trade Secrets or Proprietary Information provisions outlined in the paragraphs below.

If the Offeror intends to protect any Trade Secrets or Proprietary Information, they must:

« invoke the protection of the Code of Virginia, § 2.2-4342F, in writing, stating the reasons why
protection is necessary, and,

« submit, at the same time as the original proposal submission, a separate redacted version of the
proposal which contains identical content but blacks out any protected information not appropriate
for public release. If a redocted proposal is not received at the same time as the origingl proposal, no
part of the document may later be protected by the Offeror and restricted from public review,

The designating of an entire proposal document, line-item prices and/or total proposal prices as proprietary
or as a trade secret is not acceptable. If, after being given reasonable time, the Offeror refuses to withdraw
the entire proposal designation as proprietary and/or confidential, the proposal will be rejected.

3. Oral Presentations: Offerors who submit a proposal in response to this RFP may be required to give an oral
presentation of their proposal to the University. This will provide an opportunity for the Offeror to clarify
or elaborate on the proposal. This is a fact-finding and explanation session only and does not include
negotiation. Oral presentations are an option of the university and may not be conducted. Therefore,
proposals submitted in response to this RFP should not be submitted with the presumption that there will
be opportunities to revise the proposal after submission.

4, Number of Proposals Required:
a. One (1) original electronic version of the proposal is required and, if required by the Offeror, one (1)
separate electronic version clearly marked “Redacted Copy”. The file(s) must be uploaded to eVA.

5. Proposal Formatting and Content: Proposals should be as detailed as possible so that the University of
Mary Washington may properly evaluate the Offeror’s capabllitles to provide the required services, and
shall be straight forward and concise.

6. Limited Contact: To ensure timely and adequate consideration of your proposal, Offerars are to limit all
contact, whether verbal or written, pertaining to this RFP to the UMW Procurement Office Contract Officer
indicated on the face of this document for the duration of this Procurement process. Failure to do so may
jeopardize further consideration of an Offeror’s Proposal.
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B. SPECIFIC PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS: Proposals should be as thorough and

detailed as possible. Offerors are required to include all of the following items within their proposal. For
evaluation purposes, it is requested that the information be provided in the same order as they appear

within this section.
1. Complete and return SIGNED RFP cover page. Proposals shall be signed by an authorized representative of
the Offeror.

2. Company Information:

a.

o

Provide a brief description and history of the firm, including information detailing experiences and
qualifications of the firm to provide this solution, such as number of years in business providing similar
solutions to similar entities, preferably in higher education.

Identify the number and total value of sales your company has had (if any) during the last twelve
months with each public Higher Education Institution within the Commonwealth of Virginia.

Identify the location of your business indicating it is within the required 75-mile radius of UMW.
Provide a certificate of insurance to substantiate the coverage is adequate to meet the University's
insurance requirements as described within the Special Terms and Conditions (Section XII) contained
herein.

3. Provide an understanding of the Section Xll Special Terms & Conditions requirements for the following
sections:

d.

b.

“Requirement for Criminal Background Check of Personnel Assigned by Contactor to Perform
Work on UMW Property” (section XII, Q.)
Drug-Free Workplace" (Section XlI, R.)

4. Include the following completed Attachments within the proposal:

a.
b.
c.
d.

Point of Contact Information, Attachment 1.
Contractor Data Sheet, Attachment 2.
Pricing Schedule, Attachment 3
Subcontracting Plan, Attachment, 4

5. Offeror’s Qualifications, Experience and Past Performance:

d.

> @
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Describe your understanding and any experience with temporary structure permits through the
Commonwealth of Virginia, Bureau of Capital Outlay Management.

Identify your proposed single point of contact, emergency point of contact and business (invoicing)
point of contact (reference Attachment 1) for all UMW special event rental services.

Provide three references for contracts with similar size, scope, capabilities. Include the contract
number, the agency name, the point of contact (Contracts and/or actual Customer), phone

number, and email address, along with date of service and value of the order (reference Attachment
2, Contractor Data Sheet).

Identify your direct experience and expertise in convention, event, or hospitality industry.

Describe ahility to provide special event rental services for small or large, multi-location events. Be
specific in detailing the event from beginning to end including ability to provide set-up and take- down
services.

Describe in detail the warranty given on all equipment and service.

Identify any certifications and licenses that you the contractor and/or employee(s) may currently hold.
Describe the training, expertise, and supervision of personnel employed by the contractor that will be
assigned to service this contract.

Include a list of manufacturer certifications or include a description of experience Offeror has on all
equipment, systems, and supplies to be provided by the Offeror.

Provide resumes of key personnel that will be assigned to this tasking.
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6. Offeror’s Ability to Provide Types of Products/Services identified and the Quality of the Products/Services
Offered (based on product list, descriptive literature, on-line capability, etc.

a.

Provide the internet address for your firm's online special event rental catalog, if available, or
promotional material that provides photographs, descriptions, quantities available and pricing for
offered items.

Describe seating options including the maximum number of uniform chairs that can be accommaodated
with one order. Include seating specifications, colors, etc. Provide descriptive literature, specifications
and pictures of seating options being offered.

Dascribe staging options to include various sizes, styles, skirting, etc. Provide descriptive literature,
specifications, and pictures of staging being offered.

Describe table options to include various sizes and styles. Provide descriptive literature, specifications
and pictures of tables being offered.

Describe tent options to include various sizes and styles and assoclated cost. Provide descriptive
literature, specifications and pictures of tents being offered.

Describe portable sanitation unit options to include various sizes and styles and associated cost.
Provide descriptive literature, specifications, and pictures of comfort stations being offered.

Describe portable generator options to include various sizes and power capabilities. Provide
descriptive [iterature, specifications, and pictures of generators being offered.

Provide information on other items your firm provides for special event rental.

7. Offeror’s Specific Plans or Methodology to be used in performing services (including capability and plan
of action to meet UMW demand signal for regularly scheduled key events, for short-fuse events, to
address inclement weather alterations, etc.

a.
b.

&

i
i

Describe timeframe for set-up and take-down of equipment.

Describe consultation and guidance that may be provided to UMW in determining exact needs for
specific events and locations. Describe ability to accommodate requests for site visits to make
recommendations and suggestions concerning equipment needed.

Describe In detail cancellation requirements.

Describe invoicing procedure and timelines. Provide sample invoice with proposal.

Unanticipated events may be held with little to no notice. Describe the expected turnaround time for
events at UMW and how tight deadlines are met.

Provide any documented standard operating procedures that would mitigate risk to UMW,
Describe your staffing plan for delivery, set-up, operation, take-down and removal of equipment
(numbers of employees, types of employees, respansibilities of employees).

Understanding Commonwealth of Virginia Higher Education requirements for Commencement
Support for the same or similar timeframes, describe your capacity to meet that demand.
Describe any proposed subcontracting arrangements and expectations.

Pescribe your inclement weather procedures,

8. Pricing (prices, rebates, discounts, internships, sponsorships, etc.

a.

Complete pricing schedule attached (Attachment 3} by entering pricing information for all items that
your company can provide.

Identify any offered discounts, rebates, opportunities for internships, sponsorships.

Identify any add-on charges proposed in complete detail (shipping by order, by load; by delivery; split
order add-on charges; cancellation fees; credit card fees). Any add-on charges that are not identified
In your original proposal will not be permitted under a resulting contract. It is imperative that you
identify all potential add-on charges for consideration,

9. Submit any exceptions the Offering firm takes to the Terms and Conditions as stated in this RFP.
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10. Include any other information the Offeror believes will help the University evaluate its proposal.

Please review the Proposal Submission Checklist, Attachment 6, prior to submission.

VIl.  STATEMENT OF NEEDS: UMW desires to secure the services of professional special event
rental firms with direct experience and expertise in convention, event, or hospitality industry. In
support of the awarded contract, the Contractor shall be responsible for the following:

a. Asrequired by the University, the Contractor shall provide goods and services for equipment rental,
including outdoor tents, chairs, staging, tables, linens, generators, heaters, props, furniture,
temporary structures, labor, insurance, supervision, incidentals, and other related supplies, services,
furniture, and equipment, on an as-needed basis for special event rental services to the University.

b. Location of Contractor’s Service Center must be within a 75-mile radius of the UMW's Main Campus,
1301 College Avenue, Fredericksburg, VA 22401.

¢. Implementation and adherence to proper safety and health precautions to protect, at a
minimum, all of its work, employees, the public and University personnel, students, and
guests.

d. Equipment/Structures:

i.  Contractor will deliver in-stock equipment in accordance with delivery expectations
of the end user. Delivery time on any non-stock equipment will be detailed to the
end-user prior to order placement.

ii. All equipment shall conform to any and all established manufacturer or industry standards
and/or legally required laws, ordinances, and/or codes and shall be uniform, clean, superior
quality, operable with no broken parts, and the same color within each ceremony/location.
UMW will at its sole discretion determine if equipment is acceptable for use.

iii. The Contractor shall have in current stock, or available for rental at the required time, all
equipment in sizes bid. Tents larger than 30’ x 30" may be either framed or center pole.

iv. Contractor shall provide an event site diagram which includes rental equipment layouts, if
needed. The contractor will provide verbal and written instructions for the use of equipment.

v. The Contactor will be provided a site visit prior to delivery of rental equipment at no additional
charge to the University.

vi. All rentals will include set-up, break-down, and return of the site to its original condition unless
the University requests otherwise.

vii. The Contractors shall adhere to all manufacturer, University and Commonwealth of Virginia
requirements related to anchoring systems, side panels, lighting, exits, locations of heaters,
generators, etc.

viii. The Contractor shall be responsible for monitoring weather conditions and may be required to
cancel the erection/use of the structure should wind speed exceed manufacturer and
Commonwealth requirements.

ix. Damages to listed equipment caused by the Contractor’s negligence or nonfeasance shall be
repaired at no cost to the University.

e. Requirements regarding Site Plans include, but are not limited to:
i. Temporary Structure Site Plans shall indicate distances from other occupied Buildings and
Structures and the Use Group of these structures, if within 40 feet of the permit requested
Temporary Structure.
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ifi.

Indicate on Site Plan(s) other site occurring/affecting items, such as: general site slope(s)
and ground cover, sidewalks, paths, stairs, ramps, wheelchair egress/access, roadways,
drives, trees, bushes, landscaping, bodies of water, other temporary structures and site
improvements.

For further information and for information on other temporary structures, the Contractor may
be required to contact the Division of Engineering and Buildings (DEB) Lead Reviewer assigned to
UMW to discuss the specific data and supporting documents which will be required.

Licenses, Permits and Certifications:

Til.

Contractor will be required to meet any/all license requirements stated within the

contract at such time as the University has a project that needs to be fulfilled.

Contractor must have personnel that are knowledgeable of “temporary structure

permits” through the Commonwealth of Virginia and shall be trained and qualified

to handle work of this type.

Contractor shall be certified by the manufacturer or have established experience on all
equipment, systems and supplies on which the firm will provide. The Contractor will provide
documentation on manufacturer certification and/or references as requested by UMW
throughout the duration of the contract.

iv. The University shall be responsible for obtaining permits for temporary structure through DEB.

However, the Contractor may be required to assist the requesting Department with the

following supporting documents for tents and other amusement devices:

1} Site Plan, showing tent location and adjacent structures

2)  Floor Plans, with Exits shown

3) Floor Plans, with Furnishing Layouts/Setups shown (e.g., tables, chairs, stages, food service,
dance floor, etc.)

4} Certificate of Conformance with NFPA 701 for Flame Resistance, if applicable.

Failure to Perform or Deliver:

Failure of the Contractor to deliver in the timeframe indicated may result in the

University cancelling any order {or part of any order) without payment to the

Contractor, and the University will not be held responsible for any restocking fee or

penalty.

Failure to provide equipment that has been scheduled and confirmed in advance shall be
considered a failure to perform and may result in cancellation of the contract. All requests are
understood by the Centractor to be dependent on availability. If the Contractor is unable to
provide the scheduled equipment more than three (3} times during each contract year, the
contract may be cancelled.

Repeated failure to furnish materials on time, poor quality or unacceptable performance on the
part of the contractor shall be deemed sufficient cause for cancellation of the agreement by the
University.

Contractor Employees:

Contractor shall be responsible at all times for the actions and work of its
employees. The contractor shall enforce strict discipline and good order among
event personnel. UMW reserves the right to require the contractor to remove any
employee whose behavior is deemed as unprofessional or objectionable.

The contractor shall provide a sufficient number of qualified supervisors and
employees to physically inspect, monitor or supervise the Contractor’s employees,
ensuring adherence to the work schedule and quality of worlk,
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1) One superviser shall be appointed as main contact for the University’s Contract
Administrator.

2} The supervisor shall be able to speak and read English fluently. .

3) Itis expected that this person will report to the Contract Administrator or
his/her designee daily when work is being performed under this contract.

iii. Employee Conduct: Tha supervisor shall be responsible for the conduct and
perfarmance of the Contractor’s employees, in addition to compliance with the
following rules:

1) Contractor's employees appearing to be under the influence of alcohol or drugs
shall not be permitted on University premises.

2) Noloud, boisterous or rude conduct shall be permitted.

3} Contractor’s employees shall not use or tamper with office machines nor use
University telephones at any time.

4} Ne smoking or vaping on UMW premises.

5} No radios, no portable music sources, nor the use of residence hall televisions
shall be permitted.

6) No unauthorized personnel: The Contractor’s employees are not to be
accompanied in their work areas or on the premises by acquaintances, family
members, or any other person unless said person is an authorized Contractor
employee performing work under the contract.

iv. Contractor shall assign a coordinator to review all billings to assure complete and
accurate information and to act as contact person for the University.

v. Contractor employees are required to wear uniforms to designate thelir affiliation at
all times while on University property. Uniforms will contain the Contractor’s name
and the person’s name designated on the upper portion of the shirt. Uniforms must
remain consistent for proper identification purposes. The Selected Firm's parsonnel
must have a photo ID with their name, company name, and be worn above the
waist at all times. The University requires such identification for security
precautions and access will be prohibited if University personnel do not recognize
the identification.

i. Communications:

i, The Contractor shall designate a single company representative as the contact person for all
rental requests. The designated representative shall advise UMW of equipment availability
and shall confirm each rental.

fi. The Contractor shall identify and provide a contact person and a day and evening telephone

number for emergency communications resulting from severe weather, faulty equipment,
and all problems associated with the rental. If a change in the company representative
occurs, the Contractor shall immediately notify the UMW representative ordering the
equipment and/or UMW’s Contract Administrator.

iii. Contractor will provide an answering service available for emergencies 24-hours a day,
seven days a week.

j.  Pricing Schedule:

i. The quantities shown in the Pricing Schedule are for the purposes of evaluation only; the

one-day event rental prices (unit price) will set the baseline for pricing for future purchase
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orders.

k. Damages/Insurance
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The Contractor is responsible for damages resulting from equipment failure that may cause
personal injury to an Individual or to University facilities or equipment. The Contractor
agrees to purchase such insurance over and above the University’s stated minimum
commercial general liabifity coverage that they consider necessary to protect their
equipment from damage or destruction during the term of this contract. The Contractor also
agrees that the University shall have no obligation for payment of damages of any nature to
equipment provided. Contractor further understands and agrees that no employee of UMW,
other than the designated Procurement Services department representative, is authorized
to sign any rental or other agreement that contains terms and conditions other than those
contained in this solicitation or in a purchase order issued against this solicitation, and that
any signature of a University employee shall be interpreted as the University’s
acknowledgement of delivery only.

In addition to the above, the Contractor shall provide to the Purchasing Agent (Procurement
Services) a Certificate of Insurance indicating that the Contractor has in force the coverage
specified in the Terms and Conditions of this Solicitation/Contract.

Ordering Process:

Develop clear, concise, and professional quality written quotes for each event for review

and acceptance by UMW,
1} Upon receipt of a written request from UMW, the contractor shall furnish a written

description of the scope of services to be provided, ensuring mutual understanding and

agreement of the services/work to be performed. The written description shall also

include an estimate of the costs to complete the service, a set-up and pick- up date,
expressed as either a definite date or the number of days after receipt of UMW’s eVA
purchase order.

a} Quoted prices for a specific event shall include any and all additional costs/fees
associated with product procurement {such as, but not limited to, freight/shipping
cost, crating fee, eVA transaction fee, processing fee, etc.).

Upon approval of the quote by the Events Office, an eVA purchase order will be issued as
authority to proceed with the work. The eVA purchase order shall incorporate the
contractor’s quote as a “not to exceed” cost and the agreed upon delivery and pick-up time.
Request for rentals may be made by telephone, fax, or letter against a valid UMW Purchase

Order Agreement.
The Contractor shall perform no work that would result in exceeding the dollar limitation of

the eVA purchase order without first having obtained written approval from the Agency.
The University will make every effort to provide the Contractor notice of such events no
later than one (1) month prior to the event date.
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VIII.

X.

CONTRACT ADMINISTRATION:

The Executive Director of Events and catering, or designee, shall be identified by the University as the Contract
Administrator and shall use all powers under the contract to enforce its faithfulness and performance in
conjunction with the University’s Procurement Services department. Although resulting contracts may be
assigned under Contract Administration to the Special Assistant to the President/University Events or their
designee, other University departments shall retain the authority to utilize any resulting contracts.

The Contract Administrator shall determine the amount, quantity, acceptability, fitness of all aspects of the
goods/services and shall decide all other questions in connection with the goods/services. The Contract
Administrator shall not have authority to approve changes in the goods/services which alter the concept or
which call for an extension of the contract term. Any modifications made to the contract must be authorized
by the University’s Procurement Services Department through a written two-party modification to the
contract.

EVALUATION AND AWARD CRITERIA
Evaluation Criteria - Proposals shall be evaluated by the University of Mary Washington Evaluation
Committee using the following criteria:

Criteria Point Value

Offeror's Qualifications and Experience in Providing Goods/Services (including
experience with DEB, commitment of key personnel with qualifications and 20
experience, past performance).

Offeror’s Ability to Provide Types of Products/Services identified and the Quality
of the Products/Services Offered (based on product list, descriptive 20
literature, on-line capability, etc.).

Offeror’s Specific Plans or Methodology to be used in performing services
(including capability and plan of action to meet UMW demand signal for

regularly scheduled key events, for short-fuse events, to address inclement 2
weather alterations, etc.).

Pricing (prices, rebates, discounts, internships, sponsorships, etc.) 20
Small Business Subcontracting Plan 20
Total 100

GENERAL TERMS AND CONDITIONS:

Please refer to the link to follow regarding Required General Terms and Conditions of this Solicitation which are a
mandatory part of the resulting contract: https://adminfinance.umw.edu/procurement/umw-terms-conditions/

XL

A.
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SPECIAL TERMS AND CONDITIONS:

ACCEPTANCE PERIOD: Any proposal in response to this solicitation shall be valid for ninety (90) days from the
closing date of the solicitation. At the end of the ninety (90) days the proposal may be withdrawn at the
written request of the Contractor. If the proposal is not withdrawn within 10 calendar days at the end of the
stated Acceptance Period, the proposal shall remain in effect, as-is, until an award is made, or the solicitation
is canceled. If the proposal specifies an alternative acceptance period than the one written here, the
acceptance period shall be the longer of the two dates.
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B, ACCESS TO WORK: The University, the University’s inspectors and other test persennel, and inspectors from
Department of Labor and Industry, DEB, or other agencies as appropriate, shall have access to the work at alf
times. The Contractor shall provide proper facilities for access and inspaction.

C. ADDITIONAL GOODS AND SERVICES: The University reserves the right to request from the contractor to
provide additional Goods and/or Services under similar and market-based pricing, terms, and conditions, and
to make medifications or enhancements to existing services. Additional Goods and Services may include
other products, components, accessories, subsystems or related services that are newly introduced during
the term of the Agreement. Newly introduced additional Services will be provided to the University at
favered natlons pricing, terms, and conditions.

D. ADVERTISING TO THE GENERAL PUBLIC: In the event a contract is awarded for services resulting from this
proposal, no indication of such services to the University of Mary Washingten will be used in product literature
or advertising. The Contractor shall not state in any of its advertising or product literature that the
Commonwealth of Virginia or any agency or institution of the Commonwealth has purchased or uses it products
or services.

E. ANNOUNCEMENT OF AWARD: Upon the award or the announcement of the decision to award a contract
resulting from a competitive solicitation process for any dollar value, or sole source procurement, the
University will publicly post such notice on the DGS/DPS eVA VBO {www.eva.virginia.gov) for a minimum of
ten (10) days.

F. ANTITRUST: By entering into a contract, the contractor conveys, sells, assigns, and transfers to the
Commonwealth of Virginia all rights, title and interest in and to all causes of action it may now have or
hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating to
the particular goods or services purchased or acquired by the Commenwealth of Virginia under said contract.

G. AUDIT: The contractor shall retain alf books, records, and other documents relative to this contract for five (5)

years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner. The agency,
its authorized agents, and/or state auditors shall have full access to and the right to examine any of said
materials during said period.

H. AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that the agency shall be
bound hereunder only to the extent of the funds available or which may hereafter become available for the
purpose of this agreement.

. AWARD — RFP: Selection shall be made of two or more offerors deemed to be fully qualified and best suited
among those submitting proposals on the basis of the evaluation factars included in the Request for Proposals,
including price, if so stated in the Request for Proposals. Negotiations shall be conducted with the offercrs so
selected. Price shall be considered, but need not be the sole determining factor. After negotiations have been
conducted with each offeror so selected, the agency shall select the offeror{s) which, in its opinion, has offered
the best overall combination of quality, price and various elements of required goods/services, as stated in the
solicitation, which in total are optimal relative to the agency’s need, and shall award the contract to that
offercr(s). The University may cancel this Request for Proposal, reject proposals at any time prior to an award,
and is not required to furnish a statement of the reasons why a particular proposal was not deemed to be the
most advantageous {Governing Rule §16). Should the University determine in writing and in its sole discreticn
that only one offeror is fuily qualified, or that one offeror is clearly more highly qualified than the others under
consideration, or if in the sole opinion of the University it is in the University’s best interest to award to only
one cfferor, a contract may be negotiated and awarded to that Offeror. The award document will be a contract
incorporating by reference all the requirements, terms and conditions of the solicitation and the contractor’s
proposal as negotiated. The University, in its sole opinion, reserves the right, if determined to be in the best
interest of the University, to make:

i. a separate award of each item,
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iil.  anaward of a group of items,

fii.  anaward either in whole orin part,
iv.  asingle award, or

v. amultiple award

J.  CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate any resulting
contract, in part or in whole, without penalty, upon sixty {60} days’ written notice to the Contractor. Any
contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform all
outstanding orders issued prior to the effective date of cancellation. The Contractor shall be entitled to
receive full compensation for all University-accepted services performed and/or goods received prior to the
effective date of contract termination. Contractor shall not be entitled to, and hereby waives claims for lost
profits and all other damages and expenses.

K. CHANGES TO THE CONTRACT: Changes can be made to the contract by written mutual agreement to modify
the scope of the contract. An increase or decrease in the price of the contract resulting from such
modification shall be agreed to by the parties as a part of their written agreement to modify the scope of the
contract.

L. CONTROLLING VERSION (for solicitation): The PDF version of the solicitation and any addenda issued by
University of Mary Washington Procurement Services is the mandatory controlling version of the document.
Any modification and/or additions to the solicitation by the Offeror shall not modify the official version of the
solicitation issued by UMW Pracurement Services unless accepted in writing by the University. Such
modifications or additions to the solicitation by the Offeror may be cause for rejection of the proposal;
however, UMW reserves the right to decide on a case-by-case basis, in its sole discretion, whether to reject
such a proposal. If the modifications or additions are not identified until after the award of the contract, the
controlling version of the solicitation document shall still be the official state form (PDF) issued by UMW
Procurement Services.

M. CONTROLLING VERSION (for contract}: The PDF version of the contract issued by University of Mary
Washington Procurement Services is the mandatory controlling version of the document. Any modification
and/or additions by the Contractor shall not modify the official version of the contract issued by UMW
Procurement Services unless accepted In writing by the University.

N. COMPLIANCE: Failure to comply with any of the specifications contained in the scope of work provided herein
may result in cancellation of contract.

0. CONTRACTOR REGISTRATION: [f a contract for construction, removal, repair or improvement of a building or
other real property is for one hundred and twenty thousand dollars ($120,000} or more, or if the total value
of all such contracts undertaken by bidder/offeror within any 12-month period is seven hundred and fifty
thousand {$750,00} or mare, the bidder/offeror is required under Title 54.1-1100, Code of Virginia {1950), as
amended, to be licensed by the State Board of Contractors as a “CLASS A CONTRACTOR.” If such a contract is
for seventy-five hundred dollars ($7,500) or more but less than one hundred and twenty thousand dollars
{$120,000), or if the total value of all such contracts undertaken by bidder/offeror within any 12-manth
period is between one hundred and fifty thousand dollars ($150,000) and seven hundred and fifty thousand
dollars (5750,000) or more, the bidder s required to be licensed as a “CLASS B CONTRACTOR”. If such a
contract is for one-thousand dollars (51,000} or more, but less than seventy-five hundred dollars {$7,500), or
if the contracter does less than $150,000 in business in a 12-month period, the bidder is required to be
licensed as a “CLASS C CONTRACTOR”. The beard shall require a master tradesman license as a condition of
licensure for electrical, plumbing and heating, ventilation and air conditioning contractors. The bidder/offeror
shall place on the outside of the envelope containing the bid/proposal and shall place in the bid/proposal
over his signature whichever of the following notations is appropriate, inserting his contractor license

number:
Licensed Class A Virginia Contractor No. Specialty
Licensed Class B Virginia Contractor No. Specialty
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If the bidder/offeror shall fail to provide this information on his bid/proposal or on the envelope
containing the bid/proposal and shall fail to promptly provide said contractor license number to the
Commonwealth in writing when requested to do so before or after the opening of bids/proposals, he
shall be deemed to be In viclation of §54,1-1115 of the Code of Virginias (1950}, as amended, and his
bid/proposal will not be considered.

if a bidder/offeror shall fail to obtain the required license prior to submission of his bid/proposal, the

hid/proposal shall not be considered,
COOPERATIVE PROCUREMENT/ADDITIONAL USERS - USE OF AGREEMENT BY THIRD PARTIES: It is the intent
of this solicitation and resulting contract(s) to aflow for cooperative procurement. Accordingly, any public body
(to include government/state agencies, political subdivisions, ete.), cooperative purchasing crganizations,
public or private health or educational institutions, or any University affiliated agency and/or corporation may
access any resulting contract if authorized by the Contractor. Use of this Agreement does not praclude any
participating entity from using other agreements or competitive processes.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the
resultant contract(s) will be extended to the entities indicated above to purchase goods and services in
accordance with contract terms. As a separate contractual relationship, the participating entity will place its
own orders directly with the contractor(s) and shall fully and independently administer its use of the contract(s)
to include contractual disputes, invoicing and payments without direct administration from the University. No
modification of this contract or execution of a separate agreement is required to participate; however, the
participating entity and the contractor may modify the terms and conditions of this contract to accommodate
specific governing laws, regulations, policies, and business goals required by the participating entity. Any such
modification will apply solely between the participating entity and the Contractor.

The Contractor will notify the University in writing of any such entities accessing this Contract, The Contractor
will provide semi-annual usage reports for all entities accessing the Contract. The University shall not be held
liable for any costs or damages incurred by any other participating entity as a result of any authorization by the
Contractor to extend the Contract. It Is understood and agreed that the University is not responsible for the
acts or omissions of any entity, and will not be considered in defauit of the Contract no matter the
circumstances.

The Contractor is strongly encouraged to offer additional discounts to all contract participants as the result of
increasing aggregated spend among all entities accessing the contract. A plan for extending deeper discounts
among all contract participants will be requested during negotiations.

CRIMINAL BACKGROUND CHECKS OF PERSONNEL ASSIGNED BY CONTRACTOR TO PERFORM WORI ON UMW

PROPERTY: The Contractor shall obtain criminal background checks on all of their contracted employees who
will be assigned to perform services on UMW property. The results of the background checks will be directed
solely to the Contractor. The Contractor bears the responsibility for confirming to the University Contract
Administrator that the background checks have been completed prior to the work being performed by their
employees or subcontractors. The Contractor shail only assign to work on University properties those
individuals whom it deems gqualified and permissible based on the results of completed background checks.
Notwithstanding any other provision herein, and to ensure the safety of students, faculty, staff and facilities,
UMW reserves the right to approve or disapprove any contract employee that will wark on UMW property.
Disapproval by UMW will solely apply to UMW property and should have no bearing on the Contractor's
employment of an individual outside of UMW,

DRUG FREE WORKPLACE: During the performance of this contract, the Contractor agrees to (i) provide a drug-
free workplace for the Contractor’s employees; (ii) post in conspicuous places, available to employees and

applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution,
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dispensation, possession, or use of a controlled substance or marijuana is prohibited in the Contractor’'s
workplace and specifying the actions that will be taken against employees for violations of such prohibition;
{iii} state in all solicitations for advertisements for employees place by or on behalf of the Contractor that the
Contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clause in every
subcontract or purchase order of over 510,000, so that the provisions will be binding upon each subcontractor
or Contractor.

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in
connection with a specific contract awarded to a Contractor, the employees of who are prohibited from
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled
substance ar marijuana during the performance of the contract.

S. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and conditions,
the Commonwealth, after due oral or written notice, may procure them from other sources and hold the
contractor responsible for any resulting additional purchase and administrative costs. This remedy shall be in
addition to any other remedies which the Commonwealth may have,

T. E-VERIFY PROGRAM: Effective 12/1/2013, and pursuant to Code of Virginia, §2.2-4308.2., any employer with

more than an average of 50 employees for the previous 12 months entering into a contract in excess of $50,000
with any agency of the Commonwealth to perform work or provide services pursuant to such contract shall
register and participate in the E-Verify program to verify information and work authorization of its newly hired
employees performing work pursuant to such public contract. Any such employer who falls to comply with
these provisions shall be debarred from contracting with any agency of the Commonwealth for a period up to
one year. Such debarment shall cease upon the employer’s registration and participation in the E-Verify
program. If requested, the employer shall present a copy of their Maintain Company page from E-Verify to
prove that they are enrolled in E- Verify.

U. ENVIRONMENTAL LIABILITY: Any costs or expenses associated with environmentally refated violations of the
law, the creation or maintenance of a nuisance, or releases of hazardous substances, including, but not limited
to, the costs of any cleanup activities, removals, remediations, responses, damages, fines, administrative or
civil penalties or charges imposed on the Contractor, whether because of actions or suits by any government
or regulatory agency or by any private party, as a result of the storage, accumulation, or release of any
hazardous substances, or any noncompliance with or failure to meet any federal, state or local standards,
requirements, laws, statutes, regulations or the law of nuisance by Contractor {or by its agents, officers,
employees, subcontractors consultants, sub-consultants, or any other persons, corporations or legal entities
employed, utilized or retained by Contractor) in the performance of this Contract or related activities, shall be
paid by Centractor. This paragraph shall survive the termination, cancellation or expiration of this Contract.

V. EXCLUSIVITY: The University reserves the right to procure goods or services covered under this contract from
a third party when, in the University’s sole discretion, it is deemed to be in the University’s best interest.

W. EXTRA CHARGES PROHIBITED: The bid price shall be for the product and delivery, and shall include all
applicable freight and transportation charges; extra charges will not be allowed.

X. FINAL INSPECTION: The contractor shall demonstrate to the authorized UMW representative that the work is
fully operational and in compliance with contract specifications and code. Any deficiencies shall be promptly
and permanently corrected by the contractor at the contractor’s sole expense prior to final acceptance of the
work.

Y. FISCAL YEAR PROCESSING: The University of Mary Washington’s fiscal year is July 1st through June 30th,
Payment cannot be made for multiple fiscal years in advance of services,
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Z. FORMAL SOLICITATION COMMUNICATIONS/DISQUALIFICATION OF OFFERORS:

1. Informal Communications - From the date of receipt of this RFP by each Offeror until a binding contractual
agreement exists with the selected contractor and all other Offerors have been notified, or when the
University rejects all propaosals, informal communication regarding this procurement shall cease. Informal
communication shall include, but not be limited to:

I.  Requests from Offerors to any departments of the University, with the exception of Purchasing,
for information, comments, etc.

Il. Requests from any department at the University of any employee of the Offeror, with the
exception of Procurement Services, for information, comments, etc.

Hl. Contact with any individuals participating on the selection committee.

2. Formal Communications - From the date of receipt of this RFP by each Offeror, until a binding contractual
agreement exists with the sefected Offeror, and all other Offerors have been notifled, or when the
University rejects all proposals, all communications between the University and the Offerors will be formal
as provided for in this RFP or as requested by Procurement Services. Formal communication shall include,
but not be limited to:

I.  Pre-proposal conference
IIl. Oral presentation, if requested
lll. Site visits, etc.

AA. INDEMNIFICATION: Contractor agrees to indemnify, defend and hold harmless the Commonwealth of Virginia,
its officers, agents, and employees from any claims, damages and actions of any kind or nature, whether at law
or in equity, arising from or caused by the use of any materials, goods, or equipment of any kind furnished by
the Contractor/any services of any kind ot nature furnished by the Contractor, provided that such liability is
not attributahle to the sole negligence of the using agency or to failure of the using agency to use the materials,
goads, or equipment in the manner already and permanently described by the Contractor on the materials,
good or equipment delivered.

BB. INDEPENDENT CONTRACTOR RELATIONSHIP: In performing any and all of the services to be provided under
this contract, the Contractor shall at all times and for all purposes be and remain an independent contractor.
In no case and under no circumstances shall the Contractor or any of its employees, including but not limited
to those of its employees actually performing any of the services, have authority to make any representations
or commitments on behalf of the University or be considered the agent of the University for any purpose
whatsoever. No persons engaged by the Contractor in connection with the provision of Services shall be
considered employees of the University. As between the partles, the Contractor shall be responsible for hiring,
supervising, training and instructing those individuals performing the services and shall pay any required state
and federal taxes on behalf of such persons and provide them with any legally required employee benefits,

CC. INSPECTION: All work and materials in each project shall be subject to final inspection by an authorized
representative of the University. Any omission or failure on the part of such representative to disapprove or
reject inferior or defective work or materials shall not be construed to be an acceptance of any such work or
material. if any defective work or materials are found during inspection, the contractor shall remove or repair,
at his own expense, such defective work or rejected material and shall correct and/or replace same without
extra charge.

DD. INSPECTION OF 10B SITE: Contractor certifies that they have inspected the job site and are aware of the
conditions under which the work must be accomplished. Claims, as a result of failure to inspect the job site,
will not be considered by the University.
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EE. INSTALLATION: All items must be assembled and set in place, ready for use. All crating and other debris must
be removed from the premises.

FF. INSURANCE: By signing this contract, the Contractor certifies it will have the following insurance coverage at
the time the contract is awarded and through the term of each contract renewal period. For construction
contracts, if any subcontractors are involved, the subcontractor will have worker’s compensation insurance in
accordance with §§ 2.2-4332 and 65.2-800 et. Seq. of the Code of Virginia. The Contractar further certifies that
the Contractor and any subcontractors will maintain these insurance coverages during the entire term of the
contract and that all insurance coverage’s will be provided by insurance companies authorized to sell insurance
in Virginia by the Virginia State Corporation Commission.

Minimum Insurance Coverages and Limits Required for Most Contracts:

1, Workers’ Compensation - Statutory requirements and benefits. Coverage is compulsory for
employers of three or more employees, to include the employer, Contractors who fail to notify the
Commonwealth of increases in the number of employees that change their workers’ compensation
requirements under the Code of Virginia during the course of the contract shall be in noncompliance
with the contract.

2, Employer’s Liability - $100,000.

3. Commercial General Liability - 51,000,000 per accurrence and $2,000,000 in the aggregate.
Commercial General Liability is to include badily injury and property damage, personal injury and
advertising injury, products and completed operations coverage. The Commonwealth of Virginia
must be named as an additional insured and so endorsed on the policy.

4, Automobile Liability - $1,000,000 per cccurrence (Only used if motor vehicle is to be used in
the contract.)

GG. KEYS: If the Contractor is given keys for this project, it is the Contractor’s responsibility to return the keys
when the contract is terminated, as well as for the safekeeping of the keys during the contract period. The
Contractor shall not lean or duplicate the keys. In the event the Contractor loses the keys, they will be
charged for the replacement of the keys and any locks which are rekeyed or replaced.

HH. LATE PROPOSALS: To be considered for selection, proposals must be uploaded to eVa by the specified due
date and time. After this deadline, eVa wilt not accept file uploads, resulting in the proposal not being
submitted and contractor’s ineligibility for contract award.

Il. LIQUIDATED DAMAGES, FURNISH AND INSTALL: Work shali begin at the designated date and time requested
by the contract administrator and all worl shall be completed by the date and time stated on the purchase
order. It is hereby understood and agreed by the contractor that time is of the essence in the delivery of
supplies, services, materials, or equipment of the character and quality specified. In the event these specified
supplies, services, materials, or equipment are not delivered by the date specified, the contractor will be
responsible for re- procurement costs including, but not limited to, contracting with a new vendor to
complete the necessary services; except that if the delivery be delayed by act, negligence or default on the
part of the Commonwealth, public enerny, war, embargo, fire, or explosion not caused by the negligence or
intentional act of the contractor or his supplier{s), or by riot, sabotage, or labor trouble that results from
cause or causes entirely beyond the control or fault of the contractor or his supplier(s), a reasonable
extension of time as the procuring public body deems appropriate may be granted. Upon receipt of a written
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request and justification for an extension from the contractor, the purchasing office may extend the time for
perfaormance of the contract or delivery of goods herein specified at the purchasing office’s sole discretion for
good cause shown.

JI. MISS UTILITIES: As required, it shall be the Contractor’s responsibility to contact Miss Utilities a minimum of
forty-eight (48) hours prior to installation to have all existing underground utilities located, and shall be
responsible for any damage to the underground utilities during the performance of this contract.

KK. OPERATING VEHICLES ON UMW CAMPUS: Operating Contractor vehicles on sidewallks, plazas, grass, flower
beds, walkways, fountains, and University seal is prohibited. The safety of our students, faculty and staff is of
paramount important to us. Accordingly, violators may be charged.

LL. ORDERING PROCEDURES: The awardee of a contract under this sclicitation shall be issued one (1) master

contract, which will be valid for the term of the contract. Individual purchase orders will be issued on a per

oceurrence basis when goods are required, Each purchase order will reference the particular goods to he

provide and the master contract number.

MM. PERMITS:

1. The University will be responsible to obtain all necessary permits for work directed under this contract.

2. The Contractor shall comply with all applicable federal, state, and lacal laws, codes, and regulations in
connection with the accomplishment of work under this contract. The Contractor shali be responsible for
all damages to persons and/or property that occur as a result of his fault or negligence. He shall take
proper safety and health precautions to protect the work, the workers, the public and the property.

NN. PREBID/PREPROPOSAL CONFERENCE — OPTIONAL: An optional preproposal conference will be held at 10:00
a.m., June 12, 2025 at the Eagle Viillage Executive Offices, Suite 480, 1125 Emancipation Hwy.,
Frederickshurg, VA 22401. The purpose of this conference is to allow potential offerors an opportunity to
present questions and obtain clarification relative to any facet of this solicitation. While attendance at this
conference will not be a prerequisite to submitting a proposal, offerors who intend to submit a proposal are
enceuraged to attend. Bring a copy of the solicitation with you. Any changes resulting from this conference
will be issued in a written addendum to the solicitation.

00.PRICE ESCALATION/DE-ESCALATION:

1. Price adjustments may be permitted for changes in the contractor's cost of materials and are only
authorized at time of renewal (exercise of option periods) and only if formally documented in a
corresponding contract modification. However, "across the board" price decreases are subject to
implementation at any time and shall be immediately conveyed to the University.

2. Contractor shall give not less than ninety (90) days advance notice of any price increase to the
Procurement office. Any approved price changes will be effective only at the beginning of the term of the
next option period. The contractor shall document the amount and proposed effective date of any
general change in the price of materials. Documentation shall be supplied with the contractor's request
for increase which will:

I Verify that the requested price increase is general in scope and not applicable just to the
University

il.  Verify the amount or percentage of increase which is being passed on to the contractor by the
contractor's suppliers.

3. The Procurement office will notify the using agencies and contractor in writing of the effective date of
any increase which it approves. However, the contractor shall fill all purchase orders received prior to the
effective date of the price adjustment at the old contract prices. The contractor is further advised that
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decreases which affect the cost of materials are required to be communicated immediately to the
Procurement office.

PP. PROPOSAL ACCEPTANCE PERIOD: Any offer in response to this solicitation shall be valid for ninety (90) days.
At the end of the 90 days the proposal may be withdrawn at the written request of the offeror. If the
proposal is not withdrawn at that time it remains in effect until an award is made or the solicitation is
canceled.

QQ.PUBLIC POSTING OF COOPERATIVE CONTRACTS: UMW maintains a weh-based contracts database with a
public gateway access. Any resulting cooperative contract to this solicitation will be posted to the publicly
accessible website, Contents identified as proprietary information will not be made public.

RR. RECYCLING POLICY: It shall be the policy of the University of Mary Washington to support and encourage
conservation and recycling efforts by vendors, students, faculty and staff.

$S. RENEWAL OF CONTRACT: This contract may be renewed by the Commonwealth for five (5} successive
periods, or as negotiated, under the terms and conditions of the original contract except stated in 1. and 2.
below. Price increases may be negotiated only at the time or renewal. Written notice of the Commonwealth’s
intention to renew shall be given approximately 90 days prior to the expiration date of each contract period.
1. If the University elects to exercise the option to renew the contract for an additional one- year period,

the contract price(s) for the additional one year shall not exceed the contract price(s) of the original
contract increased/decreased by more than the percentage increase/decrease of all the services
category of the CPI-U section of the Consumer Price Index of the United States Bureau of Labor Statistics
for the latest twelve months for which statistics are available.

2. If during any subsequent renewal periods, the Commonwealth elects to exercise the option to renew the
contract, the contract price(s) for the subsequent renewal period shall not exceed the contract price(s) of
the previous renewal period increased/decreased by more than the percentage increase/decrease of the
all services category of the CPI-W section of the Consumer Price Index of the United States Bureau of
Labor Statistics for the latest twelve months for which statistics are available.

TT. SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE: It Is the goal of the Commonwealth
that 42% of its purchases are made from small businesses. This includes discretionary spending in prime
contracts and subcontracts. All potential bidders/offerors are required to submit a Small Business
Subcontracting Plan. Unless the bidder/offeror is registered as a Virginia Department of Small Business and
Supplier Diversity {DSBSD}-certified small business and where it is practicable for any portion of the awarded
contract to be subcontracted to other suppliers, the contractor is encouraged to offer such subcontracting
opportunities to DSBSD-certified small businesses. This shall not exclude DSBSD-certified women-owned and
minority-owned businesses when they have received DSBSD small business certification. No bidder/offeror or
subcontractor shall be considered a Small Business, a Women- Owned Business or a Minority-Owned
Business unless certified as such by the DSBSD by the due date for receipt of bids or proposals. If small

business subcontractors are used, the prime contractor agrees to report the use of small business

subcontractors by providing the purchasing office at a minimum the following information: name of small
business with the DSBSD certification number, phone number, total dollar amount subcontracted, category
type (small, women-owned, or minority-owned), and type of product/service provided.

i.  Each prime contractor who wins an award in which provision of a small business subcontracting plan is a
condition of the award, shall deliver to the contracting agency or institution on a monthly or quarterly
basis, evidence of compliance (subject anly to insubstantial shortfalls and to shortfalls arising from
subcontractor default} with the small business subcontracting plan. When such business has been
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subcontracted to these firms and upon completion of the centract, the contractor agrees to furnish the
purchasing office at a minimum the following information:

I.  Name of firm with the DSBSD certification number

II.  Phone number

lll. Total dollar amount subcontracted

IV. Category type {(small, women-owned, or minority-owned)

V. Type of product or service pravided

Payment(s) may be withheld until compliance with the plan is received and confirmed by the agency or
institution. The agency or institution reserves the right to pursue other appropriate remedies to include,
but not be limited to, termination for default.

2. Each prime contractor who wins an award valued over $200,000 shall deliver to the contracting agency
or institution on a monthly or quarterly basis, information on use of subcontractors that are not DSBSD-
certified small businesses. When such business has been subcontracted to these firms and upon
completion of the contract, the contractor agrees to furnish the purchasing office at a minimum the
following information: name of firm, phone number, total dollar amount subcontracted, and type of
praduct or service provided.

UU. STANDARDS OF CONDUCT: The work site will be occupied by students and University Personne! during the
times work is performed. Contractor and Contractor’s personnel shall exercise a particularly high level of
discipline, safety and cooperation at all times while on the job site. The Contractor shall be responsible for
controlling employee conduct, for assuring that is employees are not boisterous or rude, and assuring that
they are not engaging in any destructive or criminal activity. The Contractor is also responsible for ensuring
that its employees do not disturb papers on desks, or open drawers, cabinets, or briefcases, or use State
phones, and the like, except as authorized.

UMW, an agency of the Commonwealth of Virginia, strictly forbids harassment of any employee, applicant
for employment, vendor, contractor or volunteer in the workplace*, or on the basis of an individual’s race,
sex, color, national origin, religion, sexual orientation, age, veteran status, political affiliaticn or disability. The
Commonwealth will not tolerate any form of retaliation directed against an employee or third party* who
either complains about harassment or who participates in any investigation concerning harassment.

The Commonwealth expressly prohibits workplace violence®, Prohibited conduct includes, but is not limited
to: Injuring another person physically; Engaging in behavior that creates a reasonahle fear of injury to
another person; Engaging in behavior that subjects another individual to extreme emotional distress;
Possessing, brandishing, or using a weapon that is not required by the individual’s position while on state
premises or engaged in state business; Intentionally damaging property; Threatening to injure an individual
or to damage praperty; Committing injurious acts motivated by, or related to, domestic violence or sexual
harassment; and Retaliating against any employee who, in good faith, reports a violation of this policy.

Violations of the above standards of conduct may result in requests for apparent offenders to temporarily or
permanently leave the workplace.

VV. STATE CORPORATION COMMISSION IDENTIFICATION NUMBER: Pursuant to Code of Virginia, §2.2-4311.2
Section B, a bidder or offeror organized or authorized to transact business in the Commonwealth pursuant to
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Title 13.1 or Title 50 s required to include in its bid or proposal the Identification number issued to it by the
State Corporation Commission {SCC). Any bidder or offeror that is not required to be authorized to transact
business in the Commonwealth as a foreign business entity under Title 13.1 or Title 50 or as otherwise
required by law is required to include in its bid or proposal a statement describing why the bidder or offeror
is not required to be so authorized. Indicate the above information on the SCC Form provided, Contractor
agrees that the process by which compliance with Title 13.1 and 50 is checked during the solicitation stage
(including without limitation the SCC Form provided) is streamlined and is not definitive, and the
Commonwealth’s use and acceptance of such form, or its acceptance of Contractor’s statement describing
why the bidder or offeror was not legally required to be authorized to transact business in the
Commonwealth, shail not be conclusive of the issue and shall not be relied upon by the Contractor as
demonstrating compliance. Reference Attachment 1,

WW. SUBCONTRACTS: No portion of the work shall be subcontracted without prior written consent of the
purchasing agency. In the event that the contractor desires to subcontract some part of the work specified
herein, the contractor shall furnish the purchasing agency the names, qualifications and experience of their
proposed subcontractors. The contractor shall, however, remain fully liable and responsible for work to be
done by its subcontractor(s) and shall assure compliance with all requirements of the contract.

The contractor shall be responsible for completely supervising and directing the work done under this
coniract by subcontractors that may be utilized in support of the contract, using the contractor’s best
skill and attention. Subcontractors performing work under this contract shall be accountable to the
prime contractor.

XX, SUBMISSION OF INVOICES: All invoices shall be submitted within thirty {30} days of contract term expiration
for the initial contract period as well as for each subsequent contract renewal period. Any invoices submitted
after the thirty (30) day period will not be processed for payment.

YY. UNDERSTANDING OF REQUIREMENTS: It is the responsibility of each offeror to inquire about and clarify any
requirements of this solicitation that is not understood. The University will not be bound by oral explanations
as to the meaning of specifications or language contained in this solicitation. Therefore, all inquiries deemed
to be substantive in nature must be in writing and submitted to the responsible buyer in the Procurement
Services Office. Offerors must ensure that written inquiries reach the buyer at least fourteen (14) days prior
to the time set for receipt of proposals. A copy of all queries and the respective response will be provided in
the form of an addendum. Your signature on your Offer certifies that you fully understand all facets of this
solicitation.

ZZ. USE OF PREMISES AND REMOVAL OF DEBRIS: The contractor shall:

1. Perform his contract in such a manner as not to interrupt or interfere with the operation of any existing
activity on the premises or with the work of any contractor;

2. Store his apparatus, materials, supplies, and equipment in such orderly fashion at the site of the worl as
will not unduly interfere with the progress of his work or the worlc of any other contractor; and

3. Place upon the work or any part thereof only such loads as are consistent with the safety of that portion
of the work.

4. Toclean up frequently ali refuse, rubbish, scrap materials, and debris caused by his operations, to the
end at all times the site of the work shall present a neat, orderly and workmanlike appearance.

5. Vehicle parking shall be permitied in designated areas. Contractor shall obtain approval from the
Contract Administrator for parking in ather areas.
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AAA. WARRANTY OF MATERIALS AND WORKMANSHIP: The Contractor warrants that, unless otherwise
specified, all materials and equipment incorporated in the work under the contract be new, in first class
condition, and in accordance with the contract documents. The Contractor further warrants that all
workmanship shall be of the highest quality and in accordance with contract documents and shall be performed
by persons qualified at their respective trades. Work not conforming to these warranties shall be considered
defective. This warranty of materials and workmanship is separate and independent from and in addition to
any of the Contractor’s other guarantees or obligations in this contract.

BBB. WORK SITE DAMAGES: Any damage to existing utilities, equipment or furnished surfaces resulting from the
performance of this contract shall be repaired to the Commonwealth'’s satisfaction at the contractor’s
expense.

CCC. WORK SITE USE: The Contractor expressly undertakes, either directly or through its Subcontractor(s):

1. Tocomply with the regulations governing the operation of premises and to perform its contract in such a
manner as not to interrupt or interfere with the operation of any existing activity on the premises or at
the location of the work.

2. Tostore all apparatus, materials, supplies and equipment in such orderly fashion at the site of the work
as will not unduly interfere with the progress of the work or the University’s use of the facilities.

3. To place upon the work or any part thereof only such loads as are consistent with the safety of that
portion of the work.

4. To clean up frequently all refuse, rubbish, scrap materials, and debris caused by his operation, to the end
that all times the site of the work shall present a neat, orderly and workmanlike appearance.

DDD. CONFLICT OF TERMS: In the event of any inconsistency or conflict between the provisions of this
Agreement and any other related rental agreements, policies, or documents referenced herein, the terms of
this Agreement shall prevail.

XII.SUPPLIER ONBOARDING and METHOD OF PAYMENT: A/l awarded Contractors must be registered with the
University to receive payment via University-issued check or ACH. The Contractor shall be paid using one of the

following methods for all University initiated procurements:

1. University Charge Card: At the time of verified receipt of goods or services, and proper invoice, if the
Contractor’s eVA profile indicates acceptance of credit cards in payment, the University will authorize payment
by University charge card, currently through the Bank of America Visa, under the following terms:

a. Any “Check-out fees” imposed by the contractor must be disclosed prior to the purchase.

b. No check-out fee or surcharge, that was appropriately disclosed in advance of the sale/purchase, shall be
greater than 3% of the total sale., effective 4/15/2023. The University expects that these costs, as well as
all contractor business expenses will be built into the contractor’s quoted price.

2. Virtual Payables through Bank of America: All payments made under Virtual Payables will have a net 16
payment term. For more information about this payment option, contact UMW’s Accounts Payable
department at: payables@umw.edu or view http://www.bankofamerica.com/epayablesvendors,

3. UMW Check or ACH: Payment will be made per the terms of the contract, or 30 days after satisfactory
performance of the contract in all provisions thereof and upon receipt of a properly completed invoice,
whichever is later; in accordance with Chapter 43, VPPA, Article 4, Code of Virginia.

NOTE: ACH must be set wup in advance prior to submittal of any invoices.
https://www.doa.virginia.gov/reference.shtmlfedi
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To be considered eligible for payment, all physical invoices must be received at the address below and should
reference the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent to
invoices@mail.umw.edu. The University will not be respansible for late payment or nonpayment of invoices not
received directly by Accounts Payable at this email address or at the mailing address indicated (below).

UNIVERSITY OF MARY WASHINGTON

Attn: ACCOUNTS PAYABLE
1301 COLLEGE AVENUE

FREDERICKSBURG, VA 22401

XIV. ATTACHMENTS:

The following Attachments are provided herein for completion by the Offeror and included within the proposal

submission:

Attachment 1.
Attachment 2.
Attachment 3.
Attachment 4.
Attachment 5.
Attachment 6.
Attachment 7.
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ATTACHMENT 1

POINT OF CONTACT INFORMATION SINGLE POINT OF CONTACT
RETURN THIS FORM WITH YOUR PROPOSAL PACKAGE

PRIMARY POINT OF CONTACT

CONTACT PERSON’S NAME

CELL PHONE NUMBER

IS CELL PHONE CAPABLE OF RECEIVING TEXT MSGS?

BEEPER/PAGER NUMBER

TELEPHONE NUMBER — NORMAL WORKING HOURS

TELEPHONE NUMBER — AFTER WORKING HOURS

FAX NUMBER

EMAIL ADDRESS

EMERGENCY POINT OF CONTACT

CONTACT PERSON’S NAME

CELL PHONE NUMBER

IS CELL PHONE CAPABLE OF RECEIVING TEXT IMISGS?

BEEPER/PAGER NUMBER

TELEPHONE NUMBER — NORMAL WORKING HOURS

TELEPHONE NUMBER — AFTER WORKING HOURS

FAX NUMBER

EMAIL ADDRESS
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(Attachment 1 Continued)

INVOICING/PAYMENT POINT OF CONTACT
CONTACT PERSON’S NAME

CELL PHONE NUMBER

IS CELL PHONE CAPABLE OF RECEIVING TEXT MSGS?

BEEPER/PAGER NUIMBER

TELEPHONE NUMBER — NORMAL WORKING HOURS

TELEPHONE NUMBER — AFTER WORKING HOURS

FAX NUMBER

EMAIL ADDRESS
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ATTACHMENT 2 CONTRACTOR DATA SHEET
RETURN THIS COMPLETED FORM WITH YOUR PROPOSAL PACKAGE

QUALIFICATION OF CONTRACTOR: The Contractor must have the capability and capacity in all respects to fully satisfy

all of the contractual requirements.
e  YEARS IN BUSINESS: Indicate the length of time in business providing this type of service.

Years Months

e REFERENCES: Indicate below a list of at least four (4) recent references, either commercial or
governmental, for which this type of service has been provided. Include the date the service was
furnished, and the name and address of the person the University has permission to contact, date of

service, value or order, and contract number:

Name & Address Contact Person Email Address Telephone Number | Description of Work
& Date Completed
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ATTACHMENT 3-- PRICING SCHEDULE

RETURN THIS FORM WITH YOUR PROPOSAL PACKAGE

The Contractor agrees to provide the services in compliance with the scope of work for each specific line
item/services at a firm fixed price for the period of this agreement as follows.

In any instance where the contractor cannot provide the required services within an
acceptable timeframe, the University reserves the right to purchase these services on the open
market.

The quantities are estimated quantities used for evaluation purposes only. The University reserves the
right to purchase those services actually needed and in quantities as required by the University regardless
of whether such total quantities are more or less than those shown.

Item No Description Daily Rental | Quantity Unit Total
TENTS and Canopies | Toinclude poles and concrete
(Provide, Install, and | anchors, courtyard tents (all
Remove) require concrete anchors)
1 Tents, 10’ x 10’, Standard Tent | Each [$
2 Tents, 10’ x 10°, High Peaked 5 Each [$
3 Tents, 15’ x 15’ 5
4 Tents, 15" x 30 S Each [$
5 Tents, 20’ x 20’ S Each 5
6 Tents, 30’ x 30/ 5 Each [§
7 Tents, 30’ x 40 S Each [$
8 Tents, 30’ x 45’ S Each |5
g Tents, 30’ x 50 S Each [§
10 Tents, 30’ x 60 S Each [$
11 Tents, 30’ x 75’ S Each [5
12 Tents, 40’ x 80 S Each [$
13 Tents, 60 x 100 S Each |5
14 Tents, 80’ x 100’ S Each [$
15 Tents, 80" x 210" S Each [$
16 Clear Top Tent, 30" x 30’ S Each [$
17 Clear Top Tent, 30" x 40’ S Each 5
18 Clear Top Tent, 30" x 45’ S Each $
19 Clear Top Tent, 30’ x 50’ S Each [$
20 Clear Top Tent, 30" x 60’ S Each [$
21 Clear Top Tent, 30’ x 30’ S Each [$
22 Clear Top Tent, 30" x 75’ S Each [5
23 Clear Top Tent, 30’ x 90’ S Each [$
24 Clear Top Tent, 40" x 45’ 5 Each [
25 Clear Top Tent, 40’ x 50’ S Each S
26 Clear Top Tent, 40’ x 60’ s Each [$
27 Clear Top Tent, 40’ x 80’ S Each [$
28 Clear Top Tent, 40’ x 100’ 5 Each [$
29 Clear Peak Tent, 10" x 10’ S Each [
30 Clear Peak Tent, 10" x 20’ S Each S
31 Clear Peak Tent, 15" x 15’ S Each S
32 Clear Peak Tent, 20" x 20’ S Each S
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33 Clear Peak Tent, 20’ x 30’ S Each [

34 Clear Peak Tent, 20’ x 40’ S Each $

35 Sail Cloth Tent, 45’ x 44 S Each [

36 Sail Cloth Tent, 45’ x 64’ S Each S

37 Sail Cloth Tent, 45" x 84’ S Each S

38 Sail Cloth Tent, 45’ x 104’ S Each S

TENT Accessories

(Provide, Install, and

Remove)

39 Concrete Anchors S Each [

40 Concrete Covers S Each 5

a1 Tent Pole Covers S Each S

42 Tent Liner for Each Size Tent S Each S

43 Tent Lights, Bistro—Blackand S Each [S
White

a4 Tent Lights, Lanterns, Japanese [$ Each $
12”,16",20” and 24"

45 Tent Fan S Each [$

46 Tent Fan - 12" S Each S

47 Tent Fan — 18" S Each [$

48 Drum Fan, 24" S Each |5

49 Tent Gutter S Each $

TABLES (Rental, Set-

up, Breakdown)

50 Banquet Rectangular 4’ x 30" S Each S

51 Banquet Rectangular 6’ x 30" S Each [$

52 Banquet Rectangular 8’ x 30"  |$ Each S

53 Banquet Rectangular 6’ x 18" S Each S

54 Banquet Rectangular 8’ x 18” 5 Each S

55 Banquet Rectangular 8’ x 30” 5 Each S
Children’s Table

56 Banquet Round 3’ S Each S

57 Banquet Round 4’ S Each

58 Banquet Round 5’ S Each [$

59 Banquet Round &’ S Each $

60 Cocktail Rounds Tall and S Each [$
Standard Heights 24"

61 Cocktail Rounds Tall and S Each S
Standard Heights 30"

62 Square 2, Standard and High  |$ Each S
Top

63 Square &', Standard S Each [$
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64 Square 5’, Standard Each S

65 Serpentine 8’ Each [

66 Timberwood Farm Table, 4’ x 8’ Each $

67 Timberwood Benches for Farm Each [$
Table

68 King Table, 4’ x 8’ Rectangular Each $
Tahle

CHAIRS (Rental, Set- Each S

up, Breakdown)

69 Padded Garden, White, Black Each [$
and Natural

70 Folding Black, White, and Tan Each [$

71 Chivari Barstool, Black and Each S
Natural, mahogany,

72 Chivari Black, Gold, Silver, Each $
Mahogany, and White

73 Set Up/Knock Down of Chairs Each S

STAGE SECTIONS, 4’

X & (PROVIDE,

INSTALL, AND

RENMIOVE)

74 Stage, 12" High Each 5

75 Stage, 32" High Each [$

STAGE EQUIPMENT

(PROVIDE, INSTALL

AND REMOVE)

76 Staging (Risers 4 x 4) Each

77 Staging Steps Each §

78 Black Astroturf Covering for Each 5
Stage

79 4’ Guard Rails for Staging Each

80 ADA Access Ramps by the Foot Each

STAIRS (PROVIDE,

INSTALL AND

REMOVE)

81 Stairs, 12" High Each 5

82 Stairs, 32" High Each 5

PIPES AND DRAPES

(RENTAL ONLY)
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83 10’ High Black, Navy Blue and |5 Each 5
Royal Blue, White

284 12’ High Black, Navy Blueand S Each
Royal Blue, White

85 20’ High Black, Navy Blueand S Each 5
Royal Blue, White

STANCHIONS

(RENTAL ONLY)

86 36" High, without Rope S Each §

87 White Plastic with White Plastic S Each §
Chain

STANCHIONS CHROME

PORTA POST

88 6’ Section Red and Black Velour S Each §
Rope

89 8’ Section Red and Black Velour [ Each &
Rope

ARCHES (PROVIDE,

INSTALL AND

REMOVE)

90 Wood S Each 5

COLUMN (PROVIDE,

INSTALL AND

REMOVE)

91 33" S Each §

92 46” S Each 5

93 56" 5 Each 5

94 76" 5 Each 5

95 Stage Fagade, 3’ x 4’ S Each 5

96 Bar Top for Rectangular Table [$ Each
and Skirting, 6’

SCREEN (PROVIDE,

INSTALL AND

RENMIOVE)

97 6 Panel Bi-Fold Screen, White S Each

LOUNGE FURNITURE

(PROVIDE, INSTALL

AND REMOVE)

98 Sectional Full Sofa S Each §

99 Sectional Love Seat S Each §

100 Sectional Arm Chair s Each [
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101 Sectional Ottoman S Each [
FLOORING (PROVIDE,
INSTALL
AND REMOVE)
102 Deck Flooring S Each §
103 Dance Floor S Each {5
104 25’ Red Carpet S Each
105 50’ Red Carpet S Each §
MISCELLANEOUS
(PROVIDE, INSTALL
AND REMOVE)
106 6’ Bar Tops for Rectangular S Each §
Tables
107 Portable Bar S Each §
BAR
108 Portable Acrylic Bar 5 Each §
COMMENCEMENT See requirements for staging S Each 5
STAGING along with diagrams (Reference
Attachment 7 to this RFP)
DELIVERY (PerOrder)  |(Flat Rate)
109 Delivery and Pickup Charge, Flat |5 S Events S
Rate, for Chairs, Tables,
Pipe and Drapes, Stanchions, and
other items as Required.
TOTAL NET PRICING: S
110 Informational Pricing: The
Contractor offers to the
University the following
discount from the contractor’s
standard published list price in
effect at the time of the rental
for all items not listed above
% - Listed Price
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ATTACHMENT 4 -- SMALL BUSINESS SUBCONTRACTING PLAN
MUST BE COMPLETED AND RETURNED WITH PROPOSAL

All small businesses must be certified by the Commonwealth of Virginia, Department of Small Business and Supplier
Diversity (DSBSD) by the due date of the solicitation to participate in the SWaM program. Certification applications
are available through DSBSD online at http://sbsd.virginia.gov,

DEFINITIONS:

“Micro Business” means a business that is a certified Small Business under the SWaM Program and has no more than
twenty-five (25) employees and no more than S3million in average annual revenue over the three-year period prior to
their certification.

"Small business" means a business independently owned and controlled by one or more individuals who are U.S.
citizens or legal resident aliens, and together with affiliates, has 250 or fewer employees, or average annual gross
receipts of $10 million or less averaged over the previous three years. One or more of the individual owners shall
control both the management and daily business operations of the small business. Note: DSBSD-certified women- and
minority-owned businesses shall also be considered small businesses when they have received DSBSD small business
certification. (Code of Virginia, § 2.2-4310)

“Woman-owned business” means a business that is at least 51% owned by one or more women who are U.S. citizens
or legal resident aliens, or in the case of a corporation, partnership, or limited liability company or other entity, at least
51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident aliens,
and both the management and daily business operations are controlled by one or more women.

(Code of Virginia, § 2.2-4310)

“Minority-owned business” means a business that is at least 51% owned by one or more minority individuals who are
U.S. citizens or legal resident aliens, or in the case of a corporation, partnership or limited liahility company or other
entity, at least 51% of the equity ownership interest in the corporation, partnership, or limited liability company or
other entity is owned by one or more minority individuals who are U.S. citizens or legal resident aliens, and both the
management and daily business operations are controlled by one or more minority individuals.

(Code of Virginia, § 2.2-4310)

Bidder Name:

Preparer Name: Date:

INSTRUCTIONS:

A. If you are certified by the Department of Small Business and Supplier Diversity (DSBSD) as a small business,
complete only Section A of this form. This shall not exclude DSBSD-certified women-owned and minority-
owned businesses when they have received DSBSD small business certification.

B. If you are not a DSBSD-certified small business, complete Section B of this form. For the bid to be considered
and the bidder to be declared responsive, the bidder shall identify the portions of the contract that will be
subcontracted to DSBSD-certified small business in Section B.

ATTACHMENT 4 (CONT’D)
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Section A
If you are certified by the Department of Small Business and Supplier Diversity {DSBSD), are you certified as a:

Check All That Apply: LI Micro Business I Small Business 0 Woman-Owned Business [l Minority-Owned Business

DSBSD Certification No.: Expiration Date:

Section B
Populate the table below to show your plans for utilization of DSBSD-certified small businesses in the performance of

this contract. This shall not exclude DSBSD-certified women-owned and mincrity-owned businesses that have received
the DSBSD small business certification. Include plans to utilize small businesses as part of joint ventures, partnerships,

subcontractors, suppliers, etc.

Plans for Utilization of DSBSD-Certified Small Businesses for this Procurement

! . Planned
Indicate if also: Planned Contract
Small Business Involvement .
Micro {O), Women| Contact Person, | Type of Goods ] e Dollars During
Name, Address & e . ] During Initial N _
(W), or Minority [Telephone & Email| and/or Services , Initial Period of
DSBSD Cert No. (M) Certified Period of the the Contract ($)
Contract {%)
Total Planned Subcontracting Spend (5)
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ATTACHMENT 5 -- SMALL BUSINESS SUBCONTRACTING PLAN

FORM LOCATED ON PROCUREMENT SERVICES WEBSITE
http://adminfinance.umw.edu/procurement/vendors-2/swam-reportin

UNIVERSITY OF MARY WASHINGTON

Administration and Finance

Procurement Services

Laws. Policies and Procedures Buyer Resources SPCC Technology Purchases UMW Supplmer Expo

Verdor Bewsrces
Forms Vers lesonrce

ncy Repors
DSBSD - SWaM e Pt
Contracts
Contact Us Currert Buds & Propotals -
SWaM s Non-SWsM |
Rmportng &
QUICK LINKS verdoe Eeadnack
SWaM Subcontractor Reporting

This form should be used by vendors Lo report their Small, Woman-owned and Minonty-owned [SWaM)
business spend

Vendor * Contract Number

Please enter the name of the COMPANY Please entef the CONTRACT NUMBER
Name *

Firgt Last

Pleace enter the SUBMITTER'S first 51 LALT namie

Email *

Please enter the SUBMITTER S emasd address

Select Reporting Method *
__— Upload Document - Excel or Word only

-

Uplosd Spresdsheet/Document ol
Manual Input .

T Manually type information for each sub-contractor

Page 37 1301 College Avenue procure@umw.edu
Revised June 2024 Fredericksburg, VA 22401-5300 adminfinance.umw.edu/procurement



ATTACHMENT 6
Proposal Submission Checklist
NOT REQUIRED TO BE INCLUDED IN PROPOSAL

It is important that the Offeror carefully read through the RFP and provide all required documentation. The proposal
MUST be submitted and received on time to qualify for a chance at evaluation. Use this checklist as a guideline to ensure

the proposal is complete before submission.

IMPORTANT DATES & REMINDERS

No Questions Accepted after June 12, 2025, 2:00 p.m. All Questions must be directed toward the Procurement
Officer for this solicitation: Kenneth Manahan, kmanaha2@umw.edu , and 540-654-1006.

Proposal Due Date: July 3, 2025, no later than 2:00 p.m.- eVA will disallow any proposal uploads after 2:00
p.m., and therefore will not be accepted.

Proposals shall be uploaded via the electronic online response function within the solicitation posting on the
eVA Virginia Business Opportunities (VBO).
*If you run into issues submitting your proposal electronically through eVA, please contact eVA
Customer Care at 1-866-289-7367.
Read the ENTIRE RFP including terms and conditions and attachments carefully before submitting a proposal.

REQUIRED DOCUMENT SUBMISSION

Acknowledgement:

[0 The classification of an entire proposal document, line-item prices and/or total proposal prices as proprietary or
as a trade secret is not acceptable. If, after being given reasonable time, the Offeror refuses to withdraw an entire
classification designation, the proposal will be rejected.

Documents to Submit:

O Completed and signed RFP cover page.

O Any/All signed addenda.

[ Electronic Copy of Proposal (Original and Redacted)

[J Completed Attachment 1, Single, Emergency and Administrative Point of Contact Identification Sheet.
O Completed Attachment 2, Contractor Data Sheet.

[0 Completed Attachment 3, Pricing Schedule.

O Completed Attachment 4, Small Business Subcontracting Plan.

[0 Current Certificate of Liability Insurance

Page 38
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Attachment 7 - Staging
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University o
Mary Wg,)ghji[ngton

Procurement Services

July 16, 2025

Commonwealth Tent Company
t/a Commonwealth Event
5611 Greendale Road
Richmond, VA 23228

Subject: RFP #UCPUMW 25-1937 — Questions/Clarifications
Reference: Commonwealth Event, Inc. proposal dated June 30, 2025

Dear Ms. Richardson:

With reference to Commonwealth Event’s proposal dated June 30, 2025, submitted in response to the
University of Mary Washington’s solicitation #UCPUMW 25-1937, based on a review of the proposal
the following is offered:

e The Pricing Schedule submitted within the proposal specifies a price of $10,621.60 for the
Commencement Staging. Commonwealth is asked to provide a detailed list of items and
assumptions on which the price is based.

e Within Section VI., subsection B. “Special Proposal Preparation and Submission Requirements”
of the solicitation, offerors are requested to provide responses to the specific items listed.
Commonwealth did not provide responses. Beginning on page 8 of the solicitation,
Commonwealth is requested to respond to items 2 through 10.

Responses to these questions/clarifications are due to the undersigned via email no later than 4:00
p.m., Friday, July 18, 2025. Commonwealth shall respond to each question/request as asked within
this letter, and not submit an undated proposal.

Sincerely,

Rennadt £ Weanakan

Kenneth R. Manahan
Sr. Contract Officer
Email: kmanaha2@umw.edu

Page 1of 1 1301 College Avenue procure@umw.edu
Revised June 2024 Fredericksburg, VA 22401-5300 adminfinance.edu/procurement
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Commonwealth
Event Company

2.

A) Commonwealth Event Company has provided a fun environment and peace
of mind at outdoor events for tens of thousands since 1985, From fun backyard
barbecues, birthdays, weddings, and reunions to corporate evants, festivals, Film
shoots, conventions, and sporting events, Commonwealth Event Company has the
tents and accessories you need for a successful event. As a leading Central Virginia
rental tenk company, we are committed to our core values.

B) Some of the Institutions that we have worked with over the past 12 months, all
over $10,000 in rentals - Virginia Commonwealth University, Laurel Ridge, University
of Virginia and William & Mary

C)Commonwealth Event Company is located at 5611 Greendale Rd. Henrico, VA
23228, 55 Miles from UMW

D) COI PROVIDED

3.
A) Background check- All of our employees have been vetted by the US Government
B) Drug-free workplace- our company is drugfree
4.
A) Contact attachment-Karen Richardson (attachment 1)
B) Contractor data sheet (attachment 2)
C) Pricing Schedule (attachment 3)
D) Subcontracting Plan (attachment 4)
5.

A) Commonwealth Event Company has a vast understanding and experience with
temporary structure permitting in the Commonwealth of Virginia. We provide tents
and structures all over the Commaonwealth, with any tent or structure over 900
square feet requiring a permit, we do many permits every month, within many
different localities. This is a very common practice for us.

B) Karen Richardson will be the primary point of contact (ref attachment 1).
Emergency contact in the event Karen Richardson...804-814-4036. Karen
Richardson will handle invoicing and billing.

C) References provided

5011-C Greendale Road * Richmond, Virginia 23228 » Office: (804) 264-6621= Fax: (804) 264-6610
wwiw.commonwealthevent.com »
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Commonwealth
Event Company

D) Commonwealth Event Company has been supplying Tents and Event Rentals in
Virginia for over 35 years, with management having well over 120 combined years
experience. We have covered events for graduations(for [nstitutions and
individuals), weddings, film shoots, US Presidents, concerts, sporting events and

many other types of events.

E) Commonwealth Event Company is very well suited to provide event rental
services for just about any size event, small or large, and in multiple locations. We
have one of the largest labor forces of any company located in Virginia, all of aur
employees are vetted by the United States Government. A couple examples of these
types of events that we serve are:

1) University of Mary Washington Reunion Weekend, an event with activities
and events happening in multiple locations throughout the UMW campus. For this
event we deliver and install tents in Ball Circle, dance floors and accessories in the
Jepson Center, and distribution of other accessories in various locations over

campus.

2) Virginia Gold Cup Races (International Gotd Cup), The Plains VA, The Gold
Cup races are some of the largest steeplechase races in the United States held bi-
annually in The Plains VA. Commonwealth Event Company is the exclusive provider
of event rental services forthese races which take place at Great Meadow, a site
covering over 350 acres. For these events Commonwealth Event Company provides
upward of 200 tents ranging from 10x10 to 40x 100, and all event accessories
(including tables, chairs, linens, catering items, and fencing). These events
frequently include “upscale” VIP areas with specialty rental items. We usually begin
installation 2 weeks prior to the event and remove all items the week following.

F) Warranty: Any rental items found to not be in proper working order will be
replaced with functional ones.

G) Certifications: SWAM

H) Qur crew chiefs(supervisors) have been trained by the manufacturer on
installation of their products. Many of our crew chiefs have over 15 years
experience. Commonwealth Event Company also stays up to date on ever changing
best practices for our industry by attending trade shows and conventions.

) See section H

J) Brandon Sparks, employee since 1999. Sergio Tovar, employee since 2000.

5611-C Greendale Road « Richmond, Virginia 23228 « Office: (804) 264-6621 = Fax: (804) 264-6610

www.commonwealthevent.com
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Event Company

6.

A) Website: Commonwealthevent.com, Instagram; commonwealtheventcompany,
Facebook: Commonwealth Event

B) Seating options: (for pictures please see website)
White metal folding chairs, gty available 13000
White resin folding chairs with padded seat, gty available 2000
Naturalwood colored folding chairs, gty available 500

C) Staging: Commonwealth Event uses Blljax staging which are in 4’x4’ or 4'x8’
sections. Stage configurations can be made in increments of 4’x4’ to create
numerous sizes i.e 12'x16’ or 28'x60’ at virtually any height (up to 80"). Biljax staging
can be installed as tiered stages or flat. We offer a variety of options for skirting and
covering the stage, from astroturf to cover the top and sides to taffeta skirting and
pleated shirting. Please see our website and social media to see examples of
staging. Primary color offered is black for coverings and skirting, but other color
options are available with advanced notice.

D) Tabtes: Commonwealth Event offers one style of table, wood top with metal legs
(standard for the event rental industry), in many different sizes. Please see wabsite
for pictures. The sizes we offer are (all 30" height unless specified otherwise):

24" and 30" cocktailtables in 30” and 42" height
36" round

48” round

60" round

72" round

4'x30" rectangle

6'x30" rectangle

8'x30" rectangle

5'x30" serpentine

E) Tents: Commonwealth Event offers a large variety of tents in many different styles
and sizes. Sizes are measured Width x Length

5611-C Greendale Road = Richmond, Virginia 23228 « Office: (804) 204-6621+ Fax: (804) 264-6610

www.commonwealthevent.com »
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Styles: Frame: Frame tents provide an unobstructed space for any size event. They
have a sturdy aluminum frame with aluminum poles and a hip-end-style tent.

Pole: This tent must be staked in the ground. The tension technology allows
dramatic high peaks with graceful curves that create a roomy interior for dance floor

and table placement.
It has fewer parts and no framework in the ceiling, allowing a beautiful area for

special effects.

Clear span Structures is the perfect tent for climate control; the roof panel and
sidewall are firmly locked in channels on the frame of the tent, providing greater
resistance against the wind and inclement weather. The clear span structures offer
a versatile solution for events that require a large, unobstructed space without any
internal support poles or guy wires. These tents are engineered to provide a sturdy
and reliable shelter, making them suitable for various events and applications.
Sizes: Tent sizes range from 10’ wide to 100’ wide in 10’ increments. Depending on

style, lengths can vary and options are too large to list. Please see website for
pictures.

F) Commonwealth Event offers no sanitation options, but we work closely with
many companies who do, which we can subcontract to provide.

G) Commonwealth Event offers small Honda Invertor generators for rent (under
8KW). For larger needs we subcontract using Sunbelt Rentals.

H) For other rental items we offer please see our website. If a desired item is not
available on our website, please call our office and we can source for you through

subrental.
7

A) Timeframe for set-up and knock down of equipment is dependent on size and
location of order. Generally, rental items and tents are installed a day or two prior to
the event and removed the day following the event.

B) Commonwealth Event welcomes site inspections/visits prior to events as it helps
both parties be better prepared. We offer services such as CAD drawings to help
visualize the items discussed.

C) Cancellation policy- if order cancelled 3 days out prior to delivery- no
cancellation fee( unless items were a special order in)...If cancelled within 72 hours
prior to delivery - 50% of rental due. Once equipment is loaded on trucks -100% of
rental is due( if weather is an issue -we work closely with UMW to determine the

outcome.

5011-C Greendale Road < Richmond, Virginia 23228  Office: (804) 204-6621 « Fax: (804) 264-6610

www.commonwealthevent.com »
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D) Invoicing policy -~ We invoice UMW in full after the event and once equipment has
been pickup and counted. No deposit is required to hold equipment.

E) Unanticipated Events: Commonwealth Event prides itself on its large inventory
and timely installation of our rental items, this allows us to be able to accommodate
many “last minute” orders without problem. Tight deadlines and quick turnaround
usually can be accommodated, depending on equipment availability.

F) Risk Mitigation: Commonwealth Event is fully licensed and insured.
G} Staffing plan is dependent on the size of the installation and time specifics.

H) Commonwealth Event is prepared to offer an on-site technician(s) for the event
for an additional cost if needed.

l) Commonwealth does not anticipate subcontracting needs.

J) Inclement weather: Commonwealth Event recommends evacuation of tents and
temporary structures in the event of extreme weather. Generally, if winds exceed 35
mph itis recommended to evacuate, even if the tent or structure is engineered for
higher wind speeds. This can differ on a case by case basis.

8.
A) Pricing-Pricing sheet
B) Discounts could be offered on a case by case basis

C) No credit card fees for using card for payment. |f there are any add-ons charges,
it will presented with the original proposal based on the event specifications.

9. No exceptions known at the present time

10. We welcome the opportunity to continue to do business with UMW,

5611-C Greendale Road « Richmond, Virginia 23228 « Office: (804) 264-6621+ Fax: (804) 264-6610

www.commonwealthevent.com e



7/18/2025 Page: 1 of 2
Account #

ﬂ(}l'mm]ﬂweﬂlth 001286 |Reservation 024605 ¢

Event G()mpﬂﬂy ::pmgj/lv/z 025

7/17/2025 - 7/17/2025

5611 Greendale Road, Richmond, Virginia 23228 Teke Down '
Phone: (804) 264- 6621  Fax: (804) 264-6610 07/18/2025
Dallvat To

www.commaenwealthevent.cotn
1303 COLLEGE AVE

BALL CIRCLE
FREDERICKSBURG, VA 22401

BILL  ynIv OF MARY WASHINGTON

TO: 1303 COLLEGE AVE Bobory G
FREDERICKSBURG, VA 22401 Plokup Conact
Event Name Contacl Namg Gonlact Number
KTR- GRADUATICN
PO# Account Manager Set Up Supervisor ‘Take Down Supervisor
KAREN
Quantty  Desrption ' Each Prica
*% GRADUATION STAGING DIAGRBM w¥
133 BILJAX 4X4 STAGE 45,00 5,985.00
33 57D 4'X42" GUARD RAIL" 15.00 495,00
20 BILJAX 4X4 STAGE 45,00 900.00
8x49
B8 BILJAX 4X4 STAGE 45,00 360.900
8¥1e
16 BILJAX 4X4 STAGE 45.00 720.00
$X32
2864 BLACK TURF CARPET 0.65 1,861,60

DATES ARE JUST USED TO PROVIDE SAMPLE
PRICE DOES NOT INCLUDE ANY CHAIRS - JUST STAGING

Federat |0 §4.1547017 Class A Contractor License #2705 105693A




7/18/2025 Page: 2 of 2
Aneaunl #

(](}II}]I]()]IE&K&E[It[l 001286 |Reservation 024605 0

SatUp

Evont Dafas

7/17/2025 - 7/17/2025

13VW§IIt.{;(}I]]])ilftjf' 07/17/2025

5611 Greendale Road, Richmond, Virginia 23228 Taka Down

Phone: (804) 264- 6621 Fax: (804) 264-6610 07/18/2025

www.commonwealthevent.com Deier Ta
1303 COLLEGE AVE

BALL CIRCLE
FREDERTCKSBURG, VA 22401

BILL NIV OF MARY WASHTNGTON

TO: 1303 CoLLEGE AVE vy G
FREDERICKSBURG, VA 22401 Pigap Contact
Event Nama Contact Name Contact Number
KTR- GRADUATION
PO# Account Managar Sat Up Supervisor Take Down Suparvisor
KAREN
Quanflly Desription : Each Price
Investman Summary:
DEPOSIT - UMW - DOES NOT DO DEPOSITS Total Rental 10,321.60
INVOICED IN FULL AFTER EVENT el T D
Subtotal 10,321.60
Delivery Charge 300,00
Egtimated Total 10,621, 60
Total Due 10,621 .60

[ I you have read and understand this contract, Terms and Gonditions of this contract
and the Rules for Renter, Please sign and date below. Return the white copy of the
confract along with the Rules for Renters to the address above. Only your signature
and the non-refundable deposlt will confirm your rantal. By signing below | personally
guarantes full payment of this contract,

Signatira [

Federal ID # 64-1647017 Clags A Contrastor Llcense #2705 105593A




SEALED REQUEST FOR PROPOSAL (RFP)
ISSUE DATE: June 3, 2025
RFP NUMBER & TITLE: UCPUMW 25-1937, Special Event Equipment Rental

PROPOSAL DUE DATE & TIME: July 3, 2025, 2:00 p.m.
NOTE: Proposals received after the due date and time cannat be accepted,

Electronic file upload to eVA only

PROPOSAL DELIVERY:

WORK LOCATION: & All Campuses [ Fredericksburg OJ Stafford [ Dahlgren

COMMODITY CODE(S): 97741, 96234, 98172, 98143, 98136, 97732, 96260, 97735

PRE-PROPOSAL CONFERENCE: Optional [ Mandatory O N/A DATE & TIME: July 10, 2025 at 10:00 a.m.

Eagle Village Executive Offices, Suite 480

PRE-PROPOSAL LOCATION:
1 1125 Emancipation Hwy., Fredericksburg, VA 22401

CONTRACT OFFICER: Kenpeth Manahan EMAIL:  kmanahaZ@umw.edu

August 1, 2025 through July 31, 2026 with five, one-year renewal options that if exercised wil|

PERIOD OF CONTRACT:
ER extend the term of the contract through July 31, 2031,

In compliance with this Sealed Request for Propasal (RFP) and to all the conditions imposed therein, and hereby incorporated by reference, the undersigned
firm offers and agrees to furnish the goods/services in accordance with attached signed proposal or as mutually agreed upon by subsequent negotiation,
The undersigned firm hereby certifies that all information provided in response to this RFP is true, correct and comalete.

By signing this proposal, you are certifying that you are an authorized representative of the offering firm and that the firm's principals or legal counsel have
raviewed the Request for Propasal General Terms and Conditions and any Special Terms and Conditions. Any exceptions to the General or Special Terms
and Conditians must be clearly identified in your proposal. No exceptians can be made ta those General or Special Terms and Conditions that are mandated
by law. If no exceptions are identified in your propasal, it is understood that the provisions will become a part of any final agreement.

THIS FORM MUST BE COMPLETED AND RETURNED WITH PROPO/KQL

;! — A [ =
Name of Offering Firm: ( t.. (A b»\{ﬂ’\\;‘)("a_l_:f‘(.\ \f&{@' v SA '\_.FD E’\ M‘)‘I"\U:‘I%Lh:‘v ‘L\ (‘_‘_‘?‘\jfif\é\
Address of Offering Firm: ‘S‘Lgl_\ Qﬂ” N (k'i_l(? KC—}( z\ C.;—H‘-“C—‘A o \&A ) 733 9&
DSBSD Certification No.: {\C} C\f L('(‘I? Expiration Date: _—{ \ ;’S I'§j

VA |D: C ] 7 | Sl(-l\ Tax 10: C'—j"\ “\\63[ 72) \ 71

it Ko @Ot On MOk (Om__ manonss O i L~ (o

wetste: el (O E I M ek . Cots e SO~ SL-0(O
Submitted By (Print Name & Title): K{f:h(_r;—\-‘[z\c_}l‘—ﬂ_ﬁ OSy— — SC},{‘@ <,
Signature (In Ink); \ }._\,\-»"\C.'.-"*“:.\:. E,\Q_Q\_r‘_\% v Date: k,, ‘\ 3@ l\js

Page 2 1301 College Avenue procure@umw.edu

Revised June 2024 Fredericksburg, VA 22401-5300 adminfinance.umw.edu/procurement



University of
Mary Washington
Procurement Services :

ADDENDUM
tune 17, 2025

ADDENDUM NO. 1 TO ALL OFFERORS:

Reference — Request for Proposals;  #UCPUMW 25-1937
Date lssued:  June 3, 2025
For Delivery to:  Universlty of Mary Washlngton, Commonwealth of Virginia

Proposal Due Date;  July 3, 2025
This addendum consists of one {1) pages.

Questions from Offarors:
1. Question: The stage under the 40X tent Is tlered...do you know the length of the stage?

UMW Response: The length Is 76 faet wide,

2. Questlon: The helght ofthe stagein the back and each tiered by how many inches resulting in being what
helght In the front?
UMW Response: Tiers are 6" and the front level s 6" off the ground. Due ta the bowl shape of the
ground, the helght varles across each level, but everything is taken off the front portion of the stage,

3. Question: The VIP tent...does that have any type of ground covering or no flooring of any type?
UMW Response: There Is no flooring of any type.

END OF ADDENDUM NO. 1
Kenneth Manahan

Sr, Contract Officer
Procurement Setvices
Unlverstty of Mary Washington
Phone: (540)654-1006

RFP UCPUMW 25-1937 Addendum No. 1 (and all addenda) should be acknowledged and included in the RFP submittal
package,

NAME OF OFFERING FIRM: O‘\ EAMDAL A ;Mw
NAME OF OFFEROR REPRESENTATIVE: K(M@ ~ E& & PO EY
OFFEROR SIGNATURE: ﬁ\/ -«‘ AL N E(OQM*MJO\%
DATE: ( O\‘i?)h‘.‘ c::f-:)

1301 College Avenua
Page 1ofl Fredericksburg, VA 22401-5300
Revised Aprif 2024 adminflrance.umw.edufprocurament procure @umw,edu



ATTACHMENT 1
POINT OF CONTACT INFORMATION SINGLE POINT OF CONTACT
RETURN THIS FORM WITH YOUR PROPOSAL PACKAGE

PRIMARY POINT OF CONTACT

CONTACT PERSON’S NAME

Covern G adatose

CELL PHONE NUMBER

W4 < QY-Hyslg

IS CELL PHONE CAPABLE OF RECEIVING TEXT MSGS?

Mes

BEEPER/PAGER NUMBER

s

TELEPHONE NUMBER — NORMAL WORKING HOURS

(f:GQLk i R:)\ﬂq‘ - L,,-.Lrl.) (

TELEPHONE NUMBER — AFTER WORKING HOURS

FAX NUMBER

N DY - (ol (D

EMAIL ADDRESS

Konic @ Q) ot bin @ v (o

EMERGENCY POINT OF CONTACT

CONTACT PERSON’S NAME A Z .
\\m ¢ S OADNDe
CELL PHONE NUMBER e .
RYE! L R (L P
IS CELL PHONE CAPABLE OF RECEIVING TEXT MSGS? \‘ 30
&y
BEEPER/PAGER NUMBER ﬁl 0

TELEPHONE NUMBER = NORMAL WORKING HOURS

T Loy

TELEPHONE NUMBER ~ AFTER WORKING HOURS

SO S-4D 3,

FAX NUMBER

P S -l lD

EMAIL ADDRESS

Kc‘)\;c_ A G rwnonuot bty

Page 27
Revised June 2024
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(Attachment 1 Continned)
INVOICING/PAYMENT POINT OF CONTACT

CONTACT PERSON'S NAME KOJ ‘&
‘ A O EYLLRSy~
CELL PHONE NUMBER %:)‘\L @
L -5 L‘w wLE'b?DKD
1S CELL PHONE CAPABLE OF RECEIVING TEXT MSGS? \IQ‘S
BEEPER/PAGER NUMBER ™ )
[a!

TELEPHONE NUMBER —~ NORMAL WORKING HOURS QD Ll Sy - (ol BN
TELEPHOME NUMBER — AFTER WORKING HOURS Q@DL["’ (g\‘ (.{, L“DBL@
FAX NUMBER ' mc{__\_ SN ,_LO [O(D

EMAIL ADDRESS KOJ'Z» " o WMW\M}&MI;\Q;%%&\
-

Page 28 1301 Collega Avenue procura@umw.ady
fievisad Jung 2024 Fredericksburg, VA 22401-5300 adminfinance.umw.edu/ procuremant



ATTACHMENT 2 CONTRACTOR DATA SHEET
RETURN THIS COMPLETED FORIVI WITH YOUR PROPOSAL PACKAGE

QUALIFICATION OF CONTRACTOR: The Contractor must have the capability and capacity in all respects to fully satisfy

all of the contractual requirements.
® YEARS IN BUSINESS: Indicate the length of time in business providing this type of service.

%\0 Years Months

* REFERENCES: Indicate below a list of at least four (4) recent references, either commercial or
governmental, for which this type of service has been provided. Include the date the service was
furnished, and the name and address of the person the University has permission to contact, date of
service, value or order, and contract number:

Name & Address Contact Person Email Address Telephone Number | Description of Work
! & Date Completed
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g SHD Doty | B LA (e Aol [1aldes, s Vo nS
oo o Ny VB . ~ | ™ Hise oee
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20A 4o Pﬁaw%— Pk

S \zan&o\g\m Moo CQUGC‘]@_- ?&-@—Bﬂa jﬂéﬁ?ﬁiﬁg\i |

Y0, BoxoD0D Bt £oq . r&d:& shg o5,

(b C;'}CQES Bf/"f’h\é‘h @ aHC,{? . FA~O) QL\@D‘\Y%
Ao N 3 P_k_‘:[i( S veet

2007 v ene'fm\i— Dot

@ Sk CodlresinesSoml BU-TIT-MD g dng TTBMes,
(OO Qrooe fve Plyne @ Shtadintfiosiog  Claifs, G
\\MS, e

LQ(_\M&\(X JA 2333, T/C'i(’k;m L—‘f“"?— <o 0 003
A5 o presant voke Sy pLed
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ATTACHMENT 3-- PRICING SCHEDULE

RETURN THIS FORM WITH YOUR PROPOSAL PACKAGE

The Contractor agrees to provide the services in compliance with the scope of work for each specific line
item/services at a firm fixed price for the period of this agreement as follows.

In any instance where the contractor cannot provide the required services within an
acceptable timeframe, the University reserves the right to purchase these services on the open
market,

The quantities are estimated quantities used for evaluation purposes only. The University reserves the
right to purchase those services actunlly needed and in quantities as required by the University regardless
of whether such total quantities are more or less than those shown.

Item No Description Daily Rental | Quantity Unit Total

TENTS and Canopies | Toinclude poles and concrete

(Provide, Install, and | anchors, courtyard tents (all

Remove) require concrete anchors)

1 Tents, 10’ x 10/, Standard Tent |5 |™] 7] % | Each § \y =

2 Tents, 10’ x 10°, High Peaked ~ § 2> | Each § .35

3 Tents, 15’ x 15 5 213" | 2) B

4 Tents, 15" x 30’ § Bidag v i Each 5 “zy45 L

5 Tents, 20 x 20’ I | Each |8 3 8%

6 Tents, 30’30 v S LYW \ Each § ( 5G "V

7 Tents, 30°x40" [T B Tl L. Each 1§ "'3 (> =

8 Tents, 30 x 45’ Qe B VNS Each § |y <

9 Tents, 30'x 50  Liipie B Qyct \ Each [§ ‘90 70Y

10 Tents, 30'x60° e B | \U BT | Each § |\4 3

11 Tents, 30’ x75 10" WA § \ 334 \ Each § |3 3«L 00

12 Tents, 40'x 80 o, [ G { Each § 539,08

13 Tents, 60° X100 __A-{e. sc D | Each [§ 310> °C

14 Tents, 80’ x 100° P ¢ S (SR0D ™ \ Each 5 (50D ™~

15 Tents, 80’ x210” Ao 8 \U D b [ Each 8 (o) ©

16 Clear Top Tent, 30’ x 30’ g et i Each [§ S, °°

17 Clear Top Tent, 30° x 40’ R 1 Each |5 |33

18 Clear Top Tent, 30’ x 45’ S N|p- e Each |5 O[Q

19 Clear Top Tent, 30’ x 50’ S Y D Y= | Each [§ (=4 3N

20 Clear Top Tent, 30 x 60’ Y | Each 5 G55(70

21 Clear Top Tent, 30’ x 30’ RETY \ Each 5 O\, =

22 Clear Top Tent, 30’ x 75’ RIS E— Each § A

23 Clear Top Tent, 30' x 90’ LRI — Each 5§ D\ A

24 Clear Top Tent, 40’ x 4% 43" 5 VL USe= \ Each [ |\ N5 %

25 Clear Top Tent, 40 x 50’ el { Each § DA

26 Clear Top Tent, 40’ x 60’ s DUig= \ Each § DU ﬁ -

27 Clear Top Tent, 40’ x 80’ $ 201 % i Each $ 35 o

28 Clear Top Tent, 40’ x 100’ s Y4 | Each § \{]) “

29 Clear Peak Tent, 10’ x 10’ PR l Each § )\SC0

30 Clear Peak Tent, 10’ x 20’ S Oley i Each § D

31 Clear Peak Tent, 15’ x 15’ S 2o i Each [§ 3o %

32 Clear Peak Tent, 20’ x 20’ 5 e [ Each |8 Y50 ¢.
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Q{CLT‘“L

33 Clear Pea Tent, 20'x30" s I50% { Each [§ T S0 ™
3 Clear Paak Tent, 20’ x 40"\ O\ 08 (DD U= \ Each |$ \DYD &
35 Sail Cloth Tent, 45’ x 44’ G e Each § O\Q
36 Sail Cloth Tent, 45’ x 64 s O\ . Each 5 O\A
37 Sail Cloth Tent, 45’ x 84’ s Q\lr Each § iy
38 Sail Cloth Tent, 45’ x 104’ s Ol Each 8 U\[J
TENT Accessories
(Provide, Install, and
Remove)
39 Concrete Anchors 5 50 % Exch § % =
40 Concrete Covers Sy ol Each § & -
41 Tent Pole Covers | ¢ - s (GG el e Each § QW
42 TentLiner for EachSizeYent  [§ T p A—— Each [§ +v1|Q
43 Tent Lights, Bistro - Blackand  [$ ?J[Otf; D PpCT | Fach |8
White k& | Boper
44 Tent Lights, Lanterns, Japanese % ! Each $
12", 16", 20" and 24" Mo Olp
45 Tent Fan 5 Each
46 Tent Fan-12” {(, ° 5 ol Each 5 [\, ¥
47 Tent Fan - 18" s OlH Each §  O)fA
43 Drum Fan, 24" T Each 5 OYpy
49 Tent Gutter 5 A0 oof ook Each §
TABLES (Rental, Set- T\ 1, <SCHORA o e
up, Brealkdown) \L\\ﬂ‘(" ( i LR B ?).tm Deg "\{‘\.\3\6 ﬁ ?)& O
50 Banquet Rectangular 4’x30”  [§ < 4 Vo Each 5 4.4
51 Banquet Rectangular 6’ x 30" S ‘\—'3. 5, Each |8 ~
5. U 3D
52 Banquet Rectangular 8’ x 30” S %\ "\‘D Each |§ % |.\_
) . N, )-')
53 Banquet Rectangular 6’ x 18”7  [$ ID oo Each |8 \ pQ
- D -
54 Banquet Rectangular 8’ x 18"  |$ \ \ no Each S ( l o0,
55 Banquet Rectangular 8’ x 30"  [$ 0c Each 5 0o
Children’s Table k 2 \.9— T
56 Banquet Round 3’ S Each |8 —,
4D [ 4D
57 Banguet Round 4' 5 ; Each [§ <>t
e D
58 Banquet Round 5’ S \,DCL\ Each 8 tD oo
59 Banquet Round 6 s \/’5 O Each § 6 o0
60 Cocktall Rounds Tall and 4 oo Each [$ Qo
Standard Heights 24" \ b (D
61 Cocktall Rounds Tall and S 0o Each |$ oo
Standard Heights 30" \D lD o
62 Square 2',Standard and High 8 () )Q Each 8 ’F\
Top
63 Square 4', Standard S Each 5 D)
T [2
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64 Square 5, Standard 5 M \9 Each S ﬂ, @
65 Serpentine 8’ S \ e Each &
r,; ¥ Lﬂt) ‘ \(b- \JD
66 Fnsberead Farm Table, 4'x 8’ |5, 6 oo \ Exh ..
]
67 Timherwood-Benches for Farm  $ 7jL 7::) \ Each § —-:.’ L .}5
Table a . -\
68 King Table, 4’ x 8 Rectangular [§ Each § ™
Table i e ’ ‘ B
CHAIRS (Rental, Set- ) ( Each 5
up, Breakdown) A\ — MR
69 Padded Garden, White, Black *~ m&& Y Each [$§ D F>
and Natural O~ 320 i | “Nad)
70 Folding Blﬁck, White, and Tan S WYl Each  [§ ;
)it b LD l |.LD
71 Chivarl Barstool, Black and S Each 8
Natural, mahogany, Q\P\ - D ‘ﬂ
72 Chivari Black, Gold, Silver, S ﬂ\ R Each ¢ \
Mahogany, and White P‘ n 9
73 Set Up/Knock Down of Chairs |5 ) § Each s -
\ \c_-.j) lr)c-": fﬁw\- Ir k \C-.DD
STAGE SECTIONS, 4’ A
X 8’ (PROVIDE,
INSTALL, AND
REMOVE)
74 Stage, 12" High 5 0O { N i Each $ () 0
75 Stage, 32" High $ M Each {$ [“)(
o | — ;
STAGE EQUIPMENT
(PROVIDE, INSTALL
AND REMOVE)
76 Staging (Risers 4 x 4) 5 L\{) R (f?ﬁkl{'f\‘b Each U0
e -
77 Staging Steps \\__‘5 \ \'\-X : \\-L Each &
A9 0SS (v TN
78 Black Astroturf Covering for ~ [§ ' L 6 }_E'C.i;(\'.j Each & LF
Stage A e 1 Y NI
79 4 Guard Rails for Staging 3 \C‘ e ) Each & = N
D= \ [ fee
80 ADA Access Ramps by the Foat § o0 A Each § . g
. e ') i . c— '—-—
&5 P aay )
STAIRS (PROVIDE,
INSTALL AND
REMOVE)
81 Stairs, 12” High 8 (‘)\9 Each & ) lﬁ
82 Stalrs, 32" High 5 N Each % oo
(" \ D %
PIPES AND DRAPES
(RENTAL ONLY)
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83 10’ High Black, Navy Blue and Each § q
Royal Blue, White T \Q
84 12’ High Black, Navy Blue and Each § m
Royal Blue, White \P&
85 20’ High Black, Navy Blue and Each & ('\\
Royal Blue, White Q
STANCHIONS
(RENTAL ONLY)
86 36" High, without Rope Each § 1) l p\
87 White Plastic with White Plastic Each $§ () |
Chain P(
STANCHIONS CHROME %\FGL { a-\—(’ dnio‘ﬂ. \ e
PORTA POST o D o0
88 6’ Section Red and Biack Velour v Each § q
Rope \ Q
89 8’ Section Red and Black Velour Each ﬂ\
Rope é\
ARCHES (PROVIDE,
INSTALL AND
REMOVE)
90 Wood Each K (O )
COLUMN (PROVIDE,
INSTALL AND
REMOVE)
91 33" Each § ﬂ\
g.
92 46" Each § ) \ 0
93 56" Each § ‘ n
94 76" Each & () \ o
95 Stage Facade, 3’ x 4’ Each § () 3 |q-
96 Bar Top for Rectangular Table Each §. 3
; A
and Skirting, 6 {0 \Up (L rwr, SQ =
SCREEN (PROVIDE,
INSTALL AND
REMOVE)
97 6 Panel Bi-Fold Screen, White Each 6 [ \
= 5
LOUNGE FURNITURE
(PROVIDE, INSTALL
AND REMOVE)
98 Sectional Full Sofa = Each 8 [ \Df
99 Sectional Love Seat Each § N \1 D
100 Sectional Arm Chair Each § ) ‘ N
|
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101 Sectional Ottoman S 0 \ Each M
& A
FLOORING (PROVIDE,
INSTALL
AND REMOVE)
102 Deck Flooring S | af ,‘"")\ . Each § _
>um+&c,f . 5 | R 25
103 Dance Flgor (Y | e dndils . v | Each .
biocdudade Qe T UH fper sy 4 dWs
104 25’ Red Carpet 5 CRON Each £ I
) -'L
Lk | ke
105 50’ Red Carpet s (15—- oo Each § 0
Ay | Oﬁt O
MISCELLANEOUS
(PROVIDE, INSTALL
AND REMOVE)
106 6’ Bar Tops for Rectangular 5 sz Each
) Pl
Tables ‘ 2.0 46,2 L 2 DQ
107 Portable Bar 5 0 Each 0
& | — &
BAR
108 Partable Acrylic Bar 5] Q\ P\ | Each & ) \ @\
COMMENCEMENT See requirements for staging  |$ j’[\ v (8¢ Each
STAGING along with diagrams (Reference i b0 _7-&(\‘ Gf .
Attachment 7 to this RFP) \D |(a‘ &)t .la va\{{_‘l“ lDl L;' al\ ((,7’ D
DELIVERY (PerOrder)  |(FlatRate)
109 Delivery and Pickup Charge, Flat $ S Events &
Rate, for Chairs, Tables, O
Plpe and Drapes, Stanchlons, and \ ‘F“ﬁa:}_ﬁ_ \ ‘ T
other items as Required. r?
TOTAL NET PRICING: 5
110 Informational Pricing: The
Contractor offers to the
University the following
discount from the contractor’s
standard published list price in
effect at the time of the rental
for all items not listed abave
% - Listed Price
L e e
ey _)‘J\mkf A
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ATTACHMENT 4 -- SMALL BUSINESS SUBCONTRACTING PLAN
MUST BE COMPLETED AND RETURNED WITH PROPOSAL

All small businesses must he certified by the Commonwealth of Virginia, Department of Small Business and Supplier
Diversity (DSBSD) by the due date of the solicitation to participate in the SWaM program. Certification applications
are available through DSBSD online at http://sbsd.virginia.gov.

DEFINITIONS:
“Micro Business” means a business that is a certified Small Business under the SWaM Program and has no more than

twenty-five (25) employees and no more than $3million In average annual revenue over the three-year period prior to
their certification.

"Small business" means a business independently owned and controlled by one or more individuals who are U.S.
citizens or legal resident aliens, and together with affiliates, has 250 or fewer employees, or average annual gross
receipts of 510 million or less averaged over the previous three years. One cor more of the individual owners shall
control both the management and daily business operations of the small business. Note: DSBSD-certified women- ond
minarity-owned businesses shall also be considered small businesses when they have received DSBSD small business

certification. (Code of Virginia, § 2.2-4310)

“Woman-owned business” means a business that is at least 51% owned by one or more women who are U.S. citizens
or legal resident aliens, or In the case of a corporation, partnership, or limited liability company or other entity, at least
51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident aliens,
and both the management and daily business operations are controlled by one or more women.

(Code of Virginia, § 2,2-4310)

“Minority-owned business” means a business that is at least 51% owned by one ar mare minority individuals who are
U.S. citizens or legal resident aliens, or in the case of a corporation, partnership or limited liability company or other
entity, at least 51% of the equity ownership interest in the corporation, partnership, or limited liability company or
other entity is owned by one or more minority individuals who are U.S. citizens or legal resident aliens, and both the
management and daily business operations are controlled by one or more minority individuals.

(Code of Virginia, § 2.2-4310)

% . 3 _ B :
Bidder Name: (\ (\ A LG ot~ \ € ﬂjT W A CQ A DA~ *th):k* ( N,
Preparer Name: \<C\( m \21 QH“%‘L DN Date: L@{\ D !j >

INSTRUCTIONS:

A. If you are certified by the Department of Small Business and Supplier Diversity (DSBSD) as a small business,
complete only Section A of this form. This shall not exclude DSBSD-certified women-owned and minority-
owned businesses when they have received DSBSD small business certification.

B. Ifyou are not a D5BSD-certified small business, complete Section B of this form. For the bid to be considered
and the bidder to be declared responsive, the bidder shall identify the portions of the contract that will be
subcontracted to DSBSD-certified small business in Section B,

ATTACHMENT 4 (CONT'D)
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Sectlon A

If you are certified by the Department of Small Business and Supplier Diversity (DSBSD), are you certified as a;

Check All That Apply: T Micro Buslness %mall Business [1Woman-Owned Business I Minority-Owned Business

DSBSD Certification No,;

00498

Expiration Date: [ \\9‘:5{ 2]

Section B

Populate the table below to show your plans for utilization of DSBSD-certified small businesses In the performance of
this contract. This shall not exclude DSBSD-certified women-owned and minority-owned businesses that have recaived
the DSBSD small business certification. Include plans to utilize small businesses as part of joint ventures, partnerships,

subcontractors, suppllars, etc.

Plans for Utilization of DSBSD-Certifled $mall Businesses far this Procurement

Planned
Small Business Indicate if also: Involverment Planned Contract
‘ Miero (0], Women] Contact Person, | Type of Goods e Dollars During
Name, Address & : . During {nitial .
(W), or Minority [Telephone & Email| and/or Services ; Initial Period of
DSBSD Cert No. (M) Certified Perlod of the the Contract {§
Contract (%) ontract {5)
Total Planned Subcontracting Spend [$)
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ACORD
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MWBDIYYYY)
121812024

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITY
REPRESENTATIVE OR PRODUCER, AND THE GERTIFICATE HOLDER,

THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DDES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

TE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certiflcate holder i3 an ADDITIONAL INSURED, the

poliey(ies) must have ADDITIONAL INSURED provislons or be endorsed,

If SUBROGATION IS WAIVED, sublect to the tetms and conditlons of the policy, certain policles may require an endorsement. A statemont on
this certificate doea not confar rights to the certificate holder in lleu of such endorsement(s).

PRODUGER

Foundeticn Insurance Group Inc
3190 Fairview Park Dr. Ste 104
Falls Church VA 22042

EEEE'-.‘“ Certificate Department

{“"“@m 703-527-8780 (2% wey: 703-592-8300

=MAl

ABpREss: certificates@igva.com

INSURER(S) AFEORDING COVERAGE NAIG #

oM INSURER A : Axis nsurance Company 37273

INBURED nsurer 8 : Fiagship Cily Insurance Company 36505

ga“ﬂ"&'xﬁggﬁ?onéf ompany a Commonwealth Event Gompary wsupER o2 Exfa Insurance Exchange 26971
Richmond VA 23228 INSURER [2
INSURER & 1
INSURERF ;

GOVERAGES CERTIFICATE NUMBER: 800864514 REVISION NUMBER:

INDICATED. NOTWITHSTAMDING ANY REQUIREMENT, TERM OR GONDJTION
EXCLUSIONS AND CUNDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE

THIS 18 TO GERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

OF ANY GONTRAGT OR OTHER DOCUMENT WITH RESFECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

BEEN REDUCED RY PAID GLAIMS,

ki TYPE OF INSURANGE ﬁs%_wvn POLICY NUMBER LAY oY _q_e%.ﬁn Yo LIMITS
A | X | COMNERCIAL GENERAL LIABILITY A1GCVADDA-042102-15 1211202024 | 121202025 | EAGH OCOURRENCE $ 1,000,000
ICLAIMS-MADE @ CCCUR E scgumencey | $ 100,000
MED EXP (Any cne parson) 45,000
j PERSONAL & ADV INJURY | $ 1,000,000
| GEN'L. AGGREBATE LIMIT APPLIES PER: GENERALAGHRESATE 32,000,000
| X pouer | |58 [ e PRODUGTS - COMPIOP AGG | § 2,000,000
OTHER; §
¢ | AUTOMOBILELIABILITY Q12-1240068 12122024 | 1201202025 | GOMRIEU SINGLELMIT 15 4,000,000
X | ANY AUTO BODILY INJURY {Per parson) | §
|| SR [ ] 3quERvEr AODILY INJURY (Per acoldent)| §
IRED % | NON-CWNED PROPERTY DAMAGE P
LA | atités ony AUTOS ONLY | {Pef acoldani)
§
A | | UNBRELLALIAD _5_ QcoUR ASCOVAQG4-042183-15 121212024 | 12011212025 | EACH OGCURRENCE $ 2,000,000
X | EXcESSLIAS OLAMS-MADE AGGREGATE $ 2,000,000
oep | X | rerenmionza -
A |WORKERS GCCMPENSATION o oI
AND ENFLOYERS' LABILITY YN Qoe-8200102 12/%2iz004 | 12122026 K [EERy e [ THT
ANYPROPRIETORIPARTNER/EXECUTIVE BL, EACH ACGIDENT § 1,000,600
CFFICERIMEMEEREXCLUDED? NIA
{Marictaiory in NH) EL, DISEASE - EA EMPLOYEE] § 1,000,000
| yes, desgrlbe undar
DESCRIFTION OF OPERATIONS bukwr E.L, DISEASE - PCLICY LIMIT | § 1,000,000
A | Bquipmen Floates A1COVADN4-042182-15 12H2/2024 | 12A212025 |Blanket Twentory 2,300,000

CESCRIFTION OF CPERATIONS / LOCAT!ONS { VERICLES {ACCRD 101, Additional Remarks Schadul

&, may be altaohed If more space Is requirad)

CERTIFICATE HOLDER

CANCELLATION

Univers “Y of Mary Washington

SHOULD ANY OF THE ABOVE DESCRIBED POLIGIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
AGCORDANCE WITH THE POLICY PROVISIONS,

1301 Gollage Avenua
Fradaricksburg VA 22401

AUTHORIZED REPRESENTATIVE

AGORD 25 (2016/03}

© 1988-2016 AGORD CORPORATION. All rights reserved.

The ACORD name and fogo are registered marks of AGORD




3(:01?1_')“’

CERTIFICATE OF LIABILITY INSURANCE

DATE (WM/DDIY YY)
1213/2024

REPRESENTATIVE OR FRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE GERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR MEGATIVELY AMEND,
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE [SSUING INSURER(S), AUTHORIZED

EXTEND OR ALTER THE COVERAGE AFFQRDED BY THE POLICIES

this certificate does not confer rights ko the ceréiflcate holder in lleu of 5

IMPORTANT: If the cortificate holder is an ADDITIONAL INSURED, the polley(les) must have ADDITIONAL INSURED provisions or bs endorsed.
If SUBROGATION IS WAIVED, subject to tha terma and conditiona of the policy, certain policles may require an endorsement, A statement on

uth endorsamant(s).

PRODUCER
Foundation Insurance Group Inc
3190 Falrview Park Dr, Ste 104
Falls Ghureh VA 22042

T Cartificate Dopartment

PHONE o T03-627-8780 [T oy, 703-532-8300

AEss: certilicates@flgva.com

INSURER{S) AFFORDING COVERAGE NAIC #
INSURER A : Axls Insurance Company 37273
GONMEVE-01 .
INCS;J:nEr:onwaalth Tent Company I/a Commonwezlth Event Company iusurera : Fiagehlp Gy Insurance Company 29586
5611 Greendale foad INsuRrER 01 Erle Insuranes Exchange 26271
Richmond VA 23228 WSURERD )
INSURERE 5
INSURERF :
CQVERAGES CERTIFICATE NUMBER: 2135671110 REVISION NUMBER:

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE

THIS IS TO GERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEM ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 18 SUBJECT TO ALL THE TERMS,

BEEN REDUGED BY PAID CLAIMS.

COL SUBR|
i3 TYPE OF INSURANGE o e POLICY NUMBER OCTE | RIETEX e
A | X | COMMERGIAL GENERALLIABILITY A1COVABD-042185-15 1212/2024 | 121212025 | each occuRRENGE 1,000,000
[ DAMAGE T0 REN
| CLAIMS-MADE OCCUR IEREMIBES (E': on;ﬁ?eme) £ 100,000
|| MED EXP fAny ona pessany | $5,000
|| PERSONAL & ADV INJURY | §1,000,000
GENLAGEREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $2,000,000
X | poLicy D 5B Lot PRODUCTS - COMP/OR AGG | $ 2,000,000
DTHER: ¥
T | AITOMOBILELABILITY Q121240008 12202024 | 121272025 | GBNEDSNGLELMIT | 57500000
X [ ANY AUTO BODILY WJURY (Par perao) | 5
[ | OWNED SCHEQULED
| o R DL
| X | AUTOS OoNLY AUTOS ONLY | {Por eceident) 5
3
Al UMBRELLA LIAB i cocuR ASCOVAQD4-042183-15 1201212024 | 12M2/2025 | gacH OCCURRENGE 5 2,000,000
X | EXCESSLIAB GLAIMS-MADE AGGREGATE 52,000,000
DED | X I RETENTION $ 0 =
B |WORKERS OOMEENSATION [ OIh-
WORKERS GOMPENSATION. n QO6-6200102 fezanzd | 121212025 [X [ERue | 3R
AMYPROPRIETOR/PARTNER/EXECUTIVE E.l. EACH D A
OFF|CER/MEMESR EXGLLDEDT NIA b ACCIDENT 31,000,000
{Mandatory In NH) E.L. DIGEASE - 5A EMPLOYEE! 3 1,000,000
It yes, describe under
CESCRIPTION OF OFERATIONS beicw £.L. DISEASE - POLICY LIMIT | 51,000,000
A | Equipient Floater A1COVADDI-042982-1E 121212024 | 121212025 | Blarket Invantory 2,300,000

RE: Contract number: UCPUMW 15-861 Speclel Event Equipment Rentat

DESCRIPTION OF OPERATIONG ! LGCATIONS | VEHICLES {ACORD 101, Addltlonal Remarka Schedule, mey bz attached if mom space )3 raqulrad)

CERTIFICATE HOLDER

GANCELLATION

University of Mary Washington
Procurement Serviges Department

SHOULD ANY OF THE ARQVE DESORIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION PATE THEREQF, HOTICE WilL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

1501 Gollege Ave

Fredericksburg VA 22401 AUTHORIZED REPRESENTATIVE,
prgam e T —
UBA Lt oA
| P j—
@ 1988-2015 AGORD CORFPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are reglstered marks of ACORD
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