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Standard Contract

Contract #UCPUMW 27-2163
Miscellaneous Tooling, Fasteners, Materials & Supplies

This contract, between Sosmetal Products, Inc., hereinafter called the “Contractor”, and the Commonwealth of

Virginia, University of Mary Washington, called the “University” or “UMW?”, shall become effective upon full exe-

cution of this document by both parties.

WITNESSETH that the Contractor and the University, in consideration of the mutual covenants, promises and
agreements contained herein, agree as follows:

PERIOD OF CONTRACT: The initial contract term shall be November 7, 2026 through November 6, 2028. The
University may renew the contract for up to six (6) additional one-year periods, resulting in a maximum contract
term through November 6, 2034.

CONTRACT DOCUMENTS: The contract shall consist of the following documents in order of precedence, all of
which are incorporated herein by reference, and constitute the “contract documents”:

1. This signed Contract;

2. Any addenda and the original solicitation, RFP #UCPUMW 27-2163, dated July 02, 2026 to include:
a. The Statement of Needs
b. The General Terms and Conditions
c. The Special Terms and Conditions;

3. The Contractor’s proposal dated July 21, 2026 including all attachments;

Any contractual claims shall be submitted in accordance with the contractual dispute procedures set forth in the
Commonwealth of Virginia Purchasing Manual for Institutions of Higher Education and their Vendors.

I SCOPE OF SERVICES: The Contractor agrees to provide the following services:

The contractor shall furnish and deliver the items described in the pricing schedule (Attachment A) and
any additional supplies and equipment that may be required.

1. GOODS: upon receipt of an order from the University, Contractor shall furnish and deliver the goods
listed in the pricing schedule (Attachment B) and any additional supplies that may be required upon
receipt of an order from UMW.

a. Deliveries shall be made to locations specified in each order.

b. Items shall be properly packaged to prevent damage during transit.
c. All shipments shall include packing slips identifying:

i. Contract number

ii. Purchase order number
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Item descriptions and quantities.

All parts shall be new, unused, and of current manufacturer

Substitutions must receive prior written approval from the University.

Damaged, defective, or incorrect items shall be replaced at no additional cost within 2-3

a0 oo

business days.

2. DELIVERY POINT: All items shall be F.O.B delivered as directed by the University. All product orders
will be delivered to UMW Central Storeroom 1302 Hanover Street, Fredericksburg, VA 22401.

3. DELIVERY NOTIFICATION: The University shall be notified 72 hours prior to delivery of any items so
that personnel may verify items received. Notification shall be made to: UMW Warehouse Manager,
540-654- 5972.

Contractor must be a regular dealer or supplier of the goods offered.

EMERGENCY DELVERIES: The Contractor shall provide emergency delivery services on an as-needed
basis to support mission-critical operations.
Substitutions must receive prior written approval from the University.

Damaged, defective, or incorrect items shall be replaced at no additional cost within 2—-3 business

days.
fl. PRICING: item pricing is found in Attachment A, Pricing Schedule.

l. CONTRACT ADMINISTRATION:

A. The University’s Warehouse Manager or designee, shall be identified by the University as the Contract
Administrator and shall use all powers under the contract to enforce its faithfulness and performance in
conjunction with the University’s Procurement Services department.

B. The Contract Administrator shall determine the amount, quantity, acceptability, fitness of all aspects of
the goods/services and shall decide all other questions in connection with the goods/services. The
Contract Administrator shall not have authority to approve changes in the goods/services which alter the
concept or which call for an extension of the contract term. Any modifications made to the contract must
be authorized by the University’s Procurement Services Department through a written two-party
modification to the contract.

IV. GENERAL TERMS AND CONDITIONS:

The following terms and conditions shall apply to all procurements as required by Commonwealth of Virginia

Law or University of Mary Washington policy for goods and services. These terms may be negotiable only

through the University’s legal counsel.

A. ANTI -DISCRIMINATION: By submitting their bids or proposals, bidders or offerors certify to the
Commonwealth that they will conform to the provisions of the Federal Civil Rights Act of 1964, as
amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable,
the Virginians With Disabilities Act, the Americans With Disabilities Act and § 10 of the Rules Governing
Procurement, Chapter 2, Exhibit J, Attachment 1 (available for review at
http://adminfinance.umw.edu/procurement/). If the award is made to a faith-based organization, the
organization shall not discriminate against any recipient of goods, services, or disbursements made
pursuant to the contract on the basis of the recipient's religion, religious belief, refusal to participate in a
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religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to the
same rules as other organizations that contract with public bodies to account for the use of the funds
provided; however, if the faith-based organization segregates public funds into separate accounts, only
the accounts and programs funded with public funds shall be subject to audit by the public body. (§6 of
the Rules Governing Procurement).

In every contract over $10,000, provisions 1. and 2. below apply:
a. During the performance of the awarded contract, the contractor agrees as follows:

a. The contractor will not discriminate against any employee or applicant for employment be-
cause of race, religion,.color, sex, national origin, age, disability, or any other basis prohibited
by state law relating to discrimination in employment, except where there is a bona fide oc-
cupational qualification reasonably necessary to the normal operation of the contractor. The
contractor agrees to post in conspicuous places, available to employees and applicants for
employment, notices setting forth the provisions of this nondiscrimination clause.

b. The contractor, in all solicitations or advertisements for employees placed by or on behalf of
the contractor, will state that such contractor is an equal opportunity employer.

¢. Notices, advertisements and solicitations placed in accordance with federal law, rule or regula-
tion shall be deemed sufficient for the purpose of meeting these requirements.

d. Ifthe contractor employs more than five employees, the contractor shall:

i, provide annual training on the contractor’s sexual harassment policy to all supervisors
and employees providing services in the Commonwealth, except such supervisors or
employees that are required to complete sexual harassment training provided by the
Department of Human Resource Management, and

ii. post the contractor's sexual harassment policy in (a) a conspicuous public place in
each building located in the Commonwealth that the contractor owns or leases for
business purposes and (b) the contractor's employee handbook.

b. The contractor will include the provisions of 1. above in every subcontract or purchase order over
$10,000, so that the provisions will be binding upon each subcontractor or vendor.

B. APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed in all
respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall
be
brought in the courts of the Commonwealth. The contractor shall comply with all applicable federal,
state and local laws, rules and regulations.

C. ASSIGNMENTOF CONTRACT: A contract shall not be assignable by the contractor in whole or in part
without the written consent of the Commonwealth.

D. AUDIT: The Contractor hereby agrees to retain all books, records, and other documents relative to
this contract for at least five (5) years after final payment, or until audited by the Commonwealth of
Virginia, whichever is sooner. The Agency, its authorized agents, and/or State auditors shall have full
access to, and the right to examine any of said materials during said period.

E.  AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that the agency shall
be bound hereunder only to the extent of the funds available or which may hereafter become availa-
ble for the purpose of this agreement.

F. DEBARMENT STATUS: By submitting their bids or proposals, bidders or offerors certify that they are
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not currently debarred by the Commonwealth of Virginia from submitting bids or proposals on con-
tracts for the type of goods and/or services covered by this solicitation, nor are they an agent of any
person or entity that is currently so debarred.

G. ETHICS IN PUBLIC CONTRACTING: By submitting their proposal, offerors certify that their proposals
are made without collusion or fraud and that they have not offered or received any kickbacks or in-
ducements from any other offeror, supplier, manufacturer or subcontractor in connection with their
bid or proposal, and that they have not conferred with any public employee having official responsi-
bility for this procurement transaction any payment, loan, subscription, advance, deposit of money,
services or anything of more than nominal value, present or promised, unless consideration of sub-
stantially equal or greater value was exchanged.

H. eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION, CONTRACTS, AND ORDERS: The eVA
Internet electronic procurement solution, website portal www.eVA.virginia.gov,, streamlines and
automates government purchasing activities in the Commonwealth. The eVA portal is the gateway
for vendors to conduct business with state agencies and public bodies. All vendors desiring to
provide goods and/or services to the Commonwealth shall participate in the eVA Internet
eProcurement solution by completing the free eVA Vendor Registration. All bidders or offerors must
register in eVA and pay the Vendor Transaction Fees specified below; failure to register will result in
the bid/proposal being rejected. Vendor transaction fees are determined by the date the original
purchase order is issued and the current fees are as follows:

a. Effective July 1, 2014, the Vendor Transaction Fees are:
i DSBSD-certified Small Businesses: 1%, capped at $500 per order.
ii.  Businesses that are not DSBSD-certified Small Businesses: 1%, capped at $1,500 per or-
der.

b. The specified vendor transaction fee will be invoiced, by the Commonwealth of Virginia De-
partment of General Services, approximately 30 days after the corresponding purchase order
is issued and payable 30 days after the invoice date. Any adjustments (increases/decreases)
will be handled through purchase order changes.

. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the
Commonwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during
the performance of the contract for goods and services in the Commonwealth, knowingly employ an
unauthorized alien as defined in the federal Immigration Reform and Control Act of 1986.

J.  NONDISCRIMINATION OF CONTRACTORS: A bidder, offeror, or contractor shall not be discriminated
against in the solicitation or award of this contract because of race, religion, color, sex, national origin,
age, disability, faith-based organizational status, any other basis prohibited by state law relating to
discrimination in employment or because the bidder or offeror employs ex-offenders unless the state
agency, department or institution has made a written determination that employing ex-offenders on
the specific contract is not in its best interest. If the award of this contract is made to a faith-based
organization and an individual, who applies for or receives goods, services, or disbursements provided
pursuant to this contract objects to the religious character of the faith-based organization from which
the individual receives or would receive the goods, services, or disbursements, the public body shall
offer the individual, within a reasonable period of time after the date of his objection, access to equiv-
alent goods, services, or disbursements from an alternative provider.

K. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the
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Commonwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during
the performance of the contract for goods and services in the Commonwealth, knowingly employ an
unauthorized alien as defined in the federal Immigration Reform and Control Act of 1986.

L. PRECEDENCE OF TERMS: These Mandatory General Terms and Conditions and the Commonwealth of
Virginia Procurement Manual for Institutions of Higher Education and their Vendors, shall apply in all
instances. In the event there is a conflict between any of the other General Terms and Conditions and
any Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

M. PRICE CURRENCY: Unless stated otherwise in the solicitation, bidders or offerors shall state bid or
offer prices in US dollars.

V. SPECIAL TERMS AND CONDITIONS:

A. ADDITIONAL (FUTURE) GOODS & SERVICES: The University reserves the right to request from the con-
tractor to provide additional Goods and/or Services under similar and market-based pricing, terms, and
conditions, and to make modifications or enhancements to existing services. Additional Goods and Ser-
vices may include other products, components, accessories, subsystems or related services that are newly
introduced during the term of the Agreement. Newly introduced additional Services will be provided to
the University at favored nations pricing, terms, and conditions.

B. AUDIT: The contractor shall retain all books, records, and other documents relative to this contract for
five (5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner.
The agency, its authorized agents, and/or state auditors shall have full access to and the right to examine
any of said materials during said period.

C. CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate this contract,
in part or in whole, without penalty, upon a minimum sixty (60) days’ written notice to the Contractor.
Any contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or per-
form all outstanding orders issued prior to the effective date of cancellation. The Contractor shall be
entitled to receive full compensation for all University-accepted services performed and/or goods re-
ceived prior to the effective date of contract termination. Contractor shall not be entitled to, and
hereby waives claims for lost profits and all other damages and expenses.

D. CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

a. The parties may agree in writing to modify the scope of the contract. An increase or de-
crease in the price of the contract resulting from such modification shall be agreed to by the
parties as a part of their written agreement to modify the scope of the contract.

b. The University may order changes within the general scope of the contract at any time by
written notice to the contractor. Changes within the scope of the contract include, but are
not limited to, things such as services to be performed, the method of packing or shipment,
and the place of delivery or installation. The contractor shall comply with the notice upon
receipt. The contractor shall be compensated for any additional costs incurred as the result
of such order and shall give the University a credit for any savings. Said compensation shall
be determined by one of the following methods:

i) By mutual agreement between the parties in writing; or

ii) By agreeing upon a unit price or using a unit price set forth in the contract, if the
work to be done can be expressed in units, and the contractor accounts for the
number of units of work performed, subject to the University’s right to audit the
contractor’s records and/or to determine the correct number of units inde-
pendently; or
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iii) By ordering the contractor to proceed with the work and keep a record of all costs

incurred and savings realized. A markup for overhead and profit may be allowed if
provided by the contract. The same markup shall be used for determining a de-
crease in price as the result of savings realized. The contractor shall present the Uni-
versity with all vouchers and records of expenses incurred and savings realized. The
University shall have the right to audit the records of the contractor as it deems nec-
essary to determine costs or savings. Any claim for an adjustment in price under this
provision must be asserted by written notice to the University within thirty {30) days
from the date of receipt of the written order from the University. If the parties fail
to agree on an amount of adjustment, the question of an increase or decrease in the
contract price or time for performance shall be resolved in accordance with the pro-
cedures for resolving disputes provided by the Disputes Clause of this contract or, if
there is none, in accordance with the disputes provisions of the Commonwealth of
Virginia Manual for Institutions of Higher Education and Their Vendors. Neither the
existence of a claim nor a dispute resolution process, litigation or any other provi-
sion of this contract shall excuse the contractor from promptly complying with the
changes ordered by the University or with the performance of the contract gener-
ally.

E. CREDIT CARD PROCESSING FEES: Any credit card processing fees associated with payments under this
Agreement shall not exceed three percent (3%) of the total sale. Such fees are deemed fully included
within the Contractor’s loaded labor rates, unless identified as a separate add-on fee within the pro-
posal.

F. CONTROLLING VERSION: The PDF version of the contract issued by University of Mary Washington Pro-
curement Services is the mandatory controlling version of the document. Any modification and/or addi-
tions by the Contractor shall not modify the official version of the contract issued by UMW Procurement
Services unless accepted in writing by the University.

G. COOPERATIVE PROCUREMENT/ADDITIONAL USERS - USE OF AGREEMENT BY THIRD PARTIES: It is the
intent of this solicitation and resulting contract(s) to allow for cooperative procurement. Accordingly, any
public body (to include government/state agencies, political subdivisions, etc.), cooperative purchasing
organizations, public or private health or educational institutions, or any University affiliated agency
and/or corporation may access any resulting contract if authorized by the Contractor. Use of this Agree-

ment does not preclude any participating entity from using other agreements or competitive processes.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the
resultant contract(s) will be extended to the entities indicated above to purchase goods and services in
accordance with contract terms. As a separate contractual relationship, the participating entity will place
its own orders directly with the contractor(s) and shall fully and independently administer its use of the
contract(s) to include contractual disputes, invoicing and payments without direct administration from
the University. No modification of this contract or execution of a separate agreement is required to
participate; however, the participating entity and the contractor may modify the terms and conditions of
this contract to accommodate specific governing laws, regulations, policies, and business goals required
by the participating entity. Any such modification will apply solely between the participating entity and
the Contractor.

The Contractor will notify the University in writing of any such entities accessing this Contract. The
Contractor will provide semi-annual usage reports for all entities accessing the Contract. The University
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shall not be held liable for any costs or damages incurred by any other participating entity as a result of
any authorization by the Contractor to extend the Contract. It is understood and agreed that the
University is not responsible for the acts or omissions of any entity, and will not be considered in default
of the Contract no matter the circumstances.

The Contractor is strongly encouraged to offer additional discounts to all contract participants as the result
of increasing aggregated spend among all entities accessing the contract. A plan for extending deeper
discounts among all contract participants will be requested during negotiations.

H. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and condi-
tions, the Commonwealth, after due oral or written notice, may procure them from other sources and
hold the contractor responsible for any resulting additional purchase and administrative costs. This rem-
edy shall be in addition to any other remedies which the Commonwealth may have.

I. DRUG-FREE WORKPLACE: During the performance of this contract, the contractor agrees to (i) provide a

drug free workplace for the contractor's employees; (i) post in conspicuous places, available to employees
and applicants for employment, a statement notifying employees that the unlawful manufacture, sale,
distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the
contractor's workplace and specifying the actions that will be taken against employees for violations of
such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of
the contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the
foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be
binding upon each subcontractor or vendor.

J. ENVIROMENTALLY FRIENDLY PACKAGING: ltems shipped in support of this Contract should consist of
the minimal amount of packing material necessary to protect the item(s) during shipment. As appropri-
ate, packaging materials should consist of biodegradable materials.

K. E-VERIFY PROGRAM: EFFECTIVE 12/1/2013: Pursuant to the Code of Virginia, §2.2-4308.2., any employer

with more than an average of fifty (50) employees for the previous twelve (12) months entering into a
contract in excess of $50,000 with any agency of the Commonwealth to perform work or provide services
pursuant to such contract shall register and participate in the E-Verify program to verify information and
work authorization of its newly hired employees performing work pursuant to such public contract. Any
such employer who fails to comply with these provisions shall be debarred from contracting with any
agency of the Commonwealth for a period up to one year. Such debarment shall cease upon the em-
ployer’s registration and participation in the E-Verify program. If requested, the employer shall present a
copy of their Maintain Company page from E-Verify to prove that they are enrolled in E-Verify.

L. EXTRA CHARGES PROHIBITED: The contract prices shall be complete; and shall include all applicable
freight and any other charges; extra charges invoked by the Contractor shall not be honored or paid.
These charges, for example, shall include but not be limited to fees invoked by the vendor for the use of
the credit card for payment of invoices, or any order-associated eVA fees. No additional add-on costs
or fees beyond those identified within Contactor’s proposal submission will be permitted throughout
the duration of the contract.

M. EXCLUSIVITY: The University reserves the right to procure goods or services covered under this contract
from a third party when, in the University’s sole discretion, it is deemed to be in the University’s best

interest.
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N. FAIR EMPLOYMENT CONTRACTING ACT: In accordance with § 2.2-4200 and § 2.2-4201, during the per-
formance of this contract the contractor agrees to remain in compliance with the Fair Employment Con-

tracting Act.
O. HOLDOVER: The Contractor shall continue to provide the goods pursuant to any quotation, purchase or-

der, or this Master Agreement executed prior to the expiration or termination of this Agreement to the
extent reasonably necessary to fulfill outstanding obligations or support the University’s ongoing opera-
tional requirements.

P. INSURANCE: By signing and submitting a proposal under this solicitation, the offeror certifies that if
awarded the contract, it will have the following insurance coverage at the time the contract is awarded.
For construction contracts, if any subcontractors are involved, the subcontractor will have workers’ com-
pensation insurance in accordance with §25 of the Rules Governing Procurement — Chapter 2, Exhibit J,
Attachment 1, and 65.2-800 et seq. of the Code of Virginia. The bidder or offeror further certifies that the
contractor and any subcontractors will maintain these insurance coverages during the entire term of the
contract and that all insurance coverage will be provided by insurance companies authorized to sell insur-
ance in Virginia by the Virginia State Corporation Commission.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED:

a. Workers’ Compensation - Statutory requirements and benefits. Coverage is compulsory for em-
ployers of three or more employees, to include the employer. Contractors who fail to notify the
Commonwealth of increases in the number of employees that change their workers’ compensa-
tion requirements under the Code of Virginia during the course of the contract shall be in non-
compliance with the contract.

b. Employer’s Liability - $100,000.

¢. Commercial General Liability - $1,000,000 per occurrence and $2,000,000 in the aggregate. Com-
mercial General Liability is to include bodily injury and property damage, personal injury and ad-
vertising injury, products and completed operations coverage. The Commonwealth of Virginia
must be named as an additional insured and so endorsed on the policy.

d.  Automobile Liability - $1,000,000 combined single limit. Required only if a motor vehicle not
owned by the Commonwealth is to be used in the contract. Contractor must assure that the
required coverage is maintained by the Contractor (or third-party owner of such motor vehi-
cle).

Q. PAYMENT:

a. Al invoices shall show the UMW contract number and/or purchase order number. Each invoice shall
itemize the quantity, unit price, and extended price for each product purchased, as well as the overall
total amount due.

b. All goods or services provided under this contract or purchase order, that are to be paid for with public
funds, shall be billed by the contractor at the contract price.

¢. Referto Section XIV for payment terms.

R. PRICE ESCALATION/DE-ESCALATION: Price adjustments may be permitted for changes in the contractor’s
cost of materials not to exceed the increase in the following Consumer Price Index - CPI-U category. No

Page 9 of 14 1301 College Avenue procure@umw.edu
Revised June 2024 Fredericksburg, VA 22401-5300 adminfinance.umw.edu/procurement



University of

Mary Washington

Procurement Services
price increases will be authorized for 365 calendar days after the effective date of the contract. Price
escalation shall be permitted only at the conclusion of the initial contract period and subsequently every
365 days thereafter, contingent upon verification deemed satisfactory by the Purchasing Office. However,
“across the board” price decreases are subject to implementation at any time and shall be immediately
conveyed to the University. Contractor shall give not less than 45 days advance notice of any price increase
to the procurement office. Any approved price changes will be effective only at the beginning of the cal-
endar month following the end of the full 45-day notification period. The contractor shall document the
amount and proposed effective date of any general change in the price of materials. Documentation shall
be supplied with the contractor’s request for increase which will: (1) verify that the requested price in-
crease is general in scope and not applicable just to the University; and (2) verify the amount or percent-
age of increase which is being passed on to the contractor by the contractor’s suppliers. The procurement
office will notify the using agencies and contractor in writing of the effective date of any increase which it
approves. However, the contractor shall fill all purchase orders received prior to the effective date of the
price adjustment at the old contract prices. The contractor is further advised that decreases which affect
the cost of materials are required to be communicated immediately to the purchasing office.

S. PRODUCT AVAILABILITY/SUBSTITUTION: Substitution of a product, brand or manufacturer after the
award of contract or purchase order is expressly prohibited unless approved in writing by the Univer-
sity’s Procurement Services Department. The University may, at its discretion, require the contractor to
provide a substitute item of equivalent or better-quality subject to the approval of the University, fora
price no greater than the contract price, if the product for which the contract was awarded becomes
unavailable to the contractor.

T. RENEWAL OF CONTRACT: This contract may be renewed by the University for six {6) successive one-year

periods, or as negotiated, under the terms and conditions of the original contract. Price increases must
be justified and may be negotiated only at the time of renewal. Written notice of the University’s intention
to renew shall be given approximately ninety (90) days prior to the expiration of each contract period.
a. If the University elects to exercise the option to renew the contract for an additional one-year
period, the contract price(s) for the additional one year shall not exceed the contract price(s) of the
original contract increased/decreased by more than the percentage increase/decrease of the
Consumer Price Index for All Urban Consumers (CPI-U), as published by the United States Bureau of
Labor Statistics, for the latest twelve months for which statistics are available.
b. If during any subsequent renewal periods, the University elects to exercise the option to renew
the contract, the contract price(s) for the subsequent renewal period shall not exceed the contract
price(s) of the previous renewal period increased/decreased by more than the percentage
increase/decrease of the Consumer Price Index for All Urban Consumers (CPI-U) as published by the
United States Bureau of Labor Statistics for the latest twelve months for which statistics are available.
Any price increase requested by Contractor shall be accompanied by supporting information and or data
that supports the proposed increase.
U. SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE:

a. Itis the goal of the University that 42% of its purchases are made from small businesses. This
includes discretionary spending in prime contracts and subcontracts. All potential bidders/of-
ferors are required to submit a Small Business Subcontracting Plan. Unless the bidder/offeror
is registered as a Department of Small Business and Supplier Diversity (DSBSD) certified small
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business and where it is practicable for any portion of the awarded contract to be subcon-
tracted to other suppliers, the contractor is encouraged to offer such subcontracting oppor-
tunities to DSBSD-certified small businesses. This shall not exclude DSBSD-certified women-
owned and minority-owned businesses when they have received DSBSD small business certi-
fication. No bidder/offeror or subcontractor shall be considered a Small Business, a Women-
Owned Business or a Minority-Owned Business unless certified as such by DSBSD by the due
date for receipt of bids or proposals. If small business subcontractors are used, the prime
contractor agrees to report the use of small business subcontractors by providing the pro-
curement office at a minimum the following information: name of small business with the
DSBSD certification number, phone number, total dollar amount subcontracted, category
type (small, women-owned, or minority-owned), and type of product/service provided.

b. Each prime contractor who wins an award in which provision of a small business subcontract-
ing plan is a condition of the award, shall deliver to the University on a quarterly basis, evi-
dence of compliance (subject only to insubstantial shortfalls and to shortfalls arising from
subcontractor default) with the small business subcontracting plan. When such business has
been subcontracted to these firms and upon completion of the contract, the contractor
agrees to furnish the procurement office at a minimum the following information: name of
firm with the DSBSD certification number, phone number, total dollar amount subcontracted,
category type (small, women-owned, or minority-owned), and type of product or service pro-
vided. Payment(s) may be withheld until compliance with the plan is received and confirmed
by the University. The University reserves the right to pursue other appropriate remedies to
include, but not be limited to, termination for default.

c. Each prime contractor who wins an award valued over $200,000 shall deliver to the University
on a quarterly basis, information on use of subcontractors that are not DSBSD-certified small
businesses. When such business has been subcontracted to these firms and upon completion
of the contract, the contractor agrees to furnish the procurement office at a minimum the
following information: name of firm, phone number, total dollar amount subcontracted, and
type of product or service provided.

V. SUBCONTRACTS: No portion of the work under this contract shall be subcontracted without prior writ-
ten consent of the University. In the event that the contractor desires to subcontract some part of the
work specified herein, the contractor shall furnish the procurement agency the names, qualifications,
experience of the proposed subcontractors, the work to be subcontracted, and the reason for subcon-
tracting the work. The contractor shall, however, remain fully liable and responsible for the work to be
done by its subcontractor(s) and shall assure compliance with all requirements of the contract.

W. WARRANTY: The Contractor warrants that, unless otherwise specified in the contract, all goods sold shall

be new and of first-class condition, and in accordance with the contract documents, to include purchase
orders issued under the contract. The Contractor further warrants that all workmanship shall be of the
highest quality, fully conforming to the specifications set forth in the contract documents, to include pur-
chase orders issued under the contract, and shall be performed by individuals duly qualified in their re-
spective trades. Any work failing to meet these standards shall be deemed defective. This warranty re-
garding materials and workmanship is separate, independent, and in addition to any other guarantees,
representations, or contractual obligations undertaken by the Contractor under this agreement.
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VI.  METHOD OF PAYMENT/PAYMENT TERMS: The contractor shall be paid using one of the following methods
for all University initiated procurements:

1. University Charge Card: At the time of verified receipt of goods or services, if the Contractor accepts
credit cards in payment, the University will authorize payment by UMW charge card, currently through
the Bank of America Visa. Any “Check-out fees” imposed by the contractor must be disclosed prior to
the purchase. No check-out fee or surcharge may be greater than 3% of the total sale, effective
4/15/2023. The University expects that these costs, as well as all contractor business expenses will be
built into the contractor’s quoted price.

2. Virtual Payables through Bank of America: All payments under Virtual Payables will have a net 16
payment term.

3. Check or ACH: Payment will be made (in accordance with the terms of the contract / detail here, or} 30
days after satisfactory performance of the contract in all provisions thereof and upon receipt of a
properly completed invoice, whichever is later; in accordance with Chapter 43, VPPA, Article 4, Code of
Virginia.

To be considered eligible for payment, all physical invoices must be received at the address below and
should reference the eVA purchase order and UMW contract numbers as applicable. All electronic invoices
must be sent to invoices@mail.umw.edu. The University will not be responsible for late payment or
nonpayment of invoices not received directly by Accounts Payable at this email address or at the mailing
address indicated (below).

UNIVERSITY OF MARY WASHINGTON
Attn: ACCOUNTS PAYABLE

1301 COLLEGE AVENUE
FREDERICKSBURG, VA 22401

Note: This public body does not discriminate against faith-based organizations in accordance with the Governing
Rules §36 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any
basis prohibited by state law relating to discrimination in employment.

In witness, whereof, the parties have caused this Contract to be duly executed intending to be bound thereby.

SOSMETAL PRODUCTS INC. UNIVERSITY OF MARY WASHINGTON

Signaturm A %é-?ﬂ ' Signature: .~/ 7¢
<

f
Printed Name: j%hn/ / /(///,4,&,_,44[ Printed Name: Kenneth R. Manahan

Title: /i Title: _Sr. Contract Officer

Date: /{/({/jé Date: /i//f/ZOZé
phove: Z/5= 759 - 24D « S71F ’
email. "Taq no b0 @ S?:sf/w&/@f/dd/’v
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ATTACHMENT A
PRICING SCHEDULE

The Contractor agrees to provide the Goods herein described in compliance with the scope of work and all terms

and conditions of this solicitation at the following prices:

CATEGORY/ITEM MATERIAL QUANTITY UNIT [TOTAL PRICE
INFORMATION PRICE
1. Part# 503261 GR5 HEX NUT SAE %-28 Zi 200 -
ar fnC ‘0.5'557 /[ 5(/
2. Part# 503263 GRS HEX NUTSAE 5/16-24 | Carbon Steel Ok
: 200 |,(0795 /5,96
3. Part#502382 5/8%4 SAE GRS C/S SAE Grade 5 ‘
| Steel soo  |(,43%09 15,15
4. Part# 503141 LOCKNUTS 5/8 SAE Zinc-plated .
00 | 927 [ 1F5H0
5. Part# 503260 GRS HEX NUT USS %-20 Zinc-plated USS )
Grade 5 200 |.()50§ (0.6
6. Part# 502118 5/16X%2-1/2 USS GR5 C/S  |Grade 5 medium-{ -
carbon steel 500 ,2,7 ZF //O C?O
7. Part# 502131 3/8X3-1/2 USS GRS /S Grade 5 steel o
s00 | 4389\ MO
8. Part# 50818 7/16 STD SPLIT LK WSHR High-tensile
spring steel, Zinc- 200 oy }‘/
plated v Ot{(/{: (?7
9, Part# 502165 B/16X2 USS GR5 /S Medium carbon
steel, Zinc-plated 200 |, 3 / 13 /(“’B’q 7
10. Parté 514182 GR5 NYLON L/N USS 3/4 Grade 5 carbon ,
steel 0 19038 |{LQ.00
11, Part# 505125 17X1 PHL PAN SMS Zinc-plated steel | )
300 |, {(ﬂéﬁ é{? 95
12. Partff 114561 RECIP BLADE 12 X % X .035 Bi-metal
18TPI construction 200 !O ?O ;UJ/OGO
Total S 5; éx} 74
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ATTACHMENT B - SWAM SUBCONTRACTING SPEND REPORTING

FORM LOCATED ON PROCUREMENT SERVICES WEBSITE
hittp://adminfinance.umw.edu/procurement/vendors-2/swam-reporting/

Adminigtration and Finande

Procurement Services

Lorgaet s

SWaM Subcontractor Reporting
Ths form should be used by vendors to report they Small, Womansowned snd Minonty-owned (SWaM}
business spend.

Verwdor * Contract Number

Pregse sones the e of the DRMPANY Prase sries the ONTRACT NUMBER

Namoe ©

Farg Lagt

Fopape erder 1he SOBMIVTER T 14y 0@ Wik v

Emadl &

Plapes erter U SUBMITTERYS el pidiess

Select Reporting Method , ;
' Uptoad Document - Excel or Word only

v Uptasd Spresdibmet/ Pocumeny &
£ Marusl laput o,

Manually type information for each sub-contractor
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Mary Washington

Request for Proposal

RFP #UCPUMW 27-2163

Miscellaneous Tooling, Fasteners, Materials &
Supplies

July 02, 2026

https://vascupp.org/

A VASCUPP™ Member {nstitution
Issued by Procurement Services
Fredericksburg, Virginia
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SEALED REQUEST FOR PROPOSAL (RFP)

ISSUE DATE:

July 02, 2026

RFP NUMBER & TITLE:

UCPUMW 27-2163; Miscellaneous Tooling, Fasteners, Materials & Supplies

PROPOSAL DUE DATE & TIME:

2:00 p.m., July 30, 2027
NOTE: Proposals uploaded to eVA after the due date and time cannot be
accepted.

PROPOSAL DELIVERY

ADDRESS: Proposals are to be submitted via the electronic online response function within
the solicitation posting on the eVA Virginia Business Opportunities (VBO).

WORK LOCATION: (1 All Campuses X Fredericksburg [J Stafford L[] Dahlgren

COMMODITY CODE(S): 32035,32069,32070,32071, 32075,32091,32092,32073, 32074,32036,32010,32022

PRE-PROPOSAL CONFERENCE: | [J Optional [] Mandatory X N/A DATE & TIME: | Not applicable

PRE-PROPOSAL LOCATION: Not applicable

CONTRACT OFFICER: Kenneth R. Manahan EMAIL: | kmanaha2@umw.edu

PERIOD OF CONTRACT:

October 10, 2026 through October 9, 2028, with 6 one-year renewal options,
with a contract end date of October 9, 2034 if all renewal options are
exercised.

In compliance with this Sealed Request for Proposal (RFP} and to all the conditions imposed therein, and hereby incorporated by reference,
the undersigned firm offers and agrees to furnish the goods/services in accordance with attached signed proposal or as mutually agreed
upon by subsequent negotiation. The undersigned firm hereby certifies that all information provided in response to this RFP is true, correct

and complete.

By signing this proposal, you are certifying that you are an authorized representative of the offering firm and that the firm’s principals or
legal counsel have reviewed the Request for Proposal General Terms and Conditions and any Special Terms and Conditions. Any exceptions
to the General or Special Terms and Conditions must be clearly identified in your proposal. No exceptions can be made to those General
or Special Terms and Conditions that are mandated by law. If no exceptions are identified in your proposal, it is understood that the

provisions will become a part of any final agreement.

THIS FORM MUST BE COMPLETED AND RETURNED WITH PROPOSAL

Name of Offering Firm:

Address of Offering Firm:

DSBSD Certification No.:

Expiration Date:

eVA ID: Tax ID:
Email: Telephone:
Website: Fax:
Submitted By (Print Name & Title):

Signature (In Ink): Date:
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I. QUESTIONS/INQUIRIES: All inquiries for information should be directed via email to the contract officer listed
above, referencing the RFP by title and number. No questions will be accepted after 2:00 p.m., July 9, 2026.

II. PROPOSAL RECEIPT REQUIREMENTS: Sealed Proposals for furnishing the services described herein shall be
submitted electronically via upload to the RFP ‘s eVA site. It is the responsibility of the offeror to ensure that the

proposal is received on time.
A. Electronic Online Response via eVA:

1. The Offeror must submit their proposal via the electronic online response function within the so-
licitation posting on the eVA Virginia Business Opportunities (VBO).
*If you run into issues submitting your proposal electronically through eVA, please contact eVA
Customer Care at 1-866-289-7367.

B. The issuance of this solicitation does not guarantee an award of a contract.
C. UMW requires the inclusion of a clearly marked redacted proposal if any portion of the Offeror’s proposal

contains proprietary information. The redacted file shall also be uploaded to the eVA site with the file
name including the word ”Redated Version”.

Ill. ADDENDA: Any changes resulting from the University’s requirements will be issued in an addendum and will be
posted on the eVA website: http://www.eva.virginia.gov. It is the sole responsibility of the Offeror to check for all

changes to the RFP prior to submission.

IV. PUBLIC RELEASE OF INFORMATION: UMW utilizes a Public Contracts Portal (Cobblestone)
https://umw.cobblestonesystems.com/public/  for posting of procurement documents, including winning

proposals.  Further, if the resulting contract includes cooperative language, the VASCUPP public portal
https://vascupp.org/contracts will be used to house relevant procurement documents, including winning

offeror’s proposal.
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Note: This public body does not discriminate against faith-based organizations in accordance with §36 of the
Governing Rules or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or
any other basis prohibited by state law relating to discrimination in employment.

PURPOSE:

The intent and purpose of this sealed RFP is to establish a contract with one or more qualified sources to provide
tooling, fasteners, materials and supplies to the University of Mary Washington on an as-needed basis. We are
issuing this RFP with the intent for it to be a cooperative agreement.

ORGANIZATION OVERVIEW:

The University, founded in 1908 and located in Fredericksburg, Virginia, is ranked as a top 10 public liberal arts
college nationally in U.S. News, and focuses on what matters. Students develop interests into thriving careers
through research projects, internships, study abroad programs, community service, and employment opportunities
— experiences that turn inspiration into professional success. Mary Wash offers more than 100 majors, minors,
and programs; 150+ student organizations and clubs; and NCAA Division Il Athletics. Perfectly positioned between
Washington, D.C., and Richmond, VA, UMW provides a top-notch curriculum, a close-knit campus community, and
a prime location. Learn more at https://www.umw.edu

BACKGROUND:

For fiscal year 2025 (July 1, 2024 through June 30, 2025), it is estimated that the University of Mary Washington
spent approximately $24,000 for supplies. This solicitation will serve as a new contract for the same commodity.
The contract will be awarded for a two-year base period with six (6) one-year renewal options. There is no
guarantee of estimated spend for the life of the awarded contract. The University will not guarantee actual contract
usage in any amount during any period of the resulting contract, nor will it be held responsible in any way if contract
usage exceeds or does not meet this estimate.

This procurement is a recompete of the current UMW contract, number UCPUMW 19-828, which is currently held
by Sosmetal Products. The current contact end date is August 9, 2026.

IV. CONTRACT PARTICIPATION — COOPERATIVE PURCHASING/USE OF AGREEMENT BY THIRD PARTIES:

A. Under the authority of §6 of the Rules Governing Procurement of Goods, Services, Insurance and Construction
by a Public Institution of Higher Education of the Commonwealth of Virginia (copy available at
https://vascupp.org/sites/vascupp/files/2022-
08/Governing%20Rules with foreword final August%202022.pdf), it is the intent of this solicitation and
resulting contract(s) to allow for cooperative procurement. Accordingly, any public body (to inciude
government/state agencies, political subdivisions, etc.), cooperative purchasing organizations, public or private
health or educational institutions or any University related foundation and affiliated corporations may access
any resulting contract if authorized by the contractor.

B. Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the
resultant contract(s) may be extended to the entities indicated above to purchase goods and services in
accordance with the contract terms. As a separate contractual relationship, the participating entity will place
its own orders directly with the Contractor(s) and shall fully and independently administer its use of the
contract(s) to include contractual disputes, invoicing and payments without direct administration from UMW,
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No modification of this contract or execution of a separate agreement is required to participate; however, the
participating entity and the Contractor may modify the terms and conditions of this contract to accommodate
specific governing laws, regulations, policies, and business goals required by the participating entity. Any such
modification will apply solely between the participating entity and the Contractor.

C. UMW shall not be held liable for any costs or damages incurred by any other participating entity as a result of
any authorization by the Contractor to extend the contract. It is understood and agreed that UMW is not
responsible for the acts or omissions of any entity and will not be considered in default of the contract no
matter the circumstances. Use of this contract(s) does not preciude any participating entity from using other
contracts or competitive processes as needed.

V. SMALL, WOMAN-OWNED AND MINORITY-OWNED (SWAM) PARTICIPATION:
It is the policy of the Commonwealth of Virginia to contribute to establishment, preservation, and strengthening of
small businesses and businesses owned by women and minorities and to encourage their participation in State
procurement activities. The Commonwealth encourages contractors to provide for the participation of Small
(includes Micro) and otherwise Diverse Businesses through partnerships, joint ventures, subcontracts, and other

contractual opportunities.

Vi. PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:
A. GENERAL PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:

1. Proposal Requirements - The University reserves the right to:

« accept or reject any and all proposals, in whole or in part, received as a result of this RFP,
e waive minor informalities,
e issue a lowered evaluation of the proposal for failure to submit all information requested,

« negotiate with any or all responsible vendors in any manner necessary to serve the best interests of
the University, or accept the best proposal as submitted, without negotiation.

Any proposal submitted without a signature binding the Offeror to the proposal will be considered non-
responsive and may be rejected. This Request for Proposal creates no obligation on the part of the
University to award a contract or to compensate vendors for proposal preparation expenses.

2. Protection of Trade Secrets/Proprietary Information: The Virginia Freedom of Information Act “FOIA”
requires release of any procurement documents that are not appropriately marked and protected through
the Trade Secrets or Proprietary Information provisions outlined in the paragraphs below.

If the Offeror intends to protect any Trade Secrets or Proprietary Information, they must:

« invoke the protection of the Code of Virginia, § 2.2-4342F, in writing, stating the reasons why
protection is necessary, and,

o submit, at the same time as the original proposal submission, a separate redacted version of the
proposal which contains identical content but blacks out any protected information not appropriate
for public release. If a redacted proposal is not received at the same time as the original proposal, no
part of the document may later be protected by the Offeror and restricted from public review.
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The designating of an entire proposal document, line-item prices and/or total proposal prices as proprietary
or as a trade secret is not acceptable. If, after being given reasonable time, the Offeror refuses to withdraw
the entire proposal designation as proprietary and/or confidential, the proposal will be rejected.

3. Number of Proposals Required: One (1) original electronic version of the proposal is required and, if
required by the Offeror, one (1) separate electronic version clearly marked “Redacted Copy”. The file(s)
must be uploaded to eVA.

4. Proposal Formatting and Content: Proposals should be as detailed as possible so that the University of
Mary Washington may properly evaluate the Offeror’s capabilities to provide the required services.
Proposals should be straight forward and precise.

5. Limited Contact: To ensure timely and adequate consideration of your proposal, Offerors are to limit all
contact, whether verbal or written, pertaining to this RFP to the UMW Procurement Office Contract Officer
indicated on the face of this document for the duration of this Procurement process. Failure to do so may

jeopardize further consideration of an Offeror’s Proposal.

B. SPECIFIC PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS: 4Pr0posals should be as thorough and
detailed as possible. Offerors are required to submit the following items within the proposal:

1. Complete and return SIGNED RFP cover page. Proposals shall be signed by an authorized
representative of the Offeror.

2. Provide a brief description and history of the firm, including information detailing experiences and
qualifications of the firm to provide this solution, such as number of years in business providing
similar solutions to similar entities, preferably in higher education.

3. Offeror shall describe its inventory model, including warehouse locations, stocking practices, and
whether items are held in inventory, sourced on demand, or fulfilled via manufacturer or distributor
networks.

4. Offeror shall provide delivery performance metrics for the past 6 months to include 1) on-time
delivery rate, and 2) backorder frequency.

5. Complete and include within the proposal submission Attachment A, “Small Business Subcontracting
Plan”.

6. Offeror shall provide documentation demonstrating its ability to source the items identified in the
Attachment B pricing table, such as manufacturer authorization letters, distributor agreements, or
identification of other supplier relationships.

7. Specify if offeror does or does not accept credit card purchases.

8. Offeror shall state whether they have a history of contract defaults, debarments or suspensions.

9. Complete and include within the proposal submission Attachment B Pricing Schedule”.

10. Submit any exceptions the Offering firm takes to the Terms and Conditions as stated in this RFP.

11. Include any other information the Offeror believes will help the University evaluate its proposal.

Please review the Proposal Submission Checklist attached to this RFP prior to submission.

VL. STATEMENT OF NEEDS: The contractor shall furnish and deliver the items described in the pricing
schedule (Attachment B) and any additional supplies and equipment that may be required.
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1. GOODS: upon receipt of an order from the University, Contractor shall furnish and deliver the goods
listed in the pricing schedule (Attachment B) and any additional supplies that may be required upon
receipt of an order from UMW,

a.
b.
o

Deliveries shall be made to locations specified in each order.
items shall be properly packaged to prevent damage during transit.
All shipments shall include packing slips identifying:

i. Contract number

ii. Purchase order number

iii. Item descriptions and quantities
All parts shall be new, unused, and of current manufacture.
Substitutions must receive prior written approval from the University.
Damaged, defective, or incorrect items shall be replaced at no additional cost within 2—3 busi-
ness days.

2. DELIVERY POINT: All items shall be F.0.B delivered as directed by the University. All product orders will be
delivered to UMW Central Storeroom 1302 Hanover Street, Fredericksburg, VA 22401.

3. DELIVERY NOTIFICATION: The University shall be notified 72 hours prior to delivery of any items so that
personnel may verify items received. Notification shall be made to: UMW Warehouse Manager, 540-654-

5972.

. Contractor must be a regular dealer or supplier of the goods offered.
5. EMERGENCY DELVERIES: The Contractor shall provide emergency delivery services on an as-needed basis
to support mission-critical operations.
6. Substitutions must receive prior written approval from the University.

7. Damaged, defective, or incorrect items shall be replaced at no additional cost within 2-3 business days.

Vill. CONTRACT ADMINISTRATION:

A. The University's Warehouse Manager or designee, shall be identified by the University as the Contract
Administrator and shall use all powers under the contract to enforce its faithfulness and performance in

conjunction with the University’s Procurement Services department.

B. The Contract Administrator shall determine the amount, quantity, acceptability, fitness of all aspects of the
goods/services and shall decide all other guestions in connection with the goods/services. The Contract
Administrator shall not have authority to approve changes in the goods/services which alter the concept or
which call for an extension of the contract term. Any modifications made to the contract must be authorized
by the University’s Procurement Services Department through a written two-party modification to the

contract.

IX. EVALUATION AND AWARD CRITERIA
A. Evaluation Criteria - Proposals shall be evaluated by the University of Mary Washington Evaluation

Committee using the following criteria:

Criteria Point Value
Capabilities: Organization structure, include number of years in business, locations, and 35
experience, if any, selling to other institutions of higher education. °
Ordering and Delivery: Turnaround time for shipments; Backorders 20
Pricing: Total price from Attachment B; number of items priced. 25
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Small Business Subcontracting Plan: Small Businesses get full points, and Large

Business point assignment is decided by their proposed subcontracting to SWAM 20
businesses evidenced in Subcontracting Plan.

Total 100

X. GENERAL TERMS AND CONDITIONS:
The following terms and conditions shall apply to all procurements as required by Commonwealth of Virginia Law
or University of Mary Washington policy for goods and services. These terms may be negotiable only through the
University’s legal counsel.

A. ANTI -DISCRIMINATION: By submitting their bids or proposals, bidders or offerors certify to the Common-
wealth that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well
as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians With
Disabilities Act, the Americans With Disabilities Act and § 10 of the Rules Governing Procurement, Chapter
2, Exhibit J, Attachment 1 (available for review at http://adminfinance.umw.edu/procurement/). If the
award is made to a faith-based organization, the organization shall not discriminate against any recipient
of goods, services, or disbursements made pursuant to the contract on the basis of the recipient's religion,
religious belief, refusal to participate in a religious practice, or on the basis of race, age, color, gender or
national origin and shall be subject to the same rules as other organizations that contract with public bodies
to account for the use of the funds provided; however, if the faith-based organization segregates public
funds into separate accounts, only the accounts and programs funded with public funds shall be subject to
audit by the public body. (§6 of the Rules Governing Procurement).

In every contract over $10,000, provisions 1. and 2. below apply:
a. During the performance of the awarded contract, the contractor agrees as follows:

a. The contractor will not discriminate against any employee or applicant for employment because
of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state
law relating to discrimination in employment, except where there is a bona fide occupational qual-
ification reasonably necessary to the normal operation of the contractor. The contractor agrees
to post in conspicuous places, available to employees and applicants for employment, notices set-
ting forth the provisions of this nondiscrimination clause.

b. The contractor, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, will state that such contractor is an equal opportunity employer.

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation
shall be deemed sufficient for the purpose of meeting these requirements.

d. Ifthe contractor employs more than five employees, the contractor shall:

i provide annual training on the contractor's sexual harassment policy to all supervisors
and employees providing services in the Commonwealth, except such supervisors or em-
ployees that are required to complete sexual harassment training provided by the Depart-
ment of Human Resource Management, and

ii. post the contractor's sexual harassment policy in (a) a conspicuous public place in each
building located in the Commonwealth that the contractor owns or leases for business
purposes and (b) the contractor's employee handbook.

b. The contractor will include the provisions of 1. above in every subcontract or purchase order over
$10,000, so that the provisions will be binding upon each subcontractor or vendor.

B. APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed in all re-
spects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be

brought in the courts of the Commonwealth. The contractor shall comply with all applicable federal, state
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and local laws, rules and regulations.

C. ASSIGNMENTOF CONTRACT: A contract shall not be assignable by the contractor in whole or in part with-
out the written consent of the Commonwealth.

D. AUDIT: The Contractor hereby agrees to retain all books, records, and other documents relative to this
contract for at least five (5) years after final payment, or until audited by the Commonwealth of Virginia,
whichever is sooner. The Agency, its authorized agents, and/or State auditors shall have full access to, and
the right to examine any of said materials during said period.

E. AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that the agency shall be
bound hereunder only to the extent of the funds available or which may hereafter become available for
the purpose of this agreement.

F. DEBARMENT STATUS: By submitting their bids or proposals, bidders or offerors certify that they are not
currently debarred by the Commonwealth of Virginia from submitting bids or proposals on contracts for
the type of goods and/or services covered by this solicitation, nor are they an agent of any person or entity
that is currently so debarred.

G. ETHICS IN PUBLIC CONTRACTING: By submitting their proposal, offerors certify that their proposals are
made without collusion or fraud and that they have not offered or received any kickbacks or inducements
from any other offeror, supplier, manufacturer or subcontractor in connection with their bid or proposal,
and that they have not conferred with any public employee having official responsibility for this procure-
ment transaction any payment, loan, subscription, advance, deposit of money, services or anything of
more than nominal value, present or promised, unless consideration of substantially equal or greater value
was exchanged.

H. eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION, CONTRACTS, AND ORDERS: The eVA
Internet electronic procurement solution, website portal www.eVA.virginia.gov,, streamlines and
automates government purchasing activities in the Commonwealth. The eVA portal is the gateway for
vendors to conduct business with state agencies and public bodies. All vendors desiring to provide goods
and/or services to the Commonwealth shall participate in the eVA Internet eProcurement solution by
completing the free eVA Vendor Registration. All bidders or offerors must register in eVA and pay the
Vendor Transaction Fees specified below; failure to register will result in the bid/proposal being rejected.
Vendor transaction fees are determined by the date the original purchase order is issued and the current
fees are as follows:

a. Effective July 1, 2014, the Vendor Transaction Fees are:
i DSBSD-certified Small Businesses: 1%, capped at $500 per order.
ii.  Businesses that are not DSBSD-certified Small Businesses: 1%, capped at $1,500 per order.
b. The specified vendor transaction fee will be invoiced, by the Commonwealth of Virginia De-
partment of General Services, approximately 30 days after the corresponding purchase order
is issued and payable 30 days after the invoice date. Any adjustments (increases/decreases)
will be handled through purchase order changes.

. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the Com-
monwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during the per-
formance of the contract for goods and services in the Commonwealth, knowingly employ an unauthorized
alien as defined in the federal Immigration Reform and Control Act of 1986.

J.  NONDISCRIMINATION OF CONTRACTORS: A bidder, offeror, or contractor shall not be discriminated
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against in the solicitation or award of this contract because of race, religion, color, sex, national origin, age,
disability, faith-based organizational status, any other basis prohibited by state law relating to discrimina-
tion in employment or because the bidder or offeror employs ex-offenders unless the state agency, de-
partment or institution has made a written determination that employing ex-offenders on the specific con-
tract is not in its best interest. If the award of this contract is made to a faith-based organization and an
individual, who applies for or receives goods, services, or disbursements provided pursuant to this contract
objects to the religious character of the faith-based organization from which the individual receives or
would receive the goods, services, or disbursements, the public body shall offer the individual, within a
reasonable period of time after the date of his objection, access to equivalent goods, services, or disburse-
ments from an alternative provider.

PRECEDENCE OF TERMS: These Mandatory General Terms and Conditions and the Commonweaith of Vir-
ginia Procurement Manual for Institutions of Higher Education and their Vendors, shall apply in all in-
stances. In the event there is a conflict between any of the other General Terms and Conditions and any
Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

PRICE CURRENCY: Unless stated otherwise in the solicitation, bidders or offerors shall state bid or offer
prices in US dollars.

. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the Com-
monwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during the per-
formance of the contract for goods and services in the Commonwealth, knowingly employ an unauthorized
alien as defined in the federal Immigration Reform and Control Act of 1986.

NONDISCRIMINATION OF CONTRACTORS: A bidder, offeror, or contractor shall not be discriminated
against in the solicitation or award of this contract because of race, religion, color, sex, national origin, age,
disability, faith-based organizational status, any other basis prohibited by state law relating to discrimina-
tion in employment or because the bidder or offeror employs ex-offenders unless the state agency, de-
partment or institution has made a written determination that employing ex-offenders on the specific con-
tract is not in its best interest. If the award of this contract is made to a faith-based organization and an
individual, who applies for or receives goods, services, or disbursements provided pursuant to this contract
objects to the religious character of the faith-based organization from which the individual receives or
would receive the goods, services, or disbursements, the public body shall offer the individual, within a
reasonable period of time after the date of his objection, access to equivalent goods, services, or disburse-
ments from an alternative provider.

PRECEDENCE OF TERMS: These Mandatory General Terms and Conditions and the Commonwealth of Vir-
ginia Procurement Manual for Institutions of Higher Education and their Vendors, shall apply in all in-
stances. In the event there is a conflict between any of the other General Terms and Conditions and any
Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

PRICE CURRENCY: Unless stated otherwise in the solicitation, bidders or offerors shall state bid or offer
prices in US dollars.

Xl. SPECIAL TERMS AND CONDITIONS:
A. SOLICITATION:

1. ACCEPTANCE PERIOD: Any offer in response to this solicitation shall be valid for 120 days from the due
date of proposal submissions. At the end of the 120 days the offer may be withdrawn at the written request
of the offeror. If the offer is not withdrawn within 10 calendar days at the end of the stated Acceptance
Period, the offer shall remain in effect, as-is, until an award is made, or the solicitation is canceled. If the
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offer specifies an alternative acceptance period than the one written here, the acceptance period shall be
the longer of the two dates.

2. ANNOUNCEMENT OF AWARD: Upon the award or the announcement of the decision to award a contract
resulting from a competitive solicitation process for any dollar value, or sole source procurement, the
University will publicly post such notice on the DGS/DPS eVA VBO (www.eva.virginia.gov) for a minimum
of ten (10) days.

3. ANTITRUST: By entering into a contract, the contractor conveys, sells, assigns, and transfers to the
Commonwealth of Virginia all rights, title and interest in and to all causes of action it may now have or
hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating
to the particular goods or services purchased or acquired by the Commonwealth of Virginia under said
contract.

4. AWARD —RFP: Selection may be made of two or more offerors deemed to be fully qualified and best suited
among those submitting proposals on the basis of the evaluation factors included in the Request for Pro-
posals, including price, if so stated in the Request for Proposals. Negotiations shal! be conducted with the
offerors so selected. Price shall be considered, but need not be the sole determining factor. After negoti-
ations have been conducted with each offeror so selected, the agency shall select the offeror(s) which, in
its opinion, has offered the best overall combination of quality, price and various elements of required
goods/services, as stated in the solicitation, which in total are optimal relative to the agency’s need, and
shall award the contract to that offeror(s). The University may cancel this Request for Proposal, reject
proposals at any time prior to an award, and is not required to furnish a statement of the reasons why a
particular proposal was not deemed to be the most advantageous (Governing Rule §16). Should the Uni-
versity determine in writing and in its sole discretion that only one offeror is fully qualified, or that one
offeror is clearly more highly qualified than the others under consideration, or if in the sole opinion of the
University it is in the University’s best interest to award to only one offeror, a contract may be negotiated
and awarded to that Offeror. The award document will be a contract incorporating by reference all the
requirements, terms and conditions of the solicitation and the contractor’s proposal as negotiated. The
University, in its sole opinion, reserves the right, if determined to be in the best interest of the University,
to make:

a. aseparate award of each item,

b. an award of a group of items,

¢. an award either in whole or in part,

d. asingle award, or

e. amultiple award
If this solicitation results in multiple awards, the University reserves the right to (i) issue a project or task
directly to any awarded contractor when deemed in the University’s best interest, or (ii) conduct a
competitive selection among the awarded contractors for individual projects or tasks. The method of
assignment will be determined by the University based on the nature, urgency, requirements, and the
contactor capabilities.

At the conclusion of negotiations, the Offeror(s) may be asked to submit in writing, a Best and Final Offer
(BAFO). After the BAFO is submitted, no further negotiations shall be conducted with the Offeror(s). The
Offeror’s proposal will be rescored to combine and include the information contained in the BAFO. The
decision to award will be based on the final evaluation including the BAFO.
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4. CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate any resulting
contract, in part or in whole, without penalty, upon sixty (60) days’ written notice to the Contractor. Any
contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform
all outstanding orders issued prior to the effective date of cancellation. The Contractor shall be entitled
to receive full compensation for all University-accepted services performed and/or goods received prior
to the effective date of contract termination. Contractor shall not be entitled to, and hereby waives
claims for lost profits and all other damages and expenses.

5. CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENT: By my signature on this solicitation, | certify
that this firm/individual and any subcontractors are properly licensed for providing the goods or services
specified, and shall remain properly licensed during the life of the contract. Additionally, Offeror
understand that they may be asked to provide proof of this licensure at any time by the University, if so
requested.

6. CONTROLLING VERSION: The PDF version of the solicitation and any addenda issued by University of
Mary Washington Procurement Services is the mandatory controlling version of the document. Any
modification and/or additions to the solicitation by the Offeror shall not modify the official version of the
solicitation issued by UMW Procurement Services unless accepted in writing by the University. Such
modifications or additions to the solicitation by the Offeror may be cause for rejection of the proposal;
however, UMW reserves the right to decide on a case-by-case basis, in its sole discretion, whether to
reject such a proposal. If the modifications or additions are not identified until after the award of the
contract, the controlling version of the solicitation document shall still be the official state form (PDF)
issued by UMW Procurement Services.

7. DEBARMENT STATUS: By participating in this procurement, the vendor certifies that they are not cur-
rently debarred by the Commonwealth of Virginia or any affiliated agency from submitting a response for
the type of goods and/or services covered by this solicitation. Vendor further certifies that they are not
debarred from filling any order or accepting any resulting order, or that they are an agent of any person
or entity that is currently debarred by the Commonwealth of Virginia. If a vendor is created or used for
the purpose of circumventing a debarment decision against another vendor, the non-debarred vendor
will be debarred for the same time period as the debarred vendor.

8. EXTRA CHARGES PROHIBITED: The proposed prices shall be complete; and shall include all applicable
freight and any other charges; extra charges invoked by the Contractor shall not be honored or paid.
These charges, for example, shall include but not be limited to fees invoked by the vendor for the use of
the credit card for payment of invoices, or any order-associated eVA fees. No additional add-on costs or
fees beyond those identified within Contactor’s proposal submission will be permitted throughout the
duration of the contract.

9. INSURANCE: By signing and submitting a proposal under this solicitation, the offeror certifies that if
awarded the contract, it will have the following insurance coverage at the time the contract is awarded.
For construction contracts, if any subcontractors are involved, the subcontractor will have workers’ com-
pensation insurance in accordance with §25 of the Rules Governing Procurement — Chapter 2, Exhibit J,
Attachment 1, and 65.2-800 et seq. of the Code of Virginia. The bidder or offeror further certifies that the
contractor and any subcontractors will maintain these insurance coverages during the entire term of the
contract and that all insurance coverage will be provided by insurance companies authorized to sell insur-

ance in Virginia by the Virginia State Corporation Commission.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED:

a. Workers’ Compensation - Statutory requirements and benefits. Coverage is compulsory for em-
ployers of three or more employees, to include the employer. Contractors who fail to notify the
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10.

11.

12.

13.

14.

Commonwealth of increases in the number of employees that change their workers’” compensa-
tion requirements under the Code of Virginia during the course of the contract shall be in non-
compliance with the contract.

b. Employer’s Liability - $100,000.

¢. Commercial General Liability - $1,000,000 per occurrence and $2,000,000 in the aggregate. Com-
mercial General Liability is to include bodily injury and property damage, personal injury and ad-
vertising injury, products and completed operations coverage. The Commonwealth of Virginia
must be named as an additional insured and so endorsed on the policy.

d.  Automobile Liability - $1,000,000 combined single limit. Required only if a motor vehicle not
owned by the Commonwealth is to be used in the contract. Contractor must assure that the
required coverage is maintained by the Contractor (or third-party owner of such motor vehicle).

LATE PROPOSALS: To be considered for selection, proposals must be uploaded to eVA no later than the
due date and time for proposal submissions as specified on the solicitation cover page. The official sub-
mission date and time will be based on the eVA system timestamp. Any proposal submitted after the
due date and time will not be accepted. It is the sole responsibility of the Offeror to ensure that its pro-
posal is successfully submitted via the eVA portal no later than the date and time stated within this solici-
tation.

QUALIFICATION OF OFFERORS: UMW may make such reasonable investigations as deemed proper and
necessary to determine the ability of the Offeror to perform the services/furnish the goods and the Offe-
ror shall furnish to UMW all such information and data for this purpose as may be requested. UMW re-
serves the right to inspect the Offeror’s physical facilities prior to award to satisfy questions regarding
the Offeror’s capabilities. UMW further reserves the right to reject any bid/proposal if the evidence sub-
mitted by, or investigations of, such Offeror fails to satisfy UMW that such Offeror is properly qualified to
carry out the obligations of the Contract and to provide the services and/or furnish the goods contem-
plated herein.

QUANTITIES: Quantities set forth in this solicitation are estimates only, and the contractor shall supply at

bid prices actual quantities as ordered, regardless of whether such total quantities are more or less than
those shown.

SOLICITATION COMMUNICATIONS: From the date of issue of this RFP by the University until an official
award or intent to award is issued, or when the University rejects all proposals, all communications regard-
ing information related to the solicitation must be through Procurement Services via email to the Contract
Officer named on the RFP cover page. Any contact with individuals outside of Procurement regarding
information related to the solicitation may result in the rejection of any Offeror’s proposal and/or cancel-
lation of this RFP.

UNDERSTANDING OF REQUIREMENTS: Your signature on your proposal submission certifies your under-
standing of the following:

a. ltis the responsibility of each Offeror to inquire about and clarify any requirements of this solici-
tation that is not understood. The University will not be bound by oral explanations as to the
meaning of specifications or language contained in this solicitation.

b. Therefore, all inquiries deemed to be substantive in nature regarding the specifications or other
solicitation documents must be in writing and submitted to the responsible Contract Officer,
whose name appears on the face of the solicitation, in the Procurement Services Office by the due
date and time specified within the solicitation for questions. Offerors must ensure that written
inquiries reach the Contract Officer by the date stated in RFP. A copy of all queries and the re-
spective response will be provided in the form of an addendum.
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c.  Your signature on your proposal and submission thereof certifies that you fully understand the
requirements of this solicitation and have familiarized yourself with all federal, state and local
laws, ordinances, rules, and regulations that may affect the cost, progress, or performance of the
work. Failure or omission of any Offeror to receive or examine any form, instrument, addendum
or other documents, or to acquaint itself with conditions existing at the site, shall in no way relieve
the vendor from any obligations with respect to its proposal submission or to the contract.

15. WARRANTY (COMMERCIAL): The contractor agrees that the goods or services furnished under any

award resulting from this solicitation shall be covered by the most favorable commercial warranties the
contractor gives any customer for such goods or services and that the rights and remedies provided
therein are in addition to and do not limit those available to the University by any other clause of this
solicitation.

B. CONTRACT:

1.

ADDITIONAL (FUTURE) GOODS & SERVICES: The University reserves the right to request from the contrac-
tor to provide additional Goods and/or Services under similar and market-based pricing, terms, and condi-
tions, and to make modifications or enhancements to existing services. Additional Goods and Services may
include other products, components, accessories, subsystems or related services that are newly introduced
during the term of the Agreement. Newly introduced additional Services will be provided to the University
at favored nations pricing, terms, and conditions.

2. AUDIT: The contractor shall retain all books, records, and other documents relative to this contract for five
(5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner. The
agency, its authorized agents, and/or state auditors shall have full access to and the right to examine any
of said materials during said period.

3. CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate this contract, in
part or in whole, without penalty, upon a minimum sixty (60) days’ written notice to the Contractor. Any
contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform
all outstanding orders issued prior to the effective date of cancellation. The Contractor shall be entitled
to receive full compensation for all University-accepted services performed and/or goods received prior
to the effective date of contract termination. Contractor shall not be entitled to, and hereby waives
claims for lost profits and ail other damages and expenses.

4. CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

a. The parties may agree in writing to modify the scope of the contract. An increase or de-
crease in the price of the contract resulting from such modification shall be agreed to by the
parties as a part of their written agreement to modify the scope of the contract.

b. The University may order changes within the general scope of the contract at any time by
written notice to the contractor. Changes within the scope of the contract include, but are
not limited to, things such as services to be performed, the method of packing or shipment,
and the place of delivery or installation. The contractor shall comply with the notice upon
receipt. The contractor shall be compensated for any additional costs incurred as the result
of such order and shall give the University a credit for any savings. Said compensation shall
be determined by one of the following methods:

i) By mutual agreement between the parties in writing; or
ii) By agreeing upon a unit price or using a unit price set forth in the contract, if the
work to be done can be expressed in units, and the contractor accounts for the
number of units of work performed, subject to the University’s right to audit the
contractor’s records and/or to determine the correct number of units inde-
pendently; or
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iii) By ordering the contractor to proceed with the work and keep a record of all costs
incurred and savings realized. A markup for overhead and profit may be allowed if
provided by the contract. The same markup shall be used for determining a de-
crease in price as the result of savings realized. The contractor shall present the Uni-
versity with all vouchers and records of expenses incurred and savings realized. The
University shall have the right to audit the records of the contractor as it deems
necessary to determine costs or savings. Any claim for an adjustment in price under
this provision must be asserted by written notice to the University within thirty (30)
days from the date of receipt of the written order from the University. If the parties
fail to agree on an amount of adjustment, the question of an increase or decrease in
the contract price or time for performance shall be resolved in accordance with the
procedures for resolving disputes provided by the Disputes Clause of this contract
or, if there is none, in accordance with the disputes provisions of the Common-
wealth of Virginia Manual for Institutions of Higher Education and Their Vendors.
Neither the existence of a claim nor a dispute resolution process, litigation or any
other provision of this contract shall excuse the contractor from promptly comply-
ing with the changes ordered by the University or with the performance of the con-
tract generally.

5. CREDIT CARD PROCESSING FEES: Any credit card processing fees associated with payments under this
Agreement shall not exceed three percent (3%) of the total sale. Such fees are deemed fully included
within the Contractor’s loaded labor rates, unless identified as a separate add-on fee within the proposal.

6. CONTROLLING VERSION: The PDF version of the contract issued by University of Mary Washington Pro-
curement Services is the mandatory controlling version of the document. Any modification and/or addi-
tions by the Contractor shall not modify the official version of the contract issued by UMW Procurement
Services unless accepted in writing by the University.

7. COOPERATIVE PROCUREMENT/ADDITIONAL USERS - USE OF AGREEMENT BY THIRD PARTIES: It is the
intent of this solicitation and resulting contract(s) to allow for cooperative procurement. Accordingly, any
public body (to include government/state agencies, political subdivisions, etc.), cooperative purchasing
organizations, public or private health or educational institutions, or any University affiliated agency
and/or corporation may access any resulting contract if authorized by the Contractor. Use of this Agree-
ment does not preclude any participating entity from using other agreements or competitive processes.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the
resultant contract(s) will be extended to the entities indicated above to purchase goods and services in
accordance with contract terms. As a separate contractual relationship, the participating entity will place
its own orders directly with the contractor(s) and shall fully and independently administer its use of the
contract(s) to include contractual disputes, invoicing and payments without direct administration from the
University. No modification of this contract or execution of a separate agreement is required to
participate; however, the participating entity and the contractor may modify the terms and conditions of
this contract to accommodate specific governing laws, regulations, policies, and business goals required
by the participating entity. Any such modification will apply solely between the participating entity and
the Contractor.

The Contractor will notify the University in writing of any such entities accessing this Contract. The
Contractor will provide semi-annual usage reports for all entities accessing the Contract. The University
shall not be held liable for any costs or damages incurred by any other participating entity as a result of
any authorization by the Contractor to extend the Contract. It is understood and agreed that the University
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is not responsible for the acts or omissions of any entity, and will not be considered in default of the
Contract no matter the circumstances.

The Contractor is strongly encouraged to offer additional discounts to all contract participants as the result
of increasing aggregated spend among all entities accessing the contract. A plan for extending deeper
discounts among all contract participants will be requested during negotiations.

8. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and condi-
tions, the Commonwealth, after due oral or written notice, may procure them from other sources and
hold the contractor responsible for any resulting additional purchase and administrative costs. This rem-
edy shall be in addition to any other remedies which the Commonwealth may have.

9. DRUG-FREE WORKPLACE: During the performance of this contract, the contractor agrees to (i) provide a
drug free workplace for the contractor's employees; (i) post in conspicuous places, available to employees
and applicants for employment, a statement notifying employees that the unlawful manufacture, sale,
distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the
contractor's workplace and specifying the actions that will be taken against employees for violations of
such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of
the contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the
foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be
binding upon each subcontractor or vendor.

10. ENVIROMENTALLY FRIENDLY PACKAGING: Items shipped in support of this Contract should consist of
the minimal amount of packing material necessary to protect the item(s) during shipment. As appropri-
ate, packaging materials should consist of biodegradable materials.

11. E-VERIFY PROGRAM: EFFECTIVE 12/1/2013: Pursuant to the Code of Virginia, §2.2-4308.2., any employer
with more than an average of fifty (50) employees for the previous twelve (12) months entering into a
contract in excess of $50,000 with any agency of the Commonwealth to perform work or provide services
pursuant to such contract shall register and participate in the E-Verify program to verify information and
work authorization of its newly hired employees performing work pursuant to such public contract. Any
such employer who fails to comply with these provisions shall be debarred from contracting with any
agency of the Commonwealth for a period up to one year. Such debarment shall cease upon the employer’s
registration and participation in the E-Verify program. If requested, the employer shall present a copy of
their Maintain Company page from E-Verify to prove that they are enrolled in E-Verify.

12. EXTRA CHARGES PROHIBITED: The proposed prices shall be complete; and shall include all applicable
freight and any other charges; extra charges invoked by the Contractor shall not be honored or paid.
These charges, for example, shall include but not be limited to fees invoked by the vendor for the use of
the credit card for payment of invoices, or any order-associated eVA fees. No additional add-on costs or
fees beyond those identified within Contactor’s proposal submission will be permitted throughout the
duration of the contract.

13. EXCLUSIVITY: The University reserves the right to procure goods or services covered under this contract
from a third party when, in the University’s sole discretion, it is deemed to be in the University’s best
interest.

14. FAIR EMPLOYMENT CONTRACTING ACT: In accordance with § 2.2-4200 and § 2.2-4201, during the per-
formance of this contract the contractor agrees to remain in compliance with the Fair Employment Con-
tracting Act.

15. HOLDOVER: The Contractor shall continue to provide the goods pursuant to any quotation, purchase or-

der, or this Master Agreement executed prior to the expiration or termination of this Agreement to the
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extent reasonably necessary to fulfill outstanding obligations or support the University’s ongoing opera-
tional requirements.
16. PAYMENT:

a. Al invoices shall show the UMW contract number and/or purchase order number. Each invoice shall
itemize the quantity, unit price, and extended price for each product purchased, as well as the overall
total amount due.

b. All goods or services provided under this contract or purchase order, that are to be paid for with public
funds, shall be billed by the contractor at the contract price.

c. Referto Section XIV for payment terms.

17. PRICE ESCALATION/DE-ESCALATION: Price adjustments may be permitted for changes in the contractor’s
cost of materials not to exceed the increase in the following Consumer Price Index - CPI-U category. No
price increases will be authorized for 365 calendar days after the effective date of the contract. Price es-
calation shall be permitted only at the conclusion of the initial contract period and subsequently every 365
days thereafter, contingent upon verification deemed satisfactory by the Purchasing Office. However,
“across the board” price decreases are subject to implementation at any time and shall be immediately
conveyed to the University. Contractor shall give not less than 45 days advance notice of any price increase
to the procurement office. Any approved price changes will be effective only at the beginning of the cal-
endar month following the end of the full 45-day notification period. The contractor shall document the
amount and proposed effective date of any general change in the price of materials. Documentation shall
be supplied with the contractor’s request for increase which will: (1) verify that the requested price in-
crease is general in scope and not applicable just to the University; and (2) verify the amount or percentage
of increase which is being passed on to the contractor by the contractor’s suppliers. The procurement
office will notify the using agencies and contractor in writing of the effective date of any increase which it
approves. However, the contractor shall fill all purchase orders received prior to the effective date of the
price adjustment at the old contract prices. The contractor is further advised that decreases which affect
the cost of materials are required to be communicated immediately to the purchasing office.

18. PRODUCT AVAILABILITY/SUBSTITUTION: Substitution of a product, brand or manufacturer after the
award of contract or purchase order is expressly prohibited unless approved in writing by the University’s
Procurement Services Department. The University may, at its discretion, require the contractor to pro-
vide a substitute item of equivalent or better-quality subject to the approval of the University, for a price
no greater than the contract price, if the product for which the contract was awarded becomes unavaila-
ble to the contractor.

19. RENEWAL OF CONTRACT: This contract may be renewed by the University for six (6) successive one-year

periods, or as negotiated, under the terms and conditions of the original contract. Price increases must be
justified and may be negotiated only at the time of renewal. Written notice of the University’s intention to
renew shall be given approximately ninety (90) days prior to the expiration of each contract period.
a. If the University elects to exercise the option to renew the contract for an additional one-year
period, the contract price(s) for the additional one year shall not exceed the contract price(s) of the
original contract increased/decreased by more than the percentage increase/decrease of the
Consumer Price Index for All Urban Consumers (CPI-U), as published by the United States Bureau of
Labor Statistics, for the latest twelve months for which statistics are available.
b. If during any subsequent renewal periods, the University elects to exercise the option to
renew the contract, the contract price(s) for the subsequent renewal period shall not exceed the
contract price(s) of the previous renewal period increased/decreased by more than the percentage
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increase/decrease of the Consumer Price Index for All Urban Consumers (CPI1-U) as published by the

United States Bureau of Labor Statistics for the latest twelve months for which statistics are available.
Any price increase requested by Contractor shall be accompanied by supporting information and or data
that supports the proposed increase.

20. SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE:

a.

It is the goal of the University that 42% of its purchases are made from small businesses. This
includes discretionary spending in prime contracts and subcontracts. All potential bidders/of-
ferors are required to submit a Small Business Subcontracting Plan. Unless the bidder/offeror
is registered as a Department of Small Business and Supplier Diversity (DSBSD) certified small
business and where it is practicable for any portion of the awarded contract to be subcon-
tracted to other suppliers, the contractor is encouraged to offer such subcontracting oppor-
tunities to DSBSD-certified small businesses. This shall not exclude DSBSD-certified women-
owned and minority-owned businesses when they have received DSBSD small business certi-
fication. No bidder/offeror or subcontractor shall be considered a Smali Business, a Women-
Owned Business or a Minority-Owned Business unless certified as such by DSBSD by the due
date for receipt of bids or proposals. If small business subcontractors are used, the prime con-
tractor agrees to report the use of small business subcontractors by providing the procure-
ment office at a minimum the following information: name of small business with the DSBSD
certification number, phone number, total dollar amount subcontracted, category type {small,
women-owned, or minority-owned), and type of product/service provided.

Each prime contractor who wins an award in which provision of a small business subcontract-
ing plan is a condition of the award, shall deliver to the University on a quarterly basis, evi-
dence of compliance (subject only to insubstantial shortfalls and to shortfalls arising from sub-
contractor default) with the small business subcontracting plan. When such business has been
subcontracted to these firms and upon completion of the contract, the contractor agrees to
furnish the procurement office at a minimum the following information: name of firm with
the DSBSD certification number, phone number, total dollar amount subcontracted, category\
type (small, women-owned, or minority-owned), and type of product or service provided. Pay-
ment(s) may be withheld until compliance with the plan is received and confirmed by the
University. The University reserves the right to pursue other appropriate remedies to include,
but not be limited to, termination for default.

Each prime contractor who wins an award valued over $200,000 shall deliver to the University
on a quarterly basis, information on use of subcontractors that are not DSBSD-certified small
businesses. When such business has been subcontracted to these firms and upon completion
of the contract, the contractor agrees to furnish the procurement office at a minimum the
following information: name of firm, phone number, total dollar amount subcontracted, and
type of product or service provided.

21. SUBCONTRACTS: No portion of the work under this contract shall be subcontracted without prior written
consent of the University. In the event that the contractor desires to subcontract some part of the work
specified herein, the contractor shall furnish the procurement agency the names, qualifications, experi-
ence of the proposed subcontractors, the work to be subcontracted, and the reason for subcontracting
the work. The contractor shall, however, remain fully liable and responsible for the work to be done by
its subcontractor(s) and shall assure compliance with all requirements of the contract.

22. WARRANTY: The Contractor warrants that, unless otherwise specified in the contract, all goods sold shall

be new and of first-class condition, and in accordance with the contract documents, to include purchase
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orders issued under the contract. The Contractor further warrants that all workmanship shall be of the
highest quality, fully conforming to the specifications set forth in the contract documents, to include pur-
chase orders issued under the contract, and shall be performed by individuals duly qualified in their re-
spective trades. Any work failing to meet these standards shall be deemed defective. This warranty regard-
ing materials and workmanship is separate, independent, and in addition to any other guarantees, repre-
sentations, or contractual obligations undertaken by the Contractor under this agreement.

[X. SUPPLIER ONBOARDING and METHOD OF PAYMENT: A/l awarded Contractors must be registered with the Uni-
versity to receive payment via University-issued check or ACH. The Contractor shall be paid using one of the fol-

lowing methods for all University initiated procurements:

1. University Charge Card: At the time of verified receipt of goods or services, and proper invoice, if the Contrac-
tor’s eVA profile indicates acceptance of credit cards in payment, the University will authorize payment by
University charge card, currently through the Bank of America Visa, under the following terms:

a. Any “Check-out fees” imposed by the contractor must be disclosed prior to the purchase.

b. No check-out fee or surcharge, that was appropriately disclosed in advance of the sale/purchase, shall be
greater than 3% of the total sale., effective 4/15/2023. The University expects that these costs, as well as
all contractor business expenses will be built into the contractor’s quoted price.

2. Virtual Payables through Bank of America: All payments made under Virtual Payables will have a net 16 pay-
ment term. For more information about this payment option, contact UMW’s Accounts Payable department
at: pavables@umw.edu or view http://www.bankofamerica.com/epayablesvendors.

3. UMW Check or ACH: Payment will be made per the terms of the contract, or 30 days ofter satisfactory perfor-
mance of the contract in all provisions thereof and upon receipt of a properly completed invoice, whichever is
later; in accordance with Chapter 43, VPPA, Article 4, Code of Virginia.

NOTE: ACH must be set up in advance prior to submittal of any invoices.
https://www.doa.virginia.gov/reference.shtmiftedi

To be considered eligible for payment, all physical invoices must be received at the address below and should reference
the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent to
invoices@mail.umw.edu. The University will not be responsible for late payment or nonpayment of invoices not received

directly by Accounts Payable at this email address or at the mailing address indicated (below).

UNIVERSITY OF MARY WASHINGTON
Attn: ACCOUNTS PAYABLE

1301 COLLEGE AVENUE
FREDERICKSBURG, VA 22401
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ATTACHMENT A - SMALL BUSINESS SUBCONTRACTING PLAN

MUST BE COMPLETED AND RETURNED WITH PROPOSAL PACKAGE
All small businesses must be certified by the Commonwealth of Virginia, Department of Small Business and Supplier
Diversity (DSBSD) by the due date of the solicitation to participate in the SWaM program. Certification applications
are available through DSBSD online at http://sbsd.virginia.gov.

DEFINITIONS:

“Micro Business” means a business that is a certified Small Business under the SWaM Program and has no more than
twenty-five (25) employees and no more than $3million in average annual revenue over the three-year period prior to
their certification.

"Small business” means a business independently owned and controlled by one or more individuals who are U.S.
citizens or legal resident aliens, and together with affiliates, has 250 or fewer employees, or average annual gross
receipts of $10 million or less averaged over the previous three years. One or more of the individual owners shall
control both the management and daily business operations of the small business. Note: DSBSD-certified women- and
minority-owned businesses shall also be considered small businesses when they have received DSBSD small business
certification. (Code of Virginia, § 2.2-4310)

“Aoman-owned business” means a business that is at least 51% owned by one or more women who are U.5. citizens
or legal resident aliens, or in the case of a corporation, partnership, or limited liability company or other entity, at least
51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident aliens,
and both the management and daily business operations are controlled by one or more women.

{Code of Virginia, § 2.2-4310)

“Minority-owned business” means a business that is at least 51% owned by one or more minority individuals who are
U.S. citizens or legal resident aliens, or in the case of a corporation, partnership or limited liability company or other
entity, at least 51% of the equity ownership interest in the corporation, partnership, or limited liability company or
other entity is owned by one or more minority individuals who are U.S. citizens or legal resident aliens, and both the
management and daily business operations are controlled by one or more minority individuals.

{Code of Virginia, § 2.2-4310)

Bidder Name:

Preparer Name: Date:

INSTRUCTIONS:

A. If you are certified by the Department of Small Business and Supplier Diversity (DSBSD) as a small business,
complete only Section A of this form. This shall not exclude DSBSD-certified women-owned and minority-
owned businesses when they have received DSBSD small business certification.

B. If you are not a DSBSD-certified small business, complete Section B of this form. For the bid to be considered
and the bidder to be declared responsive, the bidder shall identify the portions of the contract that will be
subcontracted to DSBSD-certified small business in Section B.
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ATTACHMENT A (CONT'D)

Section A

If you are certified by the Department of Small Business and Supplier Diversity (DSBSD), are you certified as a:
Check All That Apply: [ Micro Business [J Small Business [J Woman-Owned Business [J Minority-Owned Business

DSBSD Certification No.: Expiration Date:

Section B
Populate the table below to show your plans for utilization of DSBSD-certified small businesses in the performance of

this contract. This shall not exclude DSBSD-certified women-owned and minority-owned businesses that have received
the DSBSD small business certification. Include plans to utilize small businesses as part of joint ventures, partnerships,

subcontractors, suppliers, etc.

Plans for Utilization of DSBSD-Certified Small Businesses for this Procurement

. . Planned
. Indicate if also: Planned Contract
Small Business . Involvement .
Micro (O), Women| Contact Person, Type of Goods . . Dollars During
Name, Address & .. . . During Initial . .

(W), or Minority [Telephone & Email| and/or Services . Initial Period of

DSBSD Cert No. . Period of the
(M) Certified the Contract ($)

Contract (%)

Total Planned Subcontracting Spend ($)
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ATTACHMENT B

PRICING SCHEDULE

The Contractor agrees to provide the Goods herein described in compliance with the scope of work and all terms
and conditions of this solicitation at the following prices:

OFFEROR IS TO COMPLETE AND RETURN THIS SECTION WITH PROPOSAL. OFFEROR SHALL ONLY PRICE ITEMS
THAT CAN BE SUPPLIED.

CATEGORY/ITEM QUANTITY UNIT PRICE TOTAL PRICE
1. Part# 503261 GR5 HEX NUT SAE %-28
200
2. Part# 503263 GRS HEX NUTSAE 5/16-24
- 200
3. Part#502382 5/8X4 SAE GR5 C/S
500
4. Part# 503141 LOCKNUTS 5/8 SAE
200
5. Part# 503260 GR5 HEX NUT USS %-20
200
6. Part#502118 5/16X2-1/2 USS GR5 C/S
500
7. Part# 502131 3/8%3-1/2 USS GRS C/S
500
8. Part#50818 7/16 STD SPLIT LK WSHR
200
9. Part# 502165 9/16X2 USS GR5 C/S
200
10. Part# 514182 GR5 NYLON L/N USS 3/4
500
11. Part# 505125 12X1 PHL PAN SMS
300
12. Part# 114561 RECIP BLADE 12 X % X .035
18TPI 200
Total $

Offerors may submit additional quantity-based price breaks if available, which will not be evaluated.

In addition to the prices listed, Contractor shall provide an additional discount of a minimum % for
all other products sold by Contractor. (Additional overall discount does not count towards low bid for award)

Page 23 of 25 1301 College Avenue procure@umw.edu
Revised June 2024 Fredericksburg, VA 22401-5300 adminfinance.umw.edu/procurement



University of
Mary Washington

Procurement Services
ATTACHMENT C - SWAM SUBCONTRACTING SPEND REPORTING

FORM LOCATED ON PROCUREMENT SERVICES WEBSITE
http://adminfinance.umw.edu/procurement/vendors-2/swam-reporting/

Admimptration arad Firande

Procurement Services

Cootast i

SWaM Subcontractor Reporting
This form should be used by vendors o report their Smatl, Woman-owned snd Minonty~owned (SWaM)
brssinsss spend

Vondor © Contract Nurnber

Plegse sraed Ihe verne OF o COMPANY Piease srtee e CONTRALY NUMBLR

Nama

Firgt Lagt

Fles iy eraer the SUBMITTER'S B g Wt narme

Emal ®

Flease groge tre SUBMITTENS emal atiiews

Select Reporting Method *
e Upload Document - Excet or Word only

# Uptosd Spresdsheen/Dosument L

£ Manusl put

T pAanually type information for each sub-contractor
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ATTACHMENT D
RFP UCPUMW 27-2163 Proposal Submission Checklist

It is important that the Offeror carefully read through the RFP and provide all required documentation. The proposal
MUST be submitted and received on time to qualify for a chance at evaluation. Use this checklistas a guideline to ensure
the proposal is complete before submission.

IMPORTANT DATES & REMINDERS
e No Questions Accepted after 2:00 P.M., July 9, 2026. All Questions must be in writing and directed toward the
Procurement Officer for this solicitation: Kenneth Manahan, kmanaha2@umw.edu.
e Proposal Due Date: 2:00 p.m., July 30, 2026. Proposals submitted after the time as indicated in the eVA portal
will NOT be accepted.
e Read the ENTIRE RFP including terms and conditions and attachments carefully before submitting a proposal.

REQUIRED DOCUMENT SUBMISSION

Acknowledgement:

The classification of an entire proposal document, line-item prices and/or total proposal prices as proprietary or as
a trade secret is not acceptable. If, after being given reasonable time, the Offeror refuses to withdraw an entire
classification designation, the proposal will be rejected.

Documents to Submit:

[1 Completed and signed RFP cover page.

1 Any/All signed addenda.

[ Electronic Copy of Proposal (Original and, if necessary, Redacted copy)
0 Include all information as specified in section VI.B within the proposal.
O Description of the Offering firm’s history and expertise.

O Completed Attachment A, Small Business Subcontracting Plan.

] Completed Attachment B, Pricing Schedule.

O Any exceptions taken to University’s Terms and Conditions.

O Additional information to assist the University in its review of the proposal.
O Current Certificate of Liability Insurance
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ADDENDUM
July 13, 2026

ADDENDUM NO. 1 TO ALL OFFERORS:

Reference — Request for Proposals:
Date Issued:
For Delivery to:

Proposal Due Date:

UCPUMW 27-2163
July 2, 2026
University of Mary Washington, Commonwealth of Virginia

2:00 p.m., July 30, 2026

This addendum consists of one (1) page.

This Addendum is issued to 1) correct the current contract end date; 2) answer questions received.

1. On page 5, Section Ill “BACKGROUND”, second paragraph: The current contract end date is corrected to state

October 9, 2026.

2. Questions from Offerors:

1) Question: Do you know if there are any country-of-origin requirements for this project? Does the
material need to be domestically manufactured, or are imported fasteners acceptable?
UMW Response: There is no country-of-origin requirement. Either domestically manufactured
or imported fasteners are acceptable.

END OF ADDENDUM NO. 1
Kenneth R. Manahan

Sr. Contract Officer
Procurement Services
University of Mary Washington
Phone: {540)654-1006

RFP UCPUMW 27-2163 Addendum No. 1 (and all addenda) should be acknowledged and included in the RFP submittal

package.

NAME OF OFFERING FIRM:

NAME OF OFFEROR REPRESENTATIVE:

OFFEROR SIGNATURE:

Page 1of1
Revised April 2024

DATE:
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ADDENDUM
July 21, 2026

ADDENDUM NO. 2 TO ALL OFFERORS:

Reference — Request for Proposals: UCPUMW 27-2163
Date Issued: July 2, 2026
For Delivery to:  University of Mary Washington, Commonweaith of Virginia

Proposal Due Date:  2:00 p.m., July 30, 2026
This addendum consists of two (2) pages.
This Addendum is issued to 1) answer questions received, and 2) provide an updated Attachment B.
Questions from Offerors:

1. Questions from Offerors:
1) Question: What finish do you need on these fasteners — plain, zinc- plated, or hot-dip galvanized?
UMW Response: Included on page 2 of this Addendum is the updated Attachment B in which a
column, titled “Material Information”, has been added to provide plating and other material
related information. This revised Attachment B, completed with the proposed pricing, shall be
submitted with Offeror’s proposal.

END OF ADDENDUM NO. 2
Kenneth R. Manahan

Sr. Contract Officer
Procurement Services
University of Mary Washington
Phone: (540)654-1006

RFP UCPUMW 27-2163 Addendum No. 2 (and all addenda) should be acknowledged and included in the RFP submittal
package.

NAME OF OFFERING FIRM:

NAME OF OFFEROR REPRESENTATIVE:

OFFEROR SIGNATURE:

DATE:

1301 College Avenue
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REVISED ATTACHMENT B

PRICING SCHEDULE

The Contractor agrees to provide the Goods herein described in compliance with the scope of work and all terms and

conditions of this solicitation at the following prices:

OFFEROR IS TO COMPLETE AND RETURN THIS SECTION WITH PROPOSAL. OFFEROR SHALL ONLY PRICE ITEMS THAT

CAN BE SUPPLIED.

CATEGORY/ITEM MATERIAL QUANTITY UNIT [TOTAL PRICE
INFORMATION PRICE
1. Part# 503261 GR5 HEX NUT SAE %-28 Zinc 200
2. Part# 503263 GR5 HEX NUTSAE 5/16-24 Carbon Steel
200
3. Part#502382 5/8X4 SAE GR5 C/S SAE Grade 5
Steel 500
4. Part# 503141 LOCKNUTS 5/8 SAE Zinc-plated
200
5. Part# 503260 GR5 HEX NUT USS %-20 Zinc-plated USS
Grade 5 200
6. Part# 502118 5/16X2-1/2 USS GR5 C/S  |Grade 5 medium-
carbon steel 500
7. Part# 502131 3/8X3-1/2 USS GR5 C/S Grade 5 steel
500
8. Part#t 50818 7/16 STD SPLIT LK WSHR High-tensile
spring steel, Zinc- 200
plated
9. Part# 502165 9/16X2 USS GR5 C/S Medium carbon
steel, Zinc-plated 200
10. Part#t 514182 GR5 NYLON L/N USS 3/4 Grade 5 carbon
steel 500
11. Part# 505125 12X1 PHL PAN SMS Zinc-plated steel
300
12. Part# 114561 RECIP BLADE 12 X 3% X .035 Bi-metal
18TPI construction 200
Total S

Tel: (540) 654-1127
Fax: (540) 654-1168
procure@umw.edu

1301 College Avenue
Fredericksburg, VA 22401-5300
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sosmetal

Preferred by Professionals
Company Overview

Since 1946, Sosmetal Products, Inc. has been a trusted distributor of industrial Maintenance, Repair, and Operations
{MRO) products, serving commercial, industrial, fleet, transportation, educational, healthcare, and government
customers throughout the United States. For nearly 80 years, Sosmetal has built its reputation on exceptional
customer service, competitive pricing, rapid order fulfillment, and dependable product availability. Our goal is to
provide reliable solutions that reduce downtime and improve productivity for every customer.

Distribution & inventory

Sosmetal’s primary distribution warehouse is located at:

2945 E. Tioga Street
Philadelphia, PA 19134

We maintain inventory of commonly stocked MRO products while leveraging fong-standing relationships with leading
industrial manufacturers and authorized distributors to quickly source specialty and non-stock items. This extensive
supplier network enables us to provide timely access to the products identified throughout this proposal while
maintaining competitive pricing and dependable service.

Delivery Performance

Sosmetal is committed to fast, accurate order fulfillment. In-stock orders received by 3:00 PM (ET) are shipped the
same business day whenever possible. If an item is unavailable at the time of shipment, the backordered item is
clearly identified on the packing list unless the customer has requested an alternative method of notification.

Payment Options

Sosmetal Products accepts Visa, MasterCard, American Express, Discover, ACH payments, and company checks. Net
30 payment terms are available upon approved credit and are extended to gualified commercial, educational, and
government customers.

Core Capabilities & Products

Industrial Maintenance, Repair & Operations (MRO) Supplies
Fasteners & Hardware

Chemicals, Lubricants & Cleaners

Fleet Maintenance Products

Hydraulic & Pneumatic Components

Hose, Fittings & Fluld Transfer Products

Electrical Terminals & Wiring Accessories

Safety Supplies & Personal Protective Equipment (PPE)
Abrasives, Cutting & Grinding Products

Adhesives, Sealants & Tapes

Shop Equipment & Facility Maintenance Supplies
Custom Product Assortments & Inventory Solutions

® ® & © @ & & & ® & & O

2945 E. Tioga Street « Philadelphia, PA 19134 « (215) 739-6200
www.sosmetal.com




Company Strengths

e e & ¢ o & » °

Nearly 80 years of industry experience

Over 45,000 industrial and maintenance products available

Same-day shipping on qualifying in-stock orders

Experienced inside and outside sales professionals

Comprehensive product sourcing through established manufacturer and distributor partnerships
Custom inventory management solutions

Responsive customer service with technical product support

Privately owned and customer-focused organization

Industries Served

® © o © ¢ o & ¢ & O

Federal Government

State & Local Government

Military Installations

Public Utilities

Transportation & Fleet Maintenance
Manufacturing

Construction

Schools & Universities

Hospitals & Healthcare Facilities
Commercial & Industrial Maintenance

2945 E. Tioga Street ¢ Philadelphia, PA 19134 o (215) 739-6200
www.sosmetal.com




SPOTSYLVANIA COUNTY

PUBLIC SCHOOLS 8020 RIVER STONE DRIVE « FREDERICKSBURG, VA 22407
PHONE: 540-834-2500 Fax: 540-834-2556 TDD:834-2557
www.spotsylvania.k12.va.us

Spotsylvania County Schools Purchasing
Dawn Heflin, VCA
Procurement Assistant

8020 River Stone Drive ® Fredericksburg, VA 22407 e Telephone {540) 834-2500 e Fax (540) 834-2559

July 13, 2026

Sosmetal Products
2945 E Tioga Street Philadelphia,
PA 19134

RE: Cooperative Use of University of Mary Washington Contract UCPUMW 19-828

Spotsylvania County Schools is requesting Sosmetal Products authorization in extending University of Mary
Washington Contract UCPUMW 19-828 to furnish Misc. Tooling, Fasteners, Materials and Supplies, to Spotsylvania
County Schools. This contract is effective August 9, 2026 through October 9, 2026 with no renewal options

remaining,

Extending this contract to Spotsyivania County Schools, means that the vendor agrees to provide the district with
materially the same products and services provided for in the contract referenced, at the same prices and the
district will be in compliance with the laws governing public purchasing. Vendor agrees that Spotsylvania County
Schools general term and conditions (attached below), will supersede those of the above mentioned contract.

hitps://3il.co/1¢il}

Pricing will be in accordance with the initial contract pricing and/or discounts and incorporate by reference any
modifications and/or addendums to the original contract.

Spotsylvania County Public Schools also requires your firm submit a current Certificate of insurance with your
renewal documents or within ten (10) business days. The Certificate holder shall read “Schoof Board of the
County of Spotsylvania” as additionally insured {please see attached). Additionally, in compliance with the U.S.
Department of Internal Revenue Services, you are required to submit a current W9 dated within the last six (6)

months

- b P Mimballd )-19-24

of Authorized Representative Print or Type Name Date

QﬁfMeé/?ao’uc({,TNC 1Mlﬂk0@,§’d§/‘i€l@[(£’”/!

Title Company Name ENdiil address

Respectfuily,

T e Ve

Dawn M Heflin, VCA
Procurement Assistant




SPOTSYLVANIA COUNTY

PUBLIC SCHOOLS 8020 RIVER STONE DRIVE « FREDERICKSBURG, VA 22407
PHONE: 540-834-2500 FAxX: 540-834-2556 TDD:834-2557
www.spotsylvania.k!2.va.us

SCHOOL BOARD OF THE COUNTY OF SPOTSYLVANIA

CERTIFICATE OF COMPLIANCE INVOLVING CRIMES AGAINST CHILDREN

Contractor acknowledges that the implementation of this contract requires Contractor and
Contractor’s employees to have direct contact with Spotsylvania County Schools’ students.
Therefore, Contractor hereby certifies that neither Contractor nor, to the best of Contractor’s
knowledge, its employees who will have such contact, have been convicted of a felony or any
offense invalving the sexual molestation or physical or sexual abuse or rape of a child.

For the purposes of this certification, "direct contact with students" means being in the presence
of students on school property during regular school hours or during school sponsored activities.

Contractor understands that, pursuant to Code of Virginia §22.1-296.1(C), making a materially
false statement in this Certification is a Class 1 misdemeanor and, upon conviction, the fact of
such conviction shall be grounds for the revocation of the contract to provide such services and,
when relevant, the revocation of any license required to provide such services. Spotsylvania
County Public Schools shall not be liable for materially false statements regarding the
certifications required under this Contract.

We agree that we will not hire any person whose background check reveals that they have
been convicted of a felony, a class 1 misdemeanor, a crime of moral turpitude (lying, cheating
or stealing), or any offense involving the sexual molestation, physical or sexual abuse or rape of
a child. We also agree that, after specific inquiry of any potential employee, we will not hire
any person for this contract who has been the subject of a founded case of child abuse and
neglect.

Sosrtotal Freduete, Zwc

Company Name

T P ke TIL W4

Pri € Title
. N (‘ -
o Ftt™ R

Signatu Date

** This form MUST be filled out and submitted




SPOTSYLVANIA COUNTY

/ PUBLIC SCHOOLS 8020 RIVER STONE DRIVE « FREDERICKSBURG, VA 22407
PHONE: 540-834-2500 FAX: 540-834-2556 TDD:834-2557
www.spotsylvania.k!2.va.us

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 200. As such the contractor is
required to verify that none of the contractor, its principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined
at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 180.935).

{2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and must include a requirement to comply with
these regulations in any lower tier covered transaction it entersinto.

By signing and submitting this Certification, the contractor certifies as follows:

This certification is a material representation of fact upon which Spotsylvania County Public Schools relies when
entering into this transaction. If it is later determined that the Contractor knowingly rendered an erroneous
certification, in addition to remedies available to Spotsylvania County Public Schools, the Federal Government may
pursue available remedies, including suspension and/or debarment.

The Contractor agrees to comply with the requirements of 2 C.F.R, Part 180, Subpart C throughout the period of
performance of any contract resuiting from this solicitation. The Contractor further agrees to include a provision
requiring such compliance in any lower-tier covered transaction.

The contractor certifies to the best of its knowledge and belief that it and the principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from covered transactions by any Federal department or agency;

(b} Have not within a three year period preceding this proposal been convicted of or had a civil judgment rendered
against them or commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or
parforming a public {Federal, State, or focal) transaction or contract under a public transaction: violation of
Federal or State antitrust statute or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen property:

{c} Arenot presently indicted for or otherwise criminally or civilly charged by a government entity (Federal, State, or
local) with commission of any of the offenses enumerated in paragraph (b) of this certification;and

(d) Have not within a three-year period preceding this contract/bid/proposal, had one or more public
transactions (Federal, State, or local) terminated for cause or default.

The Contractor understand that a false statement on this certification may be grounds for rejection of this
contract/bid/proposal or termination of the contract award. In addition, under 18 USC Sec. 1001, a false statement
.may result in a fine of up to $10,000 or imprisonment for up to 3 y7rs, or both.

Company Name:SﬁS'M&#Q/'BOCIUC'JA:(I@ate: 2/%/%‘

Printed Name & Title of Authorized Representative
Tahn D Mmtetll  F

Signa f Authorized Representative
V)
J

C%n unable to certify to the above statements. My explanation is attached.




~ SPOTSYLVANIA COUNTY

PUBLIC SCHOOLS 8020 RIVER STONE DRIVE « FREDERICKSBURG, VA 22407
PHONE: 540-834-2500 Fax: 540-834-2556 TDD:834-2557
www.spotsylvania.k12.va.us

Spotsylvania County Schools

Vendor shall carry Liability Insurance in the amount specified below, including contractual liability assumed by
the Successful Bidder, and shall deliver a Certificate of Insurance from carriers licensed to do business in the
Commonwealth of Virginia. The Certificate shall show School Board of the County of Spotsylvania (herein
referred to as SBCS), named as an additional insured for the Commercial General Liability coverage and the
Commercial Excess/Umbrella coverage. The coverage shall be provided by a carrier(s) rated not less than ‘A"
with a financial rating of at least V!l by A.M, Bests or a rating acceptable to the SBCS. In addition, the insurer shall
agree to give the Procurement Manager at

SBCS, 30 days’ notice of its decision to cancel coverage anytime during the contract period or renewal periods.
Each renewal period, the Contractor shall send updated certificates of insurance with the corresponding
coverage dates of the renewal period.

WORKERS’ COMPENSATION:

Statutory Virginia Limits

Employers’ Liability Insurance - $100,000 for each Accident by employee
$100,000 for each Disease by employee
$500,000 policy limit by Disease

COMMERCIAL GENERAL LIABILITY - COMBINED SINGLE LIMIT:

$1,000,000 each occurrence including contractual liability for specified agreement
$2,000,000 General Aggregate {other than Products/Completed Operations)
42,000,000 General Liability-Products/Completed Operations

$1,000,000 Personal and Advertising injury

$ 100,000 Fire Damage Legal Liability

COMMERCIAL:
Excess/Umbrella Liability $5,000,000 per occurrence

NOTE 1: The commercial general liability insurance shall include contractual liability. The contract documents
include an indemnification provision(s). The School Board of the County of Spotsylvania makes no representation
or warranty as to how the Successful Bidder’s insurance coverage responds or does not respond. Insurance
coverages that are unresponsive to the indemnification provision(s) do not limit the Successful Bidder’s
responsibilities outlined in the contract documents.

NOTE 2: The intent of this insurance specification is to provide the coverage required and the limits expected for
each type of coverage. This insurance shall apply as primary insurance with respect to any other insurance or self-
insurance programs afforded to the School Board of the County of Spotsylvania. This policy shall be endorsed to
be primary with respect to the additional insured.

NOTE 3: Title 65.2 of the Code of Virginia requires every employer who regularly employs three or more full-time
or part-time employees to purchase and maintain workers' compensation insurance. If you do not purchase a
workers’ compensation policy, a signed statement is required documenting that you are in compliance with Title
65.2 of the Code of Virginia.
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ADDENDUM
July 13, 2026

ADDENDUM NO. 1 TO ALL OFFERORS:

Reference — Request for Proposals:  UCPUMW 27-2163
Date Issued: July 2, 2026
For Delivery to:  University of Mary Washington, Commonwealth of Virginia

Proposal Due Date:  2:00 p.m., July 30, 2026
This addendum consists of one (1) page.
This Addendum is issued to 1) correct the current contract end date; 2) answer questions received.

1. On page 5, Section lil “BACKGROUND", second paragraph: The current contract end date is corrected to state
October 9, 2026.

2. Questions from Offerors:
1) Question: Do you know if there are any country-of-origin requirements for this project? Does the
material need to be domestically manufactured, or are imported fasteners acceptable?
UMW Response: There is no country-of-origin requirement. Either domestically manufactured
or imported fasteners are acceptable.

END OF ADDENDUM NO. 1
Kenneth R. Manahan

Sr. Contract Officer
Procurement Services
University of Mary Washington
Phone: (540)654-1006

RFP UCPUMW 27-2163 Addendum No. 1 (and all addenda) should be acknowledged and included in the RFP submittal
package.

NAME OF OFFERING FIRM: 50 fM@ch? / WQ”/M('?LC ,I\/(;
i—
NAME OF OFFEROR REPRESENTATIVE: JEL« P /V( 1V /{’4 [/l
OFFEROR SIGNATURE: L,lg,(.. %Z

L4 rdkd

DATE: 077} - j&Zé

1301 College Avenue
Page lof 1 Fredericksburg, VA 22401-5300
Revised April 2024 adminfinance.umw.edu/procurement procure@umw.edu
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ADDENDUM
July 21, 2026

ADDENDUM NO. 2 TO ALL OFFERORS:

Reference ~ Request for Proposals:
Date Issued:
For Delivery to:

Proposal Due Date:

UCPUMW 27-2163
July 2, 2026
University of Mary Washington, Commonwealth of Virginia

2:00 p.m., July 30, 2026

This addendum consists of two (2) pages.

This Addendum is issued to 1) answer questions received, and 2) provide an updated Attachment B.

Questions from Offerors:

1. Questions from Offerors:

1) Question: What finish do you need on these fasteners - plain, zinc-plated, or hot-dip galvanized?
UMW Response: Included on page 2 of this Addendum is the updated Attachment B in which a
column, titled “Material information”, has been added to provide plating and other material
related information. This revised Attachment 8, completed with the proposed pricing, shall be
submitted with Offeror’s proposal.

END OF ADDENDUM NO. 2
Kenneth R. Manahan

Sr. Contract Officer
Procurement Services
University of Mary Washington
Phone: (540)654-1006

RFP UCPUMW 27-2163 Addendum No. 2 (and all addenda) should be acknowledged and included in the RFP submittal

NAME OF OFFERING FIRM: %(M@:V[ %O/(AC:L"IU C

NAME OF OFFEROR REPRESENTATIVE: | _ ﬁ/\v % Mlm

OFFEROR SIGNATURE:/} Aﬁ%ﬂ

package.

Page 10f 2
Revised April 2024

DATE: \7%7;}/—2&2 ¢

1301 College Avenue
Fredericksburg, VA 22401-5300
adminfinance.umw.edu/procurement procure@umw.edu




REVISED ATTACHMENT B

PRICING SCHEDULE

The Contractor agrees to provide the Goods herein described in compliance with the scope of work and all terms and

conditions of this solicitation at the following prices:

OFFEROR IS TO COMPLETE AND RETURN THIS SECTION WITH PROPOSAL. OFFEROR SHALL ONLY PRICE ITEMS THAT

CAN BE SUPPLIED.

CATEGORY/ITEM MATERIAL QUANTITY UNIT |TOTAL PRICE
INFORMATION PRICE
1. Part# 503261 GR5 HEX NUT SAE %-28 Zinc 200 sz;z // SL/
o .
2. Part# 503263 GR5 HEX NUTSAE 5/16-24 Carbon Steel
200 |07 /5,96
3. Part#502382 5/8X4 SAE GR5 C/S SAE Grade 5
Steel soo  |/,5309 15,15
4, Part# 503141 LOCKNUTS 5/8 SAE Zinc-plated .
200 | T3 | 1E540
5. Part# 503260 GR5 HEX NUT USS %-20 Zinc-plated USS X )
Grade 5 200 |,0508 (016
6. Part# 502118 5/16X2-1/2 USSGR5 C/S  |Grade 5 medium-| - , \
carbon steel 500 ,271{ //O C?O
7. Part# 502131 3/8X3-1/2 USS GRS C/$ Grade 5 steel
' s00 |, ‘/50% A 9 L/D
8. Part# 50818 7/16 STD SPLIT LK WSHR High-tensile
spring steel, Zinc- 200 ] o
0498 797
9. Part# 502165 9/16X2 USS GRS C/S Medium carbon f
steel, Zinc-plated 200 ’ 3173 /(03’({ 7
10. Part# 514182 GRS NYLON L/N USS 3/4 Grade 5 carbon ’
steel 500 793f /(o /9 OO
11. Part# 505125 12X1 PHL PAN SMS Zinc-plated steel
300 |, ( Gé—ﬁ L{ ? 95
12. Part#f 114561 RECIP BLADE 12 X % X .035 Bi-metal
18TPI construction 200 [ O 90 21£0.60
Total 5507” 74

Page 2 0f 2

1301 College Avenue
Fredericksburg, VA 22401-5300

adminfinance.umw.edu/procurement

Tel: (540) 654-1127
Fax: (540) 654-1168
procure@umw.edu
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University o
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Request for Proposal

RFP #UCPUMW 27-2163

Miscellaneous Tooling, Fasteners, Materials &
Supplies

July 02, 2026

o

https://vascupp.org/

A VASCUPP™ Member Institution
Issued by Procurement Services
Fredericksburg, Virginia
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SEALED REQUEST FOR PROPOSAL (RFP)

ISSUE DATE: July 02, 2026
RFP NUMBER & TITLE: UCPUMW 27-2163; Miscellaneous Tooling, Fasteners, Materials & Supplies
PROPOSAL DUE DATE & TIME: | 2:00 p.m., july 30, 2027
NOTE: Proposals uploaded to eVA after the due date and time cannot be
accepted.
PROPOSAL DELIVERY
ADDRESS: Proposals are to be submitted via the electronic online response function within
the solicitation posting on the eVA Virginia Business Opportunities (VBO).
WORK LOCATION: O All Campuses X Fredericksburg [ Stafford ([ Dahlgren
COMMODITY CODE(S}): 32035,32069,32070,32071, 32075,32091,32092,32073, 32074,32036,32010,32022
PRE-PROPOSAL CONFERENCE: | [] Optional [J Mandatory X N/A DATE & TIME: | Not applicable
PRE-PROPOSAL LOCATION: Not applicable
CONTRACT OFFICER: Kenneth R. Manahan EMAIL: | kmanaha2@umw.edu
October 10, 2026 through October 9, 2028, with 6 one-year renewal options,
PERIOD OF CONTRACT: with a contract end date of October 9, 2034 if all renewal options are

exercised.

in compliance with this Sealed Request for Proposal (RFP) and to all the conditions imposed therein, and hereby incorporated by reference,
the undersigned firm offers and agrees to furnish the goods/services in accordance with attached signed proposal or as mutually agreed
upon by subsequent negotiation. The undersigned firm hereby certifies that all information provided in response to this RFP is true, correct
and complete.

By signing this proposal, you are certifying that you are an authorized representative of the offering firm and that the firm’s principals or
legal counsel have reviewed the Request for Proposal General Terms and Conditions and any Special Terms and Conditions. Any exceptions
to the General or Special Terms and Conditions must be clearly identified in your proposal. No exceptions can be made to those General
or Special Terms and Conditions that are mandated by law. If no exceptions are identified in your proposal, it is understood that the
provisions will become a part of any final agreement.

THIS FORM MUST 8E COMPLETED AND o WITH PROPOSAL
Sosumetal //?/oo/u,c-és TN(,
Address of Offering Firm: ,Q 245 g Tc}qq S.z ﬁ&:d@/ﬂé/q /_3 /?/jV
DSBSD Certification No.: (ﬂgq 3(.{ 7 Expiration Date: 5/&?/,}0.;19
CL/%;LO TaxlD:J:g"/(/; Y9647
Jiwinko © Sssaetal.coM Telephone: 2/S- 729-(, 24 6
website: /4 /(4 JluJ SOSIMedal.coM Fa 24 S-Y23-4133
Submitted By (Print Ngade & Title): j,k/: ? L/{‘/; kg
7 224"

1301 College Avenue
Fredericksburg, VA 22401-5300

RETURNE

Name of Offering Firm:

eVAID:

Email:

Signature {In Ink)y Date:

T-21-26

procure@umw.edu
adminfinance.umw.edu/procurement

Page 2 of 25
Revised June 2024
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l. QUESTIONS/INQUIRIES: All inquiries for information should be directed via email to the contract officer listed
above, referencing the RFP by title and number. No questions will be accepted after 2:00 p.m,, july 9, 2026.

Il. PROPOSAL RECEIPT REQUIREMENTS: Sealed Proposals for furnishing the services described herein shall be
submitted electronically via upload to the RFP ‘s eVA site. It is the responsibility of the offeror to ensure that the
proposal is received on time.

A. Electronic Online Response via eVA:
1. The Offeror must submit their proposal via the electronic online response function within the so-
licitation posting on the eVA Virginia Business Opportunities {VBO).
*If you run into issues submitting your proposal electronically through eva, please contact eVA
Customer Care at 1-866-289-7367.
B. The issuance of this soficitation does not guarantee an award of a contract.
C. UMW requires the inclusion of a clearly marked redacted proposal if any portion of the Offeror’s proposal
contains proprietary information. The redacted file shall also be uploaded to the eVA site with the file
name including the word ”Redated Version”.

It ADDENDA: Any changes resulting from the University’s requirements will be issued in an addendum and will be
posted on the eVA website: http://www.eva.virginia.gov. It is the sole responsibility of the Offeror to check for all

changes to the RFP prior to submission.

IV. PUBLIC RELEASE OF INFORMATION: UMW  utilizes a Public  Contracts Portal {Cobblestone)
httgs:((umw.cobblestonesvstems.com/public/ for posting of procurement documents, including winning
proposals.  Further, if the resulting contract includes Cooperative language, the VASCUPP public portal
mp_s:[(vascggg;p_yg[gontrag§ will be used to house relevant procurement documents, including winning
offeror’s proposal.

Page 3 of 25 1301 College Avenue procure@umw.edu
Revised June 2024 Fredericksburg, VA 22401-5300 adminﬁnance.umw‘edu/procurement
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Note: This public body does not discriminate against faith-based organizations in accordance with §36 of the
Governing Rules or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or
any other basis prohibited by state law relating to discrimination in employment.

PURPOSE:

The intent and purpose of this sealed RFP is to establish a contract with one or more qualified sources to provide
tooling, fasteners, materials and supplies to the University of Mary Washington on an as-needed basis. We are
issuing this RFP with the intent for it to be a cooperative agreement.

ORGANIZATION OVERVIEW:

The University, founded in 1908 and [ocated in Fredericksburg, Virginia, is ranked as a top 10 public liberal arts
college nationally in U.S. News, and focuses on what matters. Students develop interests into thriving careers
through research projects, internships, study abroad programs, community service, and employment opportunities
— experiences that turn inspiration into professional success. Mary Wash offers more than 100 majors, minors,
and programs; 150+ student organizations and clubs; and NCAA Division Hi Athletics. Perfectly positioned between
Washington, D.C., and Richmond, VA, UMW provides a top-notch curriculum, a close-knit campus community, and
a prime location. Learn more at https://www.umw. edu

BACKGROUND:

For fiscal year 2025 (July 1, 2024 through June 30, 2025), it is estimated that the University of Mary Washington
spent approximately 24,000 for supplies. This solicitation will serve as a new contract for the same commodity.
The contract will be awarded for a two-year base period with six {6) one-year renewal options. There is no
guarantee of estimated spend for the life of the awarded contract. The University will not guarantee actual contract
usage in any amount during any period of the resulting contract, nor will it be held responsible in any way if contract
usage exceeds or does not meet this estimate.

This procurement is a recompete of the current UMW contract, number UCPUMW 19-828, which is currently held
by Sosmetal Products. The current contact end date is August 9, 2026.

V. CONTRACT PARTICIPATION — COOPERATIVE PURCHASING/USE OF AGREEMENT BY THIRD PARTIES:

A. Under the authority of §6 of the Rules Governing Procurement of Goods, Services, Insurance and Construction
by a Public Institution of Higher Education of the Commonwealth of Virginia (copy available at
https://vascupp.org/sites/vascupp/files/2022-

resulting contract(s) to allow for cooperative procurement. Accordingly, any public body (to include
government/state agencies, political subdivisions, etc.), cooperative purchasing organizations, public or private
health or educational institutions or any University related foundation and affiliated corporations may access
any resulting contract if authorized by the contractor.

B. Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the
resultant contract(s) may be extended to the entities indicated above to purchase goods and services in
accordance with the contract terms. As a separate contractual relationship, the participating entity will place
its own orders directly with the Contractor(s) and shall fully and independently administer its use of the
contract(s) to include contractual disputes, invoicing and payments without direct administration from UMW.

Page 5 of 25 1301 College Avenue procure@umw.edu
Revised June 2024 Fredericksburg, VA 22401-5300 adminfinance.umw.edu/procurement
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No modification of this contract or execution of a separate agreement is required to participate; however, the
participating entity and the Contractor may modify the terms and conditions of this contract to accommodate
specific governing laws, regulations, policies, and business goals required by the participating entity. Any such
modification will apply solely between the participating entity and the Contractor.

C. UMW shall not be held liable for any costs or damages incurred by any other participating entity as a result of
any authorization by the Contractor to extend the contract. It is understood and agreed that UMW is not
responsible for the acts or omissions of any entity and will not be considered in default of the contract no
matter the circumstances. Use of this contract(s) does not preclude any participating entity from using other
contracts or competitive processes as needed.

V. SMALL, WOMAN-OWNED AND MINORITY-OWNED (SWAM) PARTICIPATION:
It is the policy of the Commonwealth of Virginia to contribute to establishment, preservation, and strengthening of
small businesses and businesses owned by women and minorities and to encourage their participation in State
procurement activities. The Commonwealth encourages contractors to provide for the participation of Smail
(includes Micro) and otherwise Diverse Businesses through partnerships, joint ventures, subcontracts, and other
contractual opportunities.

VI. PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:
A. GENERAL PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:

1. Proposal Requirements - The University reserves the right to:

« accept or reject any and all proposals, in whole or in part, received as a result of this RFP,
* waive minor informalities,
« issue a lowered evaluation of the proposal for failure to submit all information requested,

» negotiate with any or ail responsible vendors in any manner necessary to serve the best interests of
the University, or accept the best proposal as submitted, without negotiation.

Any proposal submitted without a signature binding the Offeror to the proposal will be considered non-
responsive and may be rejected. This Request for Proposal creates no obligation on the part of the
University to award a contract or to compensate vendors for proposal preparation expenses.

2. Protection of Trade Secrets/Proprietary Information: The Virginia Freedom of Information Act “FOIA”
requires release of any procurement documents that are not appropriately marked and protected through
the Trade Secrets or Proprietary Information provisions outlined in the paragraphs below.

If the Offeror intends to protect any Trade Secrets or Proprietary Information, they must:

« invoke the protection of the Code of Virginia, § 2.2-4342F, in_writing, stating the reasons why
protection is necessary, and,

e submit, at the same time as the original proposal submission, a separate redacted version of the
proposal which contains identical content but blacks out any protected information not appropriate
for public release. If o redacted proposal is not received at the same time as the original proposal, no
part of the document may later be protected by the Offeror and restricted from public review.

Page 6 of 25 1301 College Avenue procure@umw.edu
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VIl

Page 7 of 25

The designating of an entire proposal document, line-item prices and/or total proposal prices as proprietary
oras a trade secret is not acceptable. If, after being given reasonable time, the Offeror refuses to withdraw
the entire proposal designation as proprietary and/or confidential, the proposal will be rejected.

Number of Proposals Required: One {1) original electronic version of the proposal is required and, if
required by the Offeror, one (1) separate electronic version clearly marked “Redacted Copy”. The file(s)
must be uploaded to eVA.

Proposal Formatting and Content: Proposals should be as detailed as possible so that the University of
Mary Washington may properly evaluate the Offeror’s capabilities to provide the required services.
Proposals should be straight forward and precise.

Limited Contact: To ensure timely and adeqguate consideration of your proposal, Offerors are to limit all
contact, whether verbal or written, pertaining to this RFP to the UMW Procurement Office Contract Officer
indicated on the face of this document for the duration of this Procurement process. Failure to do so may
jeopardize further consideration of an Offeror’s Proposal.

B. SPECIFIC PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS: Proposals should be as thorough and

detailed as possible. Offerors are required to submit the following items within the proposal:

© N

Complete and return SIGNED RFP cover page. Proposals shall be signed by an authorized
representative of the Offeror.

Provide a brief description and history of the firm, including information detailing experiences and
qualifications of the firm to provide this solution, such as number of years in business providing
similar solutions to similar entities, preferably in higher education.

Offeror shall describe its inventory model, including warehouse locations, stocking practices, and
whether items are held in inventory, sourced on demand, or fulfilled via manufacturer or distributor
networks.

Offeror shall provide delivery performance metrics for the past 6 months to include 1) on-time
delivery rate, and 2) backorder frequency.

Complete and include within the proposal submission Attachment A, “Small Business Subcontracting
Plan”.

Offeror shall provide documentation demonstrating its ability to source the items identified in the
Attachment B pricing table, such as manufacturer authorization letters, distributor agreements, or
identification of other supplier relationships.

Specify if offeror does or does not accept credit card purchases.

Offeror shall state whether they have a history of contract defaults, debarments or suspensions.
Complete and include within the proposal submission Attachment B Pricing Schedule”.

. Submit any exceptions the Offering firm takes to the Terms and Conditions as stated in this RFP.
11.

include any other information the Offeror believes will help the University evaluate its proposal.

Please review the Proposal Submission Checklist attached to this RFP prior to submission.

STATEMENT OF NEEDS: The contractor shall furnish and deliver the items described in the pricing
schedule {Attachment B) and any additional supplies and equipment that may be required.

1301 College Avenue procure@umw.edu
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1. GOODS: upon receipt of an order from the University, Contractor shall furnish and deliver the goods
listed in the pricing schedule (Attachment B) and any additional supplies that may be required upon

receipt of an order from UMW,

a. Deliveries shall be made to locations specified in each order.
b. ltems shall be properly packaged to prevent damage during transit.

¢.  All shipments shall include packing slips identifying:
i. Contract number
ii. Purchase order number
fii. Item descriptions and quantities
All parts shall be new, unused, and of current manufacture.

Substitutions must receive prior written approval from the University.

f.  Damaged, defective, or incorrect items shall be replaced at no additional cost within 2-3 busi-

ness days.

2. DELIVERY POINT: All items shall be F.0.B delivered as directed by the University. All product orders wilt be

delivered to UMW Central Storeroom 1302 Hanover Street, Fredericksburg, VA 22401.

3. DELIVERY NOTIFICATION: The University shall be notified 72 hours prior to delivery of any items so that
personnel may verify items received. Notification shall be made to; UMW Warehouse Manager, 540-654-

5972.
4. Contractor must be a regular dealer or supplier of the goods offered.

5. EMERGENCY DELVERIES: The Contractor shall provide emergency delivery services on an as-needed basis

to support mission-critical operations.
6. Substitutions must receive prior written approval from the University.

7. Damaged, defective, or incorrect items shall be replaced at no additional cost within 2-3 business days.

Vili. CONTRACT ADMINISTRATION:

A. The University’s Warehouse Manager or designee, shall be identified by the University as the Contract
Administrator and shall use all powers under the contract to enforce its faithfulness and performance in

conjunction with the University’s Procurement Services department.

B. The Contract Administrator shall determine the amount, quantity, acceptability, fitness of all aspects of the
goods/services and shall decide all other questions in connection with the goods/services. The Contract
Administrator shall not have authority to approve changes in the goods/services which alter the concept or
which call for an extension of the contract term. Any modifications made to the contract must be authorized
by the University’s Procurement Services Department through a written two-party modification to the

contract.

IX. EVALUATION AND AWARD CRITERIA

A. Evaluation Criteria - Proposals shall be evaluated by the University of Mary Washington Evaluation

Committee using the following criteria:

Criteria Point Value

Capabilities: Organization structure, include number of years in business, locations, and 35

experience, if any, selling to other institutions of higher education.

Ordering and Delivery: Turnaround time for shipments; Backorders 20

Pricing: Total price from Attachment B; number of items priced. 23
Page 8 of 25 1301 College Avenue procure@umw.edu
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Small Business Subcontracting Plan: Smal| Businesses get full points, and Large
Business point assignment is decided by their proposed subcontracting to SWAM 20

businesses evidenced in Subcontracting Plan.

Total

X. GENERAL TERMS AND CONDITIONS:

as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians With
Disabilities Act, the Americans With Disabilities Act and § 10 of the Rules Governing Procurement, Chapter
2, Exhibit J, Attachment 1 (available for review at bﬁp://adminfinance‘umw.edu/procurement/). if the
award is made to a faith-based organization, the organization shall not discriminate against any recipient
of goads, services, or disbursements made pursuant to the contract on the basis of the recipient's religion,
religious belief, refusal to participate in a religious practice, or on the basis of race, age, color, gender or

funds into separate accounts, only the accounts and programs funded with public funds shall be subject to
audit by the public body. (§6 of the Rules Governing Procurement).

8. During the performance of the awarded contract, the contractor agrees as follows:

of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state
law relating to discrimination in employment, except where there isabona fide occupational qual-
ification reasonably necessary to the normal operation of the contractor. The contractor agrees
to post in conspicuous places, available to employees and applicants for employment, notices set-
ting forth the provisions of this nondiscrimination clause,

The contractor, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, will state that such contractor is an equal opportunity employer,

Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation
shall be deemed sufficient for the purpose of meeting these requirements.

If the contractor employs more than five employees, the contractor shall:

i provide annual training on the contractor

ment of Human Resource Management, and

ii. post the contractor's sexyal harassment policy in (a) a conspicuous public place in each
building located in the Commonwealth that the contractor owns or leases for business
purposes and (b) the contractor's employee handbook.

b. The contractor will include the provisions of 1. above in every subcontract or purchase order over
$10,000, 50 that the provisions will be binding upon each subcontractor or vendor.
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and local laws, rules and regulations.

C. ASSIGNMENTOF CONTRACT: A contract shall not be assignable by the contractor in whole or in part with-
out the written consent of the Commonwealth.

D. AUDIT; The Contractor hereby agrees to retain all books, records, and other documents relative to this
contract for at least five (5) years after final payment, or until audited by the Commonwealth of Virginia,
whichever is sooner. The Agency, its authorized agents, and/or State auditors shall have full access to, and
the right to examine any of said materials during said period.

E. AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that the agency shall be
bound hereunder only to the extent of the funds available or which may hereafter become available for
the purpose of this agreement.

F. DEBARMENT STATUS: By submitting their bids or proposals, bidders or offerors certify that they are not
currently debarred by the Commonwealth of Virginia from submitting bids or proposals on contracts for
the type of goods and/or services covered by this solicitation, nor are they an agent of any person or entity
that is currently so debarred.

G. ETHICS IN PUBLIC CONTRACTING: By submitting their proposal, offerors certify that their proposals are
made without collusion or fraud and that they have not offered or received any kickbacks or inducements
from any other offeror, supplier, manufacturer or subcontractor in connection with their bid or proposal,
and that they have not conferred with any public employee having official responsibility for this procure-
ment transaction any payment, loan, subscription, advance, deposit of money, services or anything of
more than nominal value, present or promised, unless consideration of substantially equal or greater value
was exchanged.

H. eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION, CONTRACTS, AND ORDERS: The eVA
Internet electronic procurement solution, website portal www.eVA.virginia.goy , streamlines and
automates government purchasing activities in the Commonwealth. The eVA portal is the gateway for
vendors to conduct business with state agencies and public bodies. All vendors desiring to provide goods
and/or services to the Commonwealth shall participate in the eVA Internet eProcurement solution by
completing the free eVA Vendor Registration. All bidders or offerors must register in eVA and pay the
Vendor Transaction Fees specified below; failure to register will result in the bid/proposal being rejected.
Vendor transaction fees are determined by the date the original purchase order is issued and the current
fees are as follows:

a. Effective July 1, 2014, the Vendor Transaction Fees are:
i. DSBSD-certified Small Businesses: 1%, capped at $500 per order.
ii.  Businesses that are not DSBSD-certified Small Businesses: 1%, capped at $1,500 per order.
b. The specified vendor transaction fee will be invoiced, by the Commonwealth of Virginia De-
partment of General Services, approximately 30 days after the corresponding purchase order
is issued and payable 30 days after the invoice date. Any adjustments (increases/decreases)
will be handled through purchase order changes.

I, IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the Com-
monwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during the per-
formance of the contract for goods and services in the Commonwealth, knowingly employ an unauthorized
alien as defined in the federal Immigration Reform and Control Act of 1986.

J.  NONDISCRIMINATION OF CONTRACTORS: A bidder, offeror, or contractor shall not be discriminated
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against in the solicitation or award of this contract because of race, religion, color, sex, national origin, age,
disability, faith-based organizational status, any other basis prohibited by state law relating to discrimina-
tion in employment or because the bidder or offeror employs ex-offenders unless the state agency, de-
partment or institution has made a written determination that employing ex-offenders on the specific con-
tract is not in its best interest, If the award of this contract is made to 3 faith-based organization and an
individual, who applies for or receives goods, services, or disbursements provided pursuant to this contract
objects to the religious character of the faith-based organization from which the individual receives or
would receive the goods, services, or disbursements, the public body shall offer the individual, within a
reasonable period of time after the date of his objection, access to equivalent goods, services, or disburse-
ments from an alternative provider.

CEDENCE OF TERMS: These Mandatory General Terms and Conditions and the Commonwealth of Vir-

K. PRE

gini

a Procurement Manual for Institutions of Higher Education and their Vendors, shall apply in all in-

stances. In the event there is a conflict between any of the other General Terms and Conditions and any
Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

L. PRICE CURRENCY: Unless stated otherwise in the solicitation, bidders or offerors shall state bid or offer
prices in US dollars.

M. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the Com-
monwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during the per-
formance of the contract for goods and services in the Commonwealth, knowingly employ an unauthorized
alien as defined in the federal Immigration Reform and Control Act of 1986,

N. NONDISCRIMINATION OF CONTRACTORS: A bidder, offeror, or contractor shall not be discriminated

against in the solicitation or award of this contract because of race, religion, color, sex, national origin, age,
disability, faith-based organizational status, any other basis prohibited by state law relating to discrimina-
tion in employment or because the bidder or offeror employs ex-offenders unless the state agency, de-
partment or institution has made a written determination that employing ex-offenders on the specific con-
tract is not in its best interest. If the award of this contract is made to a faith-based organization and an
individual, who applies for or receives goods, services, or disbursements provided pursuant to this contract
objects to the religious character of the faith-based organization from which the individual receives or
would receive the goods, services, or disbursements, the public body shall offer the individual, within a
reasonable period of time after the date of his objection, access to equivalent goods, services, or disburse-
ments from an alternative provider,

O. PRECEDENCE OF TERMS: These Mandatory General Terms and Conditions and the Commonwealth of Vir-

ginia Procurement Manual for Institutions of Higher Education and their Vendors, shall apply in all in-
stances. In the event there is a conflict between any of the other General Terms and Conditions and any
Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

P. PRICE CURRENCY: Unless stated otherwise in the solicitation, bidders or offerors shall state bid or offer

prices in US dollars.

Xl. SPECIAL TERMS AND CONDITIONS:
A. SOLICITATION:

1. ACCEPTANCE PERIOD: Any offer in response to this solicitation shall be valid for 120 days from the due
date of proposal submissions. At the end of the 120 days the offer may be withdrawn at the written request
of the offeror. If the offer is not withdrawn within 10 calendar days at the end of the stated Acceptance
Period, the offer shall remain in effect, as-is, until an award is made, or the solicitation is canceled. If the
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offer specifies an alternative acceptance period than the one written here, the acceptance period shall be
the longer of the two dates.

2. ANNOUNCEMENT OF AWARD: Upon the award or the announcement of the decision to award a contract
resulting from a competitive solicitation process for any dollar value, or sole source procurement, the
University will publicly post such notice on the DGS/DPS eVA VBO (www.eva.virginia.gov) for a minimum
of ten (10) days.

3. ANTITRUST: By entering into a contract, the contractor conveys, sells, assigns, and transfers to the
Commonwealth of Virginia ail rights, title and interest in and to ail causes of action it may now have or
hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating
to the particular goods or services purchased or acquired by the Commonwealth of Virginia under said
contract.

4. AWARD - RFP: Selection may be made of two or more offerors deemed to be fully qualified and best suited
among those submitting proposals on the basis of the evaluation factors included in the Request for Pro-
posals, including price, if so stated in the Request for Proposals. Negotiations shall be conducted with the
offerors so selected. Price shall be considered, but need not be the sole determining factor. After negoti-
ations have been conducted with each offeror so selected, the agency shall select the offeror(s) which, in
its opinion, has offered the best overall combination of quality, price and various elements of required
goods/services, as stated in the solicitation, which in total are optimal relative to the agency’s need, and
shall award the contract to that offeror(s). The University may cancel this Request for Proposal, reject
proposals at any time prior to an award, and is not required to furnish a statement of the reasons why a
particular proposal was not deemed to be the most advantageous {Governing Rule §16). Should the Uni-
versity determine in writing and in its sole discretion that only one offeror is fully qualified, or that one
offeror is clearly more highly qualified than the others under consideration, or if in the sole opinion of the
University it is in the University’s best interest to award to only one offeror, a contract may be negotiated
and awarded to that Offeror. The award document will be a contract incorporating by reference all the
requirements, terms and conditions of the solicitation and the contractor’s proposal as negotiated. The
University, in its sole opinion, reserves the right, if determined to be in the best interest of the University,
to make:

a. aseparate award of each item,

b. an award of a group of items,

¢. an award either in whole or in part,

d. asingle award, or

e. amultiple award
If this solicitation results in multiple awards, the University reserves the right to (i) issue a project or task
directly to any awarded contractor when deemed in the University’s best interest, or (i) conduct a
competitive selection among the awarded contractors for individual projects or tasks. The method of
assignment will be determined by the University based on the nature, urgency, requirements, and the
contactor capabilities.

At the conclusion of negotiations, the Offeror(s) may be asked to submit in writing, a Best and Final Offer
(BAFO). After the BAFO is submitted, no further negotiations shall be conducted with the Offeror(s). The
Offeror’s proposal will be rescored to combine and include the information contained in the BAFO. The
decision to award will be based on the final evaluation including the BAFO.
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4. CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate any resulting
contract, in part or in whole, without penalty, upon sixty (60) days’ written notice to the Contractor. Any
contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform
all outstanding orders issued prior to the effective date of cancellation. The Contractor shall be entitled
to receive full compensation for all University-accepted services performed and/or goods received prior
to the effective date of contract termination. Contractor shall not be entitled to, and hereby waives
claims for lost profits and all other damages and expenses.

5. CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENT: By my signature on this solicitation, | certify
that this firm/individual and any subcontractors are properly licensed for providing the goods or services
specified, and shall remain properly licensed during the life of the contract. Additionally, Offeror
understand that they may be asked to provide proof of this licensure at any time by the University, if so
requested.

6. CONTROLLING VERSION: The PDF version of the solicitation and any addenda issued by University of
Mary Washington Procurement Services is the mandatory controlling version of the document. Any
modification and/or additions to the solicitation by the Offeror shall not modify the official version of the
solicitation issued by UMW Procurement Services unless accepted in writing by the University. Such
modifications or additions to the solicitation by the Offeror may be cause for rejection of the proposal;
however, UMW reserves the right to decide on a case-by-case basis, in its sole discretion, whether to
reject such a proposal. If the modifications or additions are not identified until after the award of the
contract, the controlling version of the solicitation document shall still be the official state form (PDF)
issued by UMW Procurement Services.

7. DEBARMENT STATUS: By participating in this procurement, the vendor certifies that they are not cur-
rently debarred by the Commonwealth of Virginia or any affiliated agency from submitting a response for
the type of goods and/or services covered by this solicitation. Vendor further certifies that they are not
debarred from filling any order or accepting any resulting order, or that they are an agent of any person
or entity that is currently debarred by the Commonwealth of Virginia. If a vendor is created or used for
the purpose of circumventing a debarment decision against another vendor, the non-debarred vendor
will be debarred for the same time period as the debarred vendor.

8. EXTRA CHARGES PROHIBITED: The proposed prices shall be complete; and shall include all applicable
freight and any other charges; extra charges invoked by the Contractor shall not be honored or paid.
These charges, for example, shall include but not be limited to fees invoked by the vendor for the use of
the credit card for payment of invoices, or any order-associated eVA fees. No additional add-on costs or
fees beyond those identified within Contactor’s proposal submission will be permitted throughout the
duration of the contract.

9. INSURANCE: By signing and submitting a proposal under this solicitation, the offeror certifies that if
awarded the contract, it will have the following insurance coverage at the time the contract is awarded.
For construction contracts, if any subcontractors are involved, the subcontractor will have workers’ com-
pensation insurance in accordance with §25 of the Rules Governing Procurement — Chapter 2, Exhibit J,
Attachment 1, and 65.2-800 et seq. of the Code of Virginia. The bidder or offeror further certifies that the
contractor and any subcontractors will maintain these insurance coverages during the entire term of the
contract and that all insurance coverage will be provided by insurance companies authorized to sell insur-

ance in Virginia by the Virginia State Corporation Commission.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED:

a. Workers' Compensation - Statutory requirements and benefits. Coverage is compulsory for em-
ployers of three or more employees, to include the employer. Contractors who fail to notify the

Page 13 of 25 1301 College Avenue : procure @umw.edu
Revised June 2024 Fredericksburg, VA 22401-5300 adminfinance.umw.edu/procurement




University of
Mary Washington

Procurement Services

Commonwealth of increases in the number of employees that change their workers’ compensa-
tion requirements under the Code of Virginia during the course of the contract shall be in non-
compliance with the contract.

b. Employer's Liability - $100,000.

¢. Commercial General Liahility - $1,000,000 per occurrence and $2,000,000 in the aggregate. Com-
mercial General Liability is to include bodily injury and property damage, personal injury and ad-
vertising injury, products and completed operations coverage. The Commonwealth of Virginia
must be named as an additional insured and so endorsed on the policy.

d.  Automobile Liability - $1,000,000 combined single limit. Required only if a motor vehicle not
owned by the Commonwealth is to be used in the contract. Contractor must assure that the
required coverage is maintained by the Contractor (or third-party owner of such motor vehicle).

10. LATE PROPOSALS: To be considered for selection, proposals must be uploaded te eVA no later than the

due date and time for proposal submissions as specified on the solicitation cover page. The official sub-

mission date and time will be based on the eVA system timestamp. Any proposal submitted after the
due date and time will not be accepted. It is the sole responsibility of the Offeror to ensure that its pro-
posal is successfully submitted via the eVA portal no later than the date and time stated within this solici-
tation.

QUALIFICATION OF OFFERORS: UMW may make such reasonable investigations as deemed proper and

necessary to determine the ability of the Offeror to perform the services/furnish the goods and the Offe-

ror shall furnish to UMW all such information and data for this purpose as may be requested. UMW re-
serves the right to inspect the Offeror’s physical facilities prior to award to satisfy questions regarding
the Offeror’s capabilities. UMW further reserves the right to reject any bid/proposal if the evidence sub-
mitted by, or investigations of, such Offeror fails to satisfy UMW that such Offeror is properly qualified to
carry out the obligations of the Contract and to provide the services and/or furnish the goods contem-
plated herein.

12. QUANTITIES: Quantities set forth in this solicitation are estimates only, and the contractor shall supply at
bid prices actual quantities as ordered, regardless of whether such total quantities are more or less than
those shown.

13. SOLICITATION COMMUNICATIONS: From the date of issue of this RFP by the University until an official

award or intent to award is issued, or when the University rejects all proposals, all communications regard-

ing information related to the solicitation must be through Procurement Services via email to the Contract

Officer hamed on the RFP cover page. Any contact with individuals outside of Procurement regarding

information related to the solicitation may result in the rejection of any Offeror’s proposal and/or cancel-

lation of this RFP.

UNDERSTANDING OF REQUIREMENTS: Your signature on your proposal submission certifies your under-

standing of the following:

a. Itis the responsibility of each Offeror to inquire about and clarify any requirements of this solici-
tation that is not understood. The University will not be bound by oral explanations as to the
meaning of specifications or language contained in this solicitation.

b. Therefore, all inquiries deemed to be substantive in nature regarding the specifications or other
solicitation documents must be in writing and submitted to the responsible Contract Officer,
whose name appears on the face of the solicitation, in the Procurement Services Office by the due
date and time specified within the solicitation for questions. Offerors must ensure that written
inquiries reach the Contract Officer by the date stated in RFP. A copy of all queries and the re-
spective response will be provided in the form of an addendum.

11
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¢.  Your signature on your proposal and submission thereof certifies that you fully understand the
requirements of this solicitation and have familiarized yourself with all federal, state and local
laws, ordinances, rules, and regulations that may affect the cost, progress, or performance of the
work. Failure or omission of any Offeror to receive or examine any form, instrument, addendum
or other documents, or to acquaint itself with conditions existing at the site, shall in no way relieve
the vendor from any obligations with respect to its proposal submission or to the contract.

15. WARRANTY (COMMERCIAL): The contractor agrees that the goods or services furnished under any
award resulting from this solicitation shall be covered by the most favorable commercial warranties the
contractor gives any customer for such goods or services and that the rights and remedies provided
therein are in addition to and do not limit those available to the University by any other clause of this
solicitation.

B. CONTRACT:

1. ADDITIONAL (FUTURE) GOODS & SERVICES: The University reserves the right to request from the contrac-
tor to provide additional Goods and/or Services under similar and market-based pricing, terms, and condi-
tions, and to make modifications or enhancements to existing services. Additional Goods and Services may
include other products, components, accessories, subsystems or related services that are newly introduced
during the term of the Agreement. Newly introduced additional Services will be provided to the University
at favored nations pricing, terms, and conditions.

2. AUDIT: The contractor shall retain all books, records, and other documents relative to this contract for five
(5) years after final payment, or until audited by the Commonweaith of Virginia, whichever is sooner. The
agency, its authorized agents, and/or state auditors shall have full access to and the right to examine any
of said materials during said period.

3. CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate this contract, in
part or in whole, without penalty, upon a minimum sixty (60) days’ written notice to the Contractor. Any
contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform
all outstanding orders issued prior to the effective date of cancellation. The Contractor shall be entitled
to receive full compensation for all University-accepted services performed and/or goods received prior
to the effective date of contract termination. Contractor shall not be entitled to, and hereby waives
claims for lost profits and all other damages and expenses.

4. CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

a. The parties may agree in writing to modify the scope of the contract. An increase or de-
crease in the price of the contract resulting from such modification shall be agreed to by the
parties as a part of their written agreement to modify the scope of the contract.

b. The University may order changes within the general scope of the contract at any time by
written notice to the contractor. Changes within the scope of the contract include, but are
not limited to, things such as services to be performed, the method of packing or shipment,
and the place of delivery or installation. The contractor shall comply with the notice upon
receipt. The contractor shall be compensated for any additional costs incurred as the result
of such order and shall give the University a credit for any savings. Said compensation shall
be determined by one of the following methods:

i} By mutual agreement between the parties in writing; or

ii) By agreeing upon a unit price or using a unit price set forth in the contract, if the
work to be done can be expressed in units, and the contractor accounts for the
number of units of work performed, subject to the University’s right to audit the
contractor’s records and/or to determine the correct number of units inde-
pendently; or
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iii) By ordering the contractor to proceed with the work and keep a record of all costs
incurred and savings realized. A markup for overhead and profit may be allowed if
provided by the contract. The same markup shall be used for determining a de-
crease in price as the result of savings realized. The contractor shalt present the Uni-
versity with all vouchers and records of expenses incurred and savings realized. The
University shall have the right to audit the records of the contractor as it deems
necessary to determine costs or savings. Any claim for an adjustment in price under
this provision must be asserted by written notice to the University within thirty (30)
days from the date of receipt of the written order from the University. If the parties
fail to agree on an amount of adjustment, the guestion of an increase or decrease in
the contract price or time for performance shall be resolved in accordance with the
procedures for resolving disputes provided by the Disputes Clause of this contract
or, if there is none, in accordance with the disputes provisions of the Common-
wealth of Virginia Manual for Institutions of Higher Education and Their Vendors.
Neither the existence of a claim nor a dispute resolution process, litigation or any
other provision of this contract shall excuse the contractor from promptly comply-
ing with the changes ordered by the University or with the performance of the con-
tract generally.

5. CREDIT CARD PROCESSING FEES: Any credit card processing fees associated with payments under this
Agreement shall not exceed three percent (3%) of the total sale. Such fees are deemed fully included
within the Contractor’s loaded labor rates, unless identified as a separate add-on fee within the proposal.

6. CONTROLLING VERSION: The PDF version of the contract issued by University of Mary Washington Pro-
curement Services is the mandatory controlling version of the document. Any modification and/or addi-
tions by the Contractor shalt not modify the official version of the contract issued by UMW Procurement
Services unless accepted in writing by the University.

7. COOPERATIVE PROCUREMENT/ADDITIONAL USERS - USE OF AGREEMENT BY THIRD PARTIES: It is the
intent of this solicitation and resulting contract(s) to allow for cooperative procurement. Accordingly, any
public body {to include government/state agencies, political subdivisions, etc.), cooperative purchasing
organizations, public or private health or educational institutions, or any University affiliated agency
and/or corporation may access any resulting contract if authorized by the Contractor. Use of this Agree-
ment does not preclude any participating entity from using other agreements or competitive processes.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor(s), the
resultant contract(s) will be extended to the entities indicated above to purchase goods and services in
accordance with contract terms. As a separate contractual relationship, the participating entity will place
its own orders directly with the contractor(s) and shall fully and independently administer its use of the
contract(s) to include contractual disputes, invoicing and payments without direct administration from the
University. No modification of this contract or execution of a separate agreement is required to
participate; however, the participating entity and the contractor may modify the terms and conditions of
this contract to accommodate specific governing laws, regulations, policies, and business goals required
by the participating entity. Any such modification will apply solely between the participating entity and
the Contractor.

The Contractor will notify the University in writing of any such entities accessing this Contract. The
Contractor will provide semi-annual usage reports for all entities accessing the Contract. The University
shall not be held liable for any costs or damages incurred by any other participating entity as a result of
any authorization by the Contractor to extend the Contract. It is understood and agreed that the University
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is not responsible for the acts or omissions of any entity, and will not be considered in default of the
Contract no matter the circumstances.

The Contractor is strongly encouraged to offer additional discounts to all contract participants as the result
of increasing aggregated spend among all entities accessing the contract. A plan for extending deeper
discounts among all contract participants will be requested during negotiations.

8. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and condi-
tions, the Commonwealth, after due oral or written notice, may procure them from other sources and
hold the contractor responsible for any resulting additional purchase and administrative costs. This rem-
edy shall be in addition to any other remedies which the Commonweaith may have.

9. DRUG-FREE WORKPLACE: During the performance of this contract, the contractor agrees to (i} provide a
drug free workplace for the contractor's employees; (i) post in conspicuous places, available to employees
and applicants for employment, a statement notifying employees that the unlawful manufacture, sale,
distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the
contractor's workplace and specifying the actions that will be taken against employees for violations of
such prohibition; (ifi) state in all solicitations or advertisements for employees placed by or on behalf of
the contractor that the contractor maintains a drug-free workplace; and {iv) include the provisions of the
foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be
binding upon each subcontractor or vendor.

10. ENVIROMENTALLY FRIENDLY PACKAGING: {tems shipped in support of this Contract should consist of
the minimal amount of packing material necessary to protect the item(s) during shipment. As appropri-
ate, packaging materials should consist of biodegradable materials.

11. E-VERIFY PROGRAM: EFFECTIVE 12/1/2013: Pyrsuant to the Code of Virginia, §2.2-4308.2., any employer
with more than an average of fifty {50} employees for the previous twelve (12) months entering into a
contract in excess of $50,000 with any agency of the Commonwealth to perform work or provide services
pursuant to such contract shall register and participate in the E-Verify program to verify information and
work authorization of its newly hired employees performing work pursuant to such public contract. Any
such employer who fails to comply with these provisions shall be debarred from contracting with any
agency of the Commonwealth for a period up to one year. Such debarment shall cease upon the employer’s
registration and participation in the E-Verify program. If requested, the employer shall present a copy of
their Maintain Company page from E-Verify to prove that they are enroclled in E-Verify.

12. EXTRA CHARGES PROHIBITED: The proposed prices shall be complete; and shall include all applicable
freight and any other charges; extra charges invoked by the Contractor shall not be honored or paid.
These charges, for example, shall include but not be limited to fees invoked by the vendor for the use of
the credit card for payment of invoices, or any order-associated eVA fees. No additional add-on costs or
fees beyond those identified within Contactor’s proposal submission will be permitted throughout the
duration of the contract.

13. EXCLUSIVITY: The University reserves the right to procure goods or services covered under this contract
from a third party when, in the University’s sole discretion, it is deemed to be in the University’s best
interest.

14. FAIR EMPLOYMENT CONTRACTING ACT: In accordance with § 2.2-4200 and § 2.2-4201, during the per-
formance of this contract the contractor agrees to remain in compliance with the Fair Employment Con-
tracting Act.

15. HOLDOVER: The Contractor shall continue to provide the goods pursuant to any quotation, purchase or-
der, or this Master Agreement executed prior to the expiration or termination of this Agreement to the
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16.

17.

18.

19.

extent reasonably necessary to fulfill outstanding obligations or support the University’s ongoing opera-

tional requirements.

PAYMENT:

a. Allinvoices shall show the UMW contract number and/or purchase order number. Each invoice shall
itemize the quantity, unit price, and extended price for each product purchased, as well as the overall
total amount due.

b. All goods or services provided under this contract or purchase order, that are to be paid for with public
funds, shall be billed by the contractor at the contract price.

c. Refer to Section XIV for payment terms.

PRICE ESCALATION/DE-ESCALATION: Price adjustments may be permitted for changes in the contractor’s
cost of materials not to exceed the increase in the following Consumer Price Index - CPI-U category. No
price increases will be authorized for 365 calendar days after the effective date of the contract. Price es-
calation shall be permitted only at the conclusion of the initial contract period and subsequently every 365
days thereafter, contingent upon verification deemed satisfactory by the Purchasing Office. However,
“across the board” price decreases are subject to implementation at any time and shail be immediately
conveyed to the University. Contractor shall give not less than 45 days advance notice of any price increase
to the procurement office. Any approved price changes will be effective only at the beginning of the cal-
endar month following the end of the full 45-day notification period. The contractor shall document the
amount and proposed effective date of any general change in the price of materials. Documentation shall
be supplied with the contractor’s request for increase which will: (1) verify that the requested price in-
crease is general in scope and not applicable just to the University; and (2) verify the amount or percentage
of increase which is being passed on to the contractor by the contractor’s suppliers. The procurement
office will notify the using agencies and contractor in writing of the effective date of any increase which it
approves, However, the contractor shall fill all purchase orders received prior to the effective date of the
price adjustment at the old contract prices. The contractor is further advised that decreases which affect
the cost of materials are required to be communicated immediately to the purchasing office.
PRODUCT AVAILABILITY/SUBSTITUTION: Substitution of a product, brand or manufacturer after the
award of contract or purchase order is expressly prohibited unless approved in writing by the University’s
Procurement Services Department. The University may, at its discretion, require the contractor to pro-
vide a substitute item of equivalent or better-quality subject to the approval of the University, for a price
no greater than the contract price, if the product for which the contract was awarded becomes unavaila-
ble to the contractor.
RENEWAL OF CONTRACT: This contract may be renewed by the University for six (6) successive one-year
periods, or as negotiated, under the terms and conditions of the original contract. Price increases must be
justified and may be negotiated only at the time of renewal. Written notice of the University’s intention to
renew shall be given approximately ninety (90) days prior to the expiration of each contract period.
a. If the University elects to exercise the option to renew the contract for an additional one-year
period, the contract price(s) for the additional one year shall not exceed the contract price(s) of the
original contract increased/decreased by more than the percentage increase/decrease of the
Consumer Price Index for All Urban Consumers (CPI-U), as published by the United States Bureau of
Labor Statistics, for the latest twelve months for which statistics are availabie.
b. If during any subsequent renewal periods, the University elects to exercise the option to
renew the contract, the contract price(s) for the subsequent renewal period shall not exceed the
contract price(s) of the previous renewal period increased/decreased by more than the percentage
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increase/decrease of the Consumer Price Index for All Urban Consumers (CPI-U) as published by the

United States Bureau of Labor Statistics for the latest twelve months for which statistics are available,
Any price increase requested by Contractor shall be accompanied by supporting information and or data
that supports the proposed increase.

20. SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE:

a.

It is the goal of the University that 42% of its purchases are made from small businesses. This
includes discretionary spending in prime contracts and subcontracts. All potential bidders/of-
ferors are required to submit a Small Business Subcontracting Plan. Unless the bidder/offeror
is registered as a Department of Small Business and Supplier Diversity (DSBSD) certified small
business and where it is practicable for any portion of the awarded contract to be subcon-
tracted to other suppliers, the contractor is encouraged to offer such subcontracting oppor-
tunities to DSBSD-certified small businesses. This shall not exclude DSBSD-certified women-
owned and minority-owned businesses when they have received DSBSD small business certi-
fication. No bidder/offeror or subcontractor shall be considered a Small Business, a Women-
Owned Business or a Minority-Owned Business unless certified as such by DSBSD by the due
date for receipt of bids or proposals. If small business subcontractors are used, the prime con-
tractor agrees to report the use of small business subcontractors by providing the procure-
ment office at a minimum the following information: name of small business with the DSBSD
certification number, phone number, total dollar amount subcontracted, category type (small,
women-owned, or minority-owned), and type of product/service provided.

Each prime contractor who wins an award in which provision of a small business subcontract-
ing plan is a condition of the award, shall deliver to the University on a quarterly basis, evi-
dence of compliance {subject only to insubstantial shortfalls and to shortfalls arising from sub-
contractor default) with the small business subcontracting plan. When such business has been
subcontracted to these firms and upon completion of the contract, the contractor agrees to
furnish the procurement office at a minimum the following information: name of firm with
the DSBSD certification number, phone number, total dollar amount subcontracted, category
type (small, women-owned, or minority-owned), and type of product or service provided. Pay-
ment(s) may be withheld until compliance with the plan is received and confirmed by the
University. The University reserves the right to pursue other appropriate remedies to include,
but not be limited to, termination for default.

Each prime contractor who wins an award valued over $200,000 shall deliver to the University
on a quarterly basis, information on use of subcontractors that are not DSBSD-certified small
businesses. When such business has been subcontracted to these firms and upon completion
of the contract, the contractor agrees to furnish the procurement office at a minimum the
following information: name of firm, phone number, total dollar amount subcontracted, and
type of product or service provided.

21. SUBCONTRACTS: No portion of the work under this contract shall be subcontracted without prior written
consent of the University. In the event that the contractor desires to subcontract some part of the work
specified herein, the contractor shall furnish the procurement agency the names, qualifications, experi-
ence of the proposed subcontractors, the work to be subcontracted, and the reason for subcontracting
the work. The contractor shall, however, remain fully liable and responsible for the work to be done by
its subcontractor(s) and shall assure compliance with all requirements of the contract.

22. WARRANTY: The Contractor warrants that, unless otherwise specified in the contract, all goods sold shall
be new and of first-class condition, and in accordance with the contract documents, to include purchase
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orders issued under the contract. The Contractor further warrants that all workmanship shall be of the
highest quality, fully conforming to the specifications set forth in the contract documents, to include pur-
chase orders issued under the contract, and shall be performed by individuals duly qualified in their re-
spective trades, Any work failing to meet these standards shall be deemed defective. This warranty regard-
ing materials and workmanship is separate, independent, and in addition to any other guarantees, repre-
sentations, or contractual obligations undertaken by the Contractor under this agreement.

IX. SUPPLIER ONBOARDING and METHOD OF PAYMENT: All awarded Contractors must be registered with the Uni-
versity to receive payment via University-issued check or ACH. The Contractor shall be paid using one of the fol-
lowing methods for all University initiated procurements:

1. University Charge Card: At the time of verified receipt of goods or services, and proper invoice, if the Contrac-
tor’s eVA profile indicates acceptance of credit cards in payment, the University will authorize payment by
University charge card, currently through the Bank of America Visa, under the following terms:

a. Any “Check-out fees” imposed by the contractor must be disclosed prior to the purchase.

b. No check-out fee or surcharge, that was appropriately disclosed in advance of the sale/purchase, shall be
greater than 3% of the total sale., effective 4/15/2023. The University expects that these costs, as well as
all contractor business expenses will be built into the contractor’s quoted price.

2. Virtual Payables through Bank of America: All payments made under Virtual Payables will have a net 16 pay-
ment term. For more information about this payment option, contact UMW’s Accounts Payable department
at: payables@umw.edu or view http://www.bankofamerica.com/epayablesvendors.

3. UMW Check or ACH: Payment will be made per the terms of the contract, or 30 days after satisfactory perfor-
mance of the contract in all provisions thereof and upon receipt of a properly completed invoice, whichever is
later; in accordance with Chapter 43, VPPA, Article 4, Code of Virginia.

NOTE: ACH must be set up in advance prior to submittal of any invoices.
https://www.doa.virginia.gov/reference shtmltfedi

To be considered eligible for payment, all physical invoices must be received at the address below and should reference
the eVA purchase order and UMW contract numbers as applicable. All electronic invoices must be sent to
invaices@mail.umw.edu. The University will not be responsible for late payment or nonpayment of invoices not received
directly by Accounts Payable at this email address or at the mailing address indicated (below).

UNIVERSITY OF MARY WASHINGTON
Attn: ACCOUNTS PAYABLE

1301 COLLEGE AVENUE
FREDERICKSBURG, VA 22401
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ATTACHMENT A - SMALL BUSINESS SUBCONTRACTING PLAN

MUST BE COMPLETED AND RETURNED WITH PROPOSAL PACKAGE
All small businesses must be certified by the Commonwealth of Virginia, Department of Small Business and Supplier
Diversity {DSBSD) by the due date of the solicitation to participate in the SWaM program. Certification applications
are available through DSBSD online at http://sbsd.virginia.gov.

DEFINITIONS: ]

“Micro Business” means a business that is a certified Small Business under the SWaM Program and has no more than
twenty-five (25) employees and no more than $3million in average annual revenue over the three-year period prior to
their certification.

"Small business” means a business independently owned and controlled by one or more individuals who are U.S.
citizens or legal resident aliens, and together with affiliates, has 250 or fewer employees, or average annual gross
receipts of $10 million or less averaged over the previous three years. One or more of the individual owners shall
control both the management and daily business operations of the small business. Note: DSBSD-certified women- and
minority-owned businesses shall also be considered small businesses when they have received DSBSD small business
certification. (Code of Virginia, § 2.2-4310)

“Woman-owned business” means a business that is at least 51% owned by one or more women who are U.S. citizens
or legal resident aliens, or in the case of a corporation, partnership, or limited liability company or other entity, at least
51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident aliens,
and both the management and daily business operations are controlled by one or more women.

(Code of Virginia, § 2.2-4310)

“Minority-owned business” means a business that is at least 51% owned by one or more minority individuals who are
U.S. citizens or legal resident aliens, or in the case of a corporation, partnership or limited fiability company or other
entity, at least 51% of the equity ownership interest in the corporation, partnership, or limited liability company or
other entity is owned by one or more minority individuals who are U.S. citizens or legal resident aliens, and both the
management and daily business operations are controlled by one or more minority individuals.

(Code of Virginia, § 2.2-4310)

Bidder Name: _§(J YMQ/ZQ/ 7//?00/01 C,'é', TN
Preparer Name: j?f[/’/t MII’X EJD Date: 7" 2/~ 2 &

INSTRUCTIONS:

A. 1f you are certified by the Department of Small Business and Supplier Diversity (DSBSD) as a small husiness,
_complete only Section A of this form. This shall not exclude DSBSD-certified women-owned and minority-
owned businesses when they have received DSBSD small business certification.

B. If you are not a DSBSD-certified small business, complete Section B of this form. For the bid to be considered
and the bidder to be declared responsive, the bidder shall identify the portions of the contract that will be
subcontracted to DSBSD-certified small business in Section B.
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ATTACHMENT A (CONT’D)

Section A

If you are certified by the Department of Small Business and Supplier Diversity (DSBSD), are you certified as a:

Check All That Apply: [ Micro Business XSmaII Business [ Woman-Owned Business [ Minority-Owned Business

DSBSD Certification No.: é qqgl/ 7 Expiration Date: 5— 20(:",90 QQ

Section B

Populate the table below to show your plans for utilization of DSBSD-certified small businesses in the performance of
this contract. This shall not exclude DSBSD-certified women-owned and minority-owned businesses that have received
the DSBSD small business certification. Include plans to utilize small businesses as part of joint ventures, partnerships,
subcontractors, suppliers, etc.

Plans for Utilization of DSBSD-Certified Small Businesses for this Procurement

Planned
. Indicate if also: Planned Contract
Small Business . involvement )
Name. Address & Micro (O}, Women| Contact Person, | Type of Goods Buring Initial Dollars During
s R . R It s .

(W), or Minority [Telephone & Email| and/or Services . & Initial Period of

DSBSD Cert No. ) Period of the
{M) Certified the Contract {$)

Contract (%)

Total Planned Subcontracting Spend ($)
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ATTACHMENT C - SWAM SUBCONTRACTING SPEND REPORTING

FORM LOCATED ON PROCUREMENT SERVICES WEBSITE
http://adminfinance.umw.edu/procurement/vendors-2/swam-reporting/

INIVERSITY OF MARY WAsSHINGTON

Agdrnermatralion arnd Firnange

Procurement Services

UMW 5

CARBA0G - HWaM

Lotz 4%

SWaM Subcontractor Reporting
Tras form shatdd be used by vendon Lo repan thes Small Woman-ovenad and Maanity -owned (SWaMi
Business sprand

Vendor * Contract Number

;
L
e

Flgpie entes T rana 51 e COMPANY Prmace arcay the JONTRADT NUMEEE

Name *

344

Piggie erder W SUBMITTER § trss an
Emat ¢

e

ticiisioid

Fopasm enter e SLUEMITYTERS ey

Sefect Reporting Method *
Upload Document - £xcel or Worg only
Ugitosd Sprosdshest/Docament &

Mansal npat B,

Manually type information for each sub-contractor
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From: UMW SWaM Reporting webmaster@umw.edu
Subject: SWaM Subcontractor Report Summary
Date: July 28, 2026 at 8:56 AM
To: jminko@sosmetal.com

The SWaM spend information reported to the University of Mary Washington (UMW) is listed below. Please ensure that the information is
accurate.

If there are corrections, please resubmit using the UMW website and advise of changes in the comments section.
It you have any issues, questions or concerns, please contact Procurement Services: email- procure @umw.edu / phone - (540) 654-1127

Thank you for your cooperation.
Vendor
SOSMETAL PRODUCTS, INC.
Name
John Minko
Email

iminko@sosmetal.com

Select Reporting Method

Manual Input
Manual Input

Prime Vendor Tax iD

231.424.647
List
Subcontractor Tax Subcontractor Spend Payment Payment
ID Name Amount Month Year
NA NA 0 0 0

Additional Comments/Information

Please provide any relevant comments or information

Sosmetal Products, Inc. does not anticipate utilizing subcontractors for the performance of this
contract. Therefore, no SWaM or Non-SWalM subcontractor expenditures are anticipated.
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ATTACHMENT D
RFP UCPUMW 27-2163 Proposal Submission Checklist

It is important that the Offeror carefully read through the RFP and provide all required documentation. The proposal
MUST be submitted and received on time to qualify for a chance at evaluation. Use this checklist as a guideline to ensure
the proposal is complete before submission.

IMPORTANT DATES & REMINDERS
e No Questions Accepted after 2:00 P.M., July 9, 2026. All Questions must be in writing and directed toward the
Procurement Officer for this solicitation: Kenneth Manahan, kmanaha2@umw.edu.
s  Proposal Due Date: 2:00 p.m., July 30, 2026. Proposals submitted after the time as indicated in the eVA portal
will NOT be accepted.
e Read the ENTIRE RFP including terms and conditions and attachments carefully before submitting a proposal.

REQUIRED DOCUMENT SUBMISSION

Acknowledgement:

The classification of an entire proposal document, line-item prices and/or total proposal prices as proprietary or as
a trade secret is not acceptable. if, after being given reasonable time, the Offeror refuses to withdraw an entire
classification designation, the proposal will be rejected.

Dogments to Submit:

Coppleted and signed RFP cover page.

ny/All signed addenda.

LAGCtronic Copy of Proposal (Original and, if necessary, Redacted copy)
EH'fclude all information as specified in section VLB within the proposal.
[D«Ee/ ription of the Offering firm’s history and expertise.

E"}({fpleted Attachment A, Small Business Subcontracting Plan.

Q’X;pleted Attachment B, Pricing Schedule.

1241u exceptions taken to University’s Terms and Conditions.

%ional information to assist the University in its review of the proposal.
urrent Certificate of Liability Insurance
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CERTIFICATE OF LIABILITY INSURANCE

DATE {MMIDDIYYYY)
10/17/2025

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: f the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement, A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER
The Reinard Agency Inc.

T N
SoNAc Sue Martin

NAME:

(ao o, Ex); 2153578600 | A€ Noy: 215-357-8061

349 Bustleton Pike
Feasterville Trevose PA 19053-6483

E#_QAF{ESS: smarin@!mkinsurance.com

INSURER(S) AFFORDING COVERAGE NAIC #

- License#: 54354 INSURERA : The Cincinnati ins Co 10677
INSURED SOSMPRO-01) \veurer B ; Ohio Cas Ins Co 24074
Sosmetal Products, Inc.

2945 East Tioga St. INSURER C :
Philadelphia PA 19134 INSURERD :
INSURERE :
INSURER F :

COVERAGES CERTIFICATE NUMBER: 423555504

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDLSUBR] T POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MMDDIYYYY) | (MMIDDIYYYY) LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EPP 0212743 10/16/2025 | 10/15/2026 | EACH OCCURRENCE $ 1,000,000
' ! FDAMAGE TO RENTED
| cLams.mane | X | occur | PREMISES (Ea occurrence) | $500.000
- _MED EXP (Any one person) $ 10,000
- PERSONAL & ADV INJURY | § 1,000,000
 GEN'LAGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
__ipouey i X | BRG { X o PRODUCTS - COMP/OP AGG | $ 2,000,000
{ OTHER: : 8
A | AUTOMOBILE LIABILITY EBA 0212743 | 101512025 1011572026 | GQMBINED SINGLELMIT =g 4 050,000
X | any auto ! BODILY INJURY (Per person) | §
T OWNED ™77 scHEDULED | ;
D LY ,__»_4! Scien ! BODILY INJURY (Per accident)| $
X | HIRED "1 NON-OWNED PROPERTY DAMAGE s
‘Y| AUTOSONLY | 72 | AUTOS ONLY _(Per accident)
H E $
A 'i‘ UMBRELLA LIAB ‘ X | occur EPP 0212743 10/15/2025 10/15/2026 | eACH OCCURRENCE $ 5,000,000
EXCESS LiAB | |ciams-mape AGGREGATE $ 5,000,000
T
DED l | RETENTION S $
8 |WORKERS COMPENSATION XWO681270 10/15/2025 | 10/15/2026 |X | RER_ T OTH-
AND EMPLOYERS' LIABILITY YN o 77 e ' -SIATUIE ER
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? D Nia
{Mandatory in NH) E.L DISEASE - EA EMPLOYEE| § 1,000,000
{f yes, describe under
DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY UMIT | § 1,000,000
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, A Remarks Schedule, may be if more space is raquired)

Fauquier County and/or Fauquier County Public School Board is Additiona! Insured as required by contract/agreement.

CERTIFICATE HOLDER

CANCELLATION

University of Mary Washington

SHOULD ANY QOF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

1301 College Avenue
Fredericksburg VA 22401

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
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Form W"g Request for Taxpayer Give form to the
(Rev, Marah 2024) Identlfication Number and Certification reqze:t«;; Dl; ;ot
sond 1o tnoe o

ﬁ,‘,’;’,‘,‘,’;;“,:;‘v';’,{‘}f,‘g{,‘jﬁ,’:’y Go to wwnw.lrs.gov/iFormWe for Instruotions and the latest information,

Before you begin. For guldance related to the purpose of Form W-9, sea Purpose of Form, below,
1 Name of entity/individusl, An entry 1a requirad, {For a sole proprietar or disregarded eniity, enter the owner's name on line 1, and enter the business/disragarded

T ORMETAL Prducbs e,

2 Business name/dlsregarded entity name, If different from above,

4 Exemptions (codes apply only to
certaln entitles, not Individuals;
soa Instructions on page 8):

9a Cheok the appropriate box for faderal tax classification of the entity/Individual whose name Is entered on line 1, Checl
only ona aof the following seven boxes,

[0 Individual/sole proprietor [ﬂj Coorporation  [] Soorporation [ Partnershlp  [T] Trustestate

[ w0, Entar tha tax classification (G = G corporation, § = 8 corporation, P = Partnership) . . .

Note; Chack the “LLC” box above and, In the entry space, enter the appropriate cods (C, 8, or P) for the tax
classifleation of the LLC, unless it is a dlsregarded entlty, A disregardzd entity should Instead check the appropriate
box for the tax classification of its owner,

] other (ses instructions)

Exsmpt payes cods {f any)

ctions on page 3.

Exemptlon from Forelgn Acsount Tex
Complianos Act (FATCA) reporting
code {if any)

Print or type.

cific Instru

3h if on line 3a you checked “Partr{erehlp" or "Trust/estats," or checked “LLGC" and ente}ed P ag {s tax classification,
end you are providing this form to & partnarship, trust, or estate In which you hava.an ownership-interest, cheak:
- - {his box if you have any Torélgn parthers, owners, or baneficlarles, See lngtructions . ., . . + + + &

Raqusster's name and address (optlonal)

(Applies to aceaunts malntalned
outalds the United States,) @

e

See 5

5 Addresa {(number, straet, gnd apt, or sulte no.), 8ae Instruatlons.

2949 E Tioce St

6 Clty, state, and ZIP code - ~
Paleclelnime.  PA. 191234

7 List socount numbér(s) hera (optional)

4N _Taxpayer Identification Number (TIN)

Enter your TIN In the appropriate box. The TIN provided must match the name given on line 1 to avold
backup withholding, For individuals, this Is generally your soclal security number (SSN), However, fora
residant allen, sole proprietor, or disregarded entity, see the Instruotions for Part |, later, For other

sntitles, It Is your employer |dentlfloation number (EIN). If you do not have & number, sse How fo get a orF

TIN, later, "Employer identification number
Note: If the aceount Is In more than one name, see the Instructions for line 1. See also What Name and 2 3 ‘ U' q (ﬁ’ L} ,}

Soolal security number

Number To Glve the Requaster for guidalines on whose number to snter.

[Z0  Certfication
Under fenaltles of petjury, | certify that:
1. The number shown on this form Is my oorrect taxpayer ldentification number (or | am walting for a number to ba lasued to me); and

2.1 am not subject to backup withholding because (a) | am exampt from backup withholding, or {b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a fallure to report alf Interest or dividends, or (o) the IRS has notifled me that | am
no longer subject to backup withholding; end

3.1 am a U.8. cltizan or other U.S, person (defined below); and

4, The FATCA code(s) antsred on this form (if any) Indicating that | am exempt from FATCA reporting Is correct,

Certliication Instruotions. You must oross out ltem 2 above If you have been notified by the IRS that you are ourrently subject to backup withhelding

because you have falled to roport all Interest and dividends on your tax-return, For raal estate transactions, ltem 2 does not apply. For morigage Interest pald,

acqulsition or abandonment of secured property, cancellation of debt, contributions to an Indlvidual retirernent arrangement (IRA), and, generally, payments
other than Intersst and dividends, you are not required to slgn the certification, but you must provide your carract TIN, See the Instructions for Part ll, later.

e 1[28]2020

Sign Signatura of
08 A 14_

Here U,8. person

General Instructions
Sect!;)n references are to ths Internal Revenua Coda unless othsrwise
noted.

Future developments. For the latest information about developments

related to Form W-0 and Ita Instructions, such es leglslation enacted
after they were publlshed, go to wwwi.lrs.goviFormWa.

What's New

Line 3a has been modifled to olarlfy how a dlsregarded entlty complates
this line, An LLC that Is a disregarded entity should cheok the
appropriate box foy the tax classlfication of Its owner, Otherwlse, it
shoutld oheok the “LLC" box and enter Its appropriate tex classifioation,

New line 3b has been added to this form. A flow-through entity is
raquired to complete this line to Indicate that it has direot or indirect
forelgn partners, owners, or beneflclarles when It provides the Form W-8
to another flow-through entity in which it has an ownership Interest, This
change Is Intended to provide a flow-through entlty with Information
regarding the status of ts Indlrect forelgn pariners, owners, or
beneticlarlies, 8o that it can satlsfy any epplicable reporting
requirements, For example, a partnership that has any Indirect forelgn
partnars may be required to complete Schedules K-2 and K-3. See the
Partnership Instructiong for Schedutes K-2 and K-3 (Form 1065).

Purpose of Form

An individual or entity (Form W-9 requester) who Is requlred to file an
informatlon return with the IRS Is glving you this form because they

Cat. No. 10231X

Form W-8 (Rev. 3-2024)




